P&DD 4480-1 ? 8
ol =
PROFESSIONAL SERVICE CONTRACT TRANSMITTAL RECORD | £|3
z| 33
.2 8|3
Insurance Requirement o 3|38
ACCOUNTS PAYABLE WILL HOLD UP ALL CONTRACT PAYMENTS UNTIL ALL INSURANCE CERTIFICATES/POLICIES REQUIRED 8 g |2
UNDER THE CONTRACT HAVE BEEN RECEIVED. CONTRACTORS SHOULD BE MADE AWARE OF THIS REQUIREMENT. 1l § =
m
. Pyl el
DEPARTMENT HEA®'S SIGNATURE | DEPARTMENT N R
TYPE OF CONTRACT: (Check One) . PLANNING AND © | ©
DEVELOPMENT P
[0 CONSTRUCTION/DE MOLITION [] LEASE [] DEED a | 8
X PROFESSIONAL SERVICES
FUNDING SOURCE (Percent) DEPARTMENT CONTACT PERSON PHONE NO. 0
m
FEDERAL 100% STATE % ciTy % OTHER Yo s =
KERRY BAITINGER &
=z
CONTRACTOR'S DATE
Wayne County Neighborhood Legal Services Michigan PREPARED
4-30-15
CONTRACTOR’S ADDRESS: ENGINEER'S ESTIMATE [[]  CONTRACT CHANGE []
7310 Woodward, Suite 701 TOTAL CONTRACT AMOUNT ~ $291,135
Detroit, M1 48201 :
ToTAL CPO AMOUNT $194+48529), 135
CHANGE AMOUNT $100,000
PHONE NO 313.964.1975 EX. 2102 B4 corPORATION [] PARTNERSHIP [ ] INDIVIDUAL
FEDERAL EMPLOYER :38-2142140 MINORITY FIRM [] YES [] NoO
PURPOSE OF CONTRACT:
CHARGE ACCOUNT: D eed — 2L ) So% — et — 65 d7- /33(!0 O QOO0 0

SRR APPROVER MUST ALSO MAKE APPROPRIATE NOTES IN ORACLE PURCHASE ORDER SRR

REQUESTING DEPARTMENT
—
&_"‘\ {ﬁ f\.é,f/;-/J

AUTHORIZED DEPARTMET\}T REPRESENTATIVE

BUDGET

JUN 25 2@15;@’ RECOMMEND APPROVAL

[0 RECOMMEND DENIAL

JUL -2 2015

LY

/
JUN 2 2 20}5 %MANAGEMENT SECTION /4 24 2015

RECOMMEND APPROVAL / GRANT ACCO ANT

/FIN NCE DEPARTMENT 4
' RECOMMEND APPROVAL
RECOMMEND DENIAL

~

JuL 07 2013

/" [FiNANCE BIRECTOR OR DEPUTY & 7/7//5
LAW DEPARTMENT w '

[0 RECOMMEND APPROVAL
O REQ}OMMENDUDEMAL—* @ 7/8/!&‘

= e = L.,
.,::\1_2 vy 2 8 Y = CORPORATION COUNSEL

JUL 67 205

AITY OF DETHO PUF&:HASWG@F(ECJOR

RCHASING DIVISION }

ECTION
CON&W&& lqélg?ﬁowxucc REFERENCE: PAGE DATE | !

AVYED]

£OD:RO:A5:0728 Use Only One Set For Each Contract Package
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el JOURNAL OF THE DETROIT CITY COUNCIL, THURSDAY, JUNE 35,2014
SPECIAL SESSION

A RESQLUTION ADOPTING SCHEDULE A FOR THE 2014-15 BUDGET
8y Ccuncit Marmbar Lutang:

RESOLVED That, tha Catrat City Courel hareby agproves as part of the 2014.15 Budqut tha allocations for tne 2014.2015 Community Du.elopmant Bock Grant

Brograen {wihh inch,dus (hg Maxyhboihood Oppertunity Funy), as prowided in tha antached Schodutla A
2013-20158 SCHEDULE A

2014-158
2014-18 Mayor/City
Proposod Ceouncil
Qeat  Action Apgr.f  Spoensor Cilegory Allocation Allacation Ddferenca
POO  Ducrease 13594 POO — Adgministranan ADPLN  $ 4,751,127 § 2691875 g 2,052,452
PBO  Docreasa 13534 PDO — Aurmimisiration Oirect Statting HAR $ 1653018 $ 0 -$ 1653018
PEOD Decrease  05/97 Eight Mite Boulevarg AS>0¢. ACPLN 22,700 H 0 H 22.7¢0
POD  Docreass 13159 PDD —~ Planming ADPLN  § 1013567 $ scocco 513,567
PCD Decroasa 13170 POOD — Membbartood Sugpart Services AOPLN ¢ 1.130,669 $  SCocco -§ 600,669
POOD 12611 See. IC6 Clourarces ADPLN 115280 § 115280
5UB-TOTAL $ 8,716,351 $ 13,808,955
POD Docreasa 12635 8SEED — Dumaliten DEMO $ 3,002,642 H 0 '$ 1.002.662
POO  Ircreasa 13635 PDO — Damcit:on DEMO 0 $ 3,353.245
POD 13835 Dupartmant of Elections — coc Elactions ADPLN § 25000 $ 25000
POD 13335  City Plan Comnm . Histang Cesignation
Adwvisary Board ADPLN  § 25000 $ 25000
SUB-TOTAL $ 3,052,652 § 3,408,245
PDO  Docrease 10847 Eastamn Markal Shed Rerab. CREH $ 300,000 4 0 -$ 3Joo.coco
SUB-TOTAL H 0 $ 0
POD 11507 Economic Development
PDO Ircrease 13837 Economic Duvelopment Summer Jobs
Program ED $ 0 $ 1,500,000 $ 1.500.c00
PCOD Ircrease 13837 Ecoraimic Develogmant Small Business
Davelopment EO s 0 $ 1.000.000
POD Incraase 12837 Economic Development Cocmmarcial
Develcpmant ED $ 0 $ 2.000,000
g SUB-TOTAL $ 6,500,000
PDD  Incroase 121€8 Homeless Public Service HPS $ 2,138,207 $ 2.250.0c0 $ 111,793
PDD  Increase 11784 Allernabves for Girls HPS $ o] $ 100,000 $ 100,000
PDD Incraasa 118328 Casa Communily Social Services HPS ] o} $ 100,000 $ 100,000
PDO  Ircroase 127ca Catholic Social Sarvicas of Wayne County HPS $ 0 $ 100,000 $ 100,000
PDO  Increase 11785 Coaiition on Temporary Shaiter (COrs) HPS s 0 $ 100,000 $ 100.c00
POO  Ircrease 11788  Covenant House Michigan HPS $ 0 $ 100,000 $ 100,000
PDD  Ircroase 11882 Qetrait Rascua Mission Ministnes HPS § 0 $ 100,000 $  100,c00
POO  Increase 12168 Emmanual Hogse ’ HPS $ 0 $ 100,000 $  100.C00
POO  Increase 12168 Foargotten Harvast HPS $ 0 s 75.000 $ 75,CC0
PBO  Ircrease 11791 Freedom Hoysa HPS $ 0 $ 100,000 $ 100,000
PDD  Incrausa 11797 LLFT \oman's Resource Canter HPS $ 0 $ 100,000 $ 100c00
PBO  Increase C6505  Leqal Ad and Delender Associaon HPS H 4] $  100.000 $ 100,000
PDO  Increase 11798 Marninars inn HPS $ 1] $ 100,000 $ 100000
POD  Incroase 11800 Michigan Vatarans Foundancn HPS s Q $ 100.000 $ 00.coo
PDD  Ir¢reass 11801 NSO — Turraind Center HPS $ 0 $ 100,000 $ 100,000
POD  Increase ICE63  Nawhborrood Leqal Sarvices HPS $ o] $ 100,000 $  100,c00
PDO  Increass 11839 Ogeraticn Gat Oown Inc. HPS $ v} $ 100000 $ 100000
POD  Increuass 12428 St John Community Cantar HPS s 0 $  100.6c0 § 100,000
PDD  Increase 1C826 ?Gulhwesl Courseling Solutions HPS s Q § 100,000 $ 100,00
POOD Ircraas C6713 HAW HPS $ 0 $ 100
POD mﬁ?ﬁ‘s‘: 11898  TFa Mcan Projact (Centrat Uritey __vci;o : '-(E.O.f»o
d Mathodist Church) HPS [ 0§ 100000 g 160,000
POD  Increasa 11805  Travelers A Scctaty of Malropantan Detrot  Hpeg $ 0 $  100.0co $ 100,000
POO  ircroase 11868 United Commun.ry Housing Coauton HPS $ 0§ 75000 75.000
PO increasa 118C3  YVWCA Inlarm House HPS $ 0 3 100600 g 100,000
sua-roraL § 2,269,218 $ 2.250,000
Hausing
PCO  Ducrease 136C9 Housing Rerabiltancn HA $ 6.000,
POD  incrouse 11517 Minor Home Repaw HA $ oog : g : 8 COOOO%
POO  ircroase 13558 Emergency Homre Repair HA $ 0 § 2.000.c00 § 2.000 000
POO  Ircrease 13669 Cogg Housirg Rerad Loan Program HA 3 0 $5000000 § 5000 oco
PCO  Oocraase 1 B0 Irtanm Assustancs Emoarmancy Cordiiors HA §  w0cog 3 o $ '400' 000
SuB-ToTAL § 6,100, $ 7.c00.000
POO Ircrpase 13170 POD — Housg Sarncas HATA $ 2241785 $ 2.000Cco0 ‘$ 041,388
sua-Torat 32341365 5 33199914 '
OO Ircregse 11454 Publle Facility Renab, PFA $ 1.3c0, 418,315 G
PUD licrease C4715 Adult Woibeng Servees PFA s C-ag : ",jfg;g : :g‘:g.ﬁ
POO  ircragse 13433 Chrares H Wrgnt Yuseun of Alncan
Amurcan History PFR 3 ,‘
PCO  ircragse LE63d  Focus 1OPE PFR H 3 : 13;?83 : ,g;;gg
POOD Ircrygse C6514 Frarnin Wrgnt Saittamyniy PFR $ 0 $ 120000 H IPO‘COO
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Loty Tampre Baptist Cryrep — Senior
Profect

Harth Rosadaty Chvic Associaton

Samantan Centyr

Sar-Mauo-Derrc;l. Jets for Pregress

Sickly Cay Disgasa Associalion

Scuthwost Housing Solulicry

Utban Nelghbomcod Intiatives
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Sua-ToraL

Unassigroy Projacts
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100.000
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15,000
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Qual  Aclipn

0D Increase

PO
P00
PCOD
POD
PCO
PCO
POD
POD
POD
POO
POD
POD
POD

POD  incrpase

REVENUE

POD
PDD
POD Increase

Apar ¢ Saensqr

05t19

13529
13529
11529
13529
13529
13529
13529
13523
13529
11529
11529
13529
13529

13635

CEQs0
13529
6102

Adcplod as lotfaws:

Yoas — Couney Membar
Mays — Mang.

Adult & Y/eiiross Contar
St Parex Senior Centar

SUB-TOTAL

Sectlon 103 Loany
Bock Caditag
Furry Sirgu
Foet She:
Garliglg
Garfigid i
Garligd Cactharmy
Gartislg Sugar Hit
Maxicaniown
MNow Amstardam
Stubarstong
Varnoe Lawndale
Woodwarg Qardan
SUB-TDTAL

Public Park improvemane
sus-roTat

SUB-TOTAL PaDo
SUB-TOTAL OTHER OEPAFITMENTS
TOTAL

Planning ang Dovalcpmant Program Income

Section 104 Lean

Planping ang Developmant Lane, of Craugit
TOTAL

2014-18
Proposed

““““h““““““““ -

919,328
$ 7133588
$ )
s 0
$43,850,841
] ']
$43,890,841

$ Jro000
$ 1132419
531.233.230
$32,875,849

201318
MayoriCity
Counell
Allocation
§ 100,000

$ 100000
$ 550,000

;
8

uu«uuuuauuum
N
]
[=]

$ 1.000,000
$ ta71y

320,562 a6
s o
523,562,058

$ 310000
$ 1132419
$32,109,171
533,551,530

$
3
$
$

8 Banson, Cushmgberry. Jr, Jenkins, Laiang, Sheltiald, Spivey, Tata, and Prasident Joros ~— g, I

¢ |

0
875,041 f
875,941 /

f
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‘CONTRACT#  CPO # 2895734-1 SPO # 2895735 Waiver

CHANGE ORDER # «Amendment» 1 Agenda Date

DEPARTMENT Planning and Development Department. CCR:

CONTRACT SYNOPSIS

NAME: Neighborhood Legal Services of Michigan

ADDRESS: 7301 Woodward Avenue, Suite 701, Detroit, Ml 48202

NOF Public Service — Living Wage Ordinance Does Not Apply

.. WHAT FORM OF COMPETITION Request for Proposal (RFP) # ESG
DID THE DEPARTMENT ENGAGE - Request for Quotes (RFQ) #
IN TO OBTAIN THIS PROFESSIONAL Request for Qualifications (RFQQ)#___
SERVICE CONTRACT: If there was no competition obtained, explain why:

Annual Emergency Solutions Grant RFP’s (applications) are issued in October. City Council budgets
awards for specific activities and organizations. Thus the projects are already ear-marked for certain

groups and cannot be bid out again. Funding is to provide homeless families and individuals with safe

housing and support services.
PROJECT:

Type of Funding and %: 100 % Emergency Solutions Grant

CONTRACT
AMOUNT: $100,000.00

CONTRACT
PERIOD: October 1, 2014 through December 31, 2016 Alebg

ADVANCE
PAYMENT -0-

BRIEF
DESCRIPTION:

REASON FOR
DELAY:



12070 + )
. 1’:3 ¥ PLANNING & DEVELOPMENT
:0R0. + -
o0 4 TRANSMITTAL RORM |
1,470 + ROUTE TO: [\ JIATNITIAL | DATE o
%,550¢ + 1. Chidi Nyeche Ly///t/yl/ ;'/Z /
1:470- + T Arihar Jomi i —
o ur Jemison
fRe 4 ) ) da ZS ]
73560+ 3, Lisa Gering @ [
1:5070 + ' 2% ! / 5 / A
SERLI 4. Norbert Valina Y~ P
255000 Ay, <
2, 00 + 5. Norbert Valina y ‘
500 +
70 4
1:080 + _ _ -
65600 4 Approve/Sign Per Conversation File
, J {?O= ; Revise/Correct Recommendations Follow-Up
f ’ 2’-‘O° , I Return to me Circulate See me/Call me
et N ' FYI Per Request Provide Status
I s 0 Forward to: Discuss with: Attend
Attached is a: ReportMemo  Contract  Letter
SUBJECT/DOCUMENT DESCRIPTION/COMMENTS = y
! (Attach related correspondence) £56 -

Subrecipient Name: 7eighborhood Legal Services_
-

L ._ ' Fiscal Year: __/ 4o

Period: October 1, 2014 through December 31, 2015

v

Contract Amount $100,000.00
CPO/SPO : 2895734-1-1/SPO 2895735

z
FROM: ! W : " PHONE:
Kerry Baitinger 313.224.4172

Division:
Ngghborhood 5 rt Services

/\(md ond pog s w\

C,om/e c:f{/ S enclmen O




NOTIFICATION OF CONTRACT AWARD
P& DD # 4480-1
CPO # 2892734-1 ORG OBJ. CODE/DETAIL: ACT. PUR. NO:

Name of Program: Public Service

Location: City of Detroit Grant Number: ESG

Sponsor: City of Detroit % Minority Sponsorship: 100%
Business Name Neighborhood Legal Services Michigan
Principal Owner: NON-PROFIT
Address: 7301 Woodward Avenue, Suite 701

Detroit, Michigan 48202

Telephone: 313.964.1975 ex. 2102

Internal Revenue Number (If Applicable): 38-2142140

Principal Ownership Over 50% (Check One on Each Line):
Black [ ] Hispanic[ ] Amer. Indian[] Asian[] White[ ]
Sex: Male[ ] Female [_]

SUB-CONTRACTOR Business Name:

Principal Owner:

Address:

Telephone:

Internal Revenue Number (If Applicable):

Principal Ownership Over 50% (Check One on Each Line):
Black [] Hispanic [] Amer. Indian [] Asian [] White []
Sex: Male [] Female []

CONTRACT AWARD TYPE of CONTRACT: Construction [_] Service ] Supply []
Check Tier:  Prime Sub [] Sub/Sub []
Total Dollar Value:  $100,000.00
Award Date:
If Joint Venture, Amount Minority: $

Amount Majority: $

Thiz\fn?ﬂ;ﬁ‘%j\fh notification for the above contract.
\('\_/ Date 4-30-15

Pr B"a(r?/r’s Signalure
ects\

\EZ Proj Forms\Contract Award Notification.doc




PLANNING & DEVELOPMENT DEPARTMENT CONTRACT PROCESSING P & D #2895734-1

Section One: (to be completed by contract manager) Date 4-27-15 Vendor Name

RECEIVED

Name Neighborhood Legal Services of Michigan i

Address: 7310 Woodward Avenue Suite 701 Detroit, Ml 48201 N OF an

SN ) ZUT) k|

. CiTY OF DETRO
PLANNING & DEVELOPMgNT DEPT

Ownership over 50% [ ] Black [] Hispanic [] American Indian [ ARMRGET ] White
[] Male [ ] Female

Phone # 313.964-1975 ex 2102

Contract/Cost Center Name: «Name» Approp. # 13340 Object Code # 651118/628500

HUD Activity # Grantee APN: Org. #361508 Advance $ 0.00

Contract Amount 100,000.00 I Set-up [] Amendment Contract # CPO #2895734-1 SPO #2895735

Funding Source: [ ] CDBG [] HOME [X] ESG [] HOPWA [] Other Federal [] State [] General
Fund [] Bond [] Other Contract Type: [] Construction X Service [] Supply
Contract Period: October 1, 2014 through December 31, 2016 Contract Description: ESG

Contract Manager : Kerry Baitinger Section: Neighborhood Support Services  Phone # 313-224-4172

Section Two: Approval Process

> Executive Manager: Compensation clause equals Budget [] Yes ] No Funds Available (] Yes [] No

In FY Consolidated Plan: Activity $ In Scope []Yes [] No
Contract Monitoring approved boilerplate [] Yes xhibits includeda contract [] Yes, [] No/ _—
Signature: / A/ 7 Déte:.vj //d7< /5
; -\__\ / (78N 0 / 7 7
> EEO/Labor Standards: Signatuy.’/// N/A Date:

» Contract Monitoring: Signature: N/A Date:

» 0 Contract Manager: (The following items are attached to the contract)

B4 Agreement Transmittal Record (C of D 979)

B4 Three copies of signed agreement/amendment (] Indirect cost proposal (if applicable)
X Clearances: [X Income Tax Property Tax Personal Property 04 Human Rights

B4 Insurances: [ General Liability B4 Automobile X Workers' Compensation [] Other
[] Notification of Contract Award signed by contractor/vendor

] Reason for delay:

> (_)Department Approval: Signature: 4 :
?r Balance $ i U L\L\}l?{{, M Date: (g., - }6

Approved  []Denied [ Insufficient funds [ Incomplete/incorrect forms [] Questionable account number

Date:

Signature: Date:

> 0 IDIS: (Consolidated Plan) Signature: Date:

Contract Manager must attach copy of IDIS Set-up Form
» Accounting: Signature: Date:

0 = Copy of form needed for file at these stops, also copy MIS for Federal reporting



Date to Financial Management

Must Be Stamped with Time Clock

FINANCIAL AND RESOURCE MANAGEMENT
CONTRACT, PAYMENTS, AND PURCHASE ORDER TRANSMITTAL

Contractor or Payee: Neighborhood Legal Services of Michigan

Services

[ PDD Division: Neighborhood Support

CPO: 2895734-1

SPO: 2895735

Prepared By: Kerry Baitinger

Payment #: Amendment 1

Amount: $100,000

Date Returned to Submitting Division:

Appropriation #:
13340

Organization #: 361508

Reason Returned:

Object Code: 651118/628500

DRMS BATCH #:

APN:

IDIS Vouchers #:

THIS SECTION BELOW TO BE COMPLETED BY THE FINANACIAL & RESOURCE MANAGEMENT DIV.

