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SPO 2895745
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CITY OF DETROIT
AMENDMENT AGREEMENT NO. 01
TO
AGREEMENT NO. 2895744

HIS AMENDMENT AGREEMENT NO. 1, herein calied the "Amendment,” entered into
this day of January, 2015, between Neighborhood Legal Services Michigan, the
"Subrecipient," and the City of Detroit, 2 Municipal Corporation, acting by and through the
Planning & Development Department, the "City,” made relative and pertaining to Agreement
No.2872789, dated October 1, 2013 between the Subrecipient and the City (herein called the
"Agreement"):

WITNESSETH:

WHEREAS, the City has received a letter of credit for its entittement of Community
Development Block Grant (herein called “CDBG” from the U.S. Department of Housing and
Urban Development (herein called HUD), CFDA NUMBER 14.218, GRANT AGREEMENT
NUMBER: B-13-MC-26-0086, for 2013-2014, DUNS 19762014 and

. WHEREAS, the Subrecipient and the City did heretofore enter into the Agreement to
provide Public Services to residents of the City of Detroit; and

WHEREAS, said Agreement can be modified pursuant to Article 13 thereof; and

WHEREAS, the term of the Agreement is from October 1, 2013 through December 31,
2015; and

WHEREAS, it is the mutual desire of the pariies heretc to amend the Agreement to
provide for an extension of the term of the Agreement for an additicnal 24-MONTHS up to and
including December 31, 2016:

NOW, THEREFORE, in consideration of the premises, the mutual undertakings and
benefits to accrue to the parties and to the public, the parties hereto agree that this Agreement
is amended in-the following mannet:

That Article 3.01ls Amended to read:

3.01 This Agreement, subject io the approval of the City Council, shall be effective upon (1)
such approval of the City Council, and (2) execution by the City Purchasing Director. The term
shall be from October 1, 2013 through December 31, 2016. Upon execution of this
Agreement, the City shall notify the Subrecipient, which Notice (herein called a
"Commencement Notice") shall specify the term of this Agreement consistent with this
paragraph.

That all other terms and conditions and covenants of the Agreement shalt remain in full
force and effect as set forih therein; and

In the event of any conflict, inconsistency or incongruity between the provisions of this
Amendment and any of the provisions of the Agreement, the provisions of this Amendment shall
in all respects govern and control.
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That Article 5.01, which reads:

5.01 That City agrees to pay the Subrecipient an amount up to One Hundred Thousand dollars
($100,000.00) for the complete and proper performance of the Services as set forth in Article 2,
and as described in Exhibit A, attached hereto and made apart hereof. Such compensation shall
be paid only as provided in, and pursuant to, the Budget, attached hereto as Exhibit B, and is
inclusive of any and all remuneration to which the Subrecipient may be entitled.

Is Amended to read:

5.01 The city agrees to pay the Subrecipient an amount up to Two Hundred Thousand
(200,000.00) for the complete and proper performance of the Services as set forth in Article 2
compensation shall be paid on.ly as provided in, and pursuant to, the Budget, attached hereto as
Exhibit B, and is inclusive of any and all remuneration to which the Subrecipient may be entitled.

That all other terms and conditions an covenants of the Agreement shall remain in full force and
effect as set forth therein; and

In the event of any conflict, inconsistency or incongruity between the provisions of this
Amendment and any of the provisions of this Amendment shall in all respects govern and control.



IN WITNESS WHEREQOF, the City and the Subrecipient, by and through their duly authorized officers
and representatives, have executed this Agreement as of the date first above written.

WITNESSES: SUBRECIPIENT:

A%,W QA/‘&L‘ By: .
mwg 0 r (Signature of Corforate Officer)
MK S Its:_Executive Director

(Office Held)

* * * * * * * * * * * * %* * * * * * * *

CORPORATE ACKNOWLEDGMENT

STATE OF MICHIGAN )
) SS

COUNTY OF WAYNE )

The foregoing instrument was acknowledged before me this _15  day of _January

2015, by _Leonard Sanchez , the _Executive Director of
(Name of Corporate Officer) (Office Held)
Neighborhood Legal Services Michigan, a Michigan Non-profit Corporation
(Name of Organization)

on behalf of the Corporation.

Notary Public 1 " (ﬂ

My commission expires _9/28/2018

DETROIT, Planning & opment Dept.
y: ]

- Arthui’Jemiso

Its: Director

’ APPROVED BY LAW DEPARTMENT
JUH 12 2014 PURSUANT TO SECTION 6-406 OF THE

CHARTER OF THE CITY OF DETROIT

%mjﬂl\i/ “&Lc/&m K’/ g/ay ] 1<

Purchasing Directof”” Date Crm:”ﬂ:ailon Counsel / 4 Date

THIS AGREEMENT IS NOT VALID OR AUTHORIZED UNTIL SIGNED BY THE PURCHASING
DIRECTOR.
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CITY ACKNOWLEDGMENT

STATE OF MICHIGAN )
) SS
COUNTY OF WAYNE )

The foregoing instrument was acknowledged before me thisﬁ_ day of JUI’)Q, ,
2015, by Arthur Jemison, the Director of the Planning and Development Department of

the City of Detroit, Michigan, a municipal corporation.
\J

Notary Public, Wayne County, Michigan NOTARY PUBLIC, STATE OF M
. . COUNTY OF WAYNE
My commission expires: 03/ ' 0!2018 MY COMMISSION EXPIRES Mar 10, 2018

ACTING IN COUNTY OF LUAL[L)E
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RESOLUTION OF CORPORATE AUTHORITY

l, _James E. Brenner , CORPORATE SECRETARY of Neighborhood Legal
Services of Michigan

Corpaoration (the "Company"), DO HEREBY CERTIFY that the following is a true and correct
excerpt from the minutes of the meeting of the Board of Directors duly called and held on
November 18 2014, and that the same is now in full force and effect:

| FURTHER CERTIFY that:

James E. Brenner is Chairman of the Board,
Leonard A.Sanchez is Executive Director,
Carrie L. P, Gray is Vice Chairperson,
Lillian Bullard is Treasurer,

and _Sandra Peppers is Secretary.

"RESOLVED, that the following are authorized to execute and deliver, in the name and on behalf of
the Company and under its corporate seal or otherwise, any agreement or other instrument or
document in connection with any matter of transaction that shall have been duly approved; the
execution and delivery of any agreement, or document, or other instrument, or document in
connection with any matter of transaction that shall have been duly approved; the execution and
delivery of any agreement, document, or other instrument by any of such officers to be conclusive
evidence of such approval.”

James E. Brenner Title/Position_Board Chairperson / Board Member
Leonard A, Sanchez Title/Position _Executive Director / Employee
Carrie L. P, Gray Title/Position _Vice Chairperson / Board Member
Lillian Bullaxd Title/Position _Treasurer / Board Member

and _Sandra Peppers Title/Position Secretary / Board Member

| FURTHER CERTIFY that any of the aforementioned officers of the Company is authorized to
execute or guarantee and commit the Company to the conditions, obligations, stipulations and
undertakings contained in the Agreement «CPO» between the City of Detroit and Neighborhood
Legal Services of Michigan entered into for the purpose of providing Public Services and that all
necessary corporate approvals have been obtained in relationship theretfo. '

IN WITNESS THEREOF, | have set my hand this __14 day of _January , 2015,

CORPORATE SEAL
(if any)

Signature: < e € 1 Bacero

Cdrporate Secretary
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Neighborhood Legal Services Michigan (NLSM)
CDBG Grant FY 2014
Grant Year: January 1 — December 31, 2015
Scope of Services

During the term of this agreement, Neighborhood Legal Services Michigan will provide
Homeless Prevention services to all City of Detroit residents who qualify. These services will
include case management and referrals to ensure the clients overall stability, financial
assistance for rent and utilities as needed.

e Homeless Prevention

o Intake and Assessment - The case manager or intake specialist will perform
the initial client intake. The case manager with client participation will
perform an assessment. The initial assessment goal will be housing
stabilization.

o Action Plan - Based on the clients’ assessment, the case manager will work with
the client to develop an action plan to overcome barriers. Factors that led to the
clients housing issue will be reviewed as well as any social and/or behavioral
issues. The client will be provided with the necessary tools and skills to prevent
them from becoming homeless or at-risk in the future. Each qualified client will
be required to attend budget counseling class to improve the clients overall
financial literacy.

o Relocation or Initial Housing Placement — If it has been determined that the
client needs to be relocated or needs assistance with locating new housing the
case manager will assist the client with locating housing which meets federal
standards, is affordable for clients income level and family size. A written lease
agreement detailing rent amount, security deposit, the dates and methods of
payments and all other related issues to securing the rental unit must be
provided to the case manger before move in.

o Inspection — An inspection of the property will be required to determine if the
property meets HUD habitability inspection requirements. For a new move in the
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property must pass inspection before client can move in. If the unit fails
inspection the client may choose to search for another unit or landlord must
make necessary repairs within 30 days. Once repairs are made a re-inspection
will be completed.

For properties in which the client already resides and inspection is also required
and the landlord will be given a list of needed repairs to bring the unit into
compliance with habitability inspection standards. Property inspections are
required for all financial disbursements of CDBG funding.

Referrals - Case managers will also provide referrals for other resources
such as job training, education, medical/dental care, mental health care and
substance abuse. Clients will also be referred to NLSM Staff Attorneys if legal
support is needed to maintain current housing stability or alleviate any legal
barriers preventing client from obtaining housing.

Financial Assistance

Funds are paid to housing owners, utility companies, or other third parties
on behalf of the participant.

Eligible cost includes:

» Moving Costs: Such as truck rental or hiring a moving company,
including certain temporary storage fees

> Rent application Fees: application fee that is charged by the owner to
all applicants

» Security Deposit: equal {o no more than 1 % months’ rent

> Utility deposit: standard utility deposit required by the utility
company for all customers (i.e. gas, electric, water/sewage)

» Utility payment: up to 6 months utility payments per participant per
service (i.e. gas, electric, water/sewage), including up to 6 months of
arrearages, per service

» Legal Services: Legal services necessary to resolve a legal problem
that prohibits the program participant from obtaining or maintaining
permanent housing.

Eligible cost includes:
» Hourly fees for legal advice and representation
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Fees based on the actual service performed (i.e. fee for service)
but only if the cost would be less than the cost of hourly fees
Client intake, preparation of cases for trial, provision of legal
advice, representation at hearings, and counseling

Filing fees and other necessary court costs

Legal representation and advice pertaining to the following
subjects: landlord/tenant matters, bankruptcy, child support,
guardianship, paternity, emancipation, divorce, orders of
protection and other civil remedies for victims of domestic
violence, appeal of veterans and public claim disputes.

Credit repair: Services necessary to assist program
participants with critical skills related to household budgeting,
managing money, accessing free personal credit report, and
resolving personal credit problems (assistance cannot include
the payment or modification of debt}

Short and Medium Term Rental Assistance:

Eligible Cost:

VvV VY

Payment of rental arrears - up to 6 months

Short term rental assistance - up to 3 months

Medium term rental assistance - 4 - 24 months

Rental assistance cannot exceed a total of 24 months during a 3 year
period, including all types of rental payments.

All clients are required to apply for State Emergency Relief with DHS before
being provided with CDBG funding.

Follow Up - Once the client has been stabilized in housing, they will receive
extensive follow-up case management to ensure their housing situation
remains stable. Case management could occur up to six months depending
upon the needs of the client.
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e Personnel

Job descriptions and credentials for all personnel providing services will be kept on
file by NLSM and available for review by the City of Detroit.

0o 0 0O 0 0 0

Housing Director

Sr. Housing Supervisor
Sr. Housing Case Manager
Housing Case Manager

Sr. Housing Case Manager
Client Record Reporting
Intake Specialist

¢ Project Location and Operation Schedule

o

The services will be performed at Neighborhood Legal Services Michigan
located at 7310 Woodward Ave,, Suite 701, Detroit, MI 48202.

The service area will be the city of Detroit.

Operating hours will be Monday through Friday, 9:00am to 5:00pm and on
Saturday, scheduled appointments only as needed.

o Performance Schedule

NLSM's estimated performance numbers are as follows:

Homeless Prevention - Approximately 23 will be financially assisted. This
is based on an average of $2,000 for each household which can include
rollover applicants from previous contracts. The projected number of clients
to be served is based on budgeted direct financial assistance amount of
$46,000. This estimated number of those who can be financially assisted is
variable due to the economic conditions prevalent in Detroit.
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Neighborhood Legal Services Michigan
Detroit CDBG Budget
For The Period October 1, 2014 to September 30, 2015

Amount from
Personnel: Amount from 2014-2015
Salarles Rate Hrs/Week Wks/Yr other funding CDBG
Housing Director 40.11 1.62 52 $ 73,000 3 -
Sr. Housing Supervisor 27.20 3,53 52 44,500 5,000
Sr. Housing Case Manager 20.60 11.2 52 25,500 12,000
Housing Case Mananger 18.68 1.41 52 32,625 1,375
Sr. Housing Counselor 26.54 1.09 52 46,800 1,500
Client record reporting 41.21 272 52 69,150 5,850
Intake Specialist 18.02 4.08 52 29,000 3,800
Employer Taxes (FICA @ 7.65%) 19,234 2,258
Fringe (health insurance, life Insurance, etc.) 71,279 5,342
Total Personnel Costs 411,088 37126 -
Operating Expenses:
Occupancy cost (office space lease agreement) 50,000 4,800
Communications (telephone, internet, computer maintenance) 26,418 900
Consumable supplies (copy, printing, postage, office supplies) 35,711 672
Administration costs:
CPA audit 22,700 5,200
Liability insurance 22,915 1,800
Administrative supervision 71,498 3,502
Total Operating Expenses 229,242 16,874
Homeless Prevention Assistance 829,298 48,000
Total Amount Requested From CDBG/NOF $ 1469628 $ 100,000

... W/Agency BudgeNLSM Master Budget 14_15/CDBG 14_15
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SECTION:
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Engagement of Subrecipient

Scope of Services, Outreach Plan & Program Polices & Procedures
Term of Performance

Personnel and Administration

Compensation and Interest Deposits

Method of Payment and Uses of Funds

Indemnity and Damages

Insurance

Termination and Reversion of Assets

. Procedures for Filing an Appeal

. Assignment, Contracting or Subcontracting

. Conflict of Interest

. Procurement, Compliance with Laws and Security Regulations
. Amendments and Budget Modifications

. Audits, Monitoring, Record keeping, Tracking and Reporting

. Fair Employment Practices, Non-Discrimination Requirements and Denial of Services
. Notices

. Miscellaneous

. Confidentiality

. Hiring Policy

EXHIBITS:

XXS<CPUVO ZErXC—IEMMOODH»

Scope of Services

Budget

Accounting and Bookkeeping Procedures and Reguirements
Reimbursement Procedures and Requirements
Performance Schedule (PS-HLMS HMIS Activity Report)
Statement of Eligibility

. Payroll Register Instructions
. Payroll Register (Sampie)

Check Register {Sample)

Budgetary Status Report (Sample)

Long Distance Telephone Call Reimbursement Form (Sample)
Private Car Mileage Report (Sample)

. Time Distribution Summary
. Certification Regarding Debarment, Suspension Ineligibility, Voluntary Exclusion

and Lower Tier Covered Transactions.

Certification Regarding Lobbying

Separation of Church and State

-T: Miscellaneous Insurance Certifications (Optional)
Executive Order 2007-1

Sample Time/Task Log

. Funding Award Expenditures

HMIS Certification Letter from HAND (Applicable to PS-Homeless Only)
Documentation of Subrecipients Access to 90 Days cash flow statement
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CITY OF DETROIT
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM
AGREEMENT

THIS AGREEMENT, entered as of this 1 day of July, 2013 by and betwesn the City of Detroit,
Michigan, a municipal corporation acting by and through the Planning and Development Department
(herein called the "City") and Wayne County Neighborhood Legal Services, a Michigan nonprofit
corporation (herein called the "Subrecipient”).

WITNESSETH:

WHEREAS, the City has received a letter of credit for its entittement of Community Development
Block Grant funds (herein called "CDBG") from the U.S. Department of Housing and Urban
Development (herein called HUD), CFDA Number 14.218, GRANT AGREEMENT NUMBER B-13-
MC-26-0006 for 2013-2014, DUNS#19762014 and;

WHEREAS, the City has allocated a portion of the CDBG funds to provide funding for neighborhood
improvement projects proposed by citizens, non -profit organizations and neighborhood groups, and:

WHEREAS, the City has approved the Subrecipient as a provider of the services set forth in Article 2
herein, Scope of Services, and as described in Exhibit A, Scope of Services, attached hereto and
made a part hereof (herein called the "Services"), and:

WHEREAS, the Subrecipient represents that it is authorized and capable of performing the Services,
and;

WHEREAS, the Services are to be performed at the location(s) (herein called the "Project Area") as
described in Exhibit A; and

WHEREAS, the provision of the Services in the Project Area shall herein be called the "Project",

NOW THEREFORE, in consideration of the premises, the mutual undertakings and benefits to accrue
to the parties and to the public, the parties hereto agree as follows:

1. EMPLOYMENT OF SUBRECIPIENT

1.01 The City hereby engages the Subrecipient and the Subrecipient hereby agrees to perform the
Services hereinafter set forth in Article 2 herein, and as described in Exhibit A, attached hereto and
made a part hereof, in accordance with the terms and conditions contained in this Agreement
including Exhibits A.B,C.D,E-F,G,H,I,J,K.L,M,N,O.P.Q.R.S,T.U,V,W. Xandy.

2. SCOPE OF SERVICES, OUTREACH PLAN & PROGRAM PROCEDURES

2.01 The Subrecipient shall perform in a satisfactory and proper manner, as determined within the
sole and reasonable discretion of the City, the Services as described in Exhibit A, attached hereto
and made a part hereof. In the event that there shall be any dispute between the parties with regard
to the extent and character of the Services to be performed, or the quality of performance required
under this Agreement, the interpretation and determination of the City shall govern,

2.02 The Services shall include all conferences and consultations deemed necessary by the City for
the Subrecipient to properly and fully perform the Services.

Page 2 of 60



2.03 The Services shall b” “arformed at such locations as are app;\/\}iate to the proper performance
of the Services. e i

2.04 The Services shall be undertaken in such sequence as described in Exhibit A, Scope of
Services, attached hereto and made a part hereof, to assure their proper and expeditious completion
in light of the objectives of this Agreement prior to the expiration date.

2.05 The Subrecipient shail use its best efforts and devote such skill, knowledge, and ability as is
necessary to most effectively and efficiently carry out and perform the Services during the term of this
Agreement.

2.06 OUTREACH PLAN

2.06 The Subrecipient shall develop and must provide a copy of its Outreach plan for the services
that it shall provide under this contract. Such outreach plan shall be submitted to the City within 30
days of the execution of the this contract, if it has not been already submitted as part of the
application process and it shall be maintained by the subrecipient and made available to the City
and/or HUD staff upon request including during site monitoring inspections.

2.06 PROGRAM POLICIES & PROCEDURES

2.07 The Subrecipient agrees to develop a program policy and procedures for the services it shall
provide under this agresment, if it has not done so already as part of the application process or
otherwise the Subrecipient shall within 30 days of the beginning of the contract term, develop and
submit the same to the City of Detroit for its approval.

2.08 The Subrecipient must maintain its Outreach pian and/or Program Policy Procedures in a binder
format, and shall be made available to the City or HUD staff upon request.

2.09 The Subrecipient agrees that this agreement may be terminated if the Subrecipient fails to show
documentations for meeting HUD's national objective or eligibility requirements for the use of CDBG
funds under this contract.

3. TERM OF PERFORMANCE

3.01 This Agreement, subject to the approval of the City Council, shall be effective upon (1) such
approval of the City Council and (2) execution by the Purchasing Director of the City of Detroit. The
term shall be from October 1, 2013 through September 30, 2015. Upon execution by the
Purchasing Director, the City shall so notify the Subrecipient. This Article 3 is subject to the
provisions of Article 8, Termination.

3.02 The Subrecipient shall have no authority to start work, no payments shall be authorized by the
Finance Department of the City of Detroit, and the City shall not be liable for reimbursement for any
materials or services purchased, or payment for any costs incurred by the Subrecipient, or any
Services rendered by the Subrecipient, which are purchased, incurred, or rendered prior to the term
of this Agreement as specified in the Notice described in Section 3.01 herein.

4. PERSONNEL AND ADMINISTRATION

4.01 To ensure proper performance of the Services and a quality Work Product (as hereinafter
defined), the Subrecipient warrants that all Subrecipient personnei assigned to the performance of
the Services (herein called the "Employees”) or consultants engaged by the Subrecipient to perform
the Services or any additional services (as may be agreed to by the parties hereto) are fully qualified
and authorized to perform the Services under Federal, State, and loca! laws, rules, and regulations.

Page 3 of 60
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4.02 The City shall have the right of prior approval of ali contractors and subcontractors assigned to
this project. Each Employee, contractor, subcontractor or consultant, if any, employed by the
Subrecipient in the performance of this Agreement shall devote such time, attention, skill, knowledge
and ability as is necessary to most effectively and efficiently perform the Services to conform with the
highest practices in the industry.

The City may, within its sole discretion, and upon such terms and conditions as it deems appropriate,
assign qualified City employees to work with the Subrecipient in completing the Services when good
and sufficient cause exists to do so and when it is not inconsistent with the terms of this Agreement.
It is expressly understood and agreed by the parties hereto that the Subrecipient shall be primarily
and ultimately responsible to the City for the proper and expedient completion of the Services and
assumes all liability and holds the City harmless for such performance by City personnel, when such
performance is pursuant to the request of the Subrecipient.

Notwithstanding the above, the Subrecipient shall reimburse the City for the cost and expense of that
personnel, including but not limited to, the wages paid, proper allowance for vacation, sick time and
the City's contribution to the pension system, and the City's cost or expense for compensation
insurance or benefits when such assistance is given at the Subrecipient's request. All costs to the
Subrecipient of the expenses described herein for City employees assigned to work with the
Subrecipient shall not be eligible for reimbursement by the City to the Subrecipient. City personnel
shall not be deemed to be performing services or giving assistance at the request of the Subrecipient
unless such request is in writing and signed by the Subrecipient and unless such services are not of a
character normally performed by City personnel when the City is not a contracting party (e.g.,
services of building inspectors, even if requested in writing signed by the Subrecipient, would not be
deemed to be at the request of the Subrecipient for purposes of this Section 4.02).

