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Once your plans are reviewed & approved, the Zoning Division will schedule your hearing.
Hearings are held Wednesday mornings or Thursdays for medical marihuana uses.
There is a 15-day posting period & notification to neighbors within 300’ of the property.
A decision is not made at the hearing.

Step 3. How to schedule your hearing

After the hearing, the Zoning Division waits on a recommendation from the Planning & 
Development Department. The Director takes all information into consideration to make a 
decision. Once a decision is issued, there is a 15-day appeal period for anyone who does not 
agree with the decision to the Board of Zoning Appeals.

If your decision is approved, with no appeals, you can move on to Step 5. 

Step 4. How to get my decision letter

All approved decisions have to be registered at Wayne County Register of Deeds. 
At this time an applicant must mail in the decision or try to make an appointment

Step 5. How to register my grant

Special and use hearings are required for conditional uses. Site plan review is required & will be a part of your 
application. Site Plan Review cost is $160. The Special land use hearing cost is $1,000.

Step 1. How to submit your application

Select the Planning tab

Select CREATE AN APPLICATION

Select the record type Hearings

Select Special Land Use

Once submited, the Zoning Division will review your application & send your project to 
ProjectDox to review plans

Go to eLaps & log into your or create an account

Complete the application & pay associated fees

Video tutorial:
 How to Apply for a Permit

Step 2. How to upload plans

The Zoning Division will make sure you have uploaded the appropraite materials. If 
corrections are requested, the Project will be sent back to you to upload information
Once all required information is uploaded, the project will be sent out to departments 
for review

If corrections are needed, the project will be sent back to you to upload information

Once review is complete & approved, your hearing will be scheduled

Follow the Site Plan Review Checklist to make sure you upload the correct information.
You will receive an email to upload plans & required documents to ProjectDox

Video Tutorial:                                                                               
How to Upload Project Documentation

Video Tutorial:                                                                     
Resubmit Corrected Plans and Additional Documents

https://detroitmi.gov/sites/detroitmi.localhost/files/forms/2021-03/05_Board%20of%20Zoning%20Appeals%20Application%20for%20Appeal.pdf
https://aca-prod.accela.com/DETROIT/Default.aspx
https://www.youtube.com/watch?v=X0PBu_xYJsA
https://detroitmi.gov/sites/detroitmi.localhost/files/forms/2019-12/S2_Site%20Plan%20Review_Checklist_EF.pdf
https://detroit-mi-us.avolvecloud.com/ProjectDox/
https://www.youtube.com/watch?v=Ys2ZUSzdvdQ
https://youtu.be/vT8YucWgiCE
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Submits application via Accela 
& pay fees of $1,160

Manager starts workflow & 
email is sent to applicant to 
upload plans in ProjectDoxSt
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BSEED will return to applicant 
if any items are missing

Applicant uploads plans 
and legal interest

Staff makes sure plans meet Site Plan 
Review Requirements and all required 
documents have been submitted

If corrections are needed, BSEED 
sends the case back to applicant 
to make corrections

If plans and/or corrections are accurate, 
staff issues a Site Plan Review letter

Staff sends case to outside 
departments for their review

Applicant makes corrections & 
returns for additional review

Outside departments returns 
case after review. 
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BSEED holds Special Land Use hearing
A decision is not made at hearing. 
Information presented at hearing is 
taken under advisement.

Recommendation 
issued from Planning & 
Development Department
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Director issues denied 
decision

Anyone can appeal decision to 
the Board of Zoning Appeals

Director issues approved 
descisionSt
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Register your SLU Grant with 
Wayne County Register of Deeds
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For assistance with using the 
online application system & online 
plan review system go to:
www.detroitmi.gov/bseed/elaps

https://detroitmi.gov/sites/detroitmi.localhost/files/forms/2019-12/S2_Site%20Plan%20Review_Checklist_EF.pdf
https://detroitmi.gov/sites/detroitmi.localhost/files/forms/2019-12/S2_Site%20Plan%20Review_Checklist_EF.pdf
http://www.detroitmi.gov/bseed/elaps