SECTION DATE-IN REMARKS DATE-OUT
LABOR N/A N/A N/A
STANDARDS

(if applicable)

Vi

e

NOF PROJECT
MANAGER
TEAM LEADER

e

AR

1

ACCOUNTING
MANAGER

7 (=T

%/ / -—
e A | P
Vv
{

e S

IDIS

IDIS APPROVAL
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CITY OF DETROIT BUDGET DEPARTMENT
CONTRACT TRANSMITTAL SHEET

DEPARTMENT: Planning & Development LOG # 5622
CONTRACT: 2895734 DATE RECEIVED: 6/25/2015
NAME: Wayne Cty Neighborhood Legal Serv. CHANGE ORDER#: 001
ADDRESS; Detroit, MI AMOUNT: $100,000.00
PURPOSE: To extend Professional Service Contract for an additional 13 months
RECOMMENDATION DATE COMPLETED  July 1, 2015
Date Up Front ‘ ANALYST Walter Esaw
X _APPROVE DATE RELEASED L -2 901F
; DENY MANAGEMENT COD
MANAGEMENT
— APPROVAL DATE:

~ Please use space below to explain delay over five days.

Contract Summary: Neighborhood Legal Services Michigan will provide Re-Housing and Homeless
Prevention services to all City of Detroit residents who qualify. These services will include case
management and referrals to ensure the clients overall stability, as well as financial assistance for rent

and utilities as needed..

Account String: 2002-361508-000000-651147-13340-000000-00000 FA =$100,000

Contract Period: 28 Months (October 1, 2013 — January 31, 2016)
Original Contract: $191,135
Change Amount; $100,000
Revised Contract : $291,135

Note: The contract is fully executed and includes valid clearances



Account Level

Funds Availahle { USD )
Summary Funde
Acc : Budyet Encumbrance A _ Available

2,156,042.00)  100,000.00

Encumbrance Amounts

Reguisition




01/11/12
City Council Contract Agenda Items Review Checklist

Reviewer: Date Received:

Date: May 12, 2015  Department: Planning & Development Division: Neighborhood Services

Dept. Head/Contact Person: Kerry Baitinger Phone No.: 313-224-4172

Description:___Emergency Solutions Grant Contract No: 2895734-1 PO Type: ESG Est. Value: $100,000

Contract Term (if applicable): October 1, 2014 to December 31, 2015

Funding: City % State % Federal 100% Other: %
{Documentation must be furnished by the Dept. if anything other than City funding)

Recommended Supplier: Wayne County Neighborhood Legal Services Michigan Required Date:

1. Isthe product or service ESSENTIAL to department operations? [X]Yes [ |No

If “Yes” please explain why: HUD Emergency Solutions Grant Provider

Consequence of not buying: Non-compliance with HUD regulations and grant agreement

2. Was the product or service competitively bid? Xyes [ JNo
(Request copies of bid tabulation/evaluation score sheets as needed)

If the answer to #2 is “NO” explain why there was no competition:

3. Was a Co-Operative Agreement Considered? [_|Yes [X]No Co-Operative Name:
If answer to #3 is “No” explain why a Co-Op was not considered: N/A

4. Were savings achieved?

[ ]ves Amount $ IXINo
Were additional savings requested? (10%) [_|Yes [X]No

5. Does the supplier currently provide other goods and services to the City? DYes|[ |No
If yes please list: Contractor provides homeless services under separate grant agreements

6. The business being awarded is Renewal of contract
If #6 is a renewal provide justification for renewal: To continue services currently provided to Detroit’s
Homeless population- Rapid Re-Housing
If #6 is a increase/decrease does this represent:$100,000.00

[ ] variance in unit price only (Current unit price $ Suggest Unit Price $ )



01/11/12
[X] Change in amount/volume of the good or service to be used (no change in unit price)
7. s this good/service used by other departments? [ Jves X]No
If “yes” can this req/par be combined other department requirements.? [ Jves XINO

8. Is this a service that can be performed by City employees? [_]Yes [X]No
Is this a service that City employees can be trained to do? [ _|Yes [X]No

NOTES:

This is a grant agreement between the City of Detroit and the subrecipient, Wayne County Neighborhood Leal
Services through the Emergency Solutions Grant to provide homeless services: rental payments, rent arrears,
utility payments, budget counseling to individuals and families that are literally homeless in the City of Detroit.

PLACE ON CITY COUNCIL AGENDA

REJECT AND NOTIFY DEPARTMENT DIRECTOR:

SIGNED: ,%C{A\// = DATE: * 5772/15”

INFORMATION PROVIDED BY: Kerry Baitinger
TITLE: Manager Neighborhood Services Division
Housing & Revitalization Department

PHONE NO. 313-224-4172




PLANNING AND DEVELOPMENT DEPARTMENT

CONTRACT CHECKLIST ‘
/O Méh CJ maen /
Contractor’s/Project Name: _ Neighborhood Legal Services of Michiganhk
Contract Amount: ~_ $100,000
SPO 2895735 CPO___ 2895734

Please denote the status of the following in said contract:

1. Divisional approval of contract (by Exec/Gen Mgr or designate) X Yes No
2. Catalog of Federal Domestic Assistance (CFDA) Number Yes No X NA
3. Grant Agreement Number Yes No X NA

4. Signatures:

a. Authorized Representatives and Witnesses X Yes No
b. Corporate Acknowledgement (notarized) X Yes No
¢. Resolution of Corporate Authority (form completed) X Yes No
d. Lobbying Certificate X Yes No
e. Certification of Debarment/Suspension X Yes No
f. Insurance Certificates (if applicable) _NA

i. Employee Insurance X Yes No (if no, identify reason under Comments)

Comments
ii. Auto Insurance X Yes  No (if no, identify reason under Comments)
Comments
5. Verification: Based on my review, it.does not appear that the contract date, scope of service or budget
have been altered or changed after Labor Standards (if applicable) and/or Contract Monitoring (if
applicable) previous approval. (Initial)

Reviewed by %f Date: % !6 ) b

C/ L




PS& HPS SCORING FORM 2013-14

Proposal # SD Clreunization Nume: '\,I.JJL"Z/M LM—DG /zd .
Al fond 7

Reviewer Name: .

Summary o! Scoring Rutes
Proposals weil he ranked and scored on a 100 point scale, with 0 being the lowest and 100 1he highest
score. Proposals must score at least 70 points to be recommended (or funding

3 points wuternian s cleariy, directly, and verihably sansfied

d paints walcnon appears o he sausfied

Jpoints winenen appeans o be sansfied buis sny{wc-wlm fectung i clhanry o docinentaboun

Dpoms  rirenors orly partally satsfied

[ part iborsat o ot sates e gq‘
L points vuesbion ca guestions are mcorrectly answered or not answeted compleic!y ~ Sih}
—————— s em e —— Mt ~
I ' Max | Score
o 'S & HPS CRITERIA | Puoints | -
I [Meets € iy Corsaludated Plan Priority s s “7
1. L ORGANMIZATIONAL INFORMATION e
4 Unique expenences and qualilicutions--Org-6, 3
5.

Strength of board, mcludhng communtty representation.-Qrg-7 through Org-1J. ; 3

6. Staffing plan to implement program, including appropnate allocat:on of statf-.Org- |
18.

Wi M YW

MANAGEMENT PLAN 1

8. Apphcanar dactanents clears establishes project need--MP-3

9.

Provat o ludig acoan plar far the actvity/fies) vou plan on funding A7 %0 N
1. Providud o tuning plun tor Projeci/activity -MP-7 . o
J1. PROJECT DESCRIPTION

i

12. 1project description adequately descnbes proposed activities and qUanTy of project |

design--P8-3 ur HPS.3 !
13. Projec: Jescription cleatly wldresses identtfied need--PS-¢ & PS.5 or HPS-44 3 ll_ 5

l

i

]

l

|

l.d‘ Demuonsirated conpmuniy suppori and collaboration-- 1572, PS-18, PS-1Y and
suppoct teters v HPS- 17 HPS. 1S, and HPS-19 and supporr letters

(/G(Q(ALU\ \r\b\ v\U\ !\J\‘F

5. Facthiy appropriate 1o carvy out proposed acnhvity, including proofl of site control-- |

PS-20 and PS-2] or HPS-20.4ND HPS-21 3 !
16. QUTPUTS AND OUTCOMES '
17. Cleartv idenulNes and describes past and preposed outputs--Qut-f, Qui-2, and Qui-
3. e ) 3
| I_?_ Strengts o pranased auiputs--Qut-2, Qui-3 and PS-15 or HPS-15, L8

s

P lExieni - snonsiined soceesslu! pust program outcome/evaluation--Qui-¢

p) . X
20. Proposcd outcames e identilicd, reasonable, and measurable--Our-5 and Gur-6. |
BUDCGCET ) 1

1
22 .
= ASwrength of finances, includimg adequate cash on hand, munmal ameunt of unspent

CDBG !fiil;'.ds, et Rud-3 and Bud-6 - 3 3
23, Jgirenertt of athe funding sources-- Bud-9 ' < -;
24 Demonsuated acceptable lmancial management system--Bud-13 ! 3 =
25. - a1 - o

Budget 1< accuraiely computed--Bud-14 3 i _r
26. Budget -~ reasanable, necessary, related 1o proposed activity.-Bud-14, Bud-15. and !

Bud-16. ) B " o {
TTOTANY -

NOTES: N



’D Contract Purchase Agreement (City of Detroit ) -

Rey
Actian

£}

12-JUN-2015 09:5112

Robinson, Donald Il

27-MAY-2015 08:0/2

Johnson, Alicia

falina, Norberto T

IValina, Norberto T

6-MAY-2015 15:0

: 'ailna;--ﬂo;he'rtn:'l'

Patterson, lva M

5.MAR 2015 16:1]1 |Approve

Patterson, lva M 3/25/2015 CHANGED B

oy

Crawford, Ericka ¥




Amount ivpe '
| = JUNA5 ’ Encumbrance fype |

Sccount Level
* Funds Available (USD } e
Stminiaty G

Spcount . Budget ; Actisl Ayatizhio

e
~ 857,974.10
anaen|
2671349
15,870.93

B
000
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65 Cadillac Sq., Suite 1400
DETROIT. MICHIGAN 48226
CH—Y OF DETRO'T PHONE 313’224‘9224

PLANNING & DEVELOPMENT
DEPARTMENT

P -
Date: gl ) !'//.f"i‘
To: CHIDI NYECHE, EXECUTIVE MANAGER
i 75 IO TG el

NSS PROJECT MANAGER (NAME)

RE;: SUBMITTING CONTRACT FOR REVIEW
1 7 ‘j - 'I A
Vendor Name /| /-5 /'
Contract CPO# o2 §55 /39~) tiaeal Vege 218

Plecase review your contract to ensure the following items are
attached:

Signed City Council Review Checklist

Competitive Bidding)
F Revenue/Property Tax Clearance

'\f&lncome Tax Clearance

‘E&JxHuman Rights Affidavit

Insurance Certificate - Needs Coverage for Automobile and
/ Worker's Compensation and Employer's Liability and the City
of Detroit needs to be named as additional insured

%iring Policy Affidavit with Employment Application (without

reference to questions regarding a felony)
f}%lavcry Era Affidavit

[JOther - Contract Incomplete — missing:

Note: ALL CONTRACTS MUST CONTAIN THE ABOVE LISTED ITEMS FOR APPROVAL.



REVISED 7-12-2012
COVENANT OF EQUAL OPPORTUNITY

(Application for Clearance — Terms Enforced After Coniract is Awarded)
Neighborhood Legal Services

|, being a duly authonized representative of Michigan . {hereinafter “Conlractor”), am hereby
authorized to enter into a Covenanl of Equal Opportunity, (hereinafler “Covenant”) with the City of Detiott,
("hereinafier” City}. obligating the Contractor and all sub-contractors, nol to discriminate against any employee or
applicant for employment, lraining, education, or apprenticeship connecled directly or indirectly with the performance
of the contact, with respect lo histher hire, promotion, job assignment, tenure, lerms, conditions or privileges of
employment because of 1ace, color, refigious belieis, public beneflit slalus, national ongin, age, marilal slatus,
disability, sex, sexual orienlation, or gender identity or expression; excepl as otherwise exempted under City Code,
Ordinance No. 27-2-12.

Conlractor will ensure that the City of Detroll Human Rights Depanment shall receive nolification of all polential sub-
conlractors and a copy of their Covenanl prior to the commencement of work on any City of Delroil coniract
Centractor further agiees Ihat the City of Detroit reserves the right lo require additional information prior to, during,
and al any hme after the Covenant is fully execuled

Furthermore, Contractor agrees that this Covenant 1s vahid for the Iife of the contract and/or for a specified penod of
time as indicaled below and that a breach of this Covenant shall be deemed a material breach of coniract and be

subject to damages pursuant to City Code, Ordinance No. 27-3-2, Section (e).

RFQ /PO No.: {if applicable)

Duration of Covenant =1~/ 2 b Q=3 15"

Neighborhood Legal Services Michigan

Printed Name of Contractor/Organization

(Type or Print Legibly)
7310 Woodward Ave., Suite 701,Detroit MI 48202

{City) (State) (Zip)
313..964.1975 j lsanchez@wcnls.org

Contiactor Address

Contractor Phone/E-mail

(Phone) ) (E-mail)

Prinled Name & Tille of Authorized Representaive Leonard A. Sanchez, Executive Director

Signature of Authorized Representative J‘%f/ﬁﬂ B

Date; September 14, 2012

7 This document MUST be notarized **

‘.‘w!gﬂalurr' of Nelan Q /&{/{/’L J- SEKANDER

Notary Public, State of Michigan
T SEKANDTIL County of Wayne
My Commission Expires 09/28/2018

aned Name rJf Seal of Notary:

My Comnission Expues. 9 44 1 Hol&

-

FOR C \)kﬂ/m.wco ARTMENTUSE ONLY:
by / b& “‘:,,,F al //[\)L!‘ \-Y‘(ﬂ/

Date Rec'd: ".& ) Se) /) Received by /

Please fax 3 COPY of the nolarized Covenant and Award | etier 1o the Human Rights De mnmﬂm 1313 }.Un! 3434

T * i1 2] e & = T EHECHVE et 11210




CITY OF DETROIT
ACCOUNTS RECE!VABLE CLEARANCE APPLICATION
2 WOODWARD AVENUE, SUITE 105, COLEMAN A YOUNG MUNICIPAL CENTER
REVENUE COLLECTIONS UNIT (313) 224-4087 f FAX: 224-4238 / RevenueCollections Betroithdi. gov

SECTION A: PLANNING& DEVELOPMENT
ADDRESS OF DEPARTMENT_B5 Cadillac Ste 1400 K v
DATE SENT_1/13/2015 conTact Person Clinton Griffin u\

PHONE NUMBER 224-8121 FaxNUMBER 6282084  EMAIL cgriffin@detroitmi.gov
CONTRACT AMOUNT 100,000.00

SECTION B: CORPORATION LICENSETYPE  N/A
CORPORATION NAME  Neighborhood Legal Services
ADDRESS 7310 Woodward Ste 701 cmyistaTe/zie Detroit, M 48224 LEASE
CITY PERSONAL PROPERTY NUMBER  01992281.21 " FID/EINNUMBER 38-181068

OTHER CITY-OWNED PROPERTY PARCELS not known
CONTACT PERSON  Gloria White pHONENUMBER 313- 964-1975 ext 2102 EMAIL ADDRESS not avallable

SECTION C: PARTNERSHIP LICENSE TYPE
BUSINESS NAME
BUSINESS ADDRESS CITY/STATE/ZIP OWN  LEASE
CITY PERSONAL PROPERTY NUMBER FID / EIN NUMBER
A: PARTNER'S NAME PHONE NUMBER
HOME ADDRESS CITY/STATE/ZIP CWN  LEASE
DRIVER'S LICENSE # OTHER CITY-OWNED PROPERTY PARCELS
B. PARTNER'S NAME PHONE NUMBER
HOME ADDRESS CITY/STATE/ZIP OWN  LEASE
DRIVER'S LICENSE # OTHER CITY-OWNED PROPERTY PARCELS
CONTACT PERSON PHONE NUMBER EMAIL ADDRESS

SECTION D: SOLE PROPRIETORSHIP [ICENSE TYPE
BUSINESS NAME
BUSINESS ADDRESS CITYISTATE/ZIP OWN  LEASE
CITY PERSONAL PROPERTY NUMBER FID / EIN NUMBER
OWNER'S HAME DRIVER'S LICENSE # PHONE NUMBER
HOME ADDRESS CITYISTATERZIP OWN  LEASE
OTHER CITY-OWNED PROPERTY PARCELS
EMAIL ADDRESS ” ,,ﬁm%%
" SECTION E: PERSONAL SERVICES - (\jﬁ L‘ﬁ;‘ :
NAME ADDDRESS ot SE
CITYISTATEZIP Rt 1%?‘?1&%\5%% ?&%@E—%
PHONE NUMBER DRIVER LICENSE # r“rﬁ' ¥ L
OTHER PROPERTY ADDRESSES OWNED IN WITHIN DETROIT AORIRAY T
G
SOCIAL SECURITY NUMBER EMAIL ADDRESS
. PRTREASURY COLLECTION USE ONLY:
’ DENIED DEMIED WITH ATTACHMENTS

Jéy_g_s_gm__ cuearanice vauouvr_AUG 3 0 2015




e

REQUEST FOR INCOME TAX CLEARANCE

REQUESTING DEPARTMENT/DIVISION: _PDI)
E-MALIL ADDRESS:

cONTACTNAME: __ K, BAITINGEBR  puHONE: _224-4172 FAX: 224-2321

Type of Clearance: Q New (3 Renewal (Please submit 30 days prior te submliting bid or expiration date)
To: For:

A.  CHy of Detrolt Individual or

Income Tax Divisioa Company Name__Wayne Co Nelgh Legal Ser

Coleman A. Young Municipat Center

1 Woodward Avenise, Ste. 512 Addres _ 7310 WOODWARD
Detrolt, M{ 4822¢
Phone: {313) 2124-3328 or224-1329 City Detro it
Fax: (313) 224-4588
State MI Zip Code 48202
Telephone_{313) 964-1975 Fax#
E-mall Address
B. Name of Chief Financial Oficec/Authorized Coniact Persan Telephone #
{include address If different from above)
PATRICK ADAMCIK Fax #
Employer [deatification or Soclal Security Number Spouse Social Security Number

81D CONTRACT AMOUNT (¥ knawn):

Netureof Contract PUbDlic Service  |ipoms Materisl: §

Coniract l (if known)

C. ALL QUESTIONS MUST BE ANSWERED TO EXPEDITE APPROVAL PROCESS, ANY QUESTION NOT
ANSWERED MAY RESULT IN A DENIAL OF INCOME TAX CLEARANCE.

Check One: ]=Indlvidunl Qi iCorporation ‘ .! Plrlnershlp ﬁEsme & Trust
INDIVIDUALS ANSWER QUESTIONS 1.2,34,
I, Have you filed joint rerums with spouse during the last seven (7) years? (If yes. incude spouse SSN above) CI Yes G No
2. Ar you a student, and/or claimed as a dependent o n someone clse’s tax rerum? CI Yes D No
3. Were youemployed dumig the last seven (7) years? O Yes U No
4. Were you a resident of Detroit during the lost seven (T) years? D Yes U No
CORPORATIONS AND PARTNERSHIPS ANSWER QUESTIONS 58.7,
3 Isthe company a ncw business in Detroit? If yes, attach Employer Registration (Form DSS-4), l'.'.I Yes CJ No
6, Will the company have employees working in Detroit? Q Yes 0 MNo
7. Will the company use sub-contractors or indzpendent comractors in Deiroit? U Yes D Noe
D - FOR INCOME TAX USE ONLY

Has the contractor camplied with mm Mcmne Tax Qrd
Qe A% sonROUp RN GaTen !
L=
/m‘u 0 Ne Signalj
Q Yes Q ne Signature . Dste Expires

To check the status of & clearnnce, please call (313) 224-3328 or (3(3) 224.1329 L
VISIT OUR WEBSITE FOR INFORMATION AND TAX FORMS AT wyrw ol detroit mabus.

NOTE: An approved Income Tax Centificate may be used in multiple city wide departments that require a bid.




CITY OF DETROIT
SLAVERY ERA RECORDS AND INSURANCE DISCLOSURE AFFIDAVIT

Name of Conlractor:

Neighborhood 1. :
Address of Contractor. 7310 Woodw;c;gﬂ‘ienrwcess Michigan
ue, Suite 70;

Detroit M1 4820

Name of Predecessor Entities {if any).

' 82
Pror Affidavil subnussion? No [Yes_ on: %‘ o
(Date of prior submission)

if "No'. complete Hems 5 and 6
If 'Yes”. list date of prior submission above. go to ltem 6 and execute this Affidavil,

Contractor was established in _ {year) and did nol exist dunng the slavery era in the
United States, is not a successar in interest to any entity that existed during such lime, and
therefore has no relevant records 1o search. or any pertinent information ta disclose.