4.03 The relationship of the Subrecipient to the City is and shall continue to be that of an independent
contractor and neither party to this Agreement shall claim any liability benefits, such as worker's
compensation, pension rights or liabilities arising out of or related to a contract for hire or
employer/employee retationship, and no such liabilities or benefits shall arise or accrue to either party
or either party's agent or employee with respect to the City as a result of the performance of this
Agreement, unless expressly stated in this Agreement. No relationship other than that of
independent contractor shall be implied between the parties or either party's agent or employee and
the Subrecipient hereby agrees to hold the City harmiess from any such claim and any costs or
expenses related thereto.

4.04 The Subrecipient hereby waives any claim against the City and agrees not to hold the City liable
for any personal injury or property damage incurred by an Employes(s), contractor(s),
subcontractor(s), agent(s) or consultant(s) while working on this Project which is not held in a court of
competent jurisdiction to be directly attributable to the gross negligence or malicious and intentional
conduct of an employee of the City acting within the scope of his or her employment and hereby
agrees to hald the City harmlass from any such claim by its Employees, contractors, subcontractors,
agents or consultants, (such Employees, Contractors, Subcontractors, Agents and/or Consultants
collectively herein called the "Associates”).

4.05 In all cases in which an Employee, contractor or subcontractor must be replaced, for any reason,
the Subrecipient shall supply an acceptable replacement to the City as soon as possible. Except
where the Employee, contractor or subcontractor was withdrawn pursuant to a written request by the
City, the Subrecipient shall furnish such replacement on a no-charge basis for the period of time
necessary for any retraining or job orientation.

4.06 All work to perform the Services hersunder shall be coordinated by the Project Coordinator,

Gloria White duly designated by the Subrecipient and acceptable to the City, who shall in addition to
his or her other duties, act as liaison between the Subrecipient and the City.
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The Project Coordinator suall arrange the Project time schedule and monitor performance, except
that ali requirements as to the Project time schedule, as set forth in this Agreement shall be adhered
to by the Subrecipient. The Project Coordinator or his or her designated assistant shall meet
regularly with representatives of the City to discuss progress made at the Project Area and any
problems which may have arisen.

4.07 The Project Coordinator shall inform the City as soon as the following conditions become known:

a. Problems, delays, or adverse conditions which materially affect the ability to complete the
Project or prevent the meeting of time schedules. This disclosure shall be accompanied by a
statement of the action taken, or contemplated, by the Subrecipient and any City assistance
needed to resolve the situation; or

b. Favorable development of events which enable meeting time schedules sooner than
anticipated.

The Subrecipient shall inform the City of the reasons for the occurrence of events specified in
subsections "a" and "b" of this Section 4.07 as well as additional pertinent information.

4.08 For the term of this Agreement and for one (1) year after its termination, the Subrecipient shall
not employ any employee of the City, or any agent, or contractor of the City without obtaining the
City's prior written consent,

4.09 The Subrecipient shall not receive any payment from the City for any costs under this
Agreement, including but not limited to, overtime pay, holiday pay, sick pay, vacation pay, retirement
benefits, pension benefits, or insurance benefits, or any other costs of the Subrecipient's employees,
contractors, subcontractors, agents, or consultants, in addition to or in lieu of those set forth in, and
pursuant to, the areas of cost and the maximum amounts thereof, as specified in the line items of
Exhibit B, Budget, attached hereto and made a part hereof.

5. COMPENSATION AND INTEREST DEPOSITS

5.01 The City agrees to pay the Subrecipient an amount up to One Hundred Thousand Dollars,
($100,000.00) for the complete and proper performance of the Services as set forth in Article 2
herein, and as described in Exhibit A, attached hereto and made a part hereof. Such compensation
shall be paid only as provided in, and pursuant to, the Budget, attached hersto as Exhibit B, andis
inclusive of any and all remuneration to which the Subrecipient may be entitled.

2.06 INTEREST & DEPOSITS

5.02 Interest Deposits: Any interest earned on deposits of federal funds in excess of two hundred fifty
dollars ($250.00) earning per year shali be returned to the City for submission to the Federal grantor
agency. Interest earnings of up to two hundred fifty dollars ($250.00) per year may be retained by the
Subrecipient solely for administrated expenses but must be accounted for in the Subrecipient's
Records. The Subrecipient shall report to the City on all such interest earning

6. METHOD OF PAYMENT and USES OF FUNDS

6.01 The Subrecipient, in order to receive payment, shall submit a requisition for
payment/reimbursement and consistent with and pursuant to (1) all requirements set forth in Exhibit
D. Payment/Reimbursement Procedures and Requirements, attached hereto and made a part hereof,
(2) the items of cost and maximum amounts thereof set forth in Exhibit B, Budget, attached hereto
and made a part hereof, and (3) all other terms and conditions of this Agreement, together with all
necessary documentation as may be determined by the City. The City shall approve payment, in
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whole or in part, upon sa/\;ctory review and approval of the recﬁtion for payment. In the event
that the City shall requireurther explanation or documentation, the Subrecipient shall provide such
further explanation or documentation upon request.

6.02 Each requisition for payment must be signed by the authorized representative of the
Subrecipient, and be submitted in a timely manner.

6.03 Requisitions for payment shall be directed to the attention of the individual and/or department
specified in Article 16 herein, Notices.

6.04 All request for reimbursements must be for expenses incurred or purchases made during
the term of the contract.

6.05 No request for reimbursement may be submitted later than ninety days after the termination
date of the contract.

6.06 The City has the right to reiy on the Subrecipient for submission of accurate invoices,

including the support documents. Should any discrepancy in the records, or any other

inaccuracy or inaccuracies result in overpayment or ineligible expenditures, such overpayments or
ineligible expenditures shall be recovered from the Subrecipient.

6.07 In the event of any audit findings which resuit in the disallowance of any use of funds, the
Subrecipient, at the sole discretion of the City, shail repay the amount of the disallowed funds to the
City, even if the audit occurs after the expiration date or termination date of this Agreement.

When the City is required to repay said disallowed funds to the grantor agency, it is understood that
the reasonable time period may be limited to the time period that the grantor agency allows the City
for repayment.

6.08 "Program income" shall mean gross income received by the Subrecipient directly
generated from the use of CDBG funds, except that the full definition of "program income” shall be as
defined in applicable Federal regulations, currently found at 24 CFR 570.500(a).

Unless this agreement provides elsewhers that the Subrecipient may retain program income it
receives and specifies the use or uses to which it may be put, the Subrecipient shall return all
program income to the City of Detroit, Planning and Development Department to be used for such
activities as the City shall in its sole discretion determine. |f the agreement authorizes the
Subrecipient to use some or all of the program income it receives during the course of the agreement,
the use of such income Subrecipient shall be subject to (1) all terms and conditions of this Agreement
applicable to the funding of this Agreement and (2) all laws and regulations applicable to the use of
CDBG funds, including but not limited to 24 CFR 570.500(a) and 24 CFR 570.504.

6.09 Program income to be returned to the City shall be sent to the City within three days after its
receipt, unless the Subrecipient can apply the funds in the near future to the reimbursement of
expenses already incurred. In such event, the funds shall be held until the next reimbursement
request is prepared, deducted from the total amount of the draw request submitted and applied to the
reimbursement of the expenses covered by the request. Said submittal shall clearly identify the
amount of program income that was received and that is being used to reduce the amount of grant
funds needed to cover expenses covered by the invoice.

.10 Any interest earned on deposits of federal funds in excess of two hundred fifty doliars ($250.00)
earning per year shall be returned to the City for submission to the Federal grantor agency. Interest
earnings of up to two hundred fifty dollars ($250.00) per year may be retained by the Subrecipient
solely for administrative expenses bust must be accounted for in the Subrecipient's Records. The
Subrecipient shall report to the City on all such interest earnings.
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6.11 Upon expiration or (h)ination of this Agreement, the Subﬂpient shall (1) transfer to the
Planning and Development Uepartment all CDBG funds, including all' program income, on hand at the
time of expiration or termination,; and (2) assign to the City all accounts receivable attributable to the
use of CDBG funds together with a report on all such accounts receivable. If, subsequent to
expiration or termination of this Agreement, the Subrecipient should nevertheless receive funds the
rights to which had been assigned to the City, the Subrecipient shall immediately remit same to the
City, together with detailed explanation regarding their source

6.12 The requisition for reimbursement shall include the monthly performance report specified in
Section 14.05 herein.

6.13 In order to receive payment for indirect costs, the Subrecipient shall within 90 days of the
execution date of this Agreement, prepare and submit to the City for review and approval an Indirect
Cost Proposal including alf necessary support documentation consistent with the provisions for such
a proposal required by Federal Office of Management and Budget Circular A-122 and Federal
Publication No. OASMB-5. * In the absence of such an Indirect Cost Proposal, the Subrecipient shall
not request for payment any Indirect Costs as defined in A-122, notwithstanding any Indirect Costs
specified in the Budget, Exhibit B, attached hereto. The maximum amount of Indirect Costs which
shall be paid under this Agreement shall not exceed the lesser of (1) the amount provided for by the
City-approved Indirect Cost Proposal or (2) the amount of any Indirect Cost line item in the Budget,
Exhibit B, attached hereto, and in no case shail the City pay any Indirect Costs until the Subrecipient
has submitted the Indirect Cost Proposal and the City has reviewed and approved same. In the
event that the Subrecipient shall have no funding during the term of this Agreement, other than the
funding provided by this Agreement, then the Subrecipient may submit a sworn statement stating
such, together with sufficient supporting documentation as determined by the City.

The Subrecipient shall not charge to this Agreement direct costs which have been or will be paid from
another source, or have been or will be submitted to another source.

6.14 Payment for services provided under this contract is governed by the terms of Ordinance No. 42-
98; 1984 Detroit City Code, Sections 18-5-71 through 18-5-79 entitled “Prompt Payment of Vendors”.

The individual responsible for accepting performance under this Contract and from whom payment
should be requested is Project Manager, Kerry Baitinger, who, may be reached at the Planning and
Development Department, 65 Cadillac Square, Suite 1400, Detroit, Michigan 48226, Telephone
number (313) 224-9974, Fax number (313) 224-4172.

7. INDEMNITY AND DAMAGES

7.01 The Subrecipient agrees to save harmiess the City from and against any and all liabilities,
obligations, damages, penalties, claims, costs, charges, losses and expenses including without
limitation, reasonabte fees and expenses for attorneys, expert witnesses, and other consultants, at
the prevailing market rate for such legal services, expert witnesses, and other consultants, which may
be imposed upon, incurred by, or asserted against the City by reason of any of the following occurring
during the term of this Agreement:

a. Any negligent or tortuous act, error or omission of the Subrecipient or any of its Associates
for whose acts any of them may be liable, regardless of whether or not it is caused in part by a
person indemnified hereunder.

b. Any failure by the Subrecipient or any of its Assaciates to perform its obligations either
expressed or implied under this Agreement.

The Subrecipient also agrees to hold harmless the City from any and all injury to the person, or

damage to property of, or any loss or expense incurred by, an employee of the City which arises out
of or pursuant to the Subrecipient's performance, or that of its Associates under this Agreement.
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7.02 The Subrecipient undertakes and assumes all risks of dangerous conditions, if any, in and about

any City premises and agrees to make an examination of ail places where it will be performing the

Services in order to determine whether such places are safe for the performance of the Services.

The Subrecipient also agrees to waive and release any claim or liability against the City for personal

injury or property damage sustained by it or its Associates for personal injuries or property damage
while performing under this Agreement on premises which are not owned by the City.

7.03 The Subrecipient agrees that it is its responsibility and not the responsibility of the City to
safeguard the property and materials that it or its Associates use or have in their possession while
performing this Agreement. Further, the Subrecipient agrees to hold the City harmless for any loss of
such property and materials used by any such person pursuant to the Subrecipient's performance
under this Agreement or which is in their possession.

7.04 In the event of any claim, action, or proceeding, by any third party against the City, arising from
the performance of the Subrecipient, and/or its contractors, subcontractors and/or sub subrecipients,
hereunder, upon Notice from the City the Subrecipient shalil pay for the full reasonable cost of the City
defending such claims, actions or proceedings, and the Subrecipient shall indemnify the City against
any loss, cost, expense, liability or settlement arising out of such claim, action or proceeding, whether
or not such claim, action or proceeding, is successful.

7.05 The indemnification obligation under this Article shall not be limited in any way by any limitation
on the amount or type of damages, compensation, or benefits payable by or for the Subrecipient
under Workers Compensation Acts or other employee benefit acts. In addition, the Subrecipient
agrees to hold the City harmless from the payment of any deductible on any insurance policy.

7.06 The Subrecipient agrees that this Article 7 Indemnity and Damages shall apply to all matters
described in this Article, "Indemnity and Damages”, (whether the matter is litigated or not) which
occur or arise between the Subrecipient or its Associates, and the City, and agrees to save the City
harmiess there from as provided in this Article 7.

8. INSURANCE
8.01 The Subrecipient shall maintain, during the term of this Contract the following insurance:

a. Worker's Compensation Insurance for Employees which meets the State of Michigan's
statutory requirements and Employer's Liability Insurance with minimum limit of FIVE
HUNDRED THOUSAND ($500,000.00) DOLLARS each accident. The Subrecipient agrees
that it shall obtain a similar covenant from any consultant or contractor retained by it to
perform any of the Services under this Agreement and shall require all such consultants or
contractors to obtain such a covenant from all subcontractors, if any.

(1) Workers Compensation and Employers Liability Insurance will only be required for
those subrecipients which employ or will employ one or more employees during the
term of the agreement (including any amendment or extension). If a subrecipient has
no employees and will not have any during the term of this agreement, it shall so
certify on a form prescribed by the Planning and Development Department, which shall
be attached to this agreement as an Exhibit.

(2) Any subrecipient which has provided such a certification and which later (but stilt
during the term of the this subrecipient agreement) intends to employ one or more
persons, must provide the Department notice of its intention at least thirty (30) days
prior to employing any such person. Along with such notice, or as soon thereafter as
may be feasible within the judgment of the Planning and Development Department, the
subrecipient shall provide the Department with satisfactory evidence of Workers
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Compensa, 3and Employers Liability Insurance, mch complies with the terms of
subparagraph a, above.

b. Commercial General Liability Insurance, which conforms to the following minimum
requirements:

(1)  Names the "City of Detroit,” as their respective interest may appear as an
additional insured;

(2) The policy limits shall be one mitlion ($1,000,000) each occurrence; two
million {$2,000,000)} minimum aggregate;

(3) The policy shall include coverage for independent contractors liability.

c. Automobile Liability Insurance covering all owned, hired, and non-owned vehicles
with personal protection insurance to comply with the provisions of the Michigan No Fault
Insurance Act, including residuai fiability insurance, with minimum combined single limit of
ONE MILLION ($1,000,000) DOLLARS per occurrence.

{1) Automobile Liability Insurance covering owned automobiles will only be required for
those subrecipients which own or will own, one or more automobiles during the term of
the agreement (including any amendment or extension). If a subrecipient does not own
an automobile and will not have any during the term of this agreement, it shall so
certify on a form prescribed by the Planning and Development Department, which shall
be attached to this agreement as an Exhibit.

(2) Any subrecipient which has provided such a certification and which later (but still
during the term of the this subrecipient agreement) intends to acquire one or more
automobiles, must provide the Department notice of its intention at least thirty (30)
days prior to taking title to any such automobile. Along with such notice, or as soon
thereafter as may be feasible within the judgment of the Planning and Development
Department, the subrecipient shail provide the Department with satisfactory evidence
of insurance, including owned auto coverage, which complies with the terms of
subparagraph ¢, above.

d. The Subrecipient shall obtain Fidelity Bonds or other similar dishonesty protection
insurance as pravided in paragraph 9 of Exhibit C attached hereto.

8.02 The Subrecipient shall be responsible for payment of all deductibles contained in any insurance
required hereunder.

8.03 If during the term of this Contract, changed conditions or other pertinent factors should in the
reasonable judgment of the City render inadequate the insurance limits, or types of coverage, the
Subrecipient shall furnish on demand such additional coverage as may reasonably be required under
the circumstances. All such insurance shall be affected at the Subrecipient's expense, under valid
and enforceable policies issued by insurers of recognized responsibility which are well rated by
national rating organizations and are acceptable to the City.

8.04 Certificates of Insurance evidencing the required insurance coverage shall be submitted by the
Subrecipient at the time it executes the Agreement or at such later time, prior to the commencement
of any services under this agreement, as may be appropriate within the judgment of the Planning and
Development Depanment. Any agreement by the Department to a delayed submission of insurance
certificates shall be evidenced by a form prescribed by the Department and signed by the project
manager which shail be attached to this Agreement as an Exhibit. All policies shall name the

Subrecipient as the insured and shalt be accompanied by a commitment from the insurer that such
policies shall not be canceled or reduced without at least ten (10) days prior notice to the City.
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The comprehensive liability nsurance certificate and policy shall name the additional insured required
by Section 8.01 b (1) hereof. Certificates of Insurance evidencing all required coverage's shall be
submitted to the Finance Department, Accounts Payable Section, 612 Coleman A. Young Municipal
Center, prior to the commencement of performance under this Contract and at least fifteen (15) days
prior to the expiration dates of expiring policies.

8.05 The Subrecipient shall cause all contracts and subgrants under this Agreement which are
between the Subrecipient and its contractors, including subcontracts at lower tiers, and all sub-grants,
if any, to require that the contractors, subcontractors, and sub-subgrantees, if any, shali maintain all
of the insurance required by this Article 8 and that the liability insurance shall name as an additional
insured the City as defined in Section 8.01 b. {1) hereof and the

8.06 The provisions of this Agreement requiring the Subrecipient to carry said insurance shall not be
construed in any manner as waiving or restricting the liability of the Subrecipient under this
Agreement.

8.07 In Addition to the above requirements, the Subrecipient shall, if applicable, comply with the
bonding and insurance requirements set forth in OMB Circular A-122 and in the Federal regulations
at 24 CFR 84 including without limitation those regarding bonding insurance.

9. TERMINATION AND REVERSION OF ASSETS

9.01 The City may terminate this Agreement for cause upon giving written notice of termination to the
Subrecipient at least twenty-four (24) hours before the effective date of the termination, should the
Subrecipient: (1) fail to fulfill in a timely and proper manner its obligations under this Agreement; or (2)
violate any of the covenants, agreements, or stipulations of this Agreement; the Subrecipient shall be
liable to the City for any damages it sustains by virtue of this Subrecipient's breach or any reasonable
costs the City might incur enforcing or attempting to enforce this Agreement, including reasonable
attorney's fees. The City may withhold any payment(s) to the Subrecipient for the purpose of setoff
until such time as the exact amount of damages due to the City from the Subrecipient is determined.
It is expressly understood that the Subrecipient will remain liable for any damages the City sustains in
oxcess of any setoff. If the Agreement is so terminated, the City may take over the performance of
the Services and prosecute the same to completion by contract or otherwise, and the Subrecipient
shall be liable to the City for any costs occasioned to the City, thereby.

9.02 The City may terminate this Agreement without cause at any time, without incurring any further
liability whatsoever, other than as stated in this Article 9, by giving written notice to the Subrecipient
of such termination (herein called a "Notice of Termination"), specifying the effective date thereof, at
least twenty-four (24) hours prior to the effective date of such termination. The amount of the
payment shall be computed by the City on the basis of the Services provided, which, in the judgment
of the City, represents a fair value of the Services provided, less the amount of any previous
payments made, which final payment the Subrecipient agrees shall constitute full and complete
payment and satisfaction under this Agreement. Should the City or the City's designee undertake
any part of the Services which are to be performed by the Subrecipient, the Subrecipient shall not be
entitled to any compensation for the Services so performed. This Section 9.02 is subject to the
maximum sum payable provision in Saction 5.01.

9.03 After receipt of a Notice of Termination and except as otherwise directed by the City, the
Subrecipient shali:

a. Stop work under the Agreement on the date and to the extent specified in the Notice of
Termination;

b. Obligate no additional Agreement funds for payroll costs and other costs beyond
such date as the City shall specify, and place no further orders on contractors for
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materials, services\. ‘or facilities, except as may be necessary for completion of such
portion of the work under this Agreement as is not terminated: and require all
contractors to place no further orders on subcontractors for materials, services, or
facilities, except as may be necessary for completion of such portion of the work under
this Agreement as is not terminated;

¢. Terminate all orders and contracts to the extent that they relate to the portion of work so
terminated, and cause to be terminated all subcontracts, if any, to such extent:

d. As of the date the termination is effective, preserve all Agreement records (as
hereinafter defined) and submit to the City such records and reports as the City shall
specify, and furnish to the City an inventory of all furnishings, equipment and other
property purchased for the Project (if any), and all pertinent keys to files, buildings and
property and carry out such directives as the City may issue concerning the
safeguarding or disposition of files and property; and

e. Submit within thirty (30) days a final report of receipts and expenditures of funds relating to
this Agreement, and a listing of all creditors, contractors, lessors, and/or other parties with
which the Subrecipient has incurred financial obligations pursuant to this Agreement (if any),
and a listing of all subcontractors, if any.

9.04 Upon completion or other termination of this Agreement, (1) all finished or unfinished original
documents or copies (when originals are unavailable) data, studies, surveys, drawings, maps,
models, photographs, files, intermediate materials, supplies, notes, reports or other materials (herein
collectively called the "Work Product”) prepared by the Subrecipient under this Agreement or in
anticipation of this Agreement, and (2) all property, including without limitation, all materials, supplies ,
and equipment, which were/was purchased by the Subrecipient on a cost basis hereunder and which
has not been consumed in the normal and proper performance by the Subrecipient hereunder as of
the effective date of the Notice of Termination or the expiration date hereof, shall become the sole
and exclusive property of the City, whether or not in the Subrecipient's possession, free from any
claim or retention of rights thereto on the part of the Subrecipient, except as herein specifically
provided, and shall promptly be delivered to the City upon the City's request and the City shall return
ail Subrecipient's properties to it. The Subrecipient acknowledges that any intentional failure or
intentional delay on its part to deliver the Work Product to the City will cause irreparable harm to the
City not adequately compensable in damages and for which the City has no adequate remedy at law
and the Subrecipient accordingly agrees that the City may in such event seek and obtain injunctive
relief in a court of competent jurisdiction and compel delivery of the Work Product which the
Subrecipient hereby consents to as well as all applicable damages and costs. The City shall have full
and unrestricted use of the Work Product for the purpose of completing the Project. In regard to the
property so purchased on a cost basis, the City may at its sole option setoff against any Agreement
payments due to the Subrecipient hereunder, the actual amount(s) which had been reimbursed by
the City to the Subrecipient for the cost(s) of all such property acquired on a cost basis less the
amount as determined by the City for any such property delivered to the City.

9.05 Each party shall assist the other party in the orderly termination of this Agreement and the
transfer of all aspects hereof, tangible or intangible, as may be necessary for the orderly,
non-disrupted business continuance of each party.

9.06 In accordance with the Federal regulations at 24 CFR 85.43, the City may suspend or terminate
this Agreement if the Subrecipient materially fails to comply with any term of this Agreement, and the
City may terminate this Agreement for convenience in accordance with the Federal regulations at 24
CFR 85.44. In the event that the City so suspends or terminates this Agreement then the City shall
so suspend or terminate this Agreement pursuant to said Federal regulations and pursuant to
Sections 9.01, 8.02, 9.03, 9.04, and 9.05 hereof, except that if there is any conflict between the said
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Federal regulations and [\/\/\_said sections of this Agreement, the@a said Federal regulations shall
gover. o '

9.07 It is understood by the parties hereto that Federal regulations require that this Agreement
remain in force for so long as the Subrecipient has control over COBG funds, including program
income. Therefore, notwithstanding the other requirements set forth herein regarding (1) termination
of this Agreement and (2) the expiration date of this Agreement, the Subrecipient shall comply with all
requirements of this Agreement for a period which shall extend beyond the expiration date and/or
termination date of this Agreement for so long as the Subrecipient shall continue to maintain control
over such funds.
10. PROCEDURES FOR FILING AN APPEAL

10.01 All appeals must stipulate an issue of fact (procedure) concerning:

« Bias, discrimination or conflict of interest on the part of the City:

» City's claim of Subrecipient's failure to comply with the procurement process:

o City's claim of Subrecipient's errors in computing reimbursement payment requests:

» City's denial of payments due to Ineligibie expenses

» City's denial of contract amendment request

» City's denial of contract modification request

+ City's claim of Subrecipients failure to comply any other City/HUD regulations or
procedures described in the agreement;

10.02 Appeals must state the grounds for the appeal with specific facts and complete statements of
the action{s) being appealed.

10.03 Appeals must be include a description of the relief or corrective action sought,
10.04 Appeals will be rejected, as without merit, if they address non-procedural issues such as:
* A project manager's professional judgment on the administration of the contract
» The City's assessment of its own and/or other agencies needs requirements.
10.05 All appeals must be submitted in writing. E-mails or fax copies will not be accepted.

10.06 Ali appeals must be signed by the appealing party or authorized agent and must include return
address and telephone number of the appealing agency

10.07 Appeals regarding Subrecipient's agreement can be made any time after the contract has
been approved by the City of Detroit
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10.08 All appeals must be(_q?dressed and mailed or hand delivereoﬁhe Planning & Development
Director: '

Director

Planning & Development Department
City of Detroit

65 Cadillac Square, Suite 2300
Detroit, MI 48226

10.09 Appeals that do not follow this procedure wili not be considered. This appeal procedure will
be the only administrative remedy available to organizations having approved subrecipient
agreements with the City of Detroit,

11. ASSIGNMENT, CONTRACTING OR SUBCONTRACTING

11.01 The Subrecipient shall not assign or encumber directly or indirectly any interest
whatsoever in this Agreement, and shall not transfer any interest in the same (whether by
assignment or novation), without the prior written consent of the City thereof. Any such consent
given in any one instance shall not relieve the Subrecipient of its obligation to obtain the prior
written consent of the City to any further assignment.

11.02 None of the Services covered by this Agreement shall be subcontracted out by the
Subrecipient without prior review and approval by the City. Such covenant shall not constitute a
basis for privity between the City and any subcontractors of the Subrecipient, and the
Subrecipient agrees to indemnify and hold the City harmless from such claims initiated pursuant
to any such contracts it enters into in performance of this Agreement.

11.03 This Agreement shall inure in all particulars to the City, its agents, successors and assigns.

11.04 In the event that the Subrecipient, under this Agreement, enters into contract(s) with
subcontractor(s), the Subrecipient shall obtain independent contractors liability insurance
coverage in addition to all other types of coverage required hereunder

11.05 The parties hereto acknowledge that the Department of Housing and Urban Development
requires all COBG recipients and Subrecipients to keep records and report on the use of CDBG
funds. Therefore the Subrecipient shall ensure that for all contracts and subcontracts under this
Agreement that each sub-contractor shall keep records and report in sufficient detail to the
Subrecipient, and that each subcontractor, if any, shall keep records and report in sufficient detail
to the contractor, on ali use of COBG funds, so as (1) to enable the City to meet all of its Federal
reporting and monitoring obligations and (2) to enable the Subrecipient to meet all of its reporting
and monitoring obligations under this Agreement and/or as required by Federal regulations. At a
minimum, all record keeping and reporting requirements imposed on the contractor by the
Subrecipient shall include all record keeping and reporting requirements similarly required of the
Subrecipient herein, unless otherwise specifically provided for in this Agreement. In the event of
any dispute between the parties hereto as to reporting requirements required hereunder or to be
required of contractors and/or subcontractors, the reasonable determination of the City shall
govern.

11.06 Costs to be paid under this Agreement which are the result of costs incurred under:

(1) cost type contracts with for-profit organizations, or cost type portions of contracts with for-
profit organizations; or
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(2) cost type subcontra(_ﬁi\s with for-profit organizations, or cplype portions of subcontracts
with for-profit organizations; shall be allowable only if such costs are consistent with the Federal
cost principles set forth in the Federal regulations at 48 CFR Part 31.

11.07 The Subrecipient shall include in all contracts under this Agreement, and cause to be
included in all subcontracts under such contracts, all clauses described in the Federal

regulations at 24 CFR 84.48, including without limitation those set forth in Appendix A of said
Part 84, as applicable as determined by the terms of the provision, except that the thresholds

set forth therein for applicability of the Contract Work Hours and Safety Standards Act shall be
revised to cover only contracts in excess of $100,000.

12, CONFLICT OF INTEREST

12.01 The Contractor warrants that its participation in this contract will conform to the requirements
of all applicable Community Development Block Grant reguiations including Sections 84.42, 85.36
and 570.611 of Title 24 of the Code of Federal Regulations, and further warrants that such
participation will not result in any Organizational Conflict of Interest, Organizational Conflict of
Interest is defined as a situation in which the nature of work under this contract and the Contractor's
organizational, financial, contractual or other interests are such that;

1. Award of the contract may resuit in an unfair competitive advantage; or
2. The Contractor's objectivity in performing the contract work may be impaired.

12.02 In the event the Contractor has an organizational conflict of interest as defined herein, the
Contractor shall disclose such conflict of interest fully in the submission of the proposal and/or during
the life of the contract.

12.03 The Contractor agrees that if after award he or she discovers an organizationat

conflict of interest with respect to this contract, he or she shall make an immediate and full disclosure
in writing to the Director and Executive Manager, which shall include a description of the action which
the Contractor has taken or intends to take to eliminate or neutralize the conflict. The Planning and
Development Department may, however, terminate the contract if it is in best interest of the City.

12.04 In the event the Subrecipient was aware of an organizational conflict of interest before the
award of this contract and intentionally did not disclose the conflict to the Ptanning and Deveiopment
Department may terminate the contract for defauilt.

12.05 The provisions of this clause shall be included in all subcontracts and consulting agreements.

12.06 No federal, state or local elected official nor any member of the City of Detroit Planning
Commission or employee of the Planning and Development Department nor any corporation owned
or controiled by such person, shall be allowed to participate in any share or part of this contract or to
realize any benefit from it.

12.07 No member, officer, or employee of the City of Detroit Planning and Development
Department, no member of the governing body of the City of Delroit or any other local government
and no other public official of such locality or localities who exercises any functions or responsibilities
with respect to the project, shall, during his or her tenure, or for one year thereafter, have any
interest, direct or indirect, in this contract or the proceeds thereof.

12.08 The Planning and Development Department reserves discretion to determine the proper
treatment of any conflict of interest disclosed under this provision.

12.08 The Contractor covenants that it presently has no interest and shall not acquire any interest,
direct or indirect, which would conflict in any manner or degree with the performance of the Services
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under this Agreement. Th\_f\,\ontractor further covenants thatin the.  formance of this Agreement,
no person having any such interest shall be employed. )

The Subrecipient further covenants that no elected or appointed official, or employee of the City and
no other public official who exercises any function or responsibilities in the review or approval of the
undertaking or performance of this Agreement has any personal or financial interest, direct or indirect
in this Agreement or the proceeds thereof.

12.10 The Subrecipient also hereby warrants that it shall not and has not employed any person to
solicit or secure this Agreement upon any agreement or arrangement for payment of a commission,
percentage, brokerage or contingent fee, either directly or indirectly, and that if this warranty is
breached, the City may, at its option, terminate this Agreement without penalty, liability or obligation
and, in addition, may, at its election, deduct from any amounts owed to the Contractor hereunder, the
amounts of any such commission, percentage, brokerage or contingent fee.

13. PROCUREMENT AND COMPLIANCE WITH LAWS AND SECURITY REGULATIONS

13.01 The Subrecipient agrees to adhere to requirements in OMB Circular A-110 and City
requirements regarding procurement of goods or services using agreement funds in whole or in part.
All procurement transactions shall be conducted in a manner that provides maximum open and free
competition consistent with applicable requirements (24 CFR 84.40-48)

13.02 The Subrecipient must establish written selection procedure for procurement

transactions, and the procedures must be adequate to ensure fair pricing and to avoid the purchase
of unnecessary or duplicate items (24 CFR85.36(b)(4) & 84.44(a)(1)-(2). The procurement
procedures shall not restrict or eliminate competition.

13.03 The Subrecipient agrees that the City shall not honor any reimbursement request from the
Subrecipient without sufficient documentation of its procurement process.

13.04 The Subrecipient agrees to purchase only eligible goods & services as specified under this
agreement to qualify for reimbursements.

13.05 Acquisition cost of goods or services of Five Thousand Dollars ($5,000) and above must be
procured through written purchase orders, with a minimum of three (3) quotes to ensure proper cost
reasonableness

13.06 This agreement may be terminated if the Subrecipient fails to show documentations for its
procurement pracedures upon request by the City of HUD local office.

13.07 The Subrecipient shall comply, and shall require all employees, contractors, consuitants and
subcontractors to comply, with ali applicable Federal, State and local laws, ordinances, codes,
regulations, and policies, including, but not limited to, all security regulations in effect from time to
time on the City of Detroit's premises; codes and regulations for materials belonging to the City or
developed in relationship to this Project externally; where applicable and where not prohibited by
state or Federal law Mayor's Executive Order No. 4, all applicable City of Detroit Human Rights
requirements, including without limitation Section 27-1-1 et seq. of the 1984 City Code; and all
assurances and regulations pursuant to Title | of the Housing and Community Development Act of
1974, as amended; HUD implementary regulations at 24 CFR Part 570; Office of Management and
Budget (OMB, herein) Circular A-122 "Cost Principles for Non Profit Organizations"; OMB Circular
A-133, as applicable; cost principles applicable to all requirements imposed by the City on the
Subrecipient due to the City's obligations under OMB A-133; and with the Federal "Uniform
Administrative Requirements” set forth at the Federal regulations found at 24 CFR Part 84 or the
related COBG provision as follows:

(1)} Subpart A - "General"
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(2) Subpart 8 - "Pre-Award Requirements,” except for 84.12, "Forms for applying for
Federal Assistance™

(3) Subpart C - "Post-Award Requirements,” except for:

(i) Section 84.22 "Payment Requirements";

(ii) Section 84.23 "Cost Sharing and Matching”;

(i) Section 84.24 "Program Income”. In lieu of 84.24 CDBG

subrecipients shail follow the regulations at 24 CFR 570.504;

(iv) Section 84.25 "Revision of Budget and Program Plans";

(v) Section 84.32 "Real Property”. |n lieu of 84.32 CDBG subrecipients

shall follow the regulations at 24 CFR 570.505:;

{vi) Section 84.34(g) "Equipment". In lieu of the disposition provisions

of 84.34(g) the following applies:
{A) In all cases in which equipment is sold, the proceeds shall
be program income (prorated to reflect the extent to which
CDBG funds were used to acquire the equipment); and
(B) Equipment not needed by the Subrecipient for COBG
activities shall be transferred to the recipient for the COBG
program or shall be retained after compensating the recipient;

(vii) Section 84.51 "(b), (c), (d), (e), (), (g). and (h), "Monitoring and

Reporting Program Performance”;

(viii) Section 84.52 "Financial Reporting";

{ix) Section 84.53(b) "Retention and access requirements for records."

Section 84.53(b) applies with the following exceptions:
(A} The retention period referenced in 84.53(b) pertaining to individual
CDBG activities shall be four years; and
(B) The retention period starts from the date of submission of the
annual performance and evaluation report, as prescribed in 24 CFR
91.520, in which the spaecific activity is reported on for the final time
rather than from the date of submission of the final expenditure report
for the award;

(x) Section 84.61 "Termination". In lieu of the provisions of 84.61, CDBG —
Subrecipients shall comply with 570.503(b)7); and
the-Award Requirements,” except for 84,71, "Closeout Procedures”.

(4) Subpart D -“After-the-Award Requirements,” except for 84.71, “Closeout Procedures”.

In Appendix A of Part 84, the thresholds of $2,000 and $2,500 specified in the phrase “$2,000 for
construction contracts and in excess of $2,500" found in paragraph 4 of Appendix A is to be amended
by replacing it with "$100,000 for construction contracts.

The Subrecipient shall save the City harmless with respect to any damages arising from any violation
by it or its Associates of all laws, regulations, codes and policies named or referred to in this Article
12. The Subrecipient shall require as part of any contractual and/or subcontractual agreement
entered into under this Agreement, that the contractors and/or subcontractors comply with all such
laws and regulations as are applicable to them hereunder and require them to perform in such a
manner sc as to allow the Subrecipient and the City to remain in compliance with such laws and
regulations as apply to the Subrecipient and the City hereunder. The Subrecipient shall commit to
trespass on any public or private property in performing any of the Services hereunder. If any conflict
should arise regarding the interpretation of the provisions and requirements of OMB Circulars A-122,
and/or A-133 and/or the requirements of the regulations at 24 CFR Part 84 or of the applicability of
the provisions and requirements of these Circulars and regulations to the Subrecipient, the
reasonable interpretation of the City shall govern. Further, if there is any conflict inherent between
the requirements of the OMB Circulars and/or the regulations at Part 84 themselves, the City shall
determine which provisions and requirements shall apply to the Subrecipient. The Subrecipient may
request copies of the above named OMB Circulars, and/or copies of said regulations, or their
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Circulars and regulations and shall comply with all requirements of this Article 12 of this Agreement
irrespective of whether the Subrecipient requests copies of these Circulars and regulations or of their
respective revisions from the City and irrespective of whether the Subrecipient actually receives any
such copies from the City.

respective revisions, fron(x/a City, but the Subrecipient shall cor(\ with all requirements of these

The Subrecipient shall carry out the Services required hereunder in compliance with all laws and
regulations described in Subpart K of 24 CFR Part 570, including but not limited to the regulations
found at 24 CFR 570.608, "Lead-based paint", as applicable, and the regulations found at 24 CFR
570.605, "National Flood Insurance Program", as applicable, except that the Subrecipient shall not
assume the City's environmental responsibilities described at 24 CFR 570.604 and the Subrecipient
shall not assume the City's responsibility for initiating the review process under the provisions of 24
CFR Part 52.

The Subrecipient shall use any real property under the control of the Subrecipient, that was acquired
or improved in whole or in part with CDBG funds in excess of $25,000, in such a manner so that such
use, for at least five years after expiration of this Agreement, shall meet one of the three national
objectives required by the Federal regulations at 24 CFR 570.208; or, with prior written City approvali,
dispose of such real property in a manner that results in the City being reimbursed in the amount of
the current fair market value of the property less any portion of the value attributable to expenditures
of non-CDBG funds for acquisition of, or improvement to, the property. The City may, at its sole
option, waive reimbursement after the five year period mentioned above in this paragraph, only if all
national objectives have been met during the five year period.

In the event that, pursuant to the regulations at 24 CFR 570.503(b)(8), the Subrecipient is required to
ensure that any real property that was acquired or improved, in whole or in part, with COBG funds in
excess of $25,000, shall be used and/or disposed of in compliance with 24 CFR 570.503(b)(8), then
the Subrecipient shall comply with all requirements of this Agreement applicable to use and/or
disposition of such real property, including record keeping requirements, for five years after the
expiration or termination of this Agreement,

in addition, notwithstanding the other requirements set forth herein regarding (1) termination of this
Agreement and (2) the expiration date of this Agreement, the Subrecipient shall comply with ail
record keeping obligations as specified herein for not less than a four year retention period. The
retention period shalt begin no earlier than on the date as specified in the regulations at 24 CFR
84.53, except that the retention period referenced in 84.53(b} pertaining to individual CDBG activities
shall be four years; but said retention period shall not begin until after the date upon which the
Subrecipient no longer receives, uses, or retains program income and/or miscellaneous revenus,
irrespective of whether said date occurs after the expiration date or termination date of this
Agreement; whichever is later.

The Subrecipient shall be governed by the financial responsibility requirements set forth at Section
6.05 and Section 6.06 herein.

13.08 The Subrecipient shall comply with all federal requirements regarding separation of church
and state as provided in Exhibit P, attached hereto and made a part hereof.

13.09 The Subrecipient shall include or cause to be included the following language (referred to as
the "Section 3 clause") in ail Section 3 covered contracts and subcontracts under this Agreement and
shall comply with the Federal regulations at 24 CFR part 135, which implement section 3:  All
section 3 covered contracts shall include the following clause (referred to as the Section 3 Clause):
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SECTION 3 CLAUSE

24 CFR Part 135.38 and HUD Grant Agreement

A. The work to be performed under this Contract is subject to the requirements of Section 3
the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3).
The purpose of section 3 is to ensure that employment and other economic opportunities
generated by HUD assistance or HUD-assisted projects covered by section 3, shall, to the
greatest extent feasible, be directed to low- and very low-income persons, particularly persons
who are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD's reguiations in 24 CFR part 1385,
which implement section 3. As evidenced by their execution of this contract, the parties to this
contract certify that they are under no contractual or other impediment that would prevent
them from complying with the part 135 reguiations.

C. The contractor agrees to send to each labor organization or representative of workers with
which the contractor has a collective bargaining agreement or other understanding, if any, a
notice advising the labor organization or workers' representative of the contractor's
commitments under this section 3 clause, and will post copies of the notice in conspicuous
places at the work site where both employees and applicants for training and employment
positions can see the notice. The notice shalil describe the section 3 preference, shall set
forth minimum number and job titles subject to hire, availability of apprenticeship and training
positions, the qualifications for each; and the name and location of person(s) taking
applications for each of the positions; and the anticipated date the work shall begin.

. The contractor agrees to include this section 3 clause in every subcontract subject to
compliance with regulations in 24 CFR part 135, and agrees to take appropriate action, as
provided in an applicable provision of the subcontract or in this section 3 clause, upon a
finding that the subcontractor is in violation of the regulations in 24 CFR part 135, The
contractor will not subcontract with any subcontractor where the contractor has received
notice or has knowledge that the subcontractor has been found in violation of the regulations
in 24 CFR part 135.

E. The contractor will certify that any vacant employment positions, including training
positions, that are filled (1) after the contractor is selected but before the contract is executed,
and (2) with persons other than those to whom the regulations of 24 CFR part 135 require
employment opportunities to be directed, were not filled to circumvent the contractor's
obligations under 24 CFR part 135.

F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions,
termination of this contract for default, and debarment or suspension from future HUD
assisted contracts,

G. With respect to work performed in cannection with section 3 covered Indian housing
assistance, section 7(b) of the Indian Seif-Determination and Education Assistance Act

(25 U.8.C. 450e) also applies to the work to be performed under this contract. Section 7(b)
requires that to the greatest extent feasible (i) preference and opportunities for training and
employment shall be given to indians, and (ii) preference in the award of contracts and
subcontracts shall be given to Indian organizations and Indian-owned Economic Enterprises.
Parties to this contract that are subject to the provisions of section 3 and section 7{b) agree to
comply with section 3 to the maximum extent feasible, but not in derogation of compliance
with section 7(b).
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13.10 If this Agreement is Ozonstruction and the compensation ex_ ds $10,000, the Subrecipient
shall comply with Executive Order 11246 entitled "Equal Employment Opportunity” as amended by
Executive Order 11375, and as supplemented in Department of Labor Regulations (41 CFR 60).
13.11 If the compensation of this Agreement exceeds $100,000, the Subrecipient shall comply with
all applicable standards, orders or requirements issued under Section 306 of the Clean Air Act (42
USC 1857 (h)), Section 508 of the Clean Water Act (33 USC 1368), Executive Order 11738, and
Environmental Protection Agency Regulations (40 CFR, Part 15), which prohibit the use under
non-exempt Federal conltracts, grants or loans of facilities included on the EPA List of Violating
Facilities. The Subrecipient shall report all violations to HUD, to the USEPA Assistant Administrator
for Enforcement (EN-329), and to the City.

13.12 The Subrecipient shall comply with and recognize mandatory standards and policies relating to
energy efficiency which are contained in the State Energy Conservation Plan issued in compliance
with the Energy Policy and Conservation Act (P.L. 94-163).

13.13 The Subrecipient shall include in all procurement contracts under this Agreement and cause to
be included in all subcontracts under such contracts the provisions of the Federal regulations at 24
CFR 84.48, including without limitation those set forth in Appendix A of said part 84, as applicable.