__ Contractor has searched their records and those of any predecessor entity, and has found no
records thal they or any predecessar(s) made any investments in, ot derived profits from the
slave industiy or from stave holder insurance policies.

Conlractor has found records thal they or their predecessor(s) made investments n, or
derived prolits from. the slave industry or slave hoider insurance policies. The nature of the
ivestment, profils, or insurance policies. including the names of any slaves or slave holders.
15 disclosed in the altached documeni(s).

| declare thal the represenlations made in this Affidavit are accurate to the best of my
knowledge and are based upon a diligent search of records 1n the Conlraclor's possession of
knowledge All documeniation attached to this Affidavil reflects full disclosure of all records
that are requrred 10 be disclosed to the City of Detroit. | also acknowledge that any failure lo
conduct a diligent search. or to make a full and complete disclosure, shall render this contract
vordable by the City ol Delroit.

L Zsvaex A _Saxcaaty {Prnted Name)
S A Gl _~ {Tilley

el gl (Signature)

U s/ 06 v X (Dated
4 /

J. SEKANDER .
Subscribed and sworn 10 belore me \otary Public, State of Mich
this € 7 dayof 5:1/;'()—% A County of Wayne

q - Aedravolin - Commission Expires 09/

Notary Public. U\)@ﬂ/_y\p Copnty. Michiaa
My Cgmmnssion expires B ﬂ 'Zgy_l_&gli J SEKAN™TR
tary Public, Sta:-  "Achigan
County of " =
*; Commigsion Ex,..«. v3/28/2018
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NEIGHBORHOOD LEGAL SERVICES MICHIGAN
l0B APPLICAT!ON FORM

GENERAL INFORMATION

1. What kind of job are you applying for? Give title and announcement number (if any)

2. If the announcement lists several job titles, which jobs are your applying for?

3. Social Security Number:

4. Areyou 18 years of age?

5. Name (Last, First, Middle)

Street Address or RFD number (include apartment number, if any)

City: State: Zip Code:

6. Other names used:

7. Sex: (for statistical use) Male Female

8. Home Phone Number:

9. Work Number:

AVAILABILITY

10. When can you start to work? (Month and Year)

11. What is the lowest pay you will accept? Pay S Per




12. Are you willing to work:

Yes No

a. 40 hours per week {full time)? a.[d |
b. 25-30 hours per week (part-time)? b. O a
c. 17-24 hours per week {part time)? c.O O
d. 16 or fewer hour per week {part-time)? d. O 0
e. Inanintermittent job {on-call/seasonal)? e. [] E]
f. Weekends, shifts, or rotating shifts? f. 3 ([

13. Are you willing to take a temporary job lasting: Yes No
a. 5to 12 months {sometimes longer)? a. O O
b. 1to 4 months? b.O |
c. Lessthan 1 month ¢ OO 0O

BACKGROUND INFORMATION

14, Are you a citizen of the United States? 0 Yes [ No
If “NO” write the country or countries you are a citizen of:

15. During the last 10 years, were you fired from any job for any reasons? Did you quit after being told you
would be fired, or did you leave by mutual agreement because of a specific problem? If “YES” fill in below:

O Yes 0 Ne

NAME OF EMPLOYER:

DATE:

REASONS FOR LEAVING:

16. Are any of your relatives employed for Neighborhood Legal Services Michigan /served as Board Members
for NLSM in the past? If “YES” fill in below:

NAME:




RELATIONSHIP:

DEPARTMENT:

WORK EXPERIENCE: PLEASE STATE MOST RECENT JOB FIRST, THEN WORK BACKWARD CHRONOLOGICALLY.

17. Name and addresses of employer’s organization (include Zip Code: if known)

Organization:

Address:

City: State:

Zip Code:

Supervisor’'s Name:

Exact title of your job:

Dates employed (give month and year) From: To:

Salary: $

Reason for Leaving:

Name and addresses of employer’s organization {include Zip Code: if known)

Organization:

Address:

City: State:

Zip Code:

Supervisor's Name:

Exact title of your job:

Dates employed (give month and year) From: To:

Salary: $

Reason for Leaving:

Name and addresses of employer’s organization {include Zip Code: if known)




Organization:

Address:

City:

State:

Supervisor's Name:

Zip Code:

Exact title of your job:

Dates employed {give month and year)

Salary: §

From: To:

Reason for Leaving:

Organization:

Name and addresses of employer’s organization {include Zip Code: if known)

Address:

City:

Supervisor's Name:

State: Zip Code:

Exact title of your job:

Dates employed (give month and year)

Salary: $

Reason for Leaving:

From: To:

Organization:

Name and addresses of employer’s organization (include Zip Code: if known)

Address:

City:

Supervisor's Name:

State: Zip Code:

Exact title of your job:

Dates employed {give month and year)

Salary: $

From: To:




Reason for Leaving:

EDUCATION

18. Did you graduate from high school? If you have a GED high school equivalency or will graduate within the
next nine months, answer “YES”,

O If “YES” give month and year of graduation:

O If “NO” give the highest grade you completed:

19. Write the name and location (city and state) of the last high school you attended:

20. Have you ever attended college or graduate school? O Yes I No

21. NAME AND LOCATION (city, state, and zip code) of COLLEGE, UNIVERSITY.

1.
From: To:
Type of Degree Year of Degree:

2.
From: To:
Type of Degree Year of Degree:

3.
From: To:
Type of Degree Year of Degree:

CHIEF UNDERGRADUATE SUBIJECTS NUMBER OF CREDITS COMPLETED




22. Have you completed any other courses or training related to the kind of jobs you are applying for ~

for example, trade, vocation Armed Forces or business?

O Yes O No

MONTH AND YEAR
TRAINING COMPLETED

TOTAL CLASSROOM HQURS

SUBJECT

NAME AND LOCATION OF SCHOOL

CERTIFICATE DIPLOMA

1.

SPECIAL SKILLS, ACCOMPLISHMENTS AND AWARDS

23. Typing (w.p.m)

Dictation (w.p.m.)

24. Do you speak or read a language other than English (include Sign Language)? O Yes I No
LANGUAGE(S) FLUENTLY DIFFICULTY
1.
2.




PROFESSIONAL CERTIFICATION

25. Are you a member of the Michigan Bar Assaciation? O Yes O No

26. What jurisdiction?

27. If not, which Bar?

28. If not a member of any Bar, when will you be taking the Bar?

SPECIAL SKILLS, ACCOMPLISHMENTS AND AWARDS CONTINUED

||||||||||||

29. List any honors, awards, or fellowships you have received. For each, give the year it was received.

REFERENCES

30. List three people who are not related to you and know your qualifications and fitness for the kind of job
you are applying for:

1. NAME:

ADDRESS:

TELEPHONE NUMBER:

OCCUPATION:

RELATIONSHIP:

2. NAME:

ADDRESS:

TELEPHONE NUMBER:




OCCUPATION:

RELATIONSHIP:

3. NAME;

ADDRESS:

TELEPHONE NUMBER:

OCCUPATION:

RELATIONSHIP:

ADDITIONAL SPACE FOR ANSWERS

SIGNATURE, CERTIFICATION AND RELEASE OF INFORMATION

YOU MUST SIGN THIS APPLICATION. Read the following carefully before you sign.
| understand that any information | give may be investigated as allowed by law;

| consent to the release of information about my ability and fitness;

| certify that, to the best of my knowledge and belief, all of my statements are true, correct complete and
made in good faith.

SIGNATURE: DATE SIGNED:

Rev. 4/1/13:g NLSM is an EEQC Emplayer
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ACORD  CERTIFICATE OF LIABILITY INSURANCE

WAYNE-3

OP ID: P3

DATE {(MM/DDIYYYY)

02/2715

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER,

THIS CERTIFICATE 1S ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

certificate holder In lieu of such endorsement(s).

IMPORTANT: If the certificate holder Is an ADDITICNAL INSURED, the policy{ies) must be endorsed.
the terms and conditions of the potlcy, certaln policies may require an endorsement. A statement on this certificate does not confer rights to the

If SUBROGATION 1S WAIVED, subject to

Legal Services

insurer s ; The Hartford

FRODUCER Phone: 248-681-2100( F24E:°"

The Huttenlocher Grou e - :

1007 W. Huron P Fax: 248-681-0362) SN, e R [ 48,y e

Waterford, Ml 48328 .

Steven J. Fladger .

| INSURER(S} AFFORDING COVERAGE NAIC #

isurer A : Cincinnati Insurance Company 10677

INSURED Wayne County Nelghborhood 29424

ssurer ¢ : Fidelity & Deposit of Maryland

7310 Woodward Ave, Suite 701
Detroit, M1 48202

INSURER D :

INSURERE :

INSURERF ¢

COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERICD
INDICATED., NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS QF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED 8Y PAID CLAIMS,

e TYPE OF INSURANCE ;&Eﬁf POLICY NUMBER oyt [ roeree 1. LTS
_OENERAL LIABILITY EACHOCCURRENCE  |s 1,000,000
A X comMERCIAL GENERAL LIABILITY X ECP0230186 02117115 | 0211716 | BREACE TORRNTED 0 L 1,000,000
| eLamsmaoe | X | oceur MEDEXP (Anyoneparson)  |§ 10,000
_____ - PERSONAL & ADV INJURY | $ 1,000,000
- _ GENERAL AGGREGATE s 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUGCTS - COMPIOPAGG |§ 2,000,000
_| POLICY I_l % e 3
| AUTOMOBILE LiABILITY o poitonty COLELMIT ] ¢ 1,000,000
A ANY AUTO ECP0230188 021716 | 02/1TM6 | BODILY INSURY (Per person} | §
:_: ALL OWNED "_"M SCHEDULED BODILY INJURY (Per accdenti | §
| X | umepauros | X | AOTGR"NE N CR
s
X lumareLLAUAR | X | soeur EACH OCCURRENCE 3 3,000,000
A a EXCESS LlaB I CLAMS-MADE ECP0230186 02117115 0217116 AGGREGATE 3 3,000,000
D]_E_D l ] RETENTION $ $
AND EMPLOYERS: LIABILITY i X s L R
B | ANY PROPRIETORIPARTNERIEXECUTIVE ISWECJKS001 11101114 110118 | gL EACH ACCIDENT $ 500 000
OFFICERIMEMBER EXCLUDED? NIA e
(Mandatory in NH)| EL DISEASE - EA EMPLOYEE| $ 500,000
DE“ dnfr?ﬁ'ou OF DPERATIONS below E.L. DISEASE - POLICY LIMIT [ $ §00,0004
C Crlme CCP0049634-14 11101114 11101115 418,000
C |Forgery/Alteration CCP0049634-14 11101114 11/01115 15,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {Attach ACORD 101, Additlonal Reamarks Schedule, If more space Is required)

City of Detroit - ESG is listed as additional insurad in respects to general
liability for work performed by the above named insured on their behalf.

CERTIFICATE HOLDER

CANCELLATION

DETRO53

City of Detroit

ESG Grant

65 Cadillace Square 14th Floor
Detroit, Ml 48226

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

St

& 1588-2010 ACORD CORPORATION. All rights reserved.
ACORD 26 {2010/05) The ACORD name and logo are registered marks of ACORD



(,'/-"’" ’l'\\\,- .

4

4 o o e P & DD # 4480-1
SPO 2895735
CPO 2895734-1

E
7 \
P

"5"—"' 475

CITY OF DETROIT
AMENDMENT AGREEMENT NO. 01
TO
AGREEMENT NO. 2895744

THIS AMENDMENT AGREEMENT NO. 1, herein called the "Amendment,” entered into
this _ _ day of , . between Neighborhood Legal Services Michigan, the
"Subrecipient,” and the City of Detroit, a Municipal Corporation, acting by and through the
Planning & Development Department, the "City,” made relative and pertaining to Agreement
No.2895734, dated October 1, 2013 between the Subrecipient and the City (herein called the
"Agreement"):

WITNESSETH:

WHEREAS, the City has received a letter of credit for its entitlement of Community
Development Block Grant (herein called “CDBG" from the U.S. Department of Housing and
Urban Development (herein called HUD), CFDA NUMBER 14.231, GRANT AGREEMENT
NUMBER: E-13-MC-26-006, DUNS number 197862014 for 2012-201, and

WHEREAS, the Subrecipient and the City did heretofore enter into the Agreement to
provide Public Services to residents of the City of Detroit; and

WHEREAS, said Agreement can be modified pursuant to Article 13 thereof; and

WHEREAS, the term of the Agreement is from October 1, 2013 through December
31, 2015; and

WHEREAS, it is the mutual desire of the parties hereto to amend the Agreement to
provide for an extension of the term of the Agreement for an additional 13-MONTHS up to and
including January 31, 2016;

NOW, THEREFORE, in consideration of the premises, the mutual undertakings and
benefits to accrue to the parties and to the public, the parties hereto agree that this Agreement
is amended in the following manner:

That Article 3.01ls Amended to read:

3.01 This Agreement, subject to the approval of the City Council, shall be effective upon (1)
such approval of the City Council, and (2) execution by the City Purchasing Director. The term
shall be from October 1, 2013 through January 31, 2016. Upon execution of this Agreement,
the City shall notify the Subrecipient, which Notice (herein called a "Commencement Notice")
shall specify the term of this Agreement consistent with this paragraph.

That all other terms and conditions and covenants of the Agreement shall remain in full
force and effect as set forth therein; and

In the event of any conflict, inconsistency or incongruity between the provisions of this
Amendment and any of the provisions of the Agreement, the provisions of this Amendment shall
in all respects govern and control.
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That Article 5.01, which reads:

5.01 That City agrees to pay the Subrecipient an amount up to One Hundred Ninety One
Thousand One Hundred Thirty Five dollars (8191,135.00) for the complete and proper
performance of the Services as set forth in Article 2, and as described in Exhibit A, attached hereto
and made apart hereof. Such compensation shall be paid only as provided in, and pursuant to, the
Budget, attached hereto as Exhibit B, and is inclusive of any and all remuneration to which the
Subrecipient may be entitled.

Is Amended to read:

5.01 The city agrees to pay the Subrecipient an amount up to Two Hundred Ninety One
Thousand One Hundred Thirty Five dollars (291,135.00) for the complete and proper
performance of the Services as set forth in Article 2 compensation shall be paid on.ly as provided
in, and pursuant to, the Budget, attached hereto as Exhibit B, and is inclusive of any and all
remuneration to which the Subrecipient may be entitled.

That all other terms and conditions an covenants of the Agreement shall remain in full force and
effect as set forth therein; and

In the event of any conflict, inconsistency or incongruity between the provisions of this
Amendment and any of the provisions of this Amendment shall in all respects govern and control.
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Neighborhood Legal Services Michigan {(NLSM)
ESG Grant FY 2014
Grant Year: January 1 - December 31, 2015
Scope of Services

During the term of this agreement, Neighborhood Legal Services Michigan will provide
Homeless Prevention services to all City of Detroit residents who qualify. These services will
include case management and referrals to ensure the clients overall stability, financial
assistance for rent and utilities as needed.

¢ Homeless Prevention

o Intake and Assessment - The case manager or intake specialist will perform
the initial client intake. The case manager with client participation will
perform an assessment. The initial assessment goal will be housing
stabilization.

o Action Plan - Based on the clients’ assessment, the case manager will work with
the client to develop an action plan to overcome barriers. Factors that led to the
clients housing issue will be reviewed as well as any social and/or behavioral
issues. The client will be provided with the necessary tools and skills to prevent
them from becoming homeless or at-risk in the future. Each qualified client will

be required to attend budget counseling class to improve the clients overall
financial literacy.

o Relocation or Initial Housing Placement — If it has been determined that the
client needs to be relocated or needs assistance with locating new housing the
case manager will assist the client with locating housing which meets federal
standards, is affordable for clients income level and family size. A written lease
agreement detailing rent amount, security deposit, the dates and methods of
payments and all other related issues to securing the rental unit must be
provided to the case manger before move in.

o Inspection — An inspection of the property will be required to determine if the
property meets HUD habitability inspection requirements. For a new move in the
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property must pass inspection before client can move in. If the unit fails
inspection the client may choose to search for another unit or landlord must
make necessary repairs within 30 days. Once repairs are made a re-inspection
will be completed.

For properties in which the client already resides and inspection is also required

and the landlord will be given a list of needed repairs to bring the unit into
compliance with habitability inspection standards. Property inspections are
required for all financial disbursements of CDBG funding.

Referrals - Case managers will also provide referrals for other resources
such as job training, education, medical/dental care, mental health care and
substance abuse. Clients will also be referred to NLSM Staff Attorneys if legal
support is needed to maintain current housing stability or alleviate any legal
barriers preventing client from obtaining housing.

Financial Assistance

Funds are paid to housing owners, utility companies, or other third parties
on behalf of the participant.

Eligible cost includes:

» Moving Costs: Such as truck rental or hiring a moving company,
including certain temporary storage fees

» Rent application Fees: application fee that is charged by the owner to
all applicants

» Security Deposit: equal to no more than 1 % months’ rent

» Utility deposit: standard utility deposit required by the utility
company for all customers (i.e. gas, electric, water/sewage)

» Utility payment: up to 6 months utility payments per participant per
service (i.e. gas, electric, water/sewage), including up to 6 months of
arrearages, per service

» Legal Services: Legal services necessary to resolve a legal problem
that prohibits the program participant from obtaining or maintaining
permanent housing.
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ervices Eligible cost includes:

Hourly fees for legal advice and representation

Fees based on the actual service performed (i.e. fee for service)
but only if the cost would be less than the cost of hourly fees
Client intake, preparation of cases for trial, provision of legal
advice, representation at hearings, and counseling

Filing fees and other necessary court costs

Legal representation and advice pertaining to the following
subjects: landlord/tenant matters, bankruptcy, child support,
guardianship, paternity, emancipation, divorce, orders of
protection and other civil remedies for victims of domestic
violence, appeal of veterans and public claim disputes.

Credit repair: Services necessary to assist program
participants with critical skills related to household budgeting,
managing money, accessing free personal credit report, and
resolving personal credit problems (assistance cannot include
the payment or modification of debt)

Short and Medium Term Rental Assistance;

Eligible Cost:

Shortt

Y VVV

Rental

Payment of rental arrears - up to 6 months

erm rental assistance — up to 3 months

Medium term rental assistance - 4 - 24 months

assistance cannot exceed a total of 24 months during a 3 year

period, including all types of rental payments.

All clients are
being provide

required to apply for State Emergency Relief with DHS before
d with CDBG funding.

Follow Up - Once the client has been stabilized in housing, they will receive
extensive follow-up case management to ensure their housing situation

remains stabl

e. Case management could occur up to six months depending

upon the needs of the client.
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e Personnel

Job descriptions and credentials for all personnel providing services will be kept on
file by NLSM and available for review by the City of Detroit.

0 0 0O 0O 0 0 C O

Housing Director

Sr. Housing Supervisor
Client Record Reporting
Housing Case Manager
Sr, Housing Counselor
Case Manager {2)

HMIS Quality Coordinator
Credit Review

¢ Project Location and Operation Schedule

Q

The services will be performed at Neighborhood Legal Services Michigan
located at 7310 Woodward Ave,, Suite 701, Detroit, M1 48202.

The service area will be the city of Detroit.

Operating hours will be Monday through Friday, 9:00am to 5:00pm and on
Saturday, scheduled appointments only as needed.

o Performance Schedule

NLSM'’s estimated performance numbers are as follows:

Homeless Prevention - Approximately 33 will be financially assisted. This
is based on an average of $2,000 for each household which can include
rollover applicants from previous contracts. The projected number of clients
to be served is based on budgeted direct financial assistance amount of
$66,000. This estimated number of those who can be financially assisted is
variable due to the economic conditions prevalent in Detroit.
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Nelghborhoad Legal Services Michigan
Detroit Emargency Solutions Grant Budget - Homeless Prevention
For The Period January 1, 2015 to December 31, 2015

Amount from

Personnel; Amount from 2015
Salaries Rate Hrs/Week WksfYr other funding ESG
GW Housing Directar 40,38 341 52 $ 70744 3 1470
RM $r. Housing Supervisor 28.56 2.93 52 50,134 1,050
GW Client record reporting 22.64 Tave 52 39,313 1,050
WC Housing Case Manager 19.24 12.61 52 29,684 2,760
AP Sr. Housing Counselor 27.33 4.4 52 47,103 1,470
PE Case Manager 20.60 14.82 52 30,780 3,360
JG HMIS Quality Coordinator 4212 2.97 52 73,894 1,470
RF Credit review 19.24 3.21 52 33,662 883
Jw Case Manager 17.03 13.57 52 10,414 7,560

385,728 21,073
Employer Taxes (FICA @ 7.65%) 29,508 1,607
Fringe (health insurance, life Insurance, ete.) 109,354 5,440
Qccupancy Costs 10,000 2,600
Data Collection - 2,000
Communications 1,500 500
Audit 10,500 780

546,590 34,000
Tenant emergency assistance
Moving costs 5,000 1,980
Rent application fees 750 -
Security deposits 20,750 4,620
Utility deposits 3,200 -
Utility payments 22,700 21,120
Homeless prevention assistance 22,915 38,280

Total Operating Expenses 76,315 66,000

Total Amount Requested From ESG $ 621,905 $ 100,000

. WIAgency Budget/NLSM Master Budget 14_15/ESG Prev 14_15



IN WITNESS WHEREOQOF, the City and the Subrecipient, by and through their duly authorized officers
and representatives, have executed this Agreement as of the date first above written.