13.14 The Subrecipient shall comply with all requirements of the rule entitled "New Restrictions On
Lobbying" found at 24 CFR 87 (the "Lobbying Rule", hereinafter). The parties hereto acknowledge
that said rule requires, but is not limited to requiring, that the Subrecipient and all parties at lower
tiers, including sub-subrecipients, contractors and subcontractors, not use any Federal appropriated
funds to pay for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress
in connection with the awarding of any Federal contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any cooperative agreement, including subawards at all tiers,
and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant,
loan, or cooperative agreement, including subawards at all tiers. The parties hereto further
acknowledge that said rule requires that under certain conditions, specified therein, affected parties
make certifications, file statements, and make disclosures, regarding the use of appropriated Federal
funds, and regarding the use of funds which are other than appropriated Federal funds, in regard to
the above described lobbying activities. The language of the certification required from the
Subrecipient and from all affected parties, including but not limited to the parties at all lower tiers, is
attached to this Agreement as Exhibit O. The meaning of the terms in this Section 12.07 and in said
certification shall be construed pursuant to the definitions of said terms as they are defined in the
Lobbying Rule. The Subrecipient shall require all parties at all lower tiers to comply with all
requirements of the Lobbying Rule applicable to said parties and shall include the language of the
certification, and require that the language of the certification be included, in the award documents for
all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and
cooperative agreements). The Subrecipient shall adhere to the terms of the certification and shall
require all parties at lower tiers to so adhere. Notwithstanding the above described lobbying
requirements, it is understood by the parties hereto that the submission of the certifications described
above is required only if the compensation of this Agreement, as it may be amended, exceeds
$100,000.00, although all other requirements of this Section 12.07 are applicable, irrespective of the
amount of said compensation.

13.15 The Subrecipient shall comply with the requirements of the HUD Reform Act of 1989, as set
forth in the Federal regulations located at 24 CFR Part 12, as applicable in regard to ali applications
received by the Subrecipient in performance of the Services required hereunder, shall keep records
on such compliance, shall make such records available for audit,

examination, and monitoring, and, if required by the City, shall report on such compliance to the City
in a manner as may be required by the City.
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13.16 In addition to, and n( \ substitution for, other provisions of trO'\greement regarding the
provision of public services with CDBG funds, pursuant to Title | of the Housing and Community
Development Act of 1974, as amended, the Subrecipient:

1. Represent that if it is, or if it may be deemed to be, a religious or denominational institution or
organization or an organization operated for religious purposes which is supervised or
controlled by or in connection with a religious or denominational institution or organization;

2. Agrees that, in connection with CDBG funded services:

a) it will not discriminate against any employee or applicant for employment on the basis
of religion;

b) it will not discriminate against any person applying for any CDBG funded eligible
activity or give preference to persons on the basis of religion;

¢) it will provide no religious instruction or counseling, conduct no religious worship or

services, engage in no religious proselytizing, and exert no other religious influence in
the provision of such public services;

d) the funds received under this Agreement shail not be used to construct, rehabilitate,
or restore any facility which is owned by the Subrecipient and in which the services
are to be provided;

e) the portion of the facility used to provide public services assisted in whole or in part
under this Contract shall contain no religious symbols or decorations; and

Provided that, minor repairs may be made if such repairs are directly related to the CDBG
Services, are located in a structure used exclusively for non-religious purposes, are budgeted herein,
and constitute in dollars terms only a minor portion of the CDBG expenditure for the services.

13.17 Any Subrecipient building for which CDBG funds are used for one or more eligible ESG
activities must be maintained by the subrecipient as a Solution for the homeless for such a time
period as specified as applicable at 24 CFR 576.73.

13.18 The Subrecipient shall maintain a drug-free workplace in accordance with the requirements of
24 CFR Part 24, Subpart F. The Subrecipient shall certify and carry out the drug-free workplace
requirements

13.19 The Subrecipient shall save the City harmless with respect to any damages arising from any
violation by it or its Associates of all laws, regulations, codes and policies named or referred to in this
Article 12. The Subrecipient shall require as part of any contractual and/or subcontractual agreement
entered into under this Agreement, that the contractors and/or subcontractors comply with all such
laws and regulations as are applicable to them hereunder and require them to perform in such a
manner so as to allow the Subrecipient and the City to remain in compliance with such laws and
regulations as apply to the Subrecipient and the City hereunder. The Subrecipient shall commit no
trespass on any public or private property in performing any of the Services hereunder.

14. AMENDMENTS AND BUDGET MODIFICATIONS

14.01 The City may consider it in its best interest to change, modify or extend a term or

condition of this Agreement. Any such change, extension, or modification, which is mutually agreed
upon by the City and the Subrecipient, shall be incorporated in written amendment(s) (hersinafter
cailed "amendment(s)") to this Agreement. Such amendments shall not invalidate this Agreement, nor
relieve or release the Subrecipient or the City from any of its obligations under this Agreement, except
for those parts thereby amended. An amendment to this agreement shall be required if a major
revision is needed to be made in the Subrecipient’s approved scope of work. A major revision means
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that circumstances very d.. ____\.ent from what was stated in the origiﬁagreement are about to occur.
Such major changes shall include but not limited to:

» The time to perform the services must not be extended to more than Ninety Days (90 days)
beyond the date the contract expires.

A new activity is proposed.

An entirely new population is targeted or is proposed to be served.

An entirely different method of doing business will be used.

An additional money will be added to the agreement, more work will be performed and more
people will be hired

14.02 The Subrecipient may, if the City approves in writing, modify the line-item budget by requesting
the modification in writing and specifying the need for the modification. Any modification of the line-
item budget must be approved in writing by the City before the Subrecipient commits to the
expenditure of funds outside the currently approved !ing-item budget

14.03 Budget revision request will not exceed the total cost of the agreement and requests made
may not exceed 10% for pay raises originally unrecognized in the budget. Al minor changes that do
not affect the time frame, outcome, or total cost of the project shall be approved by letter. These may
include but not limited to;

+ Change in address of the organization's administrative office (but not a change in the
neighborhood or client served)

« Change in hours of operation (but not change in total service units or number of people

served)

Change in job titles (but not of pay or personnel

Shifts in costs from one budget line item category to another

Contract term extension(s) not exceeding 90 days

Add a new budget line-item that will be consistent with the originally approved scope of work

and will not change total budgeted amount of the contract.

14.04 The Subrecipient agrees to submit an amendment or budget modification request to the City
of Detroit, if necessary, at least 90 days before it is needed or before the expiration

of the original agreement. The approval or disapproval of Subrecipient's contract modification request
shall be at the discretion of the Planning & Development Director or his or her designee, and shall
depend upon what the original scope of service (Exhibit A) or Budget (Exhibit B) of the agreement
provides.

15. AUDITS, MONITORING, RECORD KEEPING TRACKING AND REPORTS

15.01 Audits: The Subrecipient will submit to the City a copy of the organization’s annual audit report
for each year during which the subrecipient agreement is in force. When required by OMB Circular A-
133, the Subrecipient shall also provide for an independent audit.

156.02 The Subrecipient shall make available all books, documents, papers, records (herein
collectively called "Records”) and project sites directly pertinent to this Agreement for monitoring,
audits, inspections, examinations and making excerpts and transcriptions by the City, the Department
of Housing and Urban Development, and the Comptroller General of the United States, at all
reasonable times. The Subrecipient shall make available all such Records, in their antirety, including
all identifying labels and case names, with no deletions, for all such monitoring, audits, inspections,
examinations, and making of excerpts and transcriptions. The Subrecipient shall keep full and
complete records documenting all Services performed under this Agreement including, but not limited
to, records of all activities performed pursuant to this Agreement and all financial records associated
therewith. The Subrecipient shall require all contractors and subcontractors to permit monitoring
access by the City to all relevant books and records and to the site of any construction or other work
performed hereunder. All access rights to Records, which are set forth in this Section, shall survive -
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the expiration or effective"\ \.mination date of this Agreement ancf\_ _,\all last at least as long as the
record retention period specified in Section 14.02 hereof. "

Alt financial Records pertinent to this Agreement shall be kept in accordance with generally accepted
accounting practices and with the Federal regulations at 24 CFR 84.21 "Standards for financial
management systems”. The Subrecipient shall keep a property inventory for alf property purchased in
whole or in part with Agreement funds.

The Subrecipient shall keep a property inventory of all property purchased in whole or in part with
Agreement funds, consistent with all Federal property management requirements and with all other
applicable terms of this Agreement, as provided in Exhibit C hereof.

15.03 All such required Records shall be maintained for a four year retention period. The retention
period shall begin no earfier than on the date as specified in the regulations at 24 CFR 84.53, except
that subsection 84.53(b) applies only as modified by the exception provisions described in Section
12.01 of this Agreement; but said retention period shall not begin untit after the date upon which the
Subrecipient no longer receives, uses, or retains program income and/or miscellaneous revenue,
irrespective of whether said date occurs after the expiration date or termination date of this
Agreement; whichever is latest.

15.04 The Subrecipient agrees to allow representative(s) of the City to make periodic inspections for
the purpose of ascertaining that the Subrecipient is properly performing the Services set forth in
Exhibit A herein. Such inspections shail be made at any time during normal business hours of the
Subrecipient. If in the course of such inspections, the representative(s) of the City should note any
deficiencies in the Subrecipient's agreed upon Services, such deficiencies may be reported promptly
to the Subrecipient in writing. The Subrecipient agrees to promptly remedy and correct any such
reported deficiencies within ten (10} days of notification by the City.

15.05 Nothing contained herein shall be construed or permitted to operate as any restriction upon the
power granted to the City Council by the City Charter to audit and allow ail accounts chargeable
against the City. Pursuant hereto, the City shall have the right to examine and audit all books,
records documents and other such supporting data as the City may deem necessary of the
Subrecipient and any contractors, subcontractors, consultants or agents rendering Services under
this Agreement whether direct or indirect which will permit adequate evaluation of the cost or pricing
data submitted by the Subrecipient. The Subrecipient shall include or cause to be included a similar
covenant allowing for City audit and monitoring and Federal audit and monitoring in all contracts,
subcontracts and/or subgrants with contractors, subcontractors, agents, consultants and/or sub-
subrecipients whose services will be charged directly or indirectly to the City, as is hereby required by
the City and/or as may be required by Federal regulations. The City may delay payment to the
Subrecipient pending the results of any such audit or monitoring without penalty or interest.

15.06 The Subrecipient shall submit performance reports pursuant to all of the provisions and
requirements of Exhibit E, attached hereto and made a part hereof.

15.07 In addition to the above reperting requirements, the Subrecipient shall, upon request by the
City, provide to the City all data and information as necessary to allow the City to meet the City's
reporting obligations to the Federal grantor agency, including but not limited to data and information
needed by the City for closeout submissions, if any, to the Federal grantor agency.

15.08 HMIS Requirement: Subrecipient must develop and implement Homeless Information

Management System (HMIS) for tracking and reporting of homelessness related activities
utilizing CDBG funds.

15.09 Sub recipient agrees to provide at least one 3 - 4 hour HMIS training annually for its
homeless Prevention staff if COBG funds are utilized for homelessness related activities.
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15.10 The Subrecipient a/— ‘es to submit a monthly HMIS activitgi\,port to the City of Detroit on
the 2" day of each month, with an annual performance report by the expiration of the contract
date.

16. FAIR EMPLOYMENT PRACTICES, NON-DISCRIMINATION REQUIREMENTS AND
DENIAL OF SERVICES

16.01 Nondiscrimination: The city council hereby finds and declares that prejudice, intolerance,
bigotry, discrimination, and the disorder occasioned thereby, threaten the civil rights and privileges of
the people of the city and menace their institutions. The human rights department shall have the
power and general jurisdiction within and without city government, subject to the policies established
by the human rights commission, to eliminate discrimination, to approve of procedures which will
remedy the effects of past discrimination, and to prevent discrimination in: education, employment,
medical care facilities, housing accommodations, commercial space, places of public
accommodation, public service, resort or amusement, or other forms of discrimination prohibited by
taw, based upon race, color, religious beliefs, national origin, age, marital status, disability, public
benefit status, sex, sexual orientation, or gender identity or expression: and to take such action as
necessary to secure the equal protection of civil rights. (City of Detroit ordinance section 27-1-1)

= Fair Housing Act (42 U.S.C. 3601 et seq) and implementing regulations at 24 CFR
Part 100

» Executive Order 11063 and implementing regulations at 24 CFR Part 107

= Title VI of the Civil Rights Act of 1964 (42 U.S.C. 200d-200d-4) and implementing
regulations at CFR part 1

= Age Discrimination Act of 1975 (42 U.S.C. 6101-6107) and implementing regulations
CFR 146

= Sections 504 of the Rehabilitation Act of 1973 (29 U. S. C. 794) and implementing
regulations at 24 CFR 8

* Executive orders 11246 and the regulations issued at 41 CFR Chapter 60

» Executive Orders 11625, 12432, and 12138

e H. Elliot-Larsen Civil Rights Act, Act No 453, Michigan Public Acts of 1976, as
amended.

16.02 In accordance with the United States Constitution and with all Federai legislation and
regulations governing fair employment practices and Equal Employment Opportunity, including,

but not limited to, Title VI of the Civil Rights Act of 1964 (P.L. 88-352, 78 STAT. 252), and United
States Department of Justice Regulations (28 CFR Part 42) issued pursuant to that Title: Title VIl of
the Civil Rights Act of 1964 (42 USC Sec. 2000(e) et seq., {Section 504 of the Federal Rehabilitation
Act of 1973, P.L. 93-112,87 Stat. 394, which states that no employee or client or otherwise qualified
handicapped individual will be excluded from participation solely by reason of his or her handicap.,
will be denied the benefits of, or will be subjected to discrimination under any program or activity
receiving Federal financial assistance,} and in accordance and in accordance with the Michigan
Constitution and all state laws and regulations governing fair employment practices and equal
opportunity, including but not limited to, the Michigan Civil Rights Act (P.A. 1976 No. 453, including
Section 209) and the Michigan Handicappers Civil Rights Act (P.A. 1976 No. 220), the Subrecipient
agrees that it will not discriminate against an employee or application for employment with respect to
hire, tenure, terms, conditions or privileges of employment with respect to race, color religion, national
origin, age, sex, height, weight, marital status, or handicap that is unrelated to the individual's ability
to perform the duties of a particular assignment or position. Also in performance of this Agreement,
the Subrecipient shall comply with the Americans Disabilities Act of 1990, P.L. 101-336, 104 Stat.
328, which prohibits discrimination against individuals with disabilities and provides enforcement
standards. The Subrecipient hereby recognizes the right of the United States and the State of
Michigan to seek judicial enforcement of the foregeing covenants against discrimination, against itself
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or its contractors and/or (\,contractors connected directly or indl. {ly with the performance of this
Agreement.

16.03 The Subrecipient agrees that it will notify, or cause to be notified, all contractors and/or
subcontractors of the obligations relative to nondiscrimination under this Agreement when soliciting
same, and will include or cause to be included the provisions of this Article 15 in alt

contracts and/or subcontracts, as well as provide the Court a copy of any contract upon request.

16.04 Breach of the terms and conditions of this Article may constitute as a material breach of this
Contract and, as such, are governed by the provisions for termination as set forth herein.

16.05 Denial of services: The Subrecipient shall not deny service to any person unless, in-the
reasonable judgment the Subrecipient, such person refuses to cooperate with program goals, creates
conflict among the staff or other participants, abuses the program and/or is physically or verbally
threatening to the Subrecipient staff or to participants. The Subrecipient shall provide the City with
written notification of the full circumstances of each situation where it has found it necessary to deny
services for these reasons.

17. NOTICES

17.01 All notices, consents, approvals, requests and other communications (herein collectively called
"Notice(s)") required or permitted under this Agreement shall be given in writing, and, when given by
the Subrecipient, signed by an authorized representative of the Subrecipient, and delivered, or mailed
by first-class mail and addressed as follows:

If to the City:
Planning and Development Department
Neighborhood Support Services Division
65 Cadillac Square, Suite 1400
Detroit, Michigan 48226

Attention: Kerry Baitinger
313.224.4172

if to the Subrecipient:
Wayne County Neighborhood Legal Services
7310 Woodward Avenue, Suite 701
Detroit, Michigan 48202

Attention: Gloria White
313.964.1975 ex 2102

17.02 All notices shall be deemed given on the day of mailing. Either party to this Agreement may
change its address for the receipt of notices at any time by giving notice thereof to the other as herein

provided. Any notice given by a party hereunder must be signed by an authorized representative of
such party.

17.03 Notwithstanding the requirement above as to the use of first class mail, changes of address
notices, termination notices, notices to proceed and all legal notices of a pending action (complaint,
summaons, etc.) or failure to comply notices, shail be sent by registered first class mail, postage
prepaid, return receipt requested.

18. MISCELLANEOQUS

18.01 No failure by the City to insist upon the strict performance of any covenant, agreement, term or
condition of this Agreement or to exercise any right, term, or remedy conseguent upon a breach
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thereof, shall constitute a waiver of such breach of such covenant, agreement, term or condition. No
waiver of any breach shall affect or alter this Agreement, but each and every covenant, agreement,
term and condition of this Agreement shall constitute in full force and effect with respect to any other
then existing or subsequent breach thereof.

18.02 Each party reserves and shall have the exclusive right to waive, at its sole discretion, and to
the extent permitted by law, any requirement, or provision, in its favor, under this Agreement unless
such waiver is specifically prohibited herein. No act by or on behalf of the party shall be, or shall be
deemed to be, a waiver of any such requirement or provision, unless the same be in writing, signed
by the authorized representative of the party and expressly stated to constitute a waiver.

18.03 This instrument, including all exhibits and attachments as specified in Section 1.01 hereof,
which are attached hereto and are made a part of this Agreement, and all prior negotiations and
agreements are merged herein. Neither the City nor the City's agents have made any
representations except those expressly set forth herein, and no rights or remedies are or shall be
acquired by the Subrecipient by implication or otherwise uniess expressly set forth herein. The
Subrecipient shall comply with all terms and conditions set forth in all Exhibits as attached hereto and
shall utilize all sample forms included as Exhibits, as applicable, unless allowed otherwise by the City.

18.04 Unless the context otherwise expressly requires, the words "herein”, "hereof", and the words of
similar import refer to this Agreement as a whale and not to any particular Article, Section or other
subdivision.

18.05 All the terms and provisions of this Agreement shall be deemed and construed to be
"covenants" and "conditions" as though the words specifically expressing or imparting covenants and
conditions were used in each separate term and provision.

18.06 The headings of the sections in this Agreement are for convenience only and shall not be used
to construe or interpret the scope of intent of this Agreement or in any way affect the same.

18.07 The rights and remedies set forth herein are not exclusive and are in addition to any of the
rights and remedies provided by law or equity. This Agreement shall be governed by, subject to, and
construed according to the laws of the State of Michigan. The Subrecipient agrees, consents and
submits to the personal jurisdiction of the U.S. District Court For The Eastern District Of Michigan or
of any competent court in Wayne County, Michigan, for any action brought against it arising out of
this Agreement. The Subrecipient agrees that service of process at the address and in the manner
specified in Article 16 herein, will be sufficient to put the Subrecipient on notice and hereby waives
any and all claims relative to such notice. The Subrecipient also agrees that it will not commence any
action against the City because of any matter whatsoever arising out of or relating to the validity,
construction, interpretation and enforcement of this Agreement, in any Courts other than those in the
County of Wayne, State of Michigan, unless original jurisdiction can be had in either the Michigan
Court of Appeals or the Michigan Supreme Court.

18.08 If any Affiliate (as hereinafter defined) of the Subrecipient shall take any action which, if done
by a party, would constitute a breach of this Agreement, the same shall be deemed a breach by the
Subrecipient with right legal effect. "Affiliate” shall mean a "parent”, subsidiary or other company
controlling, controlled by or in common coentrol with the Subrecipient.

18.09 Neither party shall be responsible for force majeure events. In the event of a dispute between
the parties with regard to what constitutes a force majeure event, the City's determination shall be
controlling. Except, that in the event of an occurrence beyond the control of the parties hereto, the
City may, at its sole option, terminate this Agreement. Such termination shall be made in accordance
with the provisions of Article 8 herein.
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18.10 The Subrecipient warrants that any products sold or processes used in the perfermance of this
Agreement do not infringe upon or violate any patent, copyright, trademark, trade secret or any other
proprietary rights of any third party. In the event of any claim by any third party against the City, the
City shall promptly notify the Subrecipient and the Subrecipient shall pay for the full reasonable cost
of the City defending such claims, but at the Subrecipient's expense, and shall indemnify the City
against any loss, cost, expense or liability arising out of such claim, whether or not such claim is
successful,

18.11 The Subrecipient covenants that itis not, and will not become, in arrears to the City upon any
contract, debt or other obligation to the City, including real property, personal property and income
taxes. The Subrecipient shall require that, as a condition of contracting and/or subcontracting, that
-any and all contractors and/or subcontractors shalt also agree to be bound by the provisions of this
Section.

18.12 This Agreement may be executed in any number of counterparts and all of said counterparts
taken together shall be deemed to constitute one and the same instrument. Promptly after the
execution thereof, the City shall submit to the Subrecipient a confirmed copy of this Agreement.

18.13 As used herein, the singular shall include the plural, the singular, and the use of any gender
shall be applicable to ali genders,

18.14 For purposes of the hoid harmless provision contained herein, the term "City" shall be deemed
to include the City of Detroit, and all other associated, affiliated, allied, or subsidiary entities now
existing or hereafter created, their agents and employees, but shall not include the Subrecipient or
any of its contractors or subcontractors.

18.15 if any provision of this Agreement or the application thereof to any person or circumstance
shall, to any extent, be invalid or unenforceable, the remainder of this Agreement, or the application
of such provisions to persons or circumstances other than those as to which it is invalid or
unenforceable, shall not be affected thereby, and each provision of this Agreement shall be valid and
enforceable to the fullest extent permitted by law.

18.16 The Subrecipient shall not, directly or indirectly, employ, award contracts to, or otherwise
engage the services of, or fund any contractor, or subcontractor or subrecipient, or principal as
defined in the Federal regulations at 24 CFR 24.105, during any period of debarment, suspension, or
placement in ineligibility status or during any period during which said contractor or subcontractor or
subrecipient, or principal is proposed for debarment under 48 CFR Part 9, subpart 9.4, under the
provisions of 24 CFR, Part 24. If during the term of this Agreement, the Subrecipient is placed on the
HUD debarred list, or is placed in ineligibility status, or is suspended, pursuant to the regulations at
24 CFR Part 24, the Subrecipient shall immediately notify the City. The requirements of this Section
17.16 shall apply equally to (1) all government-wide debarment, suspension, placement in ineligibility
status, or proposal for debarment whether due to such statuses under action taken by HUD pursuant
to the regulations at 24 CFR Part 24, or by any other comparable Federal government action and to
(2) such statuses which are not government-wide but which rather are limited to inclusion on a
comparable department-wide HUD list.

The Subrecipient shall submit to the City a certification regarding debarment or proposed debarment
under 48 CFR Part 1, subpart 9.4, suspension, ineligibility and voluntary exclusion utilizing the form
attached hereto as Exhibit N, and in conformance to the instructions thereon.

The Subrecipient shall require all parties who stand in a lower tier relationship to the Subrecipient, if
any, to submit said certification to the Subrecipient, if such lower tier relationship is a covered

transaction defined at 24 CFR 24.110. The Subrecipient shall also require all parties who occupy a
position with the Subrecipient defined at 24 CFR 24.105 as a principal to submit said certification to
the Subrecipient. The Subrecipient shall immediatety notify the City if, pursuant to the requirements
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of any such certification re@red by the Subrecipient the party who@i submitted said certification
notifies the Subrecipient, or the Subrecipient otherwise learns that said certification is erroneous or
has become erroneous by reason of changed circumstances.

The Subrecipient shall require all subrecipient agreements, contracts, and subcontracts under this
Agreement to contain a provision comparable to this Section 17.18.

18.17 The payments under this Agreement are contingent upon receipt of grant funds by the City.
The City of Detroit reserves the right to delay payment until receipt of adequate funds from the
government grantor agency, without penalty or interest.

18.18 itis understood that this is not an exclusive service contract, and that during the term of this
Agreement, the City may contract with other consuiting firms and that the Subrecipient is free to
render the same or similar advisory services to other clients.

18.19 The Subrecipient warrants that it is currently registered to do business in the State of Michigan
and is amenable to service or process at the address stated in Section 16.01, "Notices".

19. CONFIDENTIALITY

19.01 In order that the Subrecipient effectively fulfilt its covenants and obligations to the City under
this Agreement, it may be necessary or desirable for the City to disclose confidential and proprietary
information to the Subrecipient's Employees pertaining to the City's past, present, and future
activities. Since it is difficult to separate confidential and proprietary information from that which is
not, the Subrecipient shall instruct its personnel and consultants to regard all information gained by
each such person, as a result of the Services to be performed hereunder, as information which is
proprietary to the City and not to be disclosed to any organization or individual without prior consent
of the Director of the Planning and Development Department.

19.02 The Subrecipient agrees to take appropriate action with respect to its personnel to insure that
the obligations of non-use and nondisclosure of confidential information concerning this Agreement
can be fully satisfied.

19.03 All of the reports, information, data, etc., prepared or assembled by the Subrecipient under this
Agreement are confidential and the Subrecipient agrees that they shali not be made available to any
individual or organization without prior written consent of the Director of the Planning and
Development Department except as required by Federal law pursuant to Article 14 herein, and except
as required by any other requirements or provisions of this Agreement. The reports and documents
reference in this paragraph may also be subject to disclosure under the Michigan Freedom of
information Act.

198.04 The use or disclosure of information concerning services, applicants or recipients obtained in
connection with the performance of this Agreement shall be restricted to purposes directly connected
with the administration of the programs implemented by this Agreement.

20. HIRING POLICY

20.01 The City of Detroit Ordinance No. 29 -11 approved by the City Council on November 22, 2011,
amends the City's Purchasing Ordinance, Chapter 18 of the 1984 Detroit City Code, Finance and
Taxation, Article V, Purchases and Supplies, by adding Division 6, Criminal Conviction Questions for
City Contractors, which consists of Sections 18-5-81, 18-5-83, 18-5-84, 18-5-85 and 18-5-86. This
added language provides for prohibiting City contractors from inquiring regarding criminal conviction
questions for applicants to fulfill City contracts until the contractor interviews the applicant or
determines the applicant is qualified.
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IN WITNESS WHEREOF, the City and the Subrecipient, by and through their duly authorized officers
and representatives, have executed this Agreement as of the date first above written.

WITNESSES: SUBRECIPIENT:

V[ f byl by faf Bt

(Signature of Corporéte Officer)

2. lts: Ak Accrive Vigge zud
(Office Held)
* w L * * * L * * * * * * * * * * * * L]

CORPORATE ACKNOWLEDGMENT
STATE OF MICHIGAN )
) S8
COUNTY OF WAYNE )

The foregoing instrument was acknowledged before me this 7 day of April

2014 , by Leonard Sanchez the Executive Director of
(Name of Corporate Officer) (Office Held)

Neighborhood Legal Services Michigan, a Michigan Non-profit Corporation

(Name of Organization)

on behalf of the Corporation.

4/./3%0/\/0(@—'

Notary Public
My commission expires 4!2 8{ 018

* * w* L] L) L] * * * * * * * * * L] * * * *

WITNESSES: CITY OF DETROIT,,Planning & Development Dept.
| S o L f&

Z X ~fomn LEw gD
2. 744&\ Its: GReUP EXECUTIVE

% CHARTER OF THE CITY OF DETROIT
VVMQAC'@-W — P@zﬂmfafﬂmmi\a 2520l

Purchasing Director Date Corporation Counsel Date

THIS AGREEMENT IS NOT VALID OR AUTHORIZED UNTIL SIGNED BY THE PURCHASING
DIRECTOR.



CITY ACKNOWLEDGMENT

STATE OF MICHIGAN )

) SS
COUNTY OF WAYNE )

The foregoing instrument was acknowledged before me this \\0 day of.

ZM. by TOM LEWAND, the Group Executive of the Planning and Development Depa#m'ent of the
City of Detroit, Mighigan, a municipal corporation

)0 pan

~Notaty Public, Waygne County, Michigan

My commission expires: |~ -~ X))

AMANDA ELIAS
Notary Public - Michigan
Cakland County
My Commission Expires Jan 22, 2017
Acting in the County of

L A
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RESOLUTION OF CORPORATE AUTHORITY

I, James E. Brenner, Esq.,, CORPORATE SECRETARY of Neighborhood Legal Services of
Michigan Corporation (the "Company"), DO HEREBY CERTIFY that the following is a true and
correct excerpt from the minutes of the meeting of the Board of Directors duly cailed and held on
February 21, 2013, and that the same is now in full force and effect:

| FURTHER CERTIFY that:
James E. Brenner,_ Esq. is Chairman of the Board,
Leonard Sanchez is Executive Director,

is President,
Carrie L. P, Gray Esq. is Vice Chairperson,
Lillian Bullard is Treasurer,
and Sandra Peppers is Secretary.

“RESOLVED, that the following are authorized to execute and deliver, in the name and on behalf of
the Company and under its corporate seal or otherwise, any agreement or other instrument or
document in connection with any matter of transaction that shall have been duly approved; the
execution and delivery of any agreement, or document, or other instrument, or document in
connection with any matter of transaction that shall have been duly approved; the execution and
delivery of any agreement, document, or other instrument by any of such officers to be conclusive
evidence of such approval.”

James E. Brenner, Esq. Title/Position Chairman of the Board
Carrie L. P. Gray Esq. Title/Position Vice Chairperson
Leonard Sanchez Title/Position Executive Director
Lillian Bultard Title/Position Treasurer

Sandra Peppers Title/Position Secretary

and Title/Position

I FURTHER CERTIFY that any of the aforementioned officers of the Company is authorized to
execute or guarantee and commit the Company to the conditions, obligations, stipulations and
undertakings contained in the Agreement «CPO» between the City of Detroit and Neighborhood
Legal Services of Michigan entered into for the purpose of providing Public Services and that all
necessary corporate approvals have been obtained in relationship thereto.

IN WITNESS THEREQF, | have set my hand this 7_ day of March __, 2013.

CORPORATE SEAL
(if any)

Signature: 4,,:—--“« o IR i
Corporate Secretary




EXHIBIT A
CDBG - NOF
Neighborbood Legal Services Michigan - Housing Advocacy Scervices
FYE 2003 - 2014

During the term of this Agreement, the Subrecipient, Neighborhood [egal Services Michigan, Housing
Advocacy Services shall provide Public Service Homeless Activities herein called the "Project” or the
"services”, in order to provide homeless services and advocacy for persons who are residents of the City
of Detroit.

L GENERAL REQUIREMENTS

A. For so long as the Agreement remains in full force and eftect, the Subrecipient shall operate and
provide Housing Advocacy Services, located at 7310 Woodward Avenue, Suite 701, Detroit, Michigan
48202, "Homeless", as used herein means families and individuals who are poor and have no access to
cither traditional or permanent housing or those who are "At Risk" on the edge of homelessness,
threatened with the loss of housing due to eviction, forectosure, substandard housing, affordability, ete.

B. The Subrecipient shall maintain and provide services in a safe and sanitary condition, in accord with
local health, fire and safety codes. The Subrecipient shall comply with all applicable requirements of the
City of Detroit as it they pertain to the administration of this project.

C. The Subrecipient shall, to the extent feasible, give assistance to homeless individuals and families as
it relates to the essential support services necessary for achieving independent living. To the maximum
extent practicable, homeless families and individuals shall be involved in the total process of the service
delivery. The Subrecipient shall submit to the city its action plan for such involvement, to the extent
practical in regards to the participation of homeless individuals and families in service delivery,

D. No fees shull be charged to homeless persons for any services provided by Subrecipient for Homeless
Advocacy Services provided.

E. The Subrecipient May not accept food stamps from homeless clients, or require homeless clients to
relinquish food stamps, whether for food or not, uniess licensed to do so by the U.S. Department of
Agriculture.

F.  Projected service levels during the term of this Agreement shall at a minimum strive to meet the goal
of providing support services to an average of six homeless or at risk individuals or families on a monthly
basis. The services shall be performed as scheduled and in a manner specified herein, unless an exception
is otherwise approved in writing by the City. The Subrecipient shall immediately notify the City of any
anticipated change in location.

G. The Subrecipient shall also provide to participunts access to, or referrals to services performed by
other agencies that deal with housing placement services, education, employment and emergency health
care or other formis of public or private assistance as may be available for homeless persons.

H. The Subrecipient shall keep records documenting the number of homeless clients served and statistical
and/or other narrative data about essential support service levels, including any demographic information
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as may be required herein or in Exhibit E hereof. This information shall be reported monthly to the City
on or before the 13" of each succeeding month during the term ot this Agreement,

[, In accord with the Cranston-Gaonzalez National Affordable Housing Act, the Subrecipient may
terminate assistance to any individual or family that violates program requirements if such termination is
in accordance with a formal process tor termination of assistance as established by the Subrecipient, The
Subrecipient's formal process for termination shall recognize the rights of individuals affected and may
include a hearing. The Subrecipient shall submit its formal termination process to the City's Homeless
Coordination Department for review,

J.MNA

2. CDBG NATIONAL OBECTIVE CRITERIA

This project will meet the Community Development Block Grant national vbjectives in the following
way:

The Subrecipient will gather and maintain records with appropriate information to show that clients are
exclusively, [00%, low/moderate income persons or that in all cases where another agency's income and
intake criteria are used by the Subrecipient, those limits are equivalent to or stricter than HUD income
limits,

The Subrecipient sponsors an event where the numbers of people attending or method of contact make it
difficult to collect low/moderate income ¢ligibility information. The actual HUD low and moderate income
limits shall be included in any program event advertisements and be posted prominently at the event. Such
wording shall, at a minimum, include the follow statement:

The Subrecipient will gather and maintain records with appropriate information to show that 100% of
clients meet HUD guidelines that specify the subpopulation(s) below as being presumed to be primarily
low to moderate income persons:

X Senior Citizens
X Handicapped
X Homeless
Abused Children
X  Battered Spouses
X [llliterate Persons
Migrant Farm Workers
X  Persons Living with Aids

3. SERVICES TO BE PERFORMED,

During the term of this Agreement, the Subrecipient, in order to provide assistance for the benefit of low
and moderate income tenants and homeless persons in the City of Detroit and in accordance with the
terms and conditions contained herein, the Sub-Recipient, Neighborhood Legal Services Michigan
(NLSM) - Homeless Advocacy Services agrees to perform the following services:



A.

Homveless Prevention / Essential Services

NLESM-Homeless  Advocacy  Services believes that using early intervention
strategies to reach out and assist those families/individuals facing a challenge
which potentially threatens their access to decent housing has been very etfective,
NLSM-Housing Advocate will work in conjunction with agency statf, other service
providers, members of the Homeless Action Network Detroit, as well as area
landlords, to identity individuals/tamilies sliding toward homelessness that can
benefit from the case management intervention and other services oftered by the
program.

During the initial assessment the goal will be housing stabilization. A case manager
will evaluate the customer's current housing situation and determine the most
appropriate course of action to stabilize that housing. During the assessment staff
will explore several alternatives that are available to the customer. This includes:
remaining in the present housing provided the housing is suitable and affordable. In
such cases individual advocacy (mediation) may serve as the more appropriate
option. The Housing Advocate will work with the customer to develop a plan to
resolve whatever the crisis is that brought them into the homeless prevention
program (such as past due rent, utilities, or housing conditions). The customer and
case manager will jointly prepare an individual action plan to resolve the issue(s)
and will work together to implement the plan. The attorney advocate would also be
available to provide emergency legal advocacy in eviction proceedings, as deemed
necessary, as well as legal counsel on the other housing related matters that
jeopardize the customers housing stability.

If the customer is unable to remain in the home because of affordability, if their
housing is not suitable due to unit conditions, or a breakdown in the landlord/tenant
relationship then the customer will be assisted in locating alternative housing through
other components of this program. The case manager Will work with the customer to
determine the most appropriate

alternative housing and then assist the customer in locating a suitable unit. Once the
customer has been stabilized in housing, they will receive extensive follow-up case
management to ensure that their housing situation remains stable. Case management
could occur for three to six months, depending upon the needs of the individual
customer.

Specific housing assistance activities shall be provided as follows:

I

NLSM-HA shail accept referrals  from  community organizations,
Department of Human Services (DHS) and self-referrals to  assist
individuals/families with a housing crisis.

2. Housing Advocate will conduct an intake and assessment with all individuals/families to
determine the most appropriate course of action,

a. Which factors led to customers housing issue and the severity of the issue,
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b. Social and behavioral issues that need to be
addressed, such as substance abuse, health problems, itliteracy ete.

¢. Review employment/financial ability to maintain current living situation
or relocation to alternative housing.

3. Housing Advocate shall make referrals of individualsitumilies ( to the extent feasible) to
appropriate agencies, including Detroit Workforce Development, DHS, job training or
other educational programs. Such referrals shall be made within forty-cight to seventy-
two hours of completion of assessment.

a. NLSM-HA will maintain a database ot landlords with available properties
for rent.

4, Individuals/Families that were determined the need for relocation services will
start their housing search.

a. 'The Housing Advocate will assist the customer in locating a prospective
housing unit which meets federal standards, is affordable for customers
income and appropriate for family size (minimum of three units will be
provided).

b. Upon selection of a housing unit by the customer the housing advocate will
contact the landlord/owner to review procedures of housing program. Details of
rental agreement (amount of rent/security deposit should be discussed at this
time,

(1) The landlord will be asked to complete the agencies
l.andlord Provider Form (LLPF).

(2) Upon receipt of the LLPF an inspection of the unit will be
requested to determine whether the property meets HUD
Housing Quality Standards.

(3) If unit fails customer may search for another unit or landlord
may ¢lean-up/ complete repairs as necessary.,

{4) Once repairs have been completed (timeframe for repairs to
be completed should be no more than thirty days) a re-
inspection of unit will be requested. Unit must pass
inspection before customer occupies unit, in order to receive
financial assistance.

(5) A formal written lease/rental agreement should be made
between landlord and tenant. Rental Agreement should
include the amount of rent and security deposit, the date and
method of payment and any other issues related to securing
the rental unit.
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3. [ndividuals/families that were determined to hasve the ability to remain in
their current housing unit will be given individual advocacy services.
a. Contact will be made with landlord for mediation services
determine if they are willing to work with the customer tenant
to stay in the unit.

b. Financial budget and a plan of action will be put into place,

¢. Housing Advocate will assist customer with referrals for DHS
for State Emergency Reliet (SER) funds and any other agency
if ather funds are needed to maintain securing the unit,

d. Once funds have been secured housing advocate will contact
fandlord to muke sure property has been secured for customer.

All clients will receive case management services for three to six months (as needed) from time
of relocation or after securing their current unit. Clients who are uncooperative (do not keep
appointments, turn down all housing offered) and are not relocated or secure in their current
housing unit within sixty days of intake, shall be referred to other community agencies for
further intervention or assistance. NLSM-HA will provide all necessary information regarding
why relocation or securing the unit services could not be made.

4, PERSONNEL

NAME ALL CLASSIFICATIONS AND INDEPENDENT CONTRACTORS) BEIENG FUNDED BY
THE NOF/ESG BUDGET.

Qualified personnel shall perform the Services. Personnel performing trades, professional, health or
food services, AS APPLICABLE, shall maintain the appropriate permits, licenses or other credentials
as may be required by State or local law. Job descriptions and credentials for all personnel providing
Services hereunder shall be kept on file by the Subrecipient and shall be available for review by the
City,

Housing Director

Sr. Housing Supervisor
Housing Case Manager
Sr. Housing Counselor
Intake Specialist

5. LROJECT LOCATIQN {S) AND OPERATIONS SCHEDULE

A) List the address of all sites from which project activities will be based, specifienlly identify the site
of the project administrative office.

The services shall be performed at Neighborhood Legal Services Michigan located
at 7310 Woodward Ave., Suite 701, Detroit M1 48202,
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B) Provide the service area of the project, i.e., City-wide; specific area or neighborhood boundaries
where the program will operate and aceept clientele from or other such information.

Service areg is: City Wide
C) Specify the days of the week and hours the project will operate, as applicable for each location.

i e a e e

Hours Of Location Address
Service
[ SUNoaYy . _Clsed T T[T T TTTTTTTITO
7310 Woodward Avenue, Suite 701
_MONDAY-FRIDAY _ _  _ b 900 @M, —5:00pm, | Detrolt, MI48202
7310 Woodward Avenue, Suite 701
SATURDAY Scheduled Appointments Detroit, M| 48202 J

To the extent possible, the Subrecipient shall provide a safe and healthy environment for Project
activities hereunder. All applicable occupancy permits, fire inspection reports, elevator inspection
reports and/or other building or health code permits, licenses and certificates shall be posted in a
conspicuous place on the Subrecipient's premises which constitute a base of operations for Project
Services,

6. PERFORMANCE SCHEDULE-

During the term of this Agreement the Subreciplent shall, at a minimum, provide five
housing service units to a-minimum of 46 homeless individuals/families, On a monthly basis,
the Subrecipient shall strive to mcet the goal to provide five units of project services to an
average of six/seven individuals or families. Units of Service include: Intake/Assessment,
Case Management, Financial Counseling, Housing Inspections, Post client Review/Closure.

A. Define what the unit of service is: how many services and how many different people (or
families, or houscholds) will be served by the project over the life of the Agreement and/or
any cstimated monthly level of services to be provided. Include and define all special
activities, such as a ficld trip, performance of a play or other cvent that may occur or any
ultimate accomplishment, Provide dates by which events or milestone activities are to occur.
In the standard paragraph above total ail services and estimated number of
personsthouseholds or families to be served,
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TOANNUAL MEASUSRABLE PROJIECT QUICOME

e overall goal of this project is o accomplish the following measurable annual

outcome: Objective
e Create suitable living environments

* Provide decent affordable housing
* Create ecconomic opportunitics

Outcome
o Availability/accessibility
e Atfordabil
ity
*  Sustainabi

lity

The Subrecipients Housing Advocacy program shall address the Suitable Living
Environment objective by assisting 100% of the households who are deemed eligible with
case management services that will assist in stabilizing their housing situation and avoeid
homelessness after engagement with Subrecipient. In order to ensure stability and
sustainability, 75% of those households deemed eligible will receive financial assistance.



Pnghborhood Legal Services Michigan m
Detroit COBG Budget
For the Period of October 1, 2013 - September 30, 2014

'ERSONNEL
AMT FROM
AMT FROM 2012- 2013
alaries: RATE HRS/WK | WK/YR | OTHER FUNDING cDBG
lousing Director $ 3571 1.62 52) § 73,000.00 | -
f. Housing Supervisor $ 26.10 3.70 52( S 42,500.00 | 8 5,000.00
r. Housing Case Manger $ 20.88 11.05 52 S 26,000.00 [ & 12,000.00
lousing Case Manager S 18.00 1.47 52| 5 31,865.00 | $ 1,375.00
r. Housing Counselor §$ 2551 113 52| 8 44,930.00 | § 1,500.00
atake Specialist $ 17.31 4.22 52| § 27,696.00| $ 3,800.00
‘mployer Taxes (FICA @ 7.65%) 16,204.00 [ S 1,940.00
ringe {health insurance, life insurance, etc.) S 53,695.00 | 5 5,213.00
TOTAL PERSONNEL COST: $ 315,890.00 | $ 30,828.00
JPERATING EXPENSES:
)ecupancy Cost (office space lease agreement) S 50,000.00 | $ 4,800.00
‘ommunications (telephone, internet, computer
naintenance) S 26,418.00 | 5 900,00
‘oncumable Supplies (copy, printing, postage, office
upplies) $ 35,711.00 | $ 672.00
vdministrative Cost:
'PA Audit S 22,700.00 | § 5,200.00
iability Insurance S 22,915.00 | $ 3,800.00
Aonthly Accounting & Reporting $ 65,000.00 1 § 7,800.00
TOTAL OPERATING EXPENSES: §  222,744.00| 6 23,172.00
lomeless Prevention Assistance {(average
:1000/client) $ 829,298.00| $ 46,000.00
Total Amount Requested From CD8G/NOF $ 1,367,932.00( $ 100,000.00
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EXHIBIT C
ACCOUNTING AND BOOKKEEPING PROCEDURES AND REQUIREMENTS

ACCOUNTING JOURNALS & LEDGERS

1. Co-mingling Funds. There shall be a separate accounting that shows the source and
"application” {distribution or expenditure) for all Agreement funds, but a separate bank or checking
account is not required.