WITNESSES: SUBRECIPIENT:

1 /
1, @4%%—) [ ~«75W(-£C By: W
(10 10 ' (Signature of Corporate Officer)
2. ,Q’MWM Its:_Executive Director

(Office Held)

* * * * td * * * * * * * * * * %* * * * *

CORPORATE ACKNOWLEDGMENT

STATE OF MICHIGAN )
) SS
COUNTY OF WAYNE )

The foregoing instrument was acknowledged before me this _15  day of _January

2015, by _Leonard Sanchez , the _Executive Director of
(Name of Corporate Officer) (Office Held)
Neighborhood Legal Services Michigan, a Michigan Non-profit Corporation
(Name of Organization)

on behalf of the Corporation.

Notary Public 2 £ }Sﬁe ZVT :@

My commission expires _9/28/2018

CITY OF DETROIT, Pla

g & Development Dept.

Arthyr/de
Its: Direc

APPRO BY LAW DEPARTMENT
PURSUANT TO SECTION 6-406 OF THE
CHARTER OF THE CITY OF DETROIT

éﬂ/)@b@“%“"‘—) I‘\f/fj 7] ¢f IS

Purchasing pirector( / Date Carpsation Counsel /7 Date

THIS AGREEMENT IS NOT VALID OR AUTHORIZED UNTIL SIGNED BY THE PURCHASING
DIRECTOR.
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CITY ACKNOWLEDGMENT

STATE OF MICHIGAN )
) SS
COUNTY OF WAYNE )

The foregoing instrument was acknowledged before me this Z Z day of ,
2015, by Arthur Jemison, the Director of the Planning and Developmerit Depgrtment of

the City of Detroit, Michigan, a municipal corporation.

KAREN M. BEAVER

' ichi NOTARY PUBLIC, STATE OF M
Notary Public, Wayne County, Michigan Y PUBLLC, STATE

issj 1 ' MY COMMISSION EXPIRES Jun 21 2018
My commission expxres.g ch! VI d s COMMISSIONEX
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RESOLUTION OF CORPORATE AUTHORITY

|, _James.E. Brenner , CORPORATE SECRETARY of Neighborhood Legal

Services of Michigan _

Corporation (the "Company"), DO HEREBY CERTIFY that the following is a true and correct
excerpt from the minutes of the meeting of the Board of Directors duly called and held on
November 18 2014 , and that the same is now in full force and effect:

| FURTHER CERTIFY that:

James E. Brenner is Chairman of the Board,
Leonard A.Sanchez is Executive Director,
Carrie L. P. Gray is Vice Chairperson,
Lillian Bullard is Treasurer,

and _Sandra Peppers is Secretary.

‘RESOLVED, that the following are authorized to execute and deliver, in the name and on behalf of
the Company and under its corporate seal or otherwise, any agreement or other instrument or
document in connection with any matter of fransaction that shall have been duly approved; the
execution and delivery of any agreement, or document, or other instrument, or document in
connection with any matter of transaction that shall have been duly approved; the execution and
delivery of any agreement, document, or other instrument by any of such officers to be conclusive
evidence of such approval.”

James E. Brenner Title/Position_Board Chairperson / Board Member
Leonard A, Sanchez Title/Position _Executive Director / Emplovyee
Carrie L. P, Gray ;I'itle/Position Vice Chairperson / Board Member
Lillian Bullard Title/Position _Treasurer / Board Member

and _Sandra Peppers Title/Position Secretary / Board Member

| FURTHER CERTIFY that any of the aforementioned officers of the Company is authorized to
execute or guarantee and commit the Company to the conditions, obligations, stipulations and
undertakings contained in the Agreement «CPO» between the City of Detroit and Neighborhood
Legal Services of Michigan entered into for the purpose of providing Public Services and that all
necessary corporate approvals have been obtained in relationship thereto.

IN WITNESS THEREOF, | have set my hand this _ 14 day of _January , 2015.

CORPORATE SEAL
(if any)

Signature: ‘—/J/H-—f—— [ s
Corporate Secretary
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Emergency Solutions Grant Agreement
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I
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Certification Regarding Lobbying
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CiTY OF DETROIT
EMERGENCY SOLUTIONS GRANTS PROGRAM
AGREEMENT

THIS AGREEMENT, entered as of this 1  day of October 2013 by and between the City
of Detrait, Michigan, a municipal corporation acting by and through the Planning and
Development Department (herein called the “City") and Neighborhood Legal Services
Michigan, a Michigan nonprofit corporation (herein called the “Subrecipient™)

WITNESSETH:

WHEREAS, the City has received a letter of credit for its entittement of Emergency Solutions
Grants funds (herein called "ESG") from the U.S. Department of Housing and Urban
Development (herein called HUD), CFDA NUMBER 14.231,GRANT AGREEMENT NUMBER
E-12-MC-26-2006, DUNS#197862014 for fiscal year(s) 2012-2013, and;

WHEREAS, the City has allocated a portion of its ESG funds to provide funding for nonprofit
organizations which provide outreach, emergency shelter, homelessness prevention, rapid
rehousing, transitional housing and/or essential/supportive services for the benefit of homeless
persons within the City of Detroit, and;

WHEREAS, the City has approved the Subrecipient as a provider of the services set forth in
Article 2 herein, Scope of Services, and as described in Exhibit A, Scope of Services, attached
hereto and made a part hereof (herein called the “Services"), and;

WHEREAS, the Subrecipient represents that it is authorized and capable of performing the
Services, and;

WHEREAS, the Services are to be performed at the location(s) (herein called the “Project
Area") as described in Exhibit A; and;

WHEREAS, the provision of the Services in the Project Area shall herein be called the "Project":

NOW THEREFORE, in consideration of the premises, the mutual undertakings and benefits to
accrue to the parties and to the public, the parties hereto agree as follows:

1. EMPLOYMENT OF SUBRECIPIENT

1.01 The City hereby engages the Subrecipient and the Subrecipient hereby agrees to perform
the Services hereinafter set forth in Article 2 herein, and as described in Exhibit A, attached
hereto and made a part herecf, in accordance with the terms and conditions contained in this
Agreement including Exhibits A,B,C,D,E-F,G,H,|,J, K,L,/M,N, O, P, Q-T, S, U, V, W, X, Y and Z.
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2. SCOPE OF SERVICES

2.01 The Subrecipient shall perform in a satisfactory and proper manner, as determined within
the sole and reasonable discretion of the City, the Services as described in Exhibit A, attached
hereto and made a part hereof. In the svent that there shall be any dispute between the parties
with regard :

to the extent and character of the Services to be performed, or the quality of performance
required under this Agreement, the interpretation and determination of the City shall govern.

2.02 The Services shall include all conferences and consultations deemed necessary by the
City for the Subrecipient to properly and fully perform the Services.

2.03 The Services shall be performed at such locations as are appropriate to the proper
performance of the Services,

2.04 The Services shall be undertaken in such sequence as described in Exhibit A, Scope of
Services, attached hereto and made a part hereof, to assure their proper and expeditious
completion in light of the objectives of this Agreement prior to the expiration date,

2.05 The Subrecipient shall use its best efforts and devote such skill, knowledge, and ability as
is necessary to most effectively and efficiently carry out and perform the Services during the
term of this Agreement.

2.06 OUTREACH PLAN The Subrecipient shall develop and must provide an Qutreach Plan for
services that it shall provide under this contract. Such outreach plan shall be submitted to the
City within 30 days of the execution of this contract, if not already submitted as part of the
application process and it shall be maintained by the Subrecipient and made available to the
City and/or HUD staff upon request.

2.07 PROGRAM POLICIES and PROCEDURES

2.07 The Subrecipient agrees to develop written program policies and procedures for the
services it shall provide under this agreement, if it has not done so and submitted already as
part of the application process, otherwise the Subrecipient shail, within 30 days of the beginning
of the contract term, develop and submit the same to the City for its approval.

2.08 The Subrecipient must maintain its Qutreach Plan and Program Policies and Procedures in
a binder format, and shall be made available to the City or HUD staff upon request.

2.09 The Subrecipient agrees that this agreement may be terminated if the Subrecipient fails to
show documentation of meeting HUD's national objectives or established eligibility requirements
for the use of ESG grant funds under this agreement.



3. TERM OF PERFORMANCE

3.01 This Agreement, subject to the approval of the City Council, shall be effective upon (1)
such approval of the City Council and (2) execution by the Purchasing Director of the City of
Detroit. The term shall be from October 1, 2013 through December 31, 2015.
Upon the approval of the City Council and execution by the Purchasing Director, the City shall
s0 notify the Subrecipient. This Article 3 is subject to the provisions of Article 9, Termination.

3.02 The Subrecipient shall have no authority to start work, no payments shall be authorized by
the Finance Department of the City of Detroit, and the City shall not be liable for reimbursement
for any materials or services purchased, or payment for any costs incurred by the Subrecipient,
or any Services rendered by the Subrecipient, which are purchased, incurred, or rendered prior
to the term of this Agreement as specified in the Notice described in Section 3.01 herein.

4. PERSONNEL AND ADMINISTRATION

4.01 To ensure proper performance of the Services and a quality Work Product (as hereinafter
defined), the Subrecipient warrants that all Subrecipient personne! assigned to the performance
of the Services (herein called the "Employees") or consultants engaged by the Subrecipient to
perform the Services or any additional services (as may be agreed to by the parties hereto) are
fully qualified and authorized to perform the Services under Federal, State, and local laws, rules,
and regulations. '

4.02 The Cily shall have the right of prior approval of all contractors and subcontractors
assigned to this project. Each Employee, contractor, subcontractor or consultant, if any,
employed by the Subrecipient in the performance of this Agreement shall devote such time,
attention, skill, knowledge and ability as is necessary to most effectively and efficiently perform
the Services to conform with the highest practices in the industry.

The City may, within its sole discretion, and upon such terms and conditions as it deems
appropriate, assign qualified City employees to work with the Subrecipient in completing the
Services when good and sufficient cause exists to do so and when it is not inconsistent with the
terms of this Agreement. [t is expressly understood and agreed by the parties hereto that the
Subrecipient shall be primarily and ultimately responsible to the City for the proper and
expedient complstion of the Services and assumes all liability and holds the City harmless for
such performance by City personnel, when such performance is pursuant to the request of the
Subrecipient.

Notwithstanding the above, the Subrecipient shall reimburse the City for the cost and expense
of that personnel, including but not limited to, the wages paid, proper allowance for vacation,
sick time and the City's contribution to the pension system, and the City's cost or expense for
compensation insurance or benefits when such assistance is given at the Subrecipient's
request. All costs to the Subrecipient of the expenses described herein for City employees
assigned to work with the

Subrecipient shall not be eligible for reimbursement by the City to the Subrecipient. City
personnel shall not be deemed to be performing services or giving assistance at the request of
the Subrecipient unless such request is in writing and signed by the Subrecipient and unless
such services are not of a character normally performed by City personnel when the City is not
a contracting party (e.g., services of building inspectors, even if requested in writing signed by
the Subrecipient, would not be deemed to be at the request of the Subrecipient for purposes of
this Section 4.02).
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4.03 The relationship of the Subrecipient to the City is and shall continue to be that of an
independent contractor and neither party to this Agreement shall claim any liability benefits,
such as worker's compensation, pension rights or liabilities arising out of or related to a contract
for hire or employer/employee relationship, and no such liabilities or benefits shall arise or
accrue to either party or either party's agent or employee with respect to the City as a result of
the performance of this Agreement, unless expressly stated in this Agreement. No relationship
other than that of independent contractor shall be implied between the parties or either party's
agent or employee and the Subrecipient hereby agrees to hold the City harmless from any such
claim and any costs or expenses related thereto.

4.04 The Subrecipient hereby waives any claim against the City and agrees not to hold the City
liable for any personal injury or property damage incurred by an Employee(s), Contractor(s),
Subcontractor(s), Agent(s) or Consultant(s) while working on this Project which is not held in a
court of competent jurisdiction to be directly attributable to the gross negligence or malicious
and intentional conduct of an employee of the City acting within the scope of his or her
employment and hereby agrees to hold the City harmiless from any such claim by its
Employees, Contractors, Subcontractors, Agents or Consultants, (such Employees,
Contractors, Subcontractors, Agents and/or Consultants collectively herein called the
"Associates”).

4.05 In all cases in which an Employee, Contractor or Subcontractor must be replaced, for any
reason, the Subrecipient shall supply an acceptable replacement to the City as soon as possible.

Except where the Employee, contractor or subcontractor was withdrawn pursuant to a written
request by the City, the Subrecipient shall furnish such replacement on a no-charge basis for
the pericd of time necessary for any retraining or job orientation.

4.06 All work to perform the Services hereunder shall be coordinated by the Project
Coordinator, Gloria White_, hereby duly.designated by the Subrecipient and acceptable to the
City, who shall in addition to his or her other duties, act as liaison between the Subrecipient and
the City.

The Project Coordinator shall arrange the Project time schedule and monitor performance,
except that all requirements as to the Project time schedule as set forth in this Agreement shall
be adhered to by the Subrecipient. The Project Coordinator or his or her designated assistant
shall meet regufarly with representatives of the City to discuss progress made at the Project
Area and any problems which may have arisen.

4.07 The Project Coordinator shall inform the City as soon as the following conditions become
known:

a. Problems, delays, or adverse conditions which materially affect the ability to complete
the Project or prevent the meeting of time schedules. This disclosure shall be
accompanied by a statement of the action taken, or contemplated, by the Subrecipient
and any City assistance needed to resolve the situation; or

b. Favorable development of events which enable meeting time schedules sooner than
anticipated.
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The Subrecipient shall inform the City of the reasons for the occurrence of events specified in
subsections "a" and "b" of this Section 4.07 as well as additional pertinent information.

4.08 For the term of this Agreement and for one (1) year after its termination, the Subrecipient
shall not employ any employee of the City, or any agent, or contractor of the City without
obtaining the City's prior written consent.

4.09 The Subrecipient shall not receive any payment from the City for any costs under this
Agreement, including but not limited to, overtime pay, holiday pay, sick pay, vacation pay,
retirement benefits, pension benefits, or insurance benefits, or any other costs of the
Subrecipient's employees, contractors, subcontractors, agents, or consultants, in addition to or
in lieu of those set forth in, and pursuant to, the areas of cost and the maximum amounts
thereof, as specified in the line items of Exhibit B, Budget, attached hereto and made a part
hereof.

5. COMPENSATION

5.01 The City agrees to pay the Subrecipient an amount up to One Hundred Ninety One
Thousand One Hundred Thirty Five dollars ($191,135.00) for the complete and proper
performance of the Services as set forth in Article 2 herein, and as described in Exhibit A,
attached hereto and made a part hereof. Such compensation shall be paid only as provided in,
and pursuant to, the Budget, attached hereto as Exhibit B, and is inclusive of any and alil
remuneration to which the Subrecipient may be entitled.

5.02 INTEREST DEPOSITS

5.02 INTEREST DEPOSITS: Any interest earned on deposits of federal funds in excess of two
hundred fifty dollars {$250.00) earning per year shall be returned to the City for submission to
the Federal grantor agency. [nterest earnings of up to two hundred fifty dollars ($250.00) per
year may be retained by the Subrecipient solely for administrated expenses but must be
accounted for in the Subrecipient’s Records. The Subrecipient shall report to the City on ail
such interest earning

6. METHOD OF PAYMENT AND USES OF FUNDS

6.01 The Subrecipient, in order to receive payment, shall submit a requisition for reimbursement
consistent with and pursuant to (1) all requirements set forth in Exhibit D, Payment/
Reimbursement Procedures and Requirements, attached hereto and made a part hereof, (2) the
items of cost and maximum amounts thereof set forth in Exhibit B, Budget, attached hereto and
made a part hereof, and (3) all other terms and conditions of this Agreement, together with all
necessary documentation as may be determined by the City. The City shall approve payment,
in whole or in part, upon satisfactory review and approval of the requisition for reimbursement.
In the event that the City shall require further explanation or documentation, the Subrecipient
shall provide such further explanation or documentation upon request.

6.02 Each requisition for payment must be signed by the authorized representative of the
Subrecipient, and be submitted in a timely manner.

6.03 Requests for reimbursement for a contract year must begin to be submitted to the City
within 90 days of contract execution or the start of the contract term whichever is later and must
be submitted monthly thereafter,
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6.04 Ali request for reimbursements must be for expenses incurred or purchases made
during the term of the contract,

6.05 No request for reimbursement may be submitted no later than ninety days after the
termination date of the contract.

6.06 The City has the right to rely on the Subrecipient for submission of accurate invoices,
including the support documents, Should any discrepancy in the records, or any other
inaccuracy or inaccuracies resuit in overpayment or ineligible expenditures, such overpayments
or ineligible expenditures shall be recovered from the Subrecipient.

6.07 In the event of any audit findings which result in the disallowance of any use of funds, the
Subrecipient, at the sole discretion of the City, shail repay the amount of the disallowed funds to
the City, even if the audit occurs after the expiration date or termination date of this Agreement.
When the City is required to repay said disallowed funds to the grantor agency, it is understood
that the reasonable time period may be limited to the time period that the grantor agency allows
the City for repayment.

6.08 "Program income” shall mean gross income received by the Subrecipient directly
generated from the use of ESG funds, except that the full definition of "program income" shall
be as defined in applicable Federal regulations, currently found at 24 CFR Part 84.

Unless this agreement provides elsewhere that the Subrecipient may retain program incomes it
receives and specifies the use or uses to which it may be put, the Subrecipient shall return all
program income to the City of Detroit, Planning and Development Department to be used for
such activities as the City shall in its sole discretion determine. If the agreement authorizes the
Subrecipient to use some or all of the program income it receives during the course of the
agreement, the use of such income Subrecipient shall be subject to (1) all terms and conditions
of this Agreement applicable to the funding of this Agreement and (2) all laws and regulations
applicable to be the use of CDBG funds, including but not limited to 24 CFR 570.500(a) and 24
CFR 570.504.

6.09 Program income to be returned to the City shall be sent to the City within three days after
its receipt, unless the Subrecipient can apply the funds in the near future to the reimbursement
of expenses already incurred. In such event, the funds shall be held until the next
reimbursement request is prepared, deducted from the total amount of the draw request
submitted and applied to the reimbursement of the expenses covered by the request. Said
submittal shall clearly identify the amount of program income that was received and that is being
used to reduce the amount of grant funds needed to cover expenses covered by the invoice.

6.10 Any Interest earned on deposits of federal funds in excess of two hundred fifty dollars
{$250.00) earning per year shall be returned to the City for submission to the Federal grantor
agency. Interest earnings of up to two hundred fifty dollars ($250.00) per year may be retained
by the Subrecipient solely for administrative expenses bust must be accounted for in the
Subrecipient's Records. The Subrecipient shall report to the City on all such interst earnings.

6.11 Upon expiration or termination of this Agreement, the Subrecipient shall (1) transfer to the
Planning and Development Department ali CDBG funds, including all program income, on hand

8
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at the time of expiration or termination,; and (2) assign to the City all accounts receivable
attributable to the use of CDBG funds together with a report on all such accounts receivable. If,
subsequent to expiration or termination of this Agreement, the Subrecipient should nevertheless
receive funds the rights to which had been assigned to the City, the Subrecipient shall
immediately remit same to the City, together with detailed explanation regarding their source

6.12 The requisition for reimbursement shall include the monthly performance report specified in
Section 14.05 herein.

6.13 The recovery by the Subrecipient of Administrative Costs is limited by: 1) the requirement
of the ESG program pertaining to Solution facilities that Administrative Costs shall not exceed
ten

percent (10%) of the total operations and maintenance activity cost of Exhibit B, attached
hereto, and 2), the requirement that Administrative Costs of service activities not associated
with Solution facilities are generally limited only to accounting, audit or other City approved
costs directly attributable to the services. In no case may Administrative Costs payable
hereunder exceed the City approved total amount provided in any Administrative Cost line
item(s) of Exhibit B, attached hereto,

6.14 Payment for services provided under this contract is governed by the terms of Ordinance
No. 42-98; 1984 Detroit City Code, Sections 18-5-71 through 18-5-79 entitied “Prompt Payment
of Vendors".

The individual responsible for accepting performance under this Contract and from whom
payment should be requested is Project Manager, (name) who may be reached at,
Planning and Development Department, 65 Cadillac Square, Suite 1400, Detroit, Michigan
48226, telephone number(313) 224-9974, fax number (313) 224-2321.

7. INDEMNITY AND DAMAGES

7.01 The Subrecipient agrees to save harmless the City from and against any and all liabilities,
obligations, damages, penalties, claims, costs, charges, losses and expenses including without
limitation, reasonable fees and expenses for attorneys, expert witnesses, and other consultants,
at the prevailing market rate for such legal services, expert witnesses, and other consultants,
which may be imposed upon, incurred by, or asserted against the City by reason of any of the
following occurring during the term of this Agreement:

a. Any negligent or tortuous act, error or omission of the Subrecipient or any of its
Associates for whose acts any of them may be liable, regardless of whether or not it is
caused in part by a person indemnified hereunder.

b. Any failure by the Subrecipient or any of its Associates to perform its obligations either
expressed or implied under this Agreement.

The Subrecipient also agrees to hold harmless the City from any and all injury to the person, or
damage to property of, or any loss or expense incurred by, an employee of the City which arises
out of or pursuant to the Subrecipient's performance, or that of its Associates under this
Agreement,

7.02 The Subrecipient undertakes and assumes all risks of dangerous conditions, if any, in and
about any City premises and agrees to make an examination of all places where it will be

9
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performing the Services in order to determine whether such places are safe for the performance
of the Services. The Subrecipient also agrees to waive and release any claim or liability against
the City for personal injury or property damage sustained by it or its Associates for personal
injuries or property damage white performing under this Agreement on premises which are not
owned by the City.

7.03 The Subrecipient agrees that it is its responsibility and not the responsibility of the City to
safeguard the property and materials that it or its Associates use or have in their possession
while performing this Agreement. Further, the Subrecipient agrees to hold the City harmless for
any loss of such property and materials used by any such person pursuant to the Subrecipient's
performance under this Agreement or which is in their possession.

7.04 In the event of any claim, action, or proceeding, by any third party against the City, arising
from the performance of the Subrecipient, and/or its contractors, subcontractors and/or
Subrecipients hereunder, upon Notice from the City the Subrecipient shail pay for the full
reasonable cost of the City defending such claims, actions or proceedings, and the Subrecipient
shall indemnify the City against any loss, cost, expensae, liability or settlement arising out of such
claim, action or proceeding, whether or not such claim, action or proceeding, is successful.

7.05 The indemnification obligation under this Article shall not be limited in any way by any
limitation on the amount or type of damages, compensation, or benefits payable by or for the
Subrecipient under Workers Compensation Acts or other employee benefit acts. In addition, the
Subrecipient agrees to hold the City harmless from the payment of any deductibie on any
insurance policy.

7.06 The Subrecipient agrees that this Article 7 Indemnity and Damages shall apply to all
matters described in this Article, "Indemnity and Damages", (whether the matter is litigated or
not) which occur or arise between the Subrecipient or its Associates, and the City, and agrees
to save the City harmless there from as provided in this Article 7.

8. INSURANCE

8.01 The Subrecipient shall maintain, during the term of this Contract the following insurance:

a. Worker's Compensation insurance (subject to the terms of subparagraphs (1)
and (2), below) for Employees which meets the State of Michigan's statutory
requirements and Employer's Liability insurance (subject to the terms of
subparagraphs (1) and (2), below) with minimum limits of FIVE HUNDRED
THOUSAND ($500,000.00) DOLLARS each accident. The Subrecipient agrees
that it shall obtain a similar covenant form any consultant or contractor retained
by it to perform any of the Services under this Agreement and shall require all
such consultants or contractors to obtain such a covenant from all
subcontractors, if any.

(1) Workers Compensation and Employers Liability Insurance will only be
required for those Subrecipients which employ or will employ one or more
employees during the term of the agreement (including any amendment or
extension). If a Subrecipient has no employees and will not have any during
the term of this agreement, it shall so certify on a form prescribed by the
Planning and Development Department, which shall be attached to this
agreement as an Exhibit.

10
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(2) Any Subrecipient which has provided such a certification and which later (but
still during the term of this Subrecipient agreement) intends to employ one or
more persons, must provide the Department notice of its intention at least
thirty (30) days prior to employing any such person. Along with such notice,
or as soon thereafter as may be feasible within the judgment of the Planning
and Development Department, the Subrecipient shall provide the Department
with satisfactory evidence of Workers Compensation and Employers Liability
Insurance, which complies with the terms of subparagraph a, above.

b. Commercial General Liability Insurance, which conforms to the following
minimum requirements:

(1)

(2)

(3)

Names the “City of Detroit”, as its respective interest may appear as an
additional insured.

The policy limits shall be ONE MILLION ($1,000,000) DOLLARS each
occurrence; TWO MILLION ($2,000,000) DOLLARS minimum aggregate;

The policy shall include coverage for independent contactors liability.

c. Automobile Liability Insurance covering all owned (subject to the terms of
subparagraphs 91) and (2), below), hired, and non-owned vehicles with personai
protection insurance to comply with the provisions of the Michigan No-Fault
Insurance Act, including residual liability combined single limit of ONE MILLION
($1,000,000.00) DOLLARS per occurrence

(1) Automobile Liability Insurance covering owned automobiles will only be

required for those Subrecipients which own or will own, one or more
automobiles during the term of the agreement (including any amendment
or extension). If a Subrecipient does not own an automobile and will not
have any during the term of this agreement, it shall so certify on a form
prescribed by the Planning and Development Department, which shall be
attached to this agreement as an Exhibit.

Any Subrecipient which has provided such a certification and which later
(but still during the term of the this Subrecipient agreement) intends to
acquire one or more automobiles, must provide the Department notice of
its intention at least thirty (30) days prior to taking title to any such
automobile. Along with such notice, or as soon thereafter as may be
feasible within the judgment of the Planning and Development
Department, the Subrecipient shall provide the Department with
satisfactory evidence of insurance, including owned auto coverage, which
complies with the terms of subparagraph ¢, above.

d. The Subrecipient shall obtain Fidelity Bonds or other similar dishonasty protection
insurance as provided in paragraph 9 of Exhibit C attached hereto.

8.02 The Subrecipient shall be responsible for payment of all deductibles contained in any
insurance required hereunder.

8.03 If during the term of this Contract, changed conditions or other pertinent factors should in
the reasonable judgment of the City render inadequate the insurance limits, or types of

11
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coverage, the Subrecipient shall furnish on demand such additional coverage as may
reasonably be required under the circumstances. All such insurance shall be effected at the
Subrecipient's expense, under valid and enforceable policies issued by insurers of recognized
responsibility which are well rated by national rating organizations and are acceptable to the
City.

8.04 Certificates of Insurance evidencing the required insurance coverage shall be submitted by
the Subrecipient at the time it executes the Agreement or at such later time, prior to the
commencement of any services under this agreement, as may be appropriate within the
judgment of the Planning and Development Department. Any agreement by the Department to
a delayed submission of insurance certificates shall be evidenced by a form prescribed by the
Department and signed by the project manager which shall be attached to this Agreement as an
Exhibit. All policies shall name the Subrecipient as the insured and shall be accompanied by a
commitment from the insurer that such policies shall not be canceled or reduced without at least
ten (10) days prior notice to the City. The comprehensive liability insurance certificate and
policy shall name the additional insured required by Section 8.01 b.(1) hereof. Certificates of
Insurance evidencing all required coverages shall be submitted to the Finance Department,
Accounts Payable Section, 612 Coleman A. Young Municipal Center, prior to the
commencement of performance under this Agreement and at least fifteen (15) days prior to the
expiration dates of expiring policies.

8.05 The Subrecipient shall cause all contracts and subgrants under this Agreement which are
between the Subrecipient and its contractors, including subcontracts at lower tiers, and all
sub-subgrants, if any, to require that the contractors, subcontractors, and sub-subgrantees, if
any, shall maintain all of the insurance required by this Article 8 and that the liability insurance
shall name as an additional insured the City as defined in Section 8.01 b.(1) hereof and the
Subrecipient.

8.06 The provisions of this Contract requiring the Subrecipient to carry said insurance shall not
be construed in any manner as waiving or restricting the liability of the Subrecipient under this
Agreement..

8.07 In Addition to the above requirements, the Subrecipient shall, if applicable, comply with the
bonding and insurance requirements set forth in OMB Circular A-122 and in the Federal
regulations at 24 CFR 84 including without limitation those regarding bonding insurance.

9. TERMINATION

9.01 The City may terminate this Agreement for cause upon giving written notice of termination
to the Subrecipient at least twenty-four {24) hours before the effective date of the termination,
should the Subrecipient: (1) fail to fulfill in a timely and proper manner its obligations under this
Agreement; or {2) violate any of the covenants, agreements, or stipulations of this Agreement,
the Subrecipient shall be liable to the City for any damages it sustains by virtue of this
Subrecipient's breach or any reasonable costs the City might incur enforcing or attempting to
enforce this Agreement, including reasonable attorney's fees. The City may withhold any
payment(s) to the Subrecipient for the purpose of setoff until such time as the exact amount of
damages due to the City from the Subrecipient is determined. It is expressly understood that
the Subrecipient will remain liable for any damages the City sustains in excess of any setoff. |f
the Agreement is so terminated, the City may take over the performance of the Services and

12
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prosecute the same to completion by contract or otherwise, and the Subrecipient shall be liable
to the City for any costs occasioned to the City, thereby.

9.02 The City may terminate this Agreement without cause at any time, without incurring any
further liability whatsoever, other than as stated in this Article 9, by giving written notice to the
Subrecipient of such termination (herein called a "Notice of Termination”), specifying the
effective date thereof, at least twenty-four (24) hours prior to the effective date of such
termination. The amount of the payment shall be computed by the City on the basis of the
Services provided, which, in the judgment of the City, represents a fair value of the Services
provided, less the amount of any previous payments made, which final payment the
Subrecipient agrees shall constitute full and complete payment and satisfaction under this
Agreement. Should the City or the City's designee undertake any part of the Services which are
to be performed by the Subrecipient, the Subrecipient shall not be entitled to any compensation
for the Services so performed. This Section 9.02 is subject to the maximum sum payable
provision in Section 5.01.

9.03 After receipt of a Notice of Termination and except as otherwise directed by the City, the
Subrecipient shall:

a. Stop work under the Agreement on the date and to the extent specified in the Notice
of Termination,

b. Obligate no additional Agreement funds for payroll costs and other costs
beyond such date as the City shall specify, and pltace no further orders on
contractors for materials, services, or facilities, except as may be necessary for
completion of such portion of the work under this Agreement as is not terminated;
and require all contractors to place no further orders on subcontractors for
materials, services, or facilities, except as may be necessary for completion of
such portion of the work under this Agreement as is not terminated;

¢. Terminate all orders and contracts to the extent that they relate to the portion
of work so terminated, and cause to be terminated all subcontracts, if any, to
such extent;

d. As of the date the termination is effective, preserve all Agreement records (as
hereinafter defined) and submit to the City such records and reports as the City
shall specify, and furnish to the City an inventory of all furnishings, equipment
and other property purchased for the Project (if any), and all pertinent keys to
files, buildings and property and carry out such directives as the City may issue
concerning the safeguarding or disposition of files and property; and

a. Submit within thirty (30) days a final report of receipts and expenditures of funds
refating to this Agreement, and a listing of all creditors, conlractors, lessors, and/or other
parties with which the Subrecipient has incurred financial obligations pursuant to this
Agreement (if any), and a listing of all subcontractors, if any.

9.04 Upon completion or other termination of this Agreement, (1) all finished or unfinished
original documents or copies (when originals are unavailable) data, studies, surveys, drawings,
maps, models, photographs, files, intermediate materials, supplies, notes, reports or other
materials (herein collectively called the "Work Product") prepared by the Subrecipient under this
Agreement or in anticipation of this Agreement, and (2) all property, including without limitation,

13
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alt materials, supplies and equipment, which were/was purchased by the Subrecipient on a cost
basis hereunder and which has not been consumed in the normal and proper performance by
the Subrecipient hereunder as of the effective date of the Notice of Termination or the expiration
date hereof, shall become the sole and exclusive property of the Cily, whether or not in the
Subrecipient's possession, free from any claim or retention of rights thereto on the part of the
Subrecipient, except as herein specifically provided, and shail promptly be delivered to the City
upon the City's request and the City shall return all Subrecipient's properties to it. The
Subrecipient acknowledges that any intentional failure or intentional delay on its part to deliver
the Work Product to the City will cause irreparable harm to the City not adequately
compensable in damages and for which the City has no adequate remedy at law and the
Subrecipient accordingly agrees that the City may in such event seek and obtain injunctive relief
in a court of competent jurisdiction and compel delivery of the Work Product which the
Subrecipient hereby consents to as well as all applicable damages and costs. The City shall
have full and unrestricted use of the Work Product for the purpose of completing the Project. In
regard to the property so purchased on a cost basis, the City may at its sole option setoff
against any Agreement payments due to the Subrecipient hereunder, the actual amount(s)
which had been reimbursed by the City to the Subrecipient for the cost(s) of all such property
acquired on a cost basis less the amount as determined by the City for any such property
delivered to the City.

9.06 Each party shall assist the other party in the orderly termination of this Agreement and the
transfer of all aspects hereof, tangible or intangible, as may be necessary for the orderly,
non-disrupted business continuance of each party.

9.06 In accordance with the Federal regulations at 24 CFR 85.43, the City may suspend or
terminate this Agreement if the Subrecipient materially fails to comply with any term of this
Agreement, and the City may terminate this Agreement for convenience in accordance with the
Federal regulations at 24 CFR 85.44. In the event that the City so suspends or terminates this
Agreement then the City shall so suspend or terminate this Agreement pursuant to said Federal
reqgulations and pursuant to Sections 9.01, 9.02, 9.03, 9.04, and 9.05 hereof, except that if there
is any conflict between the said Federal regulations and the said sections of this Agresment,
then the said Federal regulations shall govern,

9.07 It is understood by the parties hereto that Federal regulations require that this Agreement
remain in force for so long as the Subrecipient has control over ESG funds, including program
income. Therafore, notwithstanding the other requirements set forth herein regarding (1)
termination of this Agreement and (2) the expiration date of this Agreement, the Subrecipient
shall comply with all requirements of this Agreement for a period which shall extend beyond the
expiration date and/or termination date of this Agreement for so long as the Subrecipient shali
continue to maintain control

over such funds.

10. PROCEDURES FOR FILING AN APPEAL

10.01 All appeals must stipulate an issue of fact (procedure) concerning:

. Bias, discrimination or conflict of interest on the part of the City:
. City's claim of Subrecipient’s failure to comply with the procurement
process:

14
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» City's claim of Subrecipient's errors in computing reimbursement payment
requests: -

. City's denial of payments due to Ineligible expenses

. City’s denial of contract amendment request

. City’'s denial of contract modification request

. City's claim of Subrecipients failure to comply any other City/HUD
regulations or procedures described in the agreement;

10.02 Appeals must state the grounds for the appeal with specific facts and complete
statements of the action(s) being appealed.

10.03 Appeals must be include a description of the relief or corrective action sought.

10.04 Appeals will be rejected, as without merit, if they address non-procedural issues such
as:
¢ A project manager's professional judgment on the administration of the contract

e The City's assessment of its own and/or other agencies needs requirements.
10.05 All appeals must be submitted in writing. E-mails or fax copies will not be accepted.

10.06 All appeals must be signed by the appealing party or authorized agent and must include
return address and telephone number of the appealing agency

10.07 Appeals regarding Subrecipient's agreement can be made any time after the contract
has been approved by the City of Detroit

10.08 All appeals must be addressed and mailed or hand delivered to the Planning &
Development Director:

Director

Planning & Development Department
City of Detroit

65 Cadillac Square, Suite 2300
Detroit, Ml 48226

10.09 Appeals that do not follow this procedure will not be considered. This appeal procedure
will be the only administrative remedy available to organizations having approved subrecipient
agreements with the City of Detroit.
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11. ASSIGNMENT, CONTRACTING OR SUBCONTRACTING

11.01 The Subrecipient shall not assign or encumber directly or indirectly any interest
whatsoever in this Agreement, and shall not transfer any interest in the same (whether by
assignment or novation), without the prior written consent of the City thereof, Any such consent
given in any one instance shall not relieve the Subrecipient of its obligation to obtain the prior
written consent of the contracts and City to any further assignment.

11.02 None of the Services covered by this Agreement shall be subcontracted out by the
Subrecipient without prior review and approval by the City. Such covenant shall not constitute a
basis for privity between the City and any subcontractors of the Subrecipient, and the
Subrecipient agrees to indemnify and hold the City harmless from such claims initiated pursuant
to any such contracts it enters into in performance of this Agreement,

11.03 This Agreement shall inure in all particulars to the City, its agents, successors and
assigns.

11.04 In the event that the Subrecipient, under this Agreement, enters into contract(s) with
subcontractor(s), the Subrecipient shall obtain independent contractors liability insurance
coverage in addition to ali other types of coverage required hereunder.

11.05 The parties hereto acknowledge that the Department of Housing and Urban Developmenit
requires all ESG recipients and subrecipients to keep records and report on the use of ESG
funds. Therefore the Subrecipient shall ensure that for all contracts and subcontracts under this
Agreement that each subcontractor shall keep records and report in sufficient detail to the
Subrecipient, and that each subcontractor, if any, shall keep records and report in sufficient
detail to the contractor, on all use of ESG funds, so as (1) to enable the City to meet all of its
Federal reporting and monitoring obligations and (2) to enable the Subrecipient to meet all of its
reporting and monitoring obligations under this Agreement and/or as required by Federal
regulations. At a minimum, all record keeping and reporting requirements imposed on the
contractor by the Subrecipient shall include all record keeping and reporting requirements
similarly required of the Subrecipient herein, unless otherwise specifically provided for in this
Agreement. In the event of any dispute between the parties hereto as to reporting requirements
required hereunder or to be required of contractors and/or subcontractors, the reasonable
determination of the City shail govern.

11.06 Costs to be paid under this Agreement which are the result of costs incurred under

(1) cost type contracts with for-profit organizations, or cost type portions of contracts with
for-profit organizations; or

(2) cost type subcontracts with for-profit organizations, or cost type portions of
subcontracts with for-profit organizations;

shall be allowable only if such costs are consistent with the Federal cost principles set forth in
the Federal regulations at 48 CFR Part 31.

11.07 The Subrecipient shall include in all contracts under this Agreement, and cause to be
included in all subcontracts under such contracts, all clauses described in the Federal
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regulations at 24 CFR 84.48, including without limitation those set forth in Appendix A of said
Part 84, as applicable as determined by the terms of the provision, except that the thresholds
set forth therein for applicability of the Contract Work Hours and Safety Standards Act shall be
revised to cover only contracts in excess of $100,000.

12. CONFLICT OF INTEREST

12.01 The Contractor warrants that its participation in this contract will conform to the requirements of
all applicable Community Development Block Grant regulations including Sections 84.42, 85.36
and 570.611 of Title 24 of the Code of Federal Regulations, and further warrants that such
participation will not result in any Organizational, Conflict of Interest. Organizational Conflict of
Interest is defined as a situation in which the nature of work under this contract and the
Contractor's organizational, financial, contractual or other interests are such that:

1. Award of the contract may result in an unfair competitive advantage; or
2. The Contractor's objectivity in performing the contract work may be
impaired.

12.02 In the event the Contractor has an organizational conflict of interest as defined
herein, the Contractor shall disclose such conflict of interest fully in the submission of
the proposal and/or during the life of the contract.

12.03 The Contractor agrees that if after award he or she discovers an organizational conflict of
interest with respect to this contract, he or she shali make an immediate and full disclosure in
writing to the Director and Executive Manager, which shall include a description of the action
which the Contractor has taken or intends to take to eliminate or neutralize the conflict, The
Planning and Development Department may, however, terminate the contract if it is in best
interest of the City.

12.04 In the event the Contractor was aware of an organizational conflict of interest before the
award of this contract and intentionally did not disclose the conflict to the Planning and
~ Development Department may terminate the contract for default.

12.05 The provisions of this clause shall be included in all subcontracts and consuiting
agreemaents,

12.06 No federal, state or local elected official nor any member of the City of Detroit Planning
Commission or employee of the Planning and Development Department nor any corporation
owned or controlled by such person, shall be allowed to participate in any share or part of this
contract or to realize any benefit from it.

12.07 No member, officer, or employee of the City of Detroit Planning and Development
Department, no member of the governing body of the City of Detroit or any other local
government and no other public official of such locality or localities who exercises any functions
or responsibilities with respect to the project, shall, during his or her tenure, or for one year
thereafter, have any interest, direct or indirect, in this contract or the proceeds thereof.

12.08 The Planning and Development Department reserves discretion to determine the proper
treatment of any conflict of interest disclosed under this provision.
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12.09 The Contractor covenants that it presently has no interest and shall not acquire any
interest, direct or indirect, which would conflict in any manner or degree with the performance of
the Services

under this Agreement. The Contractor further covenants that in the performance of this
Agreement, no person having any such interest shall be employed.

The Contractor further cavenants that no elected or appointed official, or employee of the City
and no other public official who exercises any function or responsibilities in the review or
approval of the undertaking or performance of this Agreement has any personal or financial
interest, direct or indirect in this Agreement or the proceeds thereof.

12.10 The Contractor also hereby warrants that it shall not and has not employed any person to
solicit or secure this Agreement upon any agreement or arrangement for payment of a
commission, percentage, brokerage or contingent fee, either directly or indirectly, and that if this
warranty is breached, the City may, at its option, terminate this Agreement without penalty,
liability or obligation and, in addition, may, at its election, deduct from any amounts owed to the
Contractor hereunder, the amounts of any such commission, percentage, brokerage or
contingent fee.

13. PROCUREMENT, COMPLIANCE WITH LAWS AND SECURITY REGULATIONS

13.01 The Subrecipient agrees to adhere to requirements in OMB Circular A-110 and City
requirements regarding procurement of goods or services using agreement funds in whole
or in part. All procurement transactions shall be conducted in a manner that provides
maximum open and free competition consistent with applicable requirements (24 CFR
84.40-48)

13.02 The Subrecipient must establish written selection procedure for procurement
transactions, and the procedures must be adequate to ensure fair pricing and to avoid the
purchase of unnecessary or duplicate items (24 CFR85.36(b)(4) & 84.44(a)(1)-(2). The
procurement procedures shall not restrict or eliminate competition. ‘

13.03 The Subrecipient agrees that the City shall not honor any reimbursement request
from the Subrecipient without sufficient documentation of its procurement process.

13.04 The Subrecipient agrees to purchase only eligible goods & services as specified
under this agreement to qualify for reimbursements.

13.05 Acquisition cost of goods or services of Five Thousand Dollars ($5,000) and above
must be procured through written purchase orders, with a minimum of three (3) quotes to
ensure proper cost reasonableness.

13.06 This agreement may be terminated if the Subrecipient fails to show documentations
for its procurement procedures upon request by the City of HUD local office.

13.07 The Subrecipient shail comply, and shall require all employees, contractors, consultants
and subcontractors to comply, with all applicable Federal, State and local laws, ordinances,
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codes, regulations, and policies, including, but not limited to, all security regulations in effect
from time to time on the City of Detroit's premises; codes and regulations for materials
belonging to the City or developed in relationship to this Project externally; where applicable and
where not prohibited by state or Federal law , Mayor's Executive Order No. 4, Executive Order
No. 2007-1 attached as Exhibit U, all applicable City of Detroit Human Rights requirements,
including without limitation

Section 27-1-1 et seq. of the 1984 City Code; and all assurances and regulations pursuant to
Title IV of the Stewart B. McKinney Homeless Assistance Act, 42 U.S.C. 11301 (1988), as
amended by Section 832 of the Cranston-Gonzalez National Affordable Housing Act, Pub. L.
101-625; HUD implementary regulations at 24 CFR Part 570; Office of Management and Budget
(OMB, herein) Circular A-122 “Cost Principles for Non Profit Organizations”, OMB Circutar
A-133, as applicable; cost principles applicable to all requirements imposed by the City on the
Subrecipient due to the City's obligations under OMB Circular A-133; and with the Federal
"Uniform Administrative Requirements” set forth at the Federal regulations found at 24 CFR Part
84 as applicable.

The Subrecipient shall save the City harmless with respect to any damages arising from any
violation by it or its Associates of ail laws, regulations, codes and policies named or referred to
in this Article 12. The Subrecipient shall require as part of any contractual andfor
subcontractual

agreement entered into under this Agreement, that the contractors and/or subcontractors
comply with all such laws and regulations as are applicable to them hereunder and require them
to perform in such a manner so as to allow the Subrecipient and the City to remain in
compliance with such laws and regulations as apply to the Subrecipient and the City hereunder.
The Subrecipient shall commit no trespass on any public or private property in performing any of
the Services hereunder.

If any conflict should arise regarding the interpretation of the provisiens and requirements of
OMB Circulars A-122, and/or A-133 and/or the requirements of the regulations at 24 CFR 84 or
of the applicability of the provisions and requirements of these Circulars and regulations to the
Subrecipient, the reasonable interpretation of the City shall govern. Further, if there is any
conflict inherent between the requirements of the OMB Circulars and/or the regulations at Part
84 themselves, the City shall determine which provisions and requirements shall apply to the
Subrecipient. The Subrecipient may request copies of the above named OMB Circulars, and/or
copies of said regulations, or their respective revisions, from the City, but the Subrecipient shall
comply with all requirements of these Circulars and regulations and shall comply with all
requirements of this Article 12 of this Agreement irrespective of whether the Subrecipient
requests copies of these Circulars and regulations or of their respective revisions from the City
and irrespective of whether the Subrecipient actually receives any such copies from the City.

The Subrecipient shall carry out the Services required hereunder in compliance with ail laws
and regulations described in Subpart K of 24 CFR Part 570, including but not limited to the
regulations found at 24 CFR 570.608, "Lead-based paint", as applicable, and the regulations
found at 24 CFR 570.605, "National Flood Insurance Program”, as applicable, except that the
Subrecipient shall not assume the City's environmental responsibilities described at 24 CFR
570.604 and the Subrecipient shall not assume the City's responsibility for initiating the review
process under the provisions of 24 CFR Part 52.

The Subrecipient shall use any real property under the control of the Subrecipient, that was
acquired or improved in whole or in part with CDBG funds in excess of $25,000, in such a
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manner so that such use, for at least five years after expiration of this Agreement, shail meet
one of the three national objectives required by the Federal regulations at 24 CFR 570.208; or,
with prior written City approval, dispose of such real property in a manner that resuits in the City
being reimbursed in the amount of the current fair market value of the property less any portion
of the value attributable to expenditures of non-CDBG funds for acquisition of, or improvement
to, the property. The City may,

at its sole option, waive reimbursement after the five year period mentioned above in this
paragraph, only if all national objectives have been met during the five year period.

In the event that, pursuant to the regulations at 24 CFR 570.503(b}(8), the Subrecipient is
required to ensure that any real property that was acquired or improved, in whole or in part, with
CDBG funds in excess of $25,000, shall be used and/or disposed of in compliance with 24 CFR
570.508(b){8), then the Subrecipient shall comply with ali requirements of this Agreement
applicable to use andfor disposition of such real property, including record keeping
requirements, for five years after the expiration or termination of this Agreement.

In addition, notwithstanding the other requirements set forth herein regarding (1) termination of
this Agreement and (2) the expiration date of this Agreement, the Subrecipient shall comply with
all record keeping obligations as specified herein for not less than a four year retention period.
The retention period shall begin no earlier than on the date as specified in the regulations at 24
CFR 84.53, except that the retention period referenced in 84.53(b) pertaining to individual
CDBG activities shall be four years; but said retention period shall not begin until after the date
upon which the Subrecipient no longer receives, uses, or retains program income and/or
miscellaneous revenue, irrespective of whether said date occurs after the expiration date or
termination date of this Agreement; whichever is later.

The Subrecipient shall be governed by the financial responsibility requirements set forth at
Section 6.05 and Section 6.06 herein.

13.07 The Subrecipient shall include or cause to be included the following language (referred to
as the "Section 3 clause") in all Section 3 covered contracts and subcontracts under this
Agresment and shail comply with the Federal regulations at 24 CFR part 135, which implement
section 3:

All section 3 covered contracts shall include the following clause (referred to as the Section 3
Clause).

SECTION 3 CLAUSE

24 CFR Part 135.38 and HUD Grant Agreement

A. The work to be performed under this Contract is subject to the requirements of
Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C.
1701u (section 3). The purpose of Section 3 is to ensure that employment and other
economic opportunities generated by HUD assistance or HUD-assisted projects covered
by Section 3, shall, to the greatest extent feasible, be directed to low- and very
low-income persons, particularly persons who are recipients of HUD assistance for
housing.

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part
135, which implement Section 3. As evidenced by their execution of this contract, the
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parties to this contract certify that they are under no contractual or other impediment that
would prevent them from complying with the part 135 regulations.

C. The contractor agrees to send to each labor organization or representative of workers
with which the contractor has a collective bargaining agreement or other understanding,
if any, a notice advising the labor organization or workers' representative of the
contractor's commitments under this section 3 clause, and will post copies of the notice
in conspicuous places at the work site where both employees and applicants for training
and employment positions can see the notice. The notice shall describe the section 3
preference, shall set forth minimum number and job titles subject to hire, availability of
apprenticeship and training positions, the qualifications for each; and the name and
location of person(s) taking applications for each of the positions; and the anticipated
date the work shall begin.

D. The contractor agrees to include this section 3 clause in every subcontract subject to
compliance with regulations in 24 CFR part 135, and agrees to take appropriate action,
as provided in an applicable provision of the subcontract or in this section 3 clause, upon
a finding that the subcontractor is in violation of the regulations in 24 CFR part 135. The
contractor will not subcontract with any subcontractor where the contractor has notice or
knowledge that the subcontractor has been found in violation of the regulations in 24
CFR part 135.

E. The contractor will certify that any vacant employment positions, including training
positions, that are filled (1) after the contractor is selected but before the contract is
executed, and (2} with persons other than those to whom the regulations of 24 CFR part
135 require employment opportunities to be directed, were not filled to circumvent the
contractor's obligations under 24 CFR part 135.

F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions,
termination of this contract for default, and debarment or suspension from future HUD
assisted contracts.

G. With respect to work performed in connection with section 3 covered Indian housing
assistance, section 7(b) of the Indian Self-Determination and Education Assistance Act
(25 U.S.C. 450e) also applies to the work to be performed under this contract. Section
7(b) requires that to the greatest extent feasible (i) preference and opportunities for
training and employment shall be given to Indians, and {ii) preference in the award of
contracts and subcontracts shall be given to Indian organizations and Indian-owned
Economic Enterprises. Parties to this contract that are subject to the provisions of
section 3 and section 7(b) agree to comply with section 3 to the maximum extent
feasible, but not in derogation of compliance with section 7(b).

13.08 The Subrecipient shall comply with all federal requirements regarding separation of
church and state as provided in Exhibit P, attached hereto and made a part hereof.

13.09 If this Agreement is for construction and the compensation exceeds $10,000, the
Subrecipient shall comply with Executive Order 11246 entitled "Equal Employment Cpportunity”
as amended by Executive Order 11375, and as supplemented in Department of Labor
Regulations (41 CFR 60},
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13.10 If the compensation of this Agreement exceeds $100,000, the Subrecipient shail compiy
with all applicable standards, orders or requirements issued under Section 306 of the Clean Air
Act (42

USC 1857 (h)), Section 508 of the Clean Water Act (33 USC 1368), Executive Order 11738,
and Environmental Protection Agency Regulations (40 CFR, Part 15), which prohibit the use
under non-exempt Federal contracts, grants or loans of facilities included on the EPA List of
Violating Facitities. The Subrecipient shall report all violations to HUD, to the USEPA Assistant
Administrator for Enforcement (EN-329), and to the City.

13.11 The Subrecipient shall comply with and recognize mandatory standards and policies
relating to energy efficiency which are contained in the State Energy Conservation Plan issued
in compliance with the Energy Policy and Conservation Act (P.L. 94-163).

13.12 The Subrecipient shall include in all procurement contracts under this Agreement and
cause to be included in all subcontracts under such contracts the provisions of the Federal
regulations at 24 CFR 84.48, including without limitation those set forth in Appendix A of said
part 84, as applicable.

13.13 The Subrecipient shall comply with all requirements of the rule entitied "New Restrictions
On Lobbying" found at 24 CFR 87 (the "Lobbying Rule", hereinafter). The parties hereto
acknowledge that said rule requires, but is not limited to requiring, that the Subrecipient and all
parties at lower tiers, including sub-subrecipients, contractors and subcontractors, not use any
Federal appropriated funds to pay for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with the awarding of any Federal contract,
the making of any Federal grant, the making of any Federal loan, the entering into of any
cooperative agreement, including sub-awards at all tiers, and the extension, continuation,
renewal, amendment, or modification of any Federal contract, grant, loan, or cocperative
agreement, including sub-awards at all tiers. The parties hereto further acknowledge that said
rule requires that under certain conditions, specified therein, affected parties make certifications,
file statements, and make disclosures, regarding the use of appropriated Federal funds, and
regarding the use of funds which are other than appropriated Federal funds, in regard to the
above described lobbying activities. The language of the certification required from the
Subrecipient and from all affected parties, including but not limited to the parties at all lower
tiers, is attached to this Agreement as Exhibit O. The meaning of the terms in this Section
12.08 and in said certification shail be construed pursuant to the definitions of said terms as
they are defined in the Lobbying Rule. The Subrecipient shall require all parties at all lower tiers
to comply with all requirements of the Lobbying Rule applicable to said parties and shall include
the language of the certification, and require that the language of the certification be included, in
the award documents for all sub-awards at all tiers (including subcontracts, sub-grants, and
contracts under grants, loans, and cooperative agreements). The Subrecipient shall adhers to
the terms of the certification and shall require all parties at lower tiers to so adhere.
Notwithstanding the above described lobbying requirements, it is understood by the parties
hereto that the submission of the certifications described above is required only if the
compensation of this Agreement, as it may be amended, exceeds $100,000.00, although all
other requirements of this Section 12.08 are applicable, irrespective of the amount of said
compensation. .

13.14 The Subrecipient shall comply with the requirements of the HUD Reform Act of 19889, as
set forth in the Federal regulations located at 24 CFR Part 12, as applicable in regard to all
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applications received by the Subrecipient in performance of the Services required hereunder,
shall keep records on such compliance, shall make such records available for audit,
examination, and monitoring, and, if required by the City, shall report on such compliance to the
City in a manner as may be required by the City.

13.15 In addition to, and not in substitution for, other provisions of this Agreement regarding the
provision of public services with ESG funds, pursuant to 24 CFR 576.22(b), the Subrecipient:

1. represents that if it is, or if it may be deemed to be, a religious or
denominational institution or organization or an organization operated for
religious purposes which is supervised or controlled by or in connection with a
religious or denominational institution or organization,;

2. agrees that, in connection with ESG funded services:

a) it will not discriminate against any employee or applicant for employment on
the basis of religion and will not limit employment to persons on the basis of
religion;

b) it will not discriminate against any person applying for Solution or any ESG
funded eligible activity on the basis of religion and will not limit such housing or
other eligible activity or give preference to persons on the basis of religion;

c) it will provide no religious instruction or counseling, conduct no religious
worship or services, engage in no religious proselytizing, and exert no other
religious influence in the provision of such public services;

d) the funds received under this Agreement shall not be used to construct,
rehabilitate, or restore any facility which is owned by the Subrecipient and in
which the services are to be provided;

e) the portion of the facility used to provide public services assisted in whole or in
part under this Contract shall contain no religious symbols or decorations; and

Provided that, minor repairs may be made if such repairs are directly related to the ESG
services, are located in a structure used exclusively for non-religious purposes, are
budgeted herein, and constitute in doliar terms onily a minor portion of the ESG
expenditure for the services.

13.16 Any Solution building for which ESG funds are used for one or more eligible ESG
activities must be maintained by the subrecipient as a Solution for the homeless for such a time
period as specified as applicable at 24 CFR 576.73.

13.17 The Subrecipient shall maintain a drug-free workplace in accordance with the
requirements of 24 CFR Part 24, Subpart F. The Subrecipient shall certify and carry out the
drug-free workplace requirements.

13.18 The Subrecipient shall save the City harmless with respect to any damages arising from
any violation by it or its Associates of all laws, regulaticns, codes and policies named or referred
to in this Article 12. The Subrecipient shall require as part of any contractual and/or
subcontractual agreement entered into under this Agreement, that the contractors and/or
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subcontractors comply with all such laws and regulations as are applicable to them hereunder
and require them to perform in such a manner so as to allow the Subrecipient and the City to
remain in compliance with such laws and regulations as apply to the Subrecipient and the City
hereunder. The Subrecipient shall commit no trespass on any public or private property in
performing any of the Services hereunder.

14. AMENDMENTS AND BUDGET MODIFICATIONS

14.01 The City may consider it in its best interest to change, modify or extend a term or
condition of this Agreement. Any such change, extension, or madification, which is mutually
agreed upon by the City and the Subrecipient, shall be incorporated in written amendment(s)
(hereinafter called "amendment(s)") to this Agreement. Such amendments shall not invalidate
this Agreement, nor relieve or release the Subrecipient or the City from any of its obligations
under this Agreement, except for those parts thereby amended. An amendment to this
agreement shall be required if a major revision is needed to be made in the subrecipient's
approved scope of work. A major revision means that circumstances very different from what
was stated in the original agreement are about to occur. Such major changes shall include but
not limited to:

¢ The time to perform the services must not be extended to more than 90 days beyond the
date the centract expires.

A new activity is proposed.

An entirely new population is targeted or is proposed to be served.

An entirely different method of doing business wiil be used.

An additional money will be added to the agreement, more work will be performed and
more people will be hired

14.02 MODIFICATIONS: The Subrecipient may, if the City approves in writing, modify the line-
item budget by requesting the madification in writing and specifying the need for the
modification. Any madification of the line-item budget must be approved in writing by the

City before the Subrecipient commits to the expenditure of funds outside the currently approved -
line-item budget

14,03 Budget raevision requests will not exceed the total cost of the agreement and requests
made may not exceed 10% for pay raises originally unrecognized in the budget. All minor
changes that do not affect the time frame, outcome, or total cost of the project shall be approved
by letter. These may include but will not be limited to:

o Change in address of the organization's administrative office {but not a change in the
neighborhoed or client served)

» Change in hours of operation (but not change in total service units or number of people

served)

Changae in job titles (but not of pay or personnal

Shifts in costs from one budget line item category to another

Contract term extension{s) not exceeding 90 days

Add a new budget line-item that will be consistent with the originally approved scope of

wark and will not change total budgeted amount of the contract.

14.04 The Subrecipient agrees to submit an amendment or budget modification request to the
City of Detroit, if necessary, at least 90 days before it is needed or before the expiration of the
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original agreement. The approval or disapproval of Subrecipient’s contract modification request
shall be at the discretion of the Planning & Development Director or his or her designee, and
shall depend upon what the original scope of service (Exhibit A) or Budget (Exhibit B) of the
agreement provides.

15. PROCUREMENT AUDITS, MONITORING, RECORD KEEPING TRACKING AND
REPORTS

15.01 AUDITS: The Subrecipient will submit to the City a copy of the organization’s annual audit
report for each year during which the subrecipient agreement is in force. When required by
OMB Circular A-133, the Subrecipient shall also provide for an independent audit consistent
with the rules established in that Circular

15.02 The Subrecipient shall make available ali books, documents, papers, records (herein
collectively called "Records") and project sites directly pertinent to this Agreement for
monitoring, audits, inspections, examinations and making excerpts and transcriptions by the
City, the Department of Housing and Urban Development, and the Comptroller General of the
United States, at all reasonable times. The Subrecipient shall make available all such Records,
in their entirety, including all identifying labels and case names, with no deletions, for all such
monitoring, audits, inspections, examinations, and making of excerpts and transcriptions. The
Subrecipient shall keep full and complete records documenting all Services performed under
this Agreement including, but not limited to, records of all activities performed pursuant to this
Agreement and all financial records associated therewith. The Subrecipient shall require all
contractors and subcontractors to permit monitoring access by the City to all relevant books and
records and to the site of any construction or other work performed hereunder. All access rights
to Records, which are set forth in this Section, shall survive the expiration or effective
termination date of this Agreement and shail last at least as long as the record retention period
specified in Section 14.02 hereof.