2. Non-eligible costs shall be segregated from Agreement costs. "Non-eligible costs” are those
costs which are not properly documented or incurred in accord with the terms of this Agreement, are
unallowable under Federal Cost Principles (OMB Circular A-122), or are non-eligible under
Community Development Block Grant Regulations.

3. Recovery from Other Sources. Expenses paid or payable from outside funding sources other
than this Agreement shall be excluded from the Agreement general ledger account. Double billing is
prohibited. Expenses recovered or recoverable from other funding sources shall not be included in
the Agreement payment/reimbursement requisition (Exhibit D herein),

4. Generally Accepted Accounting Principles/Double Entry System. All financial records shall
be kept in accord with generally accepted accounting principles and procedures. The Subrecipient,
or the Subrecipient’s authorized fiduciary hereunder, shall maintain a double entry accounting
system. The Subrecipient may use appropriate accounting computer software and technology to
accomplish this purpose. The double entry accounting system shall include:

a. General Ledger shall be established and maintained for all accounts affected by this
Agreement. The General Ledger shall be posted up-to-date at least once a month.

b. A Cash Receipts Journal shall be established and maintained. All Agreement payments
shall be deposited in full in the Subrecipient's bank. Such bank must be a member of the
FDIC. A bank deposit slip shall be kept on file which matches the amount of the Agreement
payment.

Book cash balances shall be reconciled to bank balances in accordance with Standard
Accounting Procedures.

¢. A Cash Dishursements Journal shall be established and maintained,

*1. Disbursement shall be made by prenumbered checks signed by two
(2) authorized representatives of the Subrecipient. A mechanical check
protector is recommended for use to the extent possible, or checks shall
be typewritten. Individual items purchased with petty cash shall be
supported by properly executed cash vouchers (or requisitions) and
vendor's invoices.

2. The Subrecipient will distribute its expenses in its records in
accordance with approved budget classifications.

3. Disbursement shall be supported by copias of vendor invoices

Page 10l 4
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for all items other than payroll. Payroli shall be supported by a list of
names, titles, time, rate, amount, deductions, and time sheets.

4. The Subrecipient shali make a clerical check of all Invoices and Records to
ensure their accuracy. Evidence of such clerical checks shall be noted on the
Invoice and/or be appropriately documented in records (glectronic or manuai}
to prevent double payments, double billings or improper cost allocation.

5. Documentation in support of any rent charges shail be determined by
the City, but shall minimally include a copy of the lease and monthly
rent receipts.

6. All cash register receipts submitted as documentation must be
validated. Thatis, the purpose and description of the purchase shall be
noted on the receipt, and it shall be signed both by the person who
made the purchase and the authorizing representative of the
Subrecipient. A properly completed purchase requisition with the cash
register receipt attached may be used for this purpose.

7. Mileage reimbursement reports shall be reviewed and approved by
an autharized representative of the Subrecipient.

d. A Payroll Register shall be maintained to adequately accumulate the required payroll
information. Payroli tax withholding information shall be maintained in such a manner as to
allow accurate payment to the taxing authorities. Required payroll tax returns shall be prepared
and filed in sufficient time to avoid penalties, interest, and additional taxes. The Subrecipient
may make tax payments by electronic transfer or such means as permitted by the taxing
authorities.

1. Employee salary and wage payments shall be supported by time and
attendance forms which the Subrecipient shall keep on fite for City review and -
monitoring. Time-keeping/attendance records shall be formally approved by an
authorized supervisory representative of the Subrecipient or as otherwise
provided in the Subrecipient’'s personnel procedures.

2. Withholding taxes shall be based on proper authorizations and computed in
the proper manner.

3. Reporting of payrolt with supportive detail shall meet the requirements as
stipulated in this Agreement (Exhibits B, G, H, and M).

4. Written contracts shall be maintained when the Subrecipient has hired a person to work on
this Agreement as a personal services contractual employee or independent professio
contractor. The Subrecipient shaii follow internal Exhibit C, Accounting And Bookkeet
Procedures And Requirements Revenue Services guidelines (IRS Publication 15, Circul
regarding the treatment of, and liability for payment of, withholding and other taxes for ah suwn
persons hired on contract.

£xhibit C, Accounting And Bookkeeping Procedures And Requirements
Page 2 of 4
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INTERNAL CONTROLS
* 5. Segregated Financial Oversight Duties. Employee responsibilities shall be formalized
and accounting responsibilities shall be segregated, to the extent possible, as follows:

a. Employees of the Subrecipient preparing payrolls and handling
time reporting records shall not have access to the related
paychecks. Employees, inctuding managers, shall not sign their
own pay checks.

b. Employees who handle or record cash or prepare or sign checks shall not
also reconcile bank statements to accounting records.

GENERAL

6. Employee/Personnel Records. Appropriate personnel data for employees, including
personal services contract employees, as specified in the Subrecipient's written personnel
policy, and as required herein, shall be maintained for all employees working on this Agreement
(i.e., personnel folder, signed withhelding authorization forms, employment contract or terms,
disclosures, stc, as applicable)

7. Equipment and other Personal Property. Equipment [as defined at 24 CFR 54.2(1) ],

having a useful life of more than one year, that is purchased with funds derived from this Agreement,
shall be marked with an appropriate tag or label, and inventories of such equipment shall periodically
be taken. An inventory list of all such equipment purchased under this Agreement shall be submitted
to the City. Tangible property purchased by the Subrecipient with Agreement funds shall revert to the
City at the expiration or termination of this Agreement, unless the City enters into a new Agreement
with the Subrecipient or issues other instructions regarding disposition of such property. Generally,
the Subrecipient shall implement the Federal property management standards found at 24 CFR
54.31-37 with respect to property acquired under this Agreement.

8. Budget Revisions. Proper budgetary controls shall be established and periodically

reviewed. Excessive (e.g. revised every month) shifts between budget line items are unallowable.
The Subrecipient shail not change any line or sub-line item in the Budget (Exhibit B) without written
approval by the City. Acceptance of a Budgetary Status Report (Exhibit J hereof) revision and
subsequent payment of an invoice by the City constitutes such City approval, unless the Subrecipient
is otherwise notified of a denial or a hoid by the City in writing. All Budget line item adjustments must
be reflected on the Budgetary Status Report (Exhibit J) as approved by the City. The Subrecipient is
never approved to create a new (additional) line item without City approval of an amendment
to this Agreement in accordance with Article 13 hereof, Amendments.

Exhibit C, Accounting And Bookkeeping Procedures And Requirements
Page 3of 4
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9. Dishonesty Protection. The Subrecipient shall obtain fidelity bonds or other similar dishonesty
insurance protection covering ail employees who have access to Agreement funds in an amount
adequate to cover the largest Agreement proceeds estimated to be on hand at any one interval. In
the event such bonds are canceled the Subrecipient shall immediately notify the City. If the
Subrecipient has a fiduciary agent, then the fiduciary must provide evidence of such bonding or
insurance. Certificates evidencing bonding and insurance shall be submitted to the City prior to
commencement of Services hereunder.

*10. Nepotism and Conflict of Interest. The Subrecipient's formal hiring policy shall prohibit
nepotism and conflicts of interest. Relatives of board members, managers or other such persons with
decision making authority shall not be hired to work on, or be paid from, this Agreement. Pre-
agreement incidence of nepotism shall be disclosed to the City and such persons salary/wages shall
not be included in this Agreement budget or be paid by the City.

The Subrecipient shall require its employee(s) working on this Agreement to disclose their outside
employment or business ties (if any) before beginning work on Services under this Agreement. All
such disclosure(s) that may constitute, or give the appearance of, a conflict of interest or nepotism
shall be reported to the City during the term of this Agreement. All disclosures, required certifications
and/or other such documentation shall be kept on file in each employee's personnel file, as
applicable,

*11. Interest Earned on Advance. If any Federal Funds are advanced under this Agreement, all
Agreement funds shall be kept in interest bearing accounts, to the extent reasonable and possible.
All interest earned on such funds shall be reported in each payment request. If total interest earned
during the term of this Agreement should exceed $250.00, the excess shall be promptly remitted to
the Federal Government in the manner in which the City shall prescribe.

12. Program Income. In accordance with Article 6.07 of this Agreement if any program income is
earned by the Subrecipient, all program income earned must be reported to the City with each
Payment request and Exhibit W.

13. Waiver or Determinations. If any provision of these Accounting and Bookkeeping Procedures
cause the Subrecipient undue hardship, particularly those paragraphs herein preceded by **”, are in
contradiction of other state or federal grant agreements, are impractical to implement or otherwise
conflict with the Subrecipient's own formally adopted and authorized written policies, then the
Subrecipient may request a determination for using an alternative procedure or a waiver of
enforcement of the conflicting provision from the City. No such determination or waiver shail be
deemed effective unless approved in writing by the City’s authorized representative. The City may

not waive provisions that are statutory or that would violate generally accepted accounting principles
or COBG program rules and regulations.

Exhibit C, Accounting And Bookkeeping Procedures And Requirements
Page 4 of 4
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- EXHIBIT D (
PAYMENT/REIMBURSEMENT PROCEDURES AND REQUIREMENTS

The following procedures shal! be followed by the Subrecipient to facilitate the request for
reimbursement of funds expended for budgeted items in performance of the Agreement. The
Subrecipient shall submit all requests for reimbursement by the 15" of each month. Requests for
reimbursement shall be made monthly, unless the City approves a different time interval for
submission. All final reimbursements shall be submitted within 30 days of expiration of the contract or
by (data) unless the City approves a different time interval.

1. The Subrecipient shail submit one original and two complete copies of an Invoice that contains
the following items of information:

A. A letter of transmittal on the Subrecipient's letterhead that:

1. provides the Subrecipient's legal name and Federal Employer 1.D.

Number,
states the total requested amount;
specifies the time period covered by the invoice,;
specifies the Agreement Number,
specifies the amount of Indirect Costs included, if any;
specifies the amount to be credited toward the Advance,
reports all program income earned; and
is signed by an authorized representative of the Subrecipient.

PNOOHWN

B. A budgetary status report in the format of the sample attached hereto as Exhibit J
which includes appropriate line items for Indirect Costs (if any) and the Advance (if any)
and line items to report Program Income and Interest earned on the Advance (if any);

C. A check register listing the direct cost expenditures for the period listed in account order
(see sample attached hereto as Exhibit I);

All items of expenditure fisted on the check register shall be
accompanied by invoices and receipts or other appropriate backup
information, in check register order. The City may, in its sole discretion,
and at its option, provide the Subrecipient with notice that cancelled
checks will be additionally required to backup expenditures should the
City decide it necessary. Unless otherwise notified, backup information
shall be prepared as follows:

1. Receipts and Invoices - Copies of receipts and invoices shall be
submitted in check register order. They shall include the date paid
and the check number, and be signed or initialed by an authorized
representative of the Subrecipient.

2. Mileage Reimbursement — All requests are to be on the "Private Car
Mileage Report" (see sample attached hereto as Exhibit L).

3. Long Distance Calls - All long distance calls contained on the
accompanying copy of the telephone bilt shall be itemized on
one form using the sample attached hereto as Exhibit K, or its
equivalent. Any calls not accounted for will be assumed ineligible
and therefore not reimbursable. Long distance calls

Exhibit D, Payments/Reimbursement Procedures and Requirements
Page 1 of 3

are those made outside the Detroit metropolitan area.
Reimbursement of any costs of telephone service and/or long
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distancef Is shall oniy be allowable as pursuan( he Budget,
Exhibit B:"

D. Each submission shall contain a payroll register as per item d4 of Exhibit C
(attached hereto and made a part hereof) following the instructions given in Exhibit G
(attached hereto and made a part hereof} and utilizing the form found attached hereto
as a sample as Exhibit H. ADP payroll or similar information acceptable to the City
may be substituted for the Exhibit H form if it contains essentially the same information
categories.

E. Personnel and payroll costs shall be backed-up with the Time

Distribution Summary (Exhibit M hereof). Unless the City specifically requests the
Subrecipient to submit time-related records for its review, time sheets, time cards, tax
withholding records and other such records shall be kept on file by the Subrecipient in
its offices to back up all personnel and payroll charges.

F. The signature of the Subrecipient's authorized representative is required on
the forms to be submitted under paragraphs A, B, C, D, and E above.

2. The Subrecipient shall also submit together with each payment request, or at such time otherwise
prescribed by the City Project Manager:

A. Performance Schedule, attached hereto as samples Exhibits E and E-2 respectively. if
performance, or submission of Performance Schedules under this Agreement should fall
behind by 60 days or more with respect to the Performance Schedule of this Agreement, then
in accord with Article 9 hereof, the City may, within its reasonable discretion, suspend
payment in whole or in part to the Subrecipient under this Agreement, until the City
determines whether progress on the Project warrants payment and is commensurate with
work performed, or is otherwise justifiable.

B. Statement of Eligibility, attached hereto as example Exhibit F, as instructed by the Project
Manager.

3. Any submission that does not comply with these pracedures and which does not include all of
these required supporting documents, may be returned to the Subrecipient with a Letter of Deficiency
stating the reason for return. Reimbursement processing in full or in part will not begin by the City
until an acceptable invoice with sufficient supportive documentation is received.

4. Requests for reimbursement for a contract years must begin to be submitted to the City within 90
days of contract execution or the start of the contract term whichever is later and must be submitted
monthly thereafter.

5. All request for reimbursement must be for expenses incurred or purchases made during the term
of the contract.

8. No request for reimbursement may be submttted later than fifteen (15) days after the termination
date of the contract.

Exhibit D, Payments/Reimbursement Procedures and Requirements
Page 2 of 3
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7. The City reserves the right, without compliance with Article 13 of this Agreement, to amend any of
the above items or to add or to delete items, if experience, technological advances, Grantor Agency
mandate, or other pertinent issues should make such a change, addition or deletion reasonable
and/or necessary.

8. Indirect costs (if any) listed on Budget (Exhibit B), shall be paid, pending City approvai of the
Subrecipient's indirect cost proposal, as follows:
A. The approved indirect cost percentage shall be multiplied by the Subrecipient's
direct costs for the period ,

B. This sum shall be added to the total direct costs documented and approved for that period.

C. The indirect cost calculation shall be shown as the last item on Exhibit I, the check
register.

D. Should the City disallow any direct costs from the request, and then the City shall
recalculate and reduce the indirect costs accordingly.

Exhibit D, Payments/Reimbursement Procedures and Requiraments
Page 3of3
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() SAMPLE OUTCOME REPC
(For Public service only)
ATTACHMENT B

COMMUNITY DEVELOPMENT BLOCK GRANT

Outcome Measurement Framework

PLBLIC SERVICES

HUD Objective/Qutcomes
1. Create suitable living environments

2, Availubility accessibility

Output

1. Number of hours conducting educational activities 130

2. Number of children ages 11-17 who attended the tutoring session 220
3.Number of parents participating in the sessions 10

4. Number of Pre-test and % percentages passing 220

5. Number of Post-test and % percentage pass 220
Outcome Indicators

1. Number of student pass test 220

2, Number of students who finish High School 210

3. Number of student register for College 200

4. Number of student who receives job training 10

5. Numiber of students who needs more training 10
Total services units number of students participating x hours of services 8,000 service
Ex. 200 x 400 service hours unit hours
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EXHIBIT F
STATEMENT OF ELIGIBILITY

CLIENT DATA COLLECTION FORM

Name of Organization: Neighborhood Legal Services Date

Client Name;

Service/s Requested:

Address: Detroit, 482 Census Tract #

Phone #: Birth Date: Age

Race and Ethnicity: **Client must check ONE of the first two lines below THEN choose the
appropriate Race category/ies

Hispanic or Latino
NOT Hispanic or Latino

Black or African American

White

American Indian or Alaska Native

Asian

Native Hawaiian or Other Pacific Islander

Black or African American and White

American Indian and White

Asian and White

American Indian or Alaska Native and Black African American
*Other multi-racial category: List

**Because this organization receives federal funding intended for low and moderate-income
households in the City of Detroit, the indicated information is requested for statistical reporting
purposes. Racial breakdowns are also required for federal reporting purposes. Please check
onty one of the listed categories.

Date Verified:

By: . J[printed name)
Signature:
Date:

Page 2 of 2
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EXHIBIT G
PAYROLL REGISTER INSTRUCTIONS

(instructions for: Exhibit H Payroll Register)

Post pay data.

List employees and titles. Titles must contorm to the budgeted positions.

Post gross salaries, corresponding taxes, and deductions where applicable,

Post net salaries.

Total the columns.

Deposit withholding taxes inunediately upon paying salaries in accounts specifically set up for deposit of
withholding taxes. The withholding tax deposit checks listed in the Check Register must correspond
exactly to the total amounts in the payroll register. Withholding tax deposit checks shall only be
reimbursable by the City if Subrecipient has no legal access to funds deposited in such accounts,

Employer F.I1.C. A, taxes should be listed separately on the check register.

The sum of the gross employce totals by title in the payrol! register must correspond exactly to the
budgeted "Personnel” line item "Contract Costs This Month" section of the Budgetary Status Report.

The net amounts in the payroll register must correspond to the net amounts listed in the check register.

Page |
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Subrecipient Name:

h i

N

Exhibit M
Time Distribution Summary

Period From:

To:

Agreement Number:

Prepared By:

Date:

Authorized By:

Date:

List All Personnel Charged to the A

charges for each individual employee's sala

greement and their work hours. Personnel listed
must coincide with the payroli register. NOF of hours worked must be used to pro-rate
ry and withholding tax amounts charged to NOF

and be shown on the payroll register calculations. The NOF % also applies to employer
FICA taxes charged to this NOF Agreement.

Time
Period | Name & Job Title

Hourly | Total
Rate Hrs.
Worked

NOF
Hours
Worked

NOF
%

$

$

Total All Hours:

Total Leave Hours, Holiday, Sick, Vacation for Period:
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EXHIBIT N
CERTIFICATION REGARDING DEBARMENT, SUSPENSION INELIGIBILITY AND VOLUNTARY
EXCLUSION LOWER TIER COVERED TRANSACTIONS

Instructions for Certification

1. By signing and submitting this proposal, the prospective lower tier participant is providing the
certification set out below.

2. The certification in this clause is a material representation of fact upon which reliance was placed
when this transaction was entered into. If it is later determined that the prospective lower tier
participant knowingly rendered an erroneous certification, in addition to other remedies available to the
Federal Government, the department or agency with which this transaction originated may pursue
available remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to which
this proposal is submitted if at any time the prospective lower tier participant learns that its certification
was erroneous when submitted or has become erroneous by reason of changed circumstances.

4. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction,
principal proposal, and voluntarily excluded, as used in this clause, have the meanings set out in the
Definitions and Coverage sections of rules implementing Executive Order 12549. You may contact the
person to which this proposal is submitted for assistance in obtaining a copy of those regulations.

5. The prospective lower tier participant further agrees by submitting this proposal that, should the
proposed covered transaction be entered into, it shall not knowingly enter into any tier covered
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from
participation in this covered transaction, unless authorized by the department or agency with which this
transaction originated.

6. The prospective lower tier participant further agrees by submitting this proposal that it wiil include
this clause titled "Certification Regarding Debarment, suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transaction” without modification, in all lower tier covered transactions and in all
solicitations for lower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that is not debarred, suspended, ineiigible, or voluntarily excluded from
the covered transaction, unless it knows that the certification is efroneous, A participant may decide
the method and frequency by which it determines the eligibility of its principals. Each participant may,
but is not required to, check the no procurement List.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of
records in order to render in good faith the certification required by this clause. The knowledge and
information of a participant is not required to exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings.

Page 1 of 2
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9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition
to other remedies available to the Federal Government, the department or agency with which this
transaction originated may pursue available remedies, including suspension and/or debarment.

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY
EXCLUSION - LOWER TIER COVERED TRANSACTIONS.

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its
principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by a Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.

Subrecipient, Contractor
Subcontractor, or Principal

Subrecipient Organization Name: __Neighborhood Legal Services of Michigan

Authorized Representative's Signature: M

7T
Printed Name: Leonard Sanchez

Title: Executive Director

Date: April 7, 2014

Exhibit N, Certification Regarding Debarment
Page 2 of 2
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Exhibit O
CERTIFICATION REGARDING LOBBYING

The undersigned certifies, to the best of his knowledge or belief, that:

(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal Contract, the making of any Federal grant, the making of
any Federal loan, the entering into of any cooperative agreement or modification of any Federal
contract, grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit
Standard Form LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants,
loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making or
entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file
the required certification shall be subject to a civil penailty of not less than $10,000 and not more than
$100,000 for each such failure.

Subrecipient Organization Name: Neighborhood Legal Services of Michigan

Authorized Representative's Signature: | M

| ’

Printed Name: Leonard Sanchez

Title; Executive Director

Date: April 7, 2014

Page 1 of 1
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Exhibit P
SEPARATION OF CHURCH AND STATE

Pursuant to Title | of the Housing and Community Development Act of 1974, as amended, and the
implementing CDBG regulations at 24 CFR 570.200()) dated September 30, 2003, the Subrecipient
agrees that with respect to use and expenditure of CDBG funds in performance of the Services
hereunder:

a) It will not discriminate against any person applying for, or seeking to participate in, CDBG
funded activities on the basis of religion and will not limit such services or give preference to
persons on the basis of religion or religious belief;

b) It will provide no religious instruction or counseling, conduct no religious worship or services,
and engage in no religious proselytizing, in the provision of funded CDBG activities;

c) If the organization conducts any religious activities, such activities must be offered separately in
time or location from the funded CDBG activities, and participation of beneficiaries of CDBG
funded activities in any such religious activities must be wholly voluntary;

d) If CDBG funds are received for public service activities, minor maintenance repairs may be
made to the facility space in which public services are to be provided only in proportion to the
CDBG funding allocation for the entire facility and to the extent to which the facility is used for
secular, public service eligible purposes. Such space must not be a sanctuary, chapel or other
room(s) used as a principal place of worship or for inherently religious activities, The above
notwithstanding, such expenditures are governed by approved line items as provided in Exhibit B,
Budget, of this Agreement and in no case shall maintenance repair costs exceed $5,000.00,
unless the City grants an exception in writing.

e) No CDBG funds may be used to improve, acquire, construct, rehabilitate, repair or maintain a
sanctuary, chapel or other rooms that a CDBG-funded religious congregation uses as its principal
place of worship or for inherently religious activities. However, if CDBG funds are awarded for
public facility rehabilitation, and space other than provided above is used, the CDBG funds may
be used for rehabilitation of structures only to the extent and proportion that those structures are
used for conducting eligible CDBG activities. CDBG funds may not exceed the cost of those
portions of the rehabilitation that are attributable to eligible CDBG activities in accordance with
cost accounting requirements of OMB Circular A-122.