All financial Records pertinent to this Agreement shall be kept in accordance with generally
accepted accounting practices and with the Federal regulations at 24 CFR 84.21 “Standards for
financial management systems”. The Subrecipient shall keep a property inventory for all
property purchased in whole or in part with Agreement funds.

The Subrecipient shall keep a property inventory of all property purchased in whole or in part
with Agreement funds, consistent with all Federal property management requirements and with
all other applicable terms of this Agreement, as provided in Exhibit C hereof.

15.03 All such required Records shall be maintained for a four year retention period. The
retention period shall begin no earlier than on the date as specified in the regulations at 24 CFR
84.53, except that subsection 84.53(b) applies only as modified by the exception provisions
described in Section 12.01 of this Agreement; but said retention period shall not begin until after
the date upon which the Subrecipient no longer receives, uses, or retains program income
and/or miscellaneous revenue, irrespective of whether said date occurs after the expiration date
or termination date of this Agreement; whichever is latest.

15.04 The Subrecipient agrees to allow representative(s) of the City to make periodic
inspections for the purpose of ascertaining that the Subrecipient is properly performing the
Services set forth in Exhibit A herein. Such inspections shall be made at any time during normal
business hours of the Subrecipient. If in the course of such inspections, the representative(s) of
the City should note any deficiencies in the Subrecipient’'s agreed upon Services, such
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deficiencies may be reported promptly to the Subrecipient in writing. The Subrecipient agrees
to promptly remedy and correct any such reported deficiencies within ten (10) days of
notification by the City.

15.05 Nothing contained herein shall be construed or permitted to operate as any restriction
upon the power granted to the City Council by the City Charter to audit and allow all accounts
chargeable against the City. Pursuant hereto, the City shall have the right to examine and audit
all books, records, documents and other such supporting data as the City may deem necessary
of the Subrecipient and any contractors, subcontractors, consultants or agents rendering
Services under this Agreement whether direct or indirect which will permit adequate evaluation
of the cost or pricing data submitted by the Subrecipient. The Subrecipient shall include or
cause to be included a similar covenant allowing for City audit and monitoring and Federal audit
and monitoring in all contracts, subcontracts andfor subgrants with contractors, subcontractors,
agents, consultants and/or sub-subrecipients whose services will be charged directly or
indirectly to the City, as is hereby required by the City and/or as may be required by Federal
reqgulations. The City may delay payment to the Subrecipient pending the results of any such
audit or monitoring without penalty or interest.

15.06 The Subrecipient shall submit performance reports pursuant to all of the provisions and
requirements of Exhibit E, attached hereto and made a part hereof.

15.07 In addition to the above reporting requirements, the Subrecipient shall, upon request by
the City, provide to the City all data and information as necessary to allow the City to meet the
City's reporting obligations to the Federal grantor agency, including but not limited to data and
information needed by the City for closeout submissions, if any, to the Federal grantor agency.

15.08 HMIS REQUIREMENT: The Subrecipient must establish and implement use of a
Homeless Information Management System (HMIS) - consistent with the HMIS solution
adopted by the local Homeless Continuum of Care -- for purposes of tracking and reporting of
its ESG activities.

15.09 The Subrecipient must provide at least one 3-4 hour HMIS basic training annually for
all staff engaged in its ESG funded activities.

15.10 The Subrecipient agrees to submit a monthly HMIS activity report to the City of
Detroit on the 2" day of each month, with an annual performance report by the expiration of
the contract date.

16. FAIR EMPLOYMENT PRATICES AND NON-DISCRIMINATION REQUIREMENTS

16.01 NONDISCRIMINATION: The city council hereby finds and declares that prejudice,
intolerance, bigotry, discrimination, and the disorder occasioned thereby, threaten the civil rights
and privileges of the people of the city and menace their institutions. The human rights
department shall have the power and general jurisdiction within and without city government,
subject to the policies established by the human rights commission, to eliminate discrimination,
to approve of procedures which will remedy the effects of past discrimination, and to prevent
discrimination in: education, employment, medical care facilities, housing accommadations,
commercial space, places of public accommodation, public service, resort or amusement, or
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other forms of discrimination prohibited by law, based upon race, color, religious beliefs,
national origin, age, marital status, disability, public benefit status, sex, sexual orientation, or
gender identity or expression; and to take such action as necessary to secure the equal
protection of civil rights. (City of Detroit ordinance section 27-1-1)

e Fair Housing Act (42 U.S.C. 3601 et seq.} and implementing requlations at 24 CFR
Part 100.
Executive Order 11063 and implementing requlations at 24 CFR Part 107.
Title VI of the Civit Rights Act of 1964 (42U.S.C. 2000d-2000d-4) and implementing
reguiations at 24 CFR Part 1.
¢ Age Discrimination Act of 1975 (42 U.S.C. 6101-6107) and implementing regulations
at 24 CFR Part 146.
« Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794) and implementing
regulations at 24 CFR Part 8.
» Executive Order 11246 and the requiations issued at 41 CFR Chapter 60.
o Executive Order 11625, 12432, and 12138.
» Elliott-Larsen Civil Rights Act, Act No. 453, Michigan Public Acts of 1976, as
amended.
16,02 In accordance with the United States Constitution and with-all Federal legislation and
regulations governing fair employment practices and Equal Employment Opportunity, including,
but not limited to, Titte VI of the Civil Rights Act of 1964 (P.L. 88-352, 78 STAT. 252), and
United States Department of Justice Regulations (28 CFR Part 42) issued pursuant to that Title;
Title VIl of the Civil Rights Act of 1964 (42 USC Sec. 2000(e) et seq., {Section 504 of the
Federal Rehabilitation Act of 1973, P.L. 93-112,87 Stat. 394, which states that no employee or
client or otherwise qualified handicapped individual will be excluded from participation solely by
reason of his or her handicap., will be denied the benefits of, or will be subjected to
discrimination under any program or activity receiving Federal financial assistance,} and in
accordance and in accordance with the Michigan Constitution and all state laws and regulations
governing fair employment practices and equal opportunity, including but not limited to, the
Michigan Civil Rights Act (P.A. 1976 No. 453, including Section 209) and the Michigan
Handicappers Civil Rights Act {(P.A. 1976 No. 220), the Subrecipient agrees that it will not
discriminate against an employee or application for employment with respect to hire, tenure,
terms, conditions or privileges of employment with respect to race, color religion, national origin,
age, sex, height, weight, marital status, or handicap that is unrelated to the individual's ability to
perform the duties of a particular assignment or position. Also in performance of this
Agreement, the Subrecipient shall comply with the Americans Disabilities Act of 1990, P.L. 101-
336, 104 Stat. 328, which prohibits discrimination against individuals with disabilities and
provides enforcement standards. The Subrecipient hereby recognizes the right of the United
States and the State of Michigan to seek judicial enforcement of the foregoing covenants
against discrimination, against itself or its contractors andfor subcontractors connected directly
or indirectly with the performance of this Agreement.

16.03 The Subrecipient agrees that it will notify, or cause to be notified, all contractors and/or
subcontractors of the obligations relative to nondiscrimination under this Agreement when
soliciting same, and will include or cause to be included the provisions of this Articla 15 in all
contracts and/or subcontracts, as well as provide the Court a copy of any contract upon request.

16.04 Breach of the terms and conditions of this Article may constitute as a material breach of
this Contract and, as such, are governed by the provisions for termination as set forth herein.
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16.05 DENIAL OF SERVICES: The Subrecipient shall not deny service to any person unless, in
the reasonable judgment the Subrecipient, such person refuses {0 cooperate with program
goals, creates conflict among the staff or other participants, abuses the program and/or is
physically or verbally threatening to the Subrecipient staff or to participants. The Subrecipient
shall provide the City with written notification of the full circumstances of each situation where it
has found it necessary to deny services for these reasons.

17. NOTICES

17.01 All notices, consents, approvals, requests and other communications (herein collectively
called “Notice(s)") required or permitted under this Agreement shall be given in writing, and,
when given by the Subrecipient, signed by an autharized representative of the Subrecipient, and
delivered, or mailed by first-class mail and addressed as follows:

Planning & Development Department
Neighborhood Support Services

65 Cadillac Square, Suite 1400
Detroit, Michigan 48226

Attention: Kerry Baitinger

Phone No: 313.224.4172

Neighborhood Legal Services Michigan
7310 Woocdward Avenue, Suite 701
Detroit, M| 48202

Attention: Gloria White

Phone No: 313.964.1957 ex 2102

17.02 All notices shall be deemed given on the day of mailing. Either party to this Agreement
may change its address for the receipt of notices at any time by giving notice thereof to the
other as herein provided. Any notice given by a party hereunder must be signed by an
authorized representative of such party.

17.03 Notwithstanding the requirement above as to the use of first class mail, changes of
address notices, termination notices, notices to proceed and all legal notices of a pending action
(complaint, summons, etc.) or failure to comply notices, shall be sent by registered first class
mail, postage prepaid, return receipt requested.

18. MISCELLANEOUS

18.01 No failure by the City to insist upon the strict performance of any covenant, agreement,
term or condition of this Agreement or to exercise any right, term, or remedy consequent upon a
breach thereof, shall constitute a waiver of such breach of such covenant, agreement, term or
condition. No waiver of any breach shall affect or alter this Agreement, but each and every
covenant, agreement, term and condition of this Agreement shall constitute in full force and
effect with respect to any other then existing or subsequent breach thereof.

18.02 Each party reserves and shall have the exclusive right to waive, at its sole discretion, and
to the extent permitted by law, any requirement, or provision, in its favor, under this Agreement
unless such waiver is specifically prohibited herein. No act by or on behalf of the party shall be,
or shall be deemed to be, a waiver of any such requirement or provision, unless the same be in
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writing, signed by the authorized representative of the party and expressly stated to constitute a
waiver.

18.03 This instrument, including all exhibits and attachments as specified in Section 1.01
hereof, which are attached hereto and are made a part of this Agreement, and all prior
negotiations and agreements are merged herein. Neither the City nor the City's agents have
made any representations except those expressly set forth herein, and no rights or remedies
are or shall be acquired by the Subrecipient by implication or otherwise uniess expressly set
forth herein. The Subrecipient shall comply with all terms and conditions set forth in ail Exhibits
as attached hereto and shall utilize all sample forms included as Exhibits, as applicable, unless
allowed otherwise by the City.

18.04 Unless the context otherwise expressly requires, the words "herein”, "hereof”, and the
words of similar import refer to this Agreement as a whole and not to any particular Article,
Section or other subdivision.

18.05 All the terms and provisions of this Agreement shall be deemed and construed to be
“covenants” and “conditions” as though the words specificaily expressing or imparting covenants
and conditions were used in each separate term and provision.

18.06 The headings of the sections in this Agreement are for convenience only and shail not be
used to construe or interpret the scope of intent of this Agreement or in any way affect the
same.

18.07 The rights and remedies set forth herein are not exclusive and are in addition to any of
the rights and remedies provided by law or equity. This Agreement shall be governed by,
subject to, and construed according to the laws of the State of Michigan. The Subrecipient
agrees, consents and submits to the personal jurisdiction of the U.S. District Court For The
Eastern District Of Michigan or of any competent. court in Wayne County, Michigan, for any
action brought against it arising out of this Agreement. The Subrecipient agrees that service of
process at the address and in the manner specified in Article 16 herein, will be sufficient to put
the Subrecipient on notice and hereby waives any and all claims relative to such notice. The
Subrecipient also agrees that it will not commence any action against the City because of any
matter whatsoever arising out of or relating to the validity, construction, interpretation and
enfarcement of this Agreement, in any Courts other than those in the County of Wayne, State of
Michigan, unless original jurisdiction can be had in either the Michigan Court of Appeals or the
Michigan Supreme Court.

18.08 If any Affiliate (as hereinafter defined) of the Subrecipient shall take any action which, if
done by a party, would constitute a breach of this Agreement, the same shall be deemed a
breach by the Subrecipient with right legal effect. “Affiliate” shall mean a “parent”, subsidiary or
other company controlling, controlled by or in common control with the Subrecipient.

18.09 Neither party shall be responsible for force majeure events. In the event of a dispute
between the parties with regard to what constitutes a force majeure event, the City's
determination shalt be controlling. Except, that in the event of an accurrence beyond the control
of the parties hereto, the City may, at its sole option, terminate this Agreement. Such
termination shall be made in accordance with the provisions of Article 9 herein.

18.10 The Subrecipient warrants that any products sold or processes used in the performance
of this Agreement do not infringe upaon or violate any patent, copyright, trademark, trade secret
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or any other proprietary rights of any third party. In the event of any claim by any third party
against the City, the City shall promptly notify the Subrecipient and the Subrecipient shall pay
for the full reasonable cost of the City defending such claims, but at the Subrecipient's
expense, and shall indemnify the City against any loss, cost, expense or liability arising out of
such claim, whether or not such claim is successful.

18.11 The Subrecipient covenants that it is not, and will not become, in arrears to the City upon
any contract, debt or other obligation to the City, including real property, personal property and
income taxes. The Subrecipient shall require that, as a condition of contracting and/or
subcontracting, that any and all contractors and/or subcontractors shall also agree to be bound
by the provisions of this Section.

18.12 This Agreement may be executed in any number of counterparts and all of said
counterparts taken together shall be deemed to constitute one and the same instrument.
Promptly after the execution thereof, the City shall submit to the Subrecipient a confirmed copy
of this Agreement.

18.13 As used herein, the singular shali include the plural, the singular, and the use of any
gender shall be applicable to all genders.

18.14 For purposes of the hold harmless provision contained herein, the term “City" shall be
deemed to include the City of Detroit, and all other associated, affiliated, allied, or subsidiary
entities now existing or hereafter created, their agents and employees, but shall not include the
Subrecipient or any of its contractors or subcontractors.

18.15 If any provision of this Agreement or the application thereof to any person or
circumstance shall, to any extent, be invalid or unenforceable, the remainder of this Agreement,
or the application of such provisions to persons or circumstances other than those as to which it
is invalid or unenforceable, shall not be affected thereby, and each provision of this Agreement
shall be valid and enforceable to the fullest extent permitted by law.

18.16 The Subrecipient shall not, directly or indirectly, employ, award contracts to, or otherwise
engage the services of, or fund any contractor, or subcontractor or subrecipient, or principal as
defined in the Federal regulations at 24 CFR 24.105, during any period of debarment,
suspension, or placement in ineligibility status or during any period during which said contractor
or subcontractor or subrecipient, or principal is proposed for debarment under 48 CFR Part 9,
subpart 9.4, under the provisions of 24 CFR, Part 24. If during the term of this Agreament, the
Subrecipient is placed on the HUD debarred list, or is placed in ineligibility status, or is
suspended, pursuant to the regulations at 24 CFR Part 24, the Subrecipient shall immediately
notify the City. The requirements of this Section 17.16 shall apply equally to (1) all government-
wide debarment, suspension, placement in ineligibility status, or proposal for debarment
whether due to such statuses under action taken by HUD pursuant to the regulations at 24 CFR
Part 24, or by any other comparable Federal government action and to (2) such statuses which
are not government-wide but which rather are limited to inclusion on a comparable department-
wide HUD list.

The Subrecipient shall submit to the City a certification regarding debarment or proposed

debarment under 48 CFR Part 1, subpart 9.4, suspension, ineligibility and voluntary exclusion
utilizing the form attached hereto as Exhibit N, and in conformance to the instructions thereon.
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The Subrecipient shall require all parties who stand in a lower tier relationship to the
Subrecipient, if any, to submit said certification to the Subrecipient, if such lower tier relationship
is a covered transaction defined at 24 CFR 24.110. The Subrecipient shall also require all
parties who occupy a position with the Subrecipient defined at 24 CFR 24.105 as a principal to
submit said certification to the Subrecipient. The Subrecipient shall immediately notify the City
if, pursuant to the requirements of any such certification received by the Subrecipient the party
who had submitted said certification notifies the Subrecipient, or the Subrecipient otherwise
learns that said certification is erroneous or has become erronecus by reason of changed
circumstances.

The Subrecipient shall require all sub-subrecipient agreements, contracts, and subcontracts
under this Agreement to contain a provision comparable to this Section 17.16.

18.17 The payments under this Agreement are contingent upon receipt of grant funds by the
City. The City of Detroit reserves the right to delay payment until receipt of adequate funds from
the government grantor agency, without penaity or interest.

18.18 It is understood that this is not an exclusive service contract, and that during the term of
this Agreement, the City may contract with other consulting firms and that the Subrecipient is
free to render the same or similar advisory services to other clients.

18.19 The Subrecipient warrants that it is currently registered to do business in the State of
Michigan and is amenable to service or process at the address stated in Section 101, “Notices".

19. CONFIDENTIALITY

19.01 In order that the Subrecipient effectively fulfill its covenants and obligations to the City
under this Agreemant, it may be necessary or desirable for the City to disclose confidential and
proprietary information to the Subrecipient's Employees pertaining to the City's past, present,
and future activities. Since it is difficult to separate confidential and proprietary information from
that which is not, the Subrecipient shall instruct its personnel and consultants to regard ali
information gained by each such person, as a result of the Services to be performed hereunder,
as information which is proprietary to the City and not to be disclosed to any organization or
individual without prior consent of the Director of the Planning and Development Department.

18.02 The Subrecipient agrees to take appropriate action with respect to its personnel to insure
that the obligations of non-use and nondisclosure of confidential information concerning this
Agreement can be fully satisfied.

19.03 All of the reports, information, data, etc., prepared or assembled by the Subrecipient
under this Agreement are confidential and the Subrecipient agrees that they shall not be made
available to any individual or organization without prior written consent of the Director of the
Planning and Development Department except as required by Federal law pursuant to Article 14
herein, and except as required by any other requirements or provisions of this Agreement. The
reports and documents reference in this paragraph may also be subject to disclosure under the
Michigan Freedom of Information Act.

19.04 The use or disclosure of information concerning services, applicants or recipients
obtained in connection with the performance of this Agreement shall be restricted to purposes
directly connected with the administration of the programs implemented by this Agreement.
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20. HIRING POLICY

20.01 The City of Detroit Ordinance No. 29 -11 approved by the City Council on November 22,
2011, amends the City's Purchasing Ordinance, Chapter 18 of the 1984 Detroit City Code,
Finance and Taxation, Article V, Purchases and Supplies, by adding Division 6, Criminal
Conviction Questions for City Contractors, which consists of Sections 18-5-81, 18-5-83, 18-5-
84, 18-5-85 and 18-5-86. This added language provides for prohibiting City contractors from
inquiring regarding criminal conviction questions for applicants to fulifill City contracts until

the contractor interviews the applicant or determines the applicant is qualified.

20.02 The Subrecipient agrees to establish a hiring policy in compliance with the City of
Detroit's Ordinance No. 29-11 as amended. Such policy shall be submitted to the City of Detroit
within 90 days of approval of this agreement by both parties

WITNESS WHEREOQF, the City and the Subrecipient, by and through their duly authorized
officers and representatives, have executed this Agreement as of the date first above written,
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WITNESS WHEREGF, the City and the Subrecipient, by and through their duly authorized officers
and representatives, have executed this Agreement as of the date first above written.

WITNESSES: SUBRECIPIENT:
N S V4

(Bfgnalure of Corporate Ofﬁf‘:’er)
Its: GriEcceriva B RM= 734

2. . i
(J U (94 j (Office Held)

CORPORATE ACKNOWLEDGMENT

STATE OF MICHIGAN )
) SS
COUNTY OF WAYNE )

The foregoing instrument was acknowledged before me this _30 day of JW

2014 by _Lecnard A. Sa nelhes the Tk bive (), rechor of
(Name of Corporate Officer)” Office Held)

Ntighbochood jagal Secileis Mich gan | a 501(0)(3

(Name of Organization) {(Michigan Non-profit)

Corporation on behaif of the Corporation.

Q. Aedarde,

Notary Public

My commission expires 4 J 3§ l goig

#* * L4 * Ed * * * ¥

WITNESZES: CITY OM@ & Development Dept.
1. M

2.5 A Its: Tom Lewand Group Executive

THIS CONTRACT WAS APPROVED BY THE APPROVED BY LAW DEPARTMENT

CITY ZOUNCIL ) PURSUANT TO SECTION 6-406 OF THE
INCK CHARﬁ/cm OF DETROIT

Purchasmg Director  Date £orporation Counsel  Date
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THIS AGREEMENT S NOT VALID OR AUTHORIZED UNTIL SIGNED BY THE PURCHASING
DIRECTOR.

CITY ACKNOWLEDGMENT

STATE OF MICHIGAN )
) S8
COUNTY OF WAYNE )

The foregoing instrument was acknowledged before me this & lQ day of )\%

by Tom LewanehGroup Executive of the City of Detroit, Michigan, a municipal corgoration

AA YA
ar9‘ Pubjic, Wayne County, Michigan AMANDA ELIAS
b1 Notary Puplic . Michigan

Oakland Coun
(A ¢ exp|res ,(,},) ’)(jj MyICammlss!on Expires Jf:n 22, 2017
Acting in the County of
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RESOLUTION OF CORPORATE AUTHORITY

[ James E. Brenner, CORPORATE SECRETARY of Neighborhood Legal Services Michigan
Corporation (the "Company”), DO HEREBY CERTIFY that the following is a true and correct
excerpt from the minutes of the meeting of the Board of Directors duly called and held on

June 19 , 2014 . and that the same is now in full force and effect:
| FURTHER CERTIFY that:
James E. Brenner is Chairman of the Board,
Leonard A. Sanchez - is Executive Director,
is President,
Carrie |..P. Gray is Vice Chairperson,
Lillian Bultard is Treasurer,
and Sandra Peppers is Secretary.

“RESOLVED, that the following are authorized to execute and deliver, in the name and on behalf of the
Company and under its corporate seal or otherwise, any agreement or other instrument or

document in connection with any matter of transaction that shall have been duly approved; the
execution and delivery of any agreement, or document, or other instrument, or document in connection
with any matter of transaction that shail have been duly approved; the execution and delivery of any
agreement, document, or other instrument by any of such officers to be conclusive evidence of such

approval.”

James E. Brenner Title/Position_Board Chairperson/Board Member
Leonard A. Sanchez Title/Position _Executive Director/fEmployee
Carrie L.P. Gray Title/Position _Vice Chairperson/Board Member
Lillian Bullard Title/Position __Treasurer/Board Member
_Sandra Peppers Title/Position __Secretary/Board Member
and Title/Position

| FURTHER CERTIFY that any of the aforementioned officers of the Company is authorized to
execute or guarantee and commit the Company to the conditions, obligations, stipulations and
undertakings contained in the Agreement between the City of Detroit and Neighborhood Legal
Services Michigan entered into for the purpose of providing Public Services and that all necessary
corporate approvals have been obtained in relationship thereto.

IN WITNESS THEREOF, | have set my hand this __19th  day of _June , 2014,

CORPORATE SEAL
(if any)

Signature: __ <) €. Darmar—
Corporate Secretary
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Neighborhood Legal Services Michigan {NLSM)
ESG Grant FY 12 & 13 - Homeless Prevention
Grant Year: October 1 - September 30, 2014

Scope of Services

During the term of this agreement, Neighborhood Legal Services Michigan will provide Rapid
Re-Housing and Homeless Prevention services to all City of Detroit residents who qualify. These
services will include case management and referrals to ensure the clients overall stability,
financiai assistance for rent and utilities as needed. For this project NLSM has developed a
formal collaboration with Cass Community Social Services {CCSS). CCSS housing services
provides a continuum of care to help homeless people move from the streets to permanent
housing. CCSS will assist NLSM to identify clients in need of Homeless Prevention and Rapid Re-
Housing services.

 Homeless Prevention and Rapid-Re-Housing Services

o Intake and Assessment - The case manager or intake specialist will perform
the initial client intake. The case manager with client participation will
perform an assessment. The initial assessment goal will be housing
stabilization.

o Action Plan - Based on the clients’ assessment, the case manager will work with
the client to develop an action plan to overcome barriers. Factors that led to the
clients housing issue will be reviewed as well as any social and/or behavioral
issues. The client will be provided with the necessary tools and skills to prevent
them from becoming homeless or at-risk in the future. Each qualified client will
be required to attend budget counseling class to improve the clients overall
financial literacy.

o Relocation or Initial Housing Placement - If it has been determined that the
client needs to be relocated or needs assistance with locating new housing the
case manager will assist the client with locating housing which meets federal
standards, is affordable for clients income level and family size. A written lease
agreement detailing rent amount, security deposit, the dates and methods of
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payments and all other related issues to securing the rental unit must be
provided to the case manger before move in.

Inspection — An inspection of the property will be required to determine if the
property meets HUD habitability inspection requirements. For a new move in the
property must pass inspection before client can move in. If the unit fails
inspection the client may choose to search for another unit or landlord must
make necessary repairs within 30 days. Once repairs are made a re-inspection
will be made.

For properties in which the client already resides and inspection is also required
and the landlord will be given a list of needed repairs to bring the unit into
compliance with habitability inspection standards. Property inspections are
required for all financial disbursements of ESG funding.

Referrals - Case managers will also provide referrals for other resources
such as job training, education, medical/dental care, mental health care and
substance abuse. Clients will also be referred to NLSM Staff Attorneys if legal
support is needed to maintain current housing stability or alleviate any legal
barriers preventing client from obtaining housing.

Financial Assistance

Prevention

Clients who are currently housed but who are at risk of becoming homeless
due to their inability to pay rental arrears will be provided with financial
assistance to bring them current not to exceed 3 times the amount of their
monthly rent. Security deposits, late fees and application fees may also be
covered. Past due utility bills may also be paid. If relocating, the client may
receive relocation cost (i.e. moving truck rental).

All clients are required to apply for State Emergency Relief with DHS before
being provided with ESG funding.

Follow Up - Once the client has been stabilized in housing, they will receive
extensive follow-up case management to ensure their housing situation
remains stable. Case management could occur up to six months depending
upon the needs of the client.
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s Personnel

Job descriptions and credentials for all personnel providing services will be kept on
file by NLSM and available for review by the City of Detroit.

Housing Director

Sr. Housing Supervisor
Housing Case Manager
Intake Specialist

Staff Attorney

O 0 O O 0O

¢ Project Location and Operation Schedule

o The services will be performed at Neighborhood Legal Services Michigan
located at 7310 Woodward Ave.,, Suite 701, Detroit, MI 48202.

o The service area will be the city of Detroit.

o Operating hours will be Monday through Friday, 9:00am to 5:00pm and on
Saturday, scheduled appointments only as needed.

e Performance Schedule
NLSM'’s estimated performance numbers are as follows:

Homeless Prevention - 150 intakes, approximately 88 will be financially
assisted.
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G. The Subrecipient shall also provide, for ESG clients, access to, or referral to, services
performed by other agencies that deal with housing placement services, education, employment
and emergency health care or other forms of public or private assistance as may be available
for homeless persons.

H. The Subrecipient shall keep records documenting the number of homeless clients served
and statistical and/or other narrative data about essential support service levels, including any
demographic information as may be required herein or in Exhibit E hereof. This information
shall be reported monthly to the City on or before the 15th of each succeeding month during the
term of this Agreement.

I. In accord with the Cranston-Gonzalez National Affordable Housing Act, the Subrecipient may
terminate assistance to any individual or family that violates program requirements if such
termination is in accordance with a formal process for termination of assistance as established
by the Subrecipient. The Subrecipient’s formal process for termination shall recognize the rights
of individuals affected and may include a hearing. The Subrecipient shall submit its formal
termination process and Solution rules to the City's Homeless Coordination Department for
review,

J. The requirements of paragraph B herein as it pertains to licensing, and of paragraph D with
respect to rent charges or fees, do not apply to all or any part of the project that constitutes
transitional housing. Transitional housing is defined as a form of longer term rental housing
(stays of from six months to up to two years allowable) in which intensive supportive services
are provided to meet special needs of homeless persons in an effort to assist them in becoming
self-sufficient. Facilities providing only short term client stays of less than sixty days and/or
providing only basic supportive services (food, laundry, hygiene needs, short term counseling,
sleeping space, but no other intensive service) does not qualify as transitional housing for
purposes of these exceptions. If a question arises regarding whether a facility is, or is not,
transitional housing, the determination of the City shall govern.

2. CONSISTENCY WITH OTHER LOCAL CRITERIA

A. The Subrecipient agrees to track all participant intake, assessment, activity, and outcomes
data in full accord with the established rules, requirements, and expectations of the locally
established Homeless Management Information System (HMIS). This will include, but may
not be limited to, timely recording and reporting on all required data elements, with a
commitment to consistency with the highest feasible data quality standards, as established
by HUD and the Detroit CoC HMIS.

B. The Subrecipient agrees to participate fully in all aspects of the Coordinated Access Model
(CAM) being developed under the auspice of the Homeless Action Network of Detroit
(HAND), the Detroit-Hamtramck-Highland Park Continuum of Care. This will include, but
may not be limited to: acceptance of referrals, open data sharing, use of common tools for
consumer intake and assessment, housing assessment, income verifications, and active
incorporation of other assessment and intake protocols as defined through HAND and the
City of Detroit.
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C. The Subrecipient agrees to track and document the impact of its ESG-funded activities
through the use of common performance measurement tools, to be published by HAND and
the City of Detroit.

D. The subrecipient agrees to fully integrate and abide by all written standards for ESG-
supported program eligibility and participation, to be published by HAND and the City of
Detroit.

3. CDBG NATIONAL OBJECTIVE CRITERIA

This Project will meet the Community Development Block Grant national objectives in the
following way:

The Subrecipient will gather and maintain records with appropriate information to show that
clients are exclusively, 100%, low/moderate income persons or that in all cases where another
agency's income and intake criteria are used by the Subrecipient, those limits are equivalent to
or stricter than HUD income limits

The Subrecipient sponsors an event where the numbers of people attending or method of
contact make it difficuit to collect low/moderate income eligibility information. The actual HUD
low and moderate income limits shall be included in any program event advertisements and be
posted prominently at the event. Such wording shall, at a minimum, include the following
statement:

The Subrecipient will gather and maintain records with appropriate information to show that 100
% of clients meet HUD guidelines that specify the subpopulation(s) below as being presumed to
be primarily low to moderate income persons:

_____Senior Citizens
_____Handicapped

__Homeless

__ Abused Children

_____ Battered Spouses

____lliterate Persons

_____Migrant Farm Workers

_____Persons Living with AIDS

The Subrecipient shall make and maintain such data and records as required by the City and as
necessary for the reports required in Exhibit E and F hereof. Such records shail identify project
participants and/or beneficiaries and their addresses, the nature of the services provided, dates
services are provided, the quantity or number of times services are provided, and such other
information which the City deems necessary to fuifilf the City's project monitoring responsibility.
The subrecipient shall maintain all records taking care to treat participant personal or income
information with due respect for confidentiality.

4. SERVICES TO BE PERFORMED

During the term of this Agreement, the Subrecipient shall perform a needs assessment to
determine services to be provided to homeless individuals during their stay in the Solution;
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IN THIS SECTION PROVIDE A DETAILED DESCRIPTION OF THE CATEGORIES OR TYPES
OF ACTIVITIES TO BE PROVIDED UNDER THIS AGREEMENT. INCLUDE HOW CLIENT
OUTREACH WILL BE UNDERTAKEN OR HOW CLIENTS WiLL BE RECRUITED. DESCRIBE
EXACTLY WHAT THE NATURE OF EACH ACTIVITY IS, WHAT WILL BE LEARNED OR
PERFORMED OR OTHERWISE DONE AND ANY OTHER PERTINENT FACTOR ABOUT THE
SERVICE. DESCRIBE WHO AND HOW MANY PEOPLE WILL PROVIDE THE SERVICES;
WHAT ARE THE JOB DUTIES. DESCRIBE IN DETAIL WHO THE CLIENTELE ARE (E.G.
MALE

YOUTH AGES 4 THROUGH 6 AND FEMALE YOUTH AGES 9-12; SENIOR CITIZENS AGED
62 AND OLDER), DESCRIBE WHAT OQUTCOMES ARE EXPECTED AND WHAT BENEFITS
THE CLIENTS WILL DERIVE.

5. PERSONNEL

NAME ALL CLASSIFICATIONS AND INDEPENDENT CONTRACTORS) BEING FUNDED BY
THE NOF/ESG BUDGET.

Qualified personnel shall perform the Services. Personnel performing trades, professional,
health or food services, AS APPLICABLE, shall maintain the appropriate permits, licenses or
other credentials as may be required by State or local law. Job descriptions and credentials for
all personnel providing Services hereunder shall be kept on file by the Subrecipient and shall be
available for review by the City.

6. PROJECT LOCATION (S) AND OPERATIONS SCHEDULE

A) List the address of all sites from which project activities will be based, specifically identify
the site of the project administrative office.

B) Provide the service area of the project, i.e., City-wide; specific area or neighborhood
boundaries where the program will operate and accept clientele from or other such
information.

C) Specify the days of the week and hours the project will operate, as applicable for each
location.

To the extent possible, the Subrecipient shall provide a safe and healthy environment for Project
activities hereunder. All applicable occupancy permits, fire inspection reports, elevator
inspection reports, and/or other building or health code permits, licenses and certificates shall
be posted in a conspicuous place on the Subrecipient's premises which constitute a base of
operations for Project Services.

7. PERFORMANCE SCHEDULE

During the term of this Agreement the Subrecipient shall, at a minimum, provide

service units to a minimum of persons. On a
monthly basis, the Subrecipient shall strive to meet the goal to provide units of
project services to an average of persons.
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A. Define what the unit of service is: how many services and how many different people (or
families, or households) will be served by the project aver the life of the Agreement and/or any
estimated monthly level of services to be provided. Include and define all special activities,
such as a field trip, performance of a play or other event that may occur or any ultimate
accomplishment. Provide dates by which events or milestone activities are to occur. In the
standard paragraph above total all services and estimated number of persons/households or
families to be served.

8. ANNUAL MEASURABLE PROJECT OUTCOME for CONSOLIDATED PLAN ACTIVITIES

The overall goal of this project is to accompiish the following measurable annual outcome:
Objective

1 Create suitable living environments
2 Provide decent affordable housing
3 Create ecanomic opportunities

QOutcome

1 Availability/accessibility
2 Affordability
3 Sustainability

Choose one objective and one outcome and write a sentence that shows how the Subrecipient's
scope addressed them. Example sentence: The Subrecipient's tutoring program addressed the
Suitable Living Environment objective by sustaining the community in that 85% of the students
enrolled, maintained, or improved their grade levels and stayed in school.

9. MATCHING FUNDING REQUIREMENT

A. The Subrecipient agrees to provide 100% (dollar-for-dollar) match from non-ESG sources for all
ESG funding awarded by the City of Detroit. Matching funds may include the value of in-kind
and volunteer services, but must be documented through submission of one or mare of the
foliowing vehicles: contracts/written agreements for companion grants/awards; letters of
commitment from other non-profit, faith-based, and/or public sector partners; documented value
of donated goods and services from individuals, organizations, and/or businesses; and other
veriflying instruments acceptable to the City of Detroit.

B. All matching funding must be enumerated in the form attached herein as "Exhibit 8", and
includes designation of: sources of matching funds, status of matching funds (i.e., “in-kind” or
“cash match”), and amount of/value of matching resources in line with eligible major categories
of expense.
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Neighborhood Legal Services Michigan
Detroit Emergency Solutions Grant Budget - Homeless Pravention
For The Period October 1, 2014 to Septambaer 30, 2015

Amount from

Personnel: Amaount from 2014-2015
Salaries Rate Hrs/Week Wks/Yr other funding ESG
GW  Housing Director 40.38 2.68 52 $ 70,744 § 2,756
RM Sr. Housing Supervisor 28.56 2.53 52 50,134 1.841
GwW Client recard reporting 22.64 3.28 52 38,313 1,887
wceC Housing Case Manager 19.24 10.92 52 29,684 5,336
AP Sr. Housing Counselor 27.33 3.81 52 47,103 2,646
RJ Intake Specialist 18.56 3.47 52 32,149 1,635
JG HMIS Quality Coordinator 4212 2.58 52 73,894 2,756
RF Credit review 19.24 2.78 52 33,682 1,358
TBD Case Manager 17.03 23.52 52 20,829 10,171
TBD Case Manager 17.03 23.52 52 20,829 10,171
418,341 40,557
Employer Taxes (FICA @ 7.65%) 32,003 3,103
Fringe (health insurance, life Insurance, etc.) 118,600 10,416
Total Personnel Costs 568,944 54,076
Tenant emergency assistance
Moving costs 5,000 3,000
Rent application fees 750 -
Security deposits 120,750 21,000
Utility deposits 2,500 -
Utility payments 50,000 40,000
Homeless prevention assistance 210,675 73,059
Total Operating Expenses 389,675 137,059
Totai Amount Requested From ESG $ 958,619 $ 191,135

....W/Agency Budgelt/14-15 Agency Budgel/ Dat-ESG 14-15 Prav
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EXHIBIT C

ACCOUNTING AND BOOKKEEPING PROCEDURES AND REQUIREMENTS
ACCOUNTING JOURNALS & LEDGERS

1. Co-mingling Funds. There shall be a separate accounting that shows the source and
“application” (distribution or expenditure) for ail Agreement funds, but a separate bank or checking
account is not required.

2. Non-eligible costs shall be segregated from Agreement costs. "Non-eligible costs" are those
costs which are not properly documented or incurred in accord with the terms of this Agreement, are
unallowable under Federal Cost Principles (OMB Circular A-122), or are non-eligible under
Emergency Solutions Grant.

3. Recovery from Other Sources. Expenses paid or payable from outside funding sources other
than this Agreement shall be excluded from the Agreement general ledger account. Double billing is
prohibited. Expenses recovered or recoverable from other funding sources shall not be included in
the Agreement payment/reimbursement requisition (Exhibit D herein).

4, Generally Accepted Accounting Principles/Double Entry System. All financial records shall
be kept in accord with generally accepted accounting principles and procedures. The Subrecipient,
or the Subrecipient's authorized fiduciary hereunder, shall maintain a double entry accounting
system. The Subrecipient may use appropriate accounting computer software and technology to
accomplish this purpose. The double entry accounting system shall include:

a. General Ledger shall be established and maintained for all accounts affected by this
Agreement. The General Ledger shall be posted up-to-date at least once a month.

b. A Cash Recelipts Journal shall be established and maintained. All Agreement payments
shall be deposited in full in the Subrecipient's bank. Such bank must be a member of the
FDIC. A bank deposit slip shall be kept on file which matches the amount of the Agreement
payment.

Book cash balances shall be reconciled to bank balances in accordance with Standard
Accounting Procedures.

c. A Cash Disbursements Journal shall be established and maintained.

*1. Disbursement shall be made by prenumbered checks signed by two
(2) authorized representatives of the Subrecipient. A mechanical check
protector is recommended for use to the extent possible, or checks shall
be typewritten. Individual items purchased with petty cash shall be
supported by properly executed cash vouchers (or requisitions) and
vendor's invoices.

2. The Subrecipient will distribute its expenses in its records in
accordance with approved budget classifications.

3. Disbursement shall be supported by copies of vendor invoices



for ali items other than payroll. Payroll shalf be supported by a list of
names, litles, time, rate, amount, deductions, and time sheels.

4. The Subrecipient shall make a clerical check of all Invoices and Records to
ensure their accuracy. Evidence of such clerical checks shall be noted on the
Invoice and/or be appropriately documented in records (electronic or manual)
to prevent double payments, double billings or improper cost allocation.

5. Documentation in support of any rent charges shall be determined by
the City, but shall minimally include a copy of the lease and monthly
rent receipts.

6. All cash register receipts submitted as documentation must be
validated. Thatis, the purpose and description of the purchase shalf be
noted on the receipt, and it shail be signed both by the person who
made the purchase and the authorizing representative of the
Subrecipient. A properly completed purchase requisition with the cash
register receipt attached may be used for this purpose.

7. Mileage reimbursement reports shall be reviewed and approved by
an authorized representative of the Subrecipient.

d. A Payroll Register shall be maintained to adequately accumulate the required payroll

- information. Payroll tax withholding information shall be maintained in such a manner as to
allow accurate payment to the taxing authorities. Required payroll tax returns shall be prepared
and filed in sufficient time to avoid penalties, interest, and additional taxes. The Subrecipient
may make tax payments by electronic transfer or such means as permitted by the taxing
authorities.

1. Employee salary and wage payments shall be supported by time and
attendance forms which the Subrecipient shall keep on file for City review and
monitoring. Time-keeping/attendance records shall be formally approved by an
authorized supervisory representative of the Subrecipient or as otherwise
provided in the Subrecipient’s personnel procedures.

2. Withholding taxes shall be based on proper authorizations and computed in
the proper manner.

3. Reporting of payroll with supportive detail shall meet the requirements as
stipulated in this Agreement (Exhibits B, G, H, and M).

4. Written contracts shall