Subrecipient Organization Name: _Neighborhood Leal Services of Michigan

Autharized Representative's Signature: %& W

Printed Name: Leonard Sanchez

Title: Executive Director

Date: April 7, 2014

Page 1 of 1



() (M

EXHIBIT Q
INSURANCE WAIVER & CERTIFICATION

Subrecipient Organization Name: Neighborhood Legal Services of Michigan

Subrecipient Certification for Waiver of Workers Compensation and Employers Liabitity
Insurance

The undersigned authorized representative of the Subrecipient does hereby certify that the
above named Subrecipient organization has no employees and does not intend to have
any employees during the term of this Agreement.

It is further agreed that should the Subrecipient intend to hire and employ any person(s) during
the term of this Agreement, the Subrecipient will: (1) notify the Planning and Development
Department of such intent at least thirty (30) days prior to the employment of any such person;
and (2) shall provide the Planning and Development Department with certificates of insurance
covering Workers Compensation and Employers Liability as specified in Article 8.01 paragraph
(a) of this Agreement at least ten (10) days prior to employing any such person(s).

Signed: W

Printed Name: Leonard Sanchez

Title:  Executive Director

Date:  April 7, 2014

Page 1 of 1
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EXHIBITR
INSURANCE WAIVER & CERTIFICATION

Subrecipient Organization Name: Neighborhood Legal Services of Michigan

Subrecipient Certification for Waiver of Owned Automobile Liability Insurance

The undersigned authorized representative of the Subrecipient does hereby certify that the
above named Subrecipient organization does not own and does not intend to own any
automobile {including one or more car(s), van(s), truck(s) or other motor vehicle(s)} during the
term of this Agreement.

It is further agreed that should the Subrecipient intend to acquire one or more automobile(s)
{including one or more car(s), van(s), truck(s) or other motor vehicle(s)} during the term of this
Agreement, the Subrecipient will: (1) notify the Planning and Development Department of such
intent at least thirty (30) days prior to acquiring any such automobile; and (2) shall provide the
Planning and Development Department with a certificate of insurance covering Automobile
Liability as specified in Article 8.01 paragraph (c) of this Agreement upon its acquisition of such

automobile(s).
Signed: —M

Printed Name: Leonard Sanchez

Title:  Executive Director

Date: April 7, 2014

Page 1 of 1
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EXHIBIT S
INSURANCE WAIVER & CERTIFICATION

Subrecipient Organization Name: Neighborhood Legal Services of Michigan

Subrecipient Certification for Waiver of Owned Auto Coverage (“Any Auto”)

This will affirm that Neighborhood Legal Services of Michigan, the Subrecipient under
Agreement CPO No. is an organization which owns no automobiles
other than those which have been scheduled with the insurer providing automobile insurance
coverage as shown on the insurance certificate provided and further affirms that the
Subrecipient has no plans to acquire any additional automobiles during the term of the
Agreement. If any such automobiles should be acquired during the term of the Agreement, the
Subrecipient affirms that it will provide insurance coverage as required by the Agreement.

Signed by:
Leonard Sanchez , e
Nam ’ /
Executive Director
Title
April 7, 2014
Date

Under these circumstances, it is requested that the requirement for Owned Auto Coverage be
deemed satisfied by virtue of the fact that the Subrecipient has shown that it has the required
coverage for scheduled autos.

Department Representative:

/i Npuf ?
ﬁk( D0, Qafcfcﬁ[cd”
/ 7/;35 )zow/

[ Dgte

Page 1of 1
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EXHIBITT
INSURANCE WAIVER & CERTIFICATION

Subrecipient Organization Name: Neighborhood Legai Services of Michigan

PDD Determination: Insurance Certificates to be Submitted After City Execution of
Agreement.

In accordance with Article 8.04 of this Agreement, the undersigned Project Manager of the
Planning and Development Department authorizes delayed submission of the insurance
certificates required in Article 8 hereof. The Subrecipient is instead required to submit all of
the specified insurance certificates no later than ten (10) days after receipt of notice from the
Planning and Development Department that the Agreement has been executed by the City
Purchasing Director. The Planning and Development Department shail not issue a notice for
commencement of Services hereunder until all such certificates are received by the Planning
and Development Department.

Signed: %/M%

Printed Name: Leonard Sanchez

Title: Executive Director

Date: April 7, 2014

[Page t of 1
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EXHIBIT U Executive Order 2007-1

This is a Public Service Contract, Exhibit U does not apply
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EXHIBIT V
Weekly Timestask log
(Sample- for NOF activitics ONLY)

PLEASE CHANGE, ADD OR ELIMNATE ANY ACTIVITIES FROM WEEK TO WEEK AS APPLICABLE
TO YOUR SITUATION
Use actual times so that this serves as a time sheet, Exhibit. E backup should match hours worked.

Staff position: Executive Director (WEEKLY time/task log)
Week One - Mon Tues Wed Thurs Fri Sat Weekly
totals
1-4-09 1-5-09 [-6-09 | 1-7-09 | 1-8-09
(List the task performed by (Time
your organization) spent on
task)
Business/Community Event 9-11:30a 2.5
Business Counsel and Refer 1-3p 1-3p I-3p 1-3p 8
Web-Site database 10:30-a.m 1
11:30a.m,
Lead Grant (2004-2007) 0
Committee meeting 6-7.30p 1.5
Staff training 0
Newsletter distribution 3-5p 2
Board, statf 6-7:30p 11a-12p 2.5
Workshops - plan/conduct 0
Collaborative partner meetings [2-1p ]
Other: Deliver NOF report 10-10:30a 0.5
Daily totals (total number of 7 5.5 2 35 1 19
hours)

Prepared by:

Approved By:

Date
Signature

COMMENTS:
Note: WEEKLY time/task log must be prepared for cach week of the month
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EXHIBIT W
FUNDING AWARD EXPENDITURES

Subrecipient Organization Name: Neighborhood Services of Michigan

The Subrecipient understands and agrees that the funding awards indicated in the Exhibit B,
Budget shall be reimbursed when acceptable forms of payment and documentation are
submitted to the City as prescribed in Exhibit D for costs and services performed during the
term of the agreement.

Any remaining balance shall be reprogrammed within 30 days of expiration of the agreement.
Any prior grant award balances shall be reprogrammed and rendered inaccessible to the

Subrecipient.
Signed: W

7 J

Printed Name: Leonard Sanchez

Title:  Executive Director

Date: April 7, 2014

Page 1 of 1
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SPECIAL SESSION

THURSDAY, JUNE 5, 2014

A RESOLUTION ADOPTING SCHEDULE A FoR THE 2014-15 BUDGET

8y Ceunci Memtor Lutang:
RESOLVED That, tha Ceslron City Courail hareby approvas as puart of tha 2014-15§ Buuqut the allocations for
preyram (whach includes (kg Hoqhborhood Oppo;lumly Funy), as Prowided in the anachod Schoduls A
; 2013-2015 SCHEDULE A

tha 2014-2015 Community Du-alopmany Block Grant

2014-18
2014-18 Mayor/City
Proposed Couneil
Ovot  Actlion Apor.#  Spaner Cilegory  Allocation Alloeation Odtorgncyg
POD  Duecrease 13534 ppp — Administration ADPLN  § 3,751,127 5 2651875 g 2,053,452
PBOD  Docreasa 13534 ppor— Arim:rustration Oiroct Staifing HA § 1650019 0 -5 1653018
PCO  Deocreass 05797 Eight e Boulevarg Asoc. ADPLN 3§ 227700 $ 0 .8 2270
POD  Docreass 13169  pPOD — Planning ADPLN  § .1.013567 § scocco g 513.567
POD  Decreass 13170 pPpp — Heiyhtorhood Suppart Servicos AQPLN 1,190,669 $§ soocoo s 650,669
PDOD 13611 Soc. 1C6 Claurances ADPLN & 115,280 $ 115280
SUB-TOTAL § 8,748,381 $ 3,808,355
POD  Ducressa 13635 . BSEED — Demalitan DEMO 5 3002662 ¢ 0 -$ 3002662
PDD  Ircreasa 13835  PDO — Damciitan DEMO - g 0 3 2,358.245
POD 12635 Oeparvmant of Ele-:hans_ — COC Elactions ADPLN  § 25000 s 25,000
POO 13335  Cny Plan Comm . Histaric Designanon
Advisory Board ADPLN g 25,000 s 25,000
SUB-TOTAL $ 2,052,662 $ J.d08,248
POD  Deocreasa 1CB47 Eastom Markal Shed Rehab, CREH $ 300,000 [ 0 -§ 300c00
SuB-ToTaL 3 0 3 -]
PDD 11507 Economic Development
PDOD Ircrease 13837 Economic Development Summaer Jobs .
Program B B ED $ 0 $ 1,500,000 $ 1.500,c00
rcrease 13837 Ecoromnic Deavelopmant mall Business
Eop g Dauelcpmenl] & ' ED s [} $ 1.000,000
roasd 12837 Economic Deve opmant Ccmmercial
POO  Incroa , Dovelopmont ED $ ¢ s 2000000
4 SUB-TOTAL $ 8,500,000
PDO  Increase 121€8  Homeless Publie Service HPS $ 2,128,207 $ 2250000 g 111,793
PDD  Increase 11784 Alternabves lor Girls HPS s 9 5§ 100000 s 1000000
2pD0 Incraase 11838 Cass Commpn-tv Sn_r."al Services HPS 3 0 $ 100,000 $ 100000
DD Ircroase 127Cca Cathofie Social Servicas gf Wayne County HPS $ 0 $ 100,000 $ 100,000
'00  Increase 11785  Coalition on Temporary Shettar (COrs) HPS $ 0 S 100,000 $ 100000
[s]s} Increase 11788  Covemarit Housa Michigan HPS 5 0 $ 100,000 $ 100,000
0D  Increasa t1g82 Delroit Rescue Mission Ministnes HPS $ 1] $ 100,000 $ 100000
00  Increase 12168  Emmanual Hodse HPS 3 0 % 100,000 $ 100.c00
DD  Increase 12168 Forgotten Harvest HPS § 0 § soc0. 75,000
Do Ircrease 7o Freedom House . HPS H ] $ 100,000 $§ 100,000
30 Incroasa 11797 LLET. Woman's Resource Centar HPS H 0 $ 100,000 $ 100.co0
JD  Increases €65G5 Legal Aid and Dslanagr Association HPS’ $ 0 $ 100,000 $ 100000
10 Increase 11798  Marninars Inn ) HPS $ 0 $ 00000 3 100,000
)0  Incroasa 11800 Muchigan Vetarans Foundaticn "HPS s 0 $ 100000 $. 100c00
D increass [RY: o] NSO — Turmaini Centar HPS $ 0 § 100,000 3 100,000
10 Increase IC663 | Naghborhood Legal Sarvices HPS [y o $ 100,000 S 160,000
10 Increass 11839 Ogeraticn Get Dgwn Ing. HPS s 0 % ooooo $ 100,000
1D Increase 124286 St John Community Cantar HPS s 0 $ 100000 $ 100,000
10 Increase IC628 ?cm::kesl Coursaling Solutions H:S 5 0 5 100000 g 106,000
. s g c6713 HA 2 HPS s 0 $ 00, 100,
3 rpﬁ%é': 11898  TFs Moah Project (Ceniral Uniteg —-—--':'-‘3'o * -?-2299
: : Mainowist Churcrs) HPS $ 0 $ 100000 § 100,000
0  Increasa V1805 Travelers A Sociaty of Matropantan Detroit  wps $ 0 3 ‘100.0co $ 100,000
D lrerease 118C8  Umied Community Housing Coaution HPS H 0 S  75.000 $  Is50co
0  ircreass 118C9  YWCA intenm House HPS $ 0 5 100000 g 100,000
: SUB-TOTAL § 2.269.21¢ $ 2.250,000
Housing
) Dacreass 13669 Housng Rehabitancn HR 5 8000000 g 9 -3 8.000.000
Y incrngse 11517 Minor Home Fspaw ) HR 3 0 4 0 $ .0
! ircreases 13558 Emergency Hore Reparr HA H 0 52000000 g 2.660.000
b Ircrease 1J669  CDBG Housirg Rerab. Lagn Pregram. HR $ 0 § 5.000,000 § 5.000.000
b Docreass 13610  irtanm Assstarce Ememancy Condhopg HA I awocon 0 3 400000
SuB-ToTaL 36, 100,000 $ 7.c00.000
Ircreasg 13170 ppp — Housg Sarnces HRATA § 2.041 385 $ 2.000,0c0 341,368
SUs-TOTAL $ 2,541,285 $ 1,339,333
Ircrease 11258 Puplie Facility Ronap, PFR 3 1.300.c00 $ 144835 $ 138350
Ircraase €715 Agun YiaLneng Servees PER 5 8 % iuan ' 1300
rcraq sq 13823  Crartes 4 Wrant Yuseum o Aincan )
Atarcan History PFR 5 0 $  8soco j
Incregsg (858  Focus 1OPE PER $ o s FO?.%U : lgg?gg
Ircradse CES14 Fryrmin Wrgnt Samamenty PFR $ 0 % 120000 5 120600



Qept,
POO
POD
POO
POD
PDO

PDD
PDD

POD
PDD

PDD
FDD
PDD
PDO
PDD
POD
FDO
PDD

PDD.
PDD
PDD
DD

PDD
PDO
POD

POO "

PDD
POD
PDD
POOD

PDO
POD
POOD

POO
OO
POD
POD.
PDOD

Acligp
Iremasae
incrogse
Ircreasy
Incroace
Itcraase
Increasy .
Incresse

Docroasey
Docreaxs

Ircreasa
Incraace
Incraase
increase
incroase
ircraasg
ircrgass
incraasg

Incraase
Increase
Increase
Incraace

increase
Increase
Incraasa

Incrsase

Increasa
Increass
Increase
Increase

Ircrease
inrcreass

Ircrease

Ircreasy
ircrease
" Incroase
Ircrsasa

Irctaase

Aoor ¢
t3439

138458
12432
C4a0g
13359
10ars
13558

13187
12045

Q7523
1149
C4139
003
Cd709
11554
10124
05178

12420
12993
12719
i7e

10154

. 08742

11793

13840

toros
11547
05597
17187

13344

11393

Spenune Calegory
L.barry_ Turrgly Baplist Church Senigr
Project PFR
Narth Rosedaty Clyig Associatien PFR
Samantan Cantyr PFR
Sar:Mauo-Dafrcil. Jots loy Progreay PFR
Sichle Cot Disease Associafion PFR
Scuirvoyt Housing Solulicry PFR
Urban Nelghborhocd Intiativey PFR
Su B-TOTAL
PDD — Davelcprr.ant PFATA
Su 8-TOTAL
Unassignog Projocts PS
SUB-?DTAL
Aceauny] Aid Sociy . PR
Columnnraoung v PgEE g
CAPCEp P& Eg
Dominican Literacy Centyr PS/Eg
Intarranong) Instiuty o Metropaitan Detrgir PS/Ed
Murcy Educabon Projacy PSEd
5L Vincem and Sargh Fighe, Contar PSEY
Wal.l'spdnq PSEY
SUB-TOTAI.
.'oy.swmmq coc PSMealth
reatar Dajrgiy Agoncy for Bling PS/Healn
he Society of 5y Vincan dg Paw PSHaann
Woarg Meodiea) Ruliaf PSMeain
SUB-TDTAL
ing Commuritias PSFare.
Bridging € ur clog,
Proven-
. lion
Oelrail Mon-Proty Housing Solunany F'SI-’FO""
clea,
Proven-
tion .
Michigan Legal Sorvices PSiFare-
cloa
Preven-
: Ton
SEED PS/Fore-
: clon
Proven-
Lo
© SUB-TOTAL
Alkebu-lan Village PS/ac,
Clark Park Cc::l?ﬁcn PSRec
Mesaic Youth Thearrg of Doron PSRac.
The Greon of Oavog PSRec.
SUB-TGTAL .
East Mchican Chrgnan PSSiIP':Ub.
Jetarson Businesy Assorianan P;-P*-h-
¥ayre Stata Untrary PS
R v Sity
SUB-TOTAL
Alzhr umary Alaocuagen T PS
Senary
Duiray Unuag Acticn Caunce Pss
) Suricry
LSt At Day Oy Py
) Sorlory
LASED Py
. Serars
M4InT Huran Sarvcey Reutrat Cuser P&/

201413
'Sposed
calon
0
0
Q
o
9
0
0
3 500009
3 2,9ea,n05
$ 2468908
5 3877804
$ 287894
$ o
3 D
3 0
3 0
$ 0
3 0
3 a
[ a
) o
3 0
3 o
$ [
3 0
L) [
s a
$ ¢
] 0
$ 0
H e
3 g
H 0
$ 0
3 o
] 9
H ¢
H @
: ]
3 . e
H]
3
3
]

e © o o

3
5
L

00,
488 350

a
1,193,198

100,009
75,000
100,000
100,0c0
100,000
75,000

75,000
75,000
100.000

75,000
J25.00c0

100,000
75,000
75,000

100.000

350,000

10a.cco
100,con

75,000
275,000

100,cca
100,000
75.000
75,000

- w e

L]

75,000

100,000
75,000
75,000

100,000

100,000

100,000

75,000

100.0ca
100,000
75.000
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T e e e



Qeot  Action

FOO  Increqse 0S4y -

POD 13529
PDO 13529
PCO 13529
POD 13529
PDO 13523
POD 13529.
PDO 11529
POD 13529
POD 11529
PDO 13529
PDO 131529
PDD Y3529
POD 13529

PDD  increasq 13638

REVENUE

FOO CEC40
POD 13529

FOD- incraaag CHE 102

Adoplad a9 lollaws:

Yoas — Council Mombars Banson, Cu‘shingberry. Jr, Jenking, Laland, Shallield, Spivay, Tate,

MNays.— Mona,

dpor g Soenugr

Adylt & Yellross Cunter
SL. Pakrick Senior Centar

Sua.rataL

Scetlon 103 Loana -

Book Caunlag

Furry Sirpay

Fort Sheuy

Gartialg

Gartialg )1

Garlivid Cectherma)

Garilald Sugar Hi

Maxicanigwn

Naw Amslurdam

Shubarsiong

Varnor Lawnrale

Woadwarg Carden
SuB-ToTAL

Public Park lmpmumenl
SUs-rorai

Sua-torap PiDD
SuB-ToTAL OTHER DEPAFIYMENT!
TOTAL

Planning ang Davelopman; Program Income

Soction 103 Lean

Planning ang Developman Lanter of Cradi
TOTAL

201418
Proporod
Categary Allggatign
Samars 3 0
Py
Sumors g 0
H
REPAY ¢ 7.334,803
AEPAY H 1,820,058
REPAY b 17,109
REPAY $1 857,125
AEPAY ¢ 22518
REPAY 3 £42,199
REPay s 3554
REFAY H 38,720
REPAY  § 437,458
REPAY $ 847,787
REFAY ¢ 13,284
REPAY ¢ 122,952
REFAY § 919808
3 7334688
Pt H 0
H 0
S-I:I.IBG.I-H
3 ]
543,850,841 -
s Jio,cop
3 1,132,419
ﬂl.233.230
S:I?.B?S.N.

iNt1s
Maymlcny
Counel)

Allecaygn

5 100,000

$ 00000
§ ss0,000

$

3

3

]

§ 4215
$ 134554
$ as720
3 187439
3
$
$
$

47,767 -

264
72,952
81g.828

$ 3,500,000 .

3 1000000
3 ta74

420,562,558

320,562,858

3 310000
$ Lt32.419

© 332109.17¢

333,551,590

Ditferency

$
§

.-’
-$

$
1
$
3

160,000
100.600

3,304,634
1179803

0

@
875,547
875,941

and Prasidant Jores — g,

- .
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City Council Contract Agenda Items Review Checklist

01/11/12

Reviewer: Date Received:

Date: May 15, 2015 Department: Planning & Development Division: Neighborhood Services

Dept Head/Contact Person: Kerry Baitinger Phone No.: 313-224-4172

Description: CDBG Contract No.:2895744-1 PO Type: Prof Svc - CPO Est. Value: $100,000.00
Contract Term (if applicable): October 1, 2013 to January 31, 2016

Funding: City % State 100% Federal % Other: %
(Documentation must be furnished by the Dept. if anything other than City funding)

Recommended Supplier: Wayne County Neighborhood Legal Services  Required Date: January 1, 2015

1. Is the product or service ESSENTIAL to department operations? D<{Yes [ |No

If “Yes” please explain why: Per HUD Funding Agreement

Consequence of not buying: Violation of HUD Guidelines

2. Was the product or service competitively bid? D<]Yes [ JNo
(Request copies of bid tabulation/evaluation score sheets as needed}

If the answer to #2 is “NO” explain why there was no competition:

3. Was a Co-Operative Agreement Considered? |_]Yes [ |No Co-Operative Name:
If answer to #3 is “No” explain why a Co-Op was not considered:

4. Were savings achieved?

[Jves Amount $ [INo
Were additional savings requested? (10%)[ |ves[ ]No

S. Does the supplier currently provide other goods and services to the City? &Yes |:|No
if yes please list: Emergency Solutions Grant to provide homeless prevention and housing

6. The business being awarded is Amendment
If #6 is a renewal provide justification for renewal:
If #6 is a increase/decrease does this represent:

[ ] variance in unit price only (Current unit price $ Suggest Unit Price § )
[ ] Change in amount/volume of the good or service to be used (no change in unit price)



01/11/12
7. s this good/service used by other departments? |:|Yes IZ]NO
If “yes” can this req/par be combined other department requirements.?[_|Yes[ |No

8. Is this a service that can be performed by City employees? [_]Yes [X]No
Is this a service that City employees can be trained to do? [_]Yes [X]No

NOTES:

Contract is a Community Development Block Grant Public Service contract, funded by the Federal Government
and awarded to organizations who submit proposals. This contract is to provide free homeless advocacy
services , homeless prevention and rapid re-housing services. Provide rental assistance, utility assistance to
low/moderate individuals and families facing loss of housing. Housing advocate assistance to locate and
provide suitable housing.

This service was contracted after an RFP was received by the City. Department reviewed and scored the
proposal, presented the proposal to city council. Proposal was funded through the City of Detroit Budget
process.

PLACE ON CITY COUNCIL AGENDA

REJECT AND NOTIFY DEPARTMENT DIRECTOR:

SIGNED - F DATE: May 15, 2015

INFORMATION PRO\I/DED BY: Kerry Baitinger
TITLE: Supervisor CDBG Public Service Activities
PHONE NO. 313-224-4172




S & HPS SCORING FORM 2013-14

Proposnl & <A ) Oleganization Name: %/@%/W )!'L"VWW / -' v
Skl "

Summary of Scormy Rules
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Date Submitted: 2-16-2015

REQUEST FOR INCOME TAX CLEARANCE

REQUESTING DEPARTMENT/DIVISION: PLANNING & DEVELOPMENT - NEIGIHIBORHOOD SUPPORT SERVICES

Contact: CLINTON GRIFFIN Project Manager: K. BAITINGER Phone: (313) 224-9121  Fax: (313) 224-2321

Type of Clearance: | New @ Renewal (Please submit 30 days prior to submitting bid of expiration date)

A. To: For:
City of Detroit Individual or
Income Tax Division Company Name: WCNLS(WAYNE CTY NEIGHBORHOOD LEGAL
SVQ)
Coleman A. Young Municipal Center Address: 7310 WOODWARD, STE701
Detroit, M1 48226 DETROIT, MI 48224
Phone: (313) 224-3328 or 224-3329
Fax: (313) 224-4588
A, Name of Chief Financial Officer/Authorized Contact Person
(Include address if different from above) Telephone: She Z/=2 . S -SETOx 2e0/,
Employer Identification of Social Security Number Spouse Social Security Number
Jttoot 38~ 181X 06¥
Nature of Contract: PUBLIC SERVICE- BID/CONTRACT AMT : $55,000.00
2 it
24 0/992281 2
C. ALL QUESTIONS MUST BE ANSWERED TO EXPEDITE APPROVAL PROCESS. ANY QUESTION NOT
ANSWERED MAY RESULT IN A DENIAL OF INCOME TAX CLEARANCE
Check One: [] individual x[_] Corporation [ Partnership
INDIVIDUALS ANSWER QUESTIONS 1,234,
1. Have you filled joint retumns with spouse during the last seven (7) years? NA [] YES OnNo
(If yes, include spouse SSN above)
2. Are you a student, and/or claimed as a dependent on someone else’s tax return? ] YES (INO
3. Were you employed during the last seven (7) years? 3 YES CONo
4. Were you a resident of Detroit during the last seven (7) years? ] YES CINo
CORPORATIONS AND PARTNERSHIPS ANSWER QUESTIONS 5.6.7
5. Is the company a new business in Detroit? ] YES X NO
Ifyes, attach Employer Registration (Form DSS-4)
6. Will the company have employees working in Detroit? X[l YES CNo
7. Will the company use sub-contractors or independent contractors in Detroit? (I YES X NO
D, FOR INCOME TAX USE ONLY

s the contractor complied with the provisions of the City Inco

J4x Ordinance? \s ‘y‘%
LAMONT FISHER - 'SQ-?'“ 39 t

YES [INO Signature|NCOME TAX INVESTIGATQ Date: _\’L Expires:ﬂ_

[Jyes [Jno Signature: o . Date: ~__ Expires:

Date Submitted: 2-16-2015



CITY OF DETROIT
ACCOUNTS RECEIVABLE CLEARANCE APPLICATION
2 WOODWARD AVENUE, SUITE 105, COLEMAN A YOUNG MUNICIPAL CENTER
REVENUE COLLECTIONS UNIT (313) 224-4087 / FAX: 224.4235 / RevenueCollections@Detroithi gov

SECTION /A: PLANNING& DEVELOPMENT
ADDRESS OF DEPARTMENT_CAYMC Suite 908
DATESENT 9/3/15  CONTACT PERSON Clinton Griffin
PHONE NUMBER 224-3121 FAXNUMBER 528.2064 EMAIL cgrifiin@detroitmi.gov
CONTRACT AMOUNT:  $100,000.00

SECTION B: CORPORATION LICENSETYPE  N/A
CORPORATION Name WCNLS
ADDRESS 7310 Woodward Ave Detroit, MICHIGAN 21 48224

#38.1818068 CiJiy Persond | prepey }.\/ﬁ?

FID/EIN NUMBER: RSEINCHIT7 P , q , l ;
OTHER CITY-OWNED PROPERTY PARCELS- NO 01992281 21 O q 2 28 ’ 2/
CONTACT PERSON: PHONE NUMBER: 313-874-5820 X200 £-maiL ADDRESS:
SECTION C: PARTNERSHIP LICENSE TYPE o
BUSINESS NAME e
BUSINESS ADDRESS . CITY/STATEZIP OWN  LEASE
CITY PERSONAL PROPERTY NUMBER FIDJENNUMBER . _
A: PARTNER'S NAME PHONE NUMBER e e
HOME ADDRESS CITY/STATE/ZIP o OWN  LEASE
DRIVER'S LIC/ENSE # OTHER CITY-OWNED PROPERTY PARCELS e
B. PARTNER'S NAME - PHONE NUMBER e _ —
HOME ADDRESS _ _ _CITYISTATEZIP e OWN  LEASE
ORIVER'S LICENSE # . OTHER CITY-OWNED PROPERTY PARCELS e
CONTACT PERSON PHONE NUMBER EMAIL ADDRESS
SECTION D: SOLE PROPRIETORSHIF LICENSE TYPE C
BUSINESS NAME S
BUSINESS ADDRESS. CYiSTATeRP __ OWN  LEASE
CITY PERSONAL PROPERTY NUMBER FID / EIN NUMBER
CWNER'S NAME " DRIVER'S LICENSE # PHONENUMBER
HOME ACORESS CITYISTATEZIP y OWN  LEASE
OTHER CITY-OWNED PROPERTY PARCELS
EMAIL ADDRESS N
SECTION E: PERSONAL SERVICES
NAME ADDORESS , oWy Lease
CITY/STATEZP _ S
PHONE NUMEER orierucensex DEVENUE Coit £0TIONS .
OTHER PROPERTY ADDRESSES OWNED IN WITHIN DETRGHT APy _
SOCIAL sesua%uasn ) EMAL ﬁ%iswwwW_
FOR TREASUAY }6LLECUOH‘ USE ONLY: CUNTIRU oo ntai e
f '}/ - DENIED DENIED WITH ATTACHMENTS T

. IAN 15 901
ﬁﬂ* 2 2015 CLEARANCE VALDUNTL____ — %




REVISED 7-12.2012
COVENANT OF EGUAL UFPORTUNITY
{Apphcaticn for Clearance  Terms Enforc el After Contract is Awarded)

-+

Neighborhood Legal Services
b toma s duly authoneed oopreventative of  Michigan .. (herewatter “Contracton ), herby
athonead do erter inlo 3 Cevenant of Equal Oppettiety he rematter ‘Covenant) with the Ciy of Detet
(Chetefter” City), obbgating the Centractor snd Sl oot o factors, rol o disenmmgte dganst any employee o
cpebcanttor employment teameg, education. of ARprentrestap coniecled duectly o indiectly with the performange
Gl the conitacl waith rospect 1o his/her Pure pramoben eb esinment lenure terms, condiions, ar povileges of
cirployment Pecauce of Lice, color, seligous bekets pubhe tenchl slols, national nnging age, mantal ot
dieability exssexual onentalon or gender enhly or expression cxcepl as olhetwise exempled under Cily Code

Cridinarce Mo 2212

Contractot waillencwe that the City of Delroi Human 1t Cepament shail ieceve notficition of 3l polentia) <uh
Lontactors and o copy of then Covenanl prior b the commene ement ol work on any City al Delrot ontrot
Contracter teither agrees that ke City of Delroi recris he naht o require addibonal inform;ition protto, during

andatany bme alier the Covenant s lully executed

Futhcomere, Contracion agrees that this Covenant is valud lor the ite of the contiact and/or Tor g specified penod of
hime gy indicated below and that a breach of this Covenart shall he deemed a matenal bieach ol contract and be
subjectto damages pursuant lo City Code, Ordinance No 273 7. Serton (e).

REQIPONo (o apphcavle) ) s

Duraten of Covenant ﬂ;g-_/_k o ) 10 _C_T:h)__/ﬁ" o -

Prnted Mame of Contractor/Organization N@ qulborhoud Legal SQFY ices Michigan

(Type or Fin Lr‘grt':IJyY

Conlractor Address 7 3 1 0 Woomdjm_r_(_iii\_w‘_ p _.‘Su ite 701, Dgtt01t 7M_I 48202

(Cily) . (State) (Zip)
J13.964.1975 ; lsanchez@wenls.org

Contractor Phanedt ml o ; o
(Phone) (E-rmau)

Fanted Name & Tule of Authonzed Regresentative 1eona rd A. §L1r1c_t1632 ' FXtLU k. ve D 1rector

- //// ,///
Signature ol Authonzed Representative - }’ A gl _\/ 'f""f/u/__

Date September 14, 2012

s e RS T aotarized

TN | ) ,&p ‘L\_ tl’\,\lj-’z’l J SEKANDER
o Notary Public, State of Michigan
Poted Mo ! e Moy, S S €K AN DT County of Wayne
My Commission Expires 097282018

MGy Fl[\l‘“ La i LQ X / {Q(')/g

USE (ML , ,

T e e s, ) Recowod by

—————— . R e
T
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CERTIFICATE OF LIABILITY INSURANCE

OPID: P3
DATE (MM/IDDIYTYY)

0212715

WAYNE-3

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND,

EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE SSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

certificate holder in lieu of such endorsement(s).

PRODUCER
The Huttenlocher Group
1007 W. Huron
Waterford, Ml 48328
Steven J. #Iader

Fax: 248-681-0362

Phone; 248-681-2100| §a

CONTACT
_NAME:

PHONE FAX
_E&LG KP_Q._E_?;H: [ [AIC, No}:
ADDRESS: _

INSURER(S) AFFORDING COVERAGE NAIC #
wsurer a: Cincinnati Insurance Company 10677
INSURED Wayne County Nelghborhood msurer 5 : The Hartford 29424
Legal Services P : )
7310 Woodward Ave, Suite 701 msurer ¢ ; Fidelity & Deposit of Maryland
Detroit, Ml 48202 INSURER D : —
INSURERE : . b
INSURER F :
COVERAGES CERTIFICATE NUMBER: ' ' REVISION NUMBER:

THIS IS TO GERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR GCONDITION

OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT 7O WHICH THIS

CERTIFICATE MAY BE 1SSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE

BEEN REDUCED BY PAID CLAIMS,

: OLICIES
ki) TYPE OF INSURANCE fan o POLICY NUMBER (IMIDBY YY) MBI Ve LTS
| GENERAL LIABILITY EACH OGCURRENCE 8 1,000,000
A [ X] commerciaL GENERAL LIABILITY X | |[Ecro22018s 0217115 | 02117116 | IANRGETORENTED s 1,000,000
| cLams-mane [EJ OCCUR MED EXP (Any ana person) | $ 10,000,
o PERSONAL&ADVINJURY is 1,000,000
- GENERAL AGGREGATE s 2,000,000
GEN'L AGBREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGG | § 2,000,000
X eoucy 1588 [ |iac $
| AUTOMOBILE LIABILITY iy NGLELIMIT | 1,000,000
A | | anvauto ECP0230186 02/17M5 | 02/1716 | BODILY INJURY (Per person) | S
| ALk SpmeD ggﬁggjv:?b BODILY INJURY (Per accider)| $
| X | HiRED auTOS Toa NED PROPERTY DAMAGK p
5
| X | UMBRELLALIAB | X | 6GoUR _EACH OCCURRENCE s 3,000,000
A EXCESS LIAB CLAIMS-MADE ECP0230186 0211THS5 02M7M6 | ascrecaTs $ 3,000,000
DED | | ReTENTIONS 5
WORKERS COMPENSATION X [pesTa T o
AND EMPLOYERS' LIABILITY YIN TORYLIMITS ER, —
B | ANY PROPRIETORIPARTNER/EXECUTIVE 35WEGJKS8001 11101144 | 110918 | g gacH AccIDENT $ 500,000
OFFICERIMEMBER EXCLUDED? 1A
{Mandatory in NH) E L DISEASE - EAEMPLOYEE, § 500,000
If yes, describe under
DESCRIPTION OF DPERATIONS balow E.L DISEASE - POLICY LIMIT | § 500,000
C iGrime CCP0045634-14 1110114 1101115 418,000
 iForgery/Alteration CCP0048634-14 1101114 | 11/01115 15,000

DESCRIPTION QF OPERATIONS / LOCATIONS / VEHICLES {attach ACORD 101, Additional Remarks Schedule, if more space is requirad)
City of Detroit - ESG is listed as additional insured in respects to general
liability for work performed by the above named insured on their behalf.

CERTIFICATE HOLDER

CANCELLATION

DETRO0S3

City of Detroit

ESG Grant

65 Cadillace Square 14th Floor
Detroit, Ml 48226

SHOULER ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

< é@—f"‘\

ACORD 25 {2010/05)

© 1988-2010 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
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WAYNE-3

PAGE 2

NOTEPAD msuren's nave  Wayne County Neighborhood

OP ID: P3

pate 02/27M5

COMPANY C - 3rd PARTY CRIME COVERAGE

FIDELITY & DEPOSIT OF MARYLAND
POLICY #CCp0045634-14

$50,000 COVERAGE LIMIT
EFFECTIVE 11-1-14 TO 11-1-15
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NEIGHBORHOOD LEGAL SERVICES MICHIGAN
JOB APPLICATION FORM

GENERAL INFORMATION

1. What kind of job are you applying for? Give title and announcement number (if any)

2. If the announcement lists several job titles, which jobs are your applying for?

3. Social Security Number :

4. Are you 18 years of age?

5. Name (Last, First, Middle)

Street Address or RFD number (include apartment number, if any)

City: State: Zip Code:

6. Other names used:

7. Sex: (for statistical use) Male Female

8. Home Phone Number:

9. Work Number:

AVAILABILITY

10. When can you start to work? {Month and Year)

11. What is the lowest pay you will accept? Pay § Per




12. Are you willing to work: m (\' Yes No
a. 40 hours per week (full time)? a. g {
b. 25-30 hours per week (part-time)? b.0 0
C. 17-24 hours per week {part time)? c. 0
d. 16 or fewer hour per week (part-time)? d 0
e. Inanintermittent job (on-call/seasonal)? e. 0 0
f. Weekends, shifts, or rotating shifts? f. 0O 0
13. Are you willing to take a temporary job lasting: Yes No
a. 5to 12 months (sometimes longer)? a. d 0
b. 1to4 months? b.O3 O
¢. Lessthan 1 month ¢ O Q4

BACKGROUND INFORMATION

14, Are you a citizen of the United States? O Yes
If “NO” write the country or countries you are a citizen of:

O No

15. During the last 10 years, were you fired from any job for any reasons? Did you quit after being told you

would be fired, or did you leave by mutual agreement because of a specific problem? If “YES”

3 Yes

NAME QF EMPLOYER:

J No

fill in below:

DATE:

REASONS FOR LEAVING:

16. Are any of your relatives employed for Neighborhood Legal Services Michigan /served as Board Members

for NLSM in the past? If “YES” fill in below:

NAME:




LA
; )

RELATIONSHIP:

DEPARTMENT:

WORK EXPERIENCE: PLEASE STATE MOST RECENT JOB FIRST, THEN WORK BACKWARD CHRONOLOGICALLY.

17. Name and addresses of employer’s organization (include Zip Code: if known)

Organization:

Address:

City: State: Zip Code:
Supervisor's Name:

Exact title of your job:
Dates employed (give month and year) From: To:

Salary: $

Reason for Leaving:

Name and addresses of employer’s organization {include Zip Code: if known)

Organization:

Address:

City: State: Zip Cade:
Supervisor's Name:

Exact title of your job:
Dates employed (give month and year) From:

To:

Salary: §

Reason for Leaving:

Name and addresses of employer’s organization (include Zip Code: if known)




‘\
QOrganization: ( (\

Address;

City: State: Zip Code:

Supervisor's Name:

Exact title of your job:

Dates employed (give month and year) From: To:

Salary: §

Reason for Leaving:

Name and addresses of employer’s organization {include Zip Code: if known)

Organization:

Address;

City: State: Zip Code:

Supervisor's Name:

Exact title of your job:

Dates employed (give month and year) From: To:

Salary: §

Reason for Leaving:

Name and addresses of employer’s organization {include Zip Code: if known)

Organization:

Address:

City: State:

Zip Code:

Supervisor’'s Name:

Exact title of your job:

Dates employed (give month and year) From: To:

Salary: S




® O

Reason for Leaving:

EDUCATION

18. Did you graduate from high school? If you have a GED high school equivalency or will graduate within the
next nine months, answer “YES”,

O f “YES” give month and year of graduation:

£ if “NO” give the highest grade you completed:

19. Write the name and location (city and state) of the [ast high school you attended:

20. Have you ever attended college or graduate school? O Yes J No

21. NAME AND LOCATION (city, state, and zip code) of COLLEGE, UNIVERSITY.

1,
From: To:
Type of Degree Year of Degree:

2.
From: To:
Type of Degree Year of Degree:

3.
From: To:
Type of Degree Year of Degree:

CHIEF UNDERGRADUATE SUBJECTS NUMBER OF CREDITS COMPLETED

1.




S ®

22. Have you completed any other courses or training related to the kind of jobs you are applying for -
for example, trade, vocation Armed Forces or business? [ Yes O No

MONTH AND YEAR TOTAL CLASSROOM HOURS | SUBJECT
TRAINING COMPLETED

NAME AND LOCATION OF SCHOOL CERTIFICATE DIPLOMA

1.

SPECIAL SKILLS, ACCOMPLISHMENTS AND AWARDS

23. Typing (w.p.m) Dictation (w.p.m.)

24. Do you speak or read a language other than English (include Sign Language)? [ Yes O No
LANGUAGE(S) FLUENTLY DIFFICULTY
1
2.
3.




3

PROFESSIONAL CERTIFICATION-

25. Are you @ member of the Michigan Bar Association? U Yes O No

26. What jurisdiction?

27. If not, which Bar?

28.if not a member of any Bar, when will you be taking the Bar?

SPECIAL SKILLS, ACCOMPLISHMENTS AND AWARDS CONTINUED............

29. List any honors, awards, or fellowships you have received. For each, give the year it was received,

REFERENCES

30. List three people who are not related to you and know your qualifications and fitness for the kind of job
you are applying for:

1. NAME:;

ADDRESS:

TELEPHONE NUMBER:

OCCUPATION:

RELATIONSHIP:

2. NAME:

ADDRESS:

TELEPHONE NUMBER:




®
OCCUPATION: e

RELATIONSHIP:

3. NAME:

ADDRESS:

TELEPHONE NUMBER:

OCCUPATION:

RELATIONSHIP:

ADDITIONAL SPACE FOR ANSWERS

SIGNATURE, CERTIFICATION AND RELEASE OF INFORMATION

YOU MUST SIGN THIS APPLICATION. Read the following carefully before you sign.
I'understand that any information | give may be investigated as allowed by law;

| consent to the release of information about my ability and fitness;

I certify that, to the best of my knowledge and belief, ali of my statements are true, correct complete and

made in good faith.

SIGNATURE: DATE SIGNED:

Rev. 4/1/13:g

NLSM is an EEOC Employer
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CITY OF DETROIT
SLAVERY ERA RECORDS AND INSURANCE DISCLOSURE AFFIDAVIT

Name ¢t Conlractor

Neighborho
0d Legal Seryices ap:
sdatess of Contractor 7310 Woodwarg 4./ CeS Michjgan
ard Avenge, g, i o8
s Stite 70)

Detroit M 48202

Name cf Predecessor Entities {f any)

' 42
Pnor Affidavit subnussion? _No __'{_/ Yes. on: % d
(Date of prior submission)

lf "No  complete ltems 5 and 6
it Yes . listdate of pnor submission above. go to ltem 6 and execule this Affidavit.

Contraclor was established in .. lyear) and did not exist dunng the slavery era in the
Uniled Stales, is not a successor in mterest 1o any enbly thal existed during such ime. and
therefore has no relevant records 1o search. or any pertinent information to disclose.

_.... Conliactor has searched lherr records and those of any predecessar enlity, and has found no
1ecords that they or any predecessor(s) made any invesiments in, or derived profits from Lhe
slave industry or from stave holder insuiance policies

Contracior has lound records thal they or lheir predecessor(s) made invesiments in. or
derwved prohts from. the slave industry of slave holder insurance policies The nature of the
mvestmenlt. profits, or insurance polices. mcluding the names of any slaves or slave holders
18 disclosed in the altached document(s)

| declare that the representations made n this Affidavit are accutale 1o the best of my
knowledge and are based upon a diligeni search of records i the Conltacloi's possession or
knowledge Al documentalion allached to this Aflidavil reflects full disclosure of all records
that are 1equired 1o be disclosed 1o lhe Cny of Delroit. ! aiso acknowledge that any faiture to
conduct a diligent search. or to make a full and complete disclosure, shall render this contract
vardable by the City of Delron

L Fevaea A J/M“ﬂ?_ {Ponted Name)

sEEe  FL o Tile)
,,__;?4?. W _(Sgnature)
N

-
tese T (Date

J. SEKANDER _
Subscrped and swoin to belore me \ctary Public, State of Mich
s 7 dayof Sagpt o County of Wayne

q Aednaaclin “Comrmission Expires 09/
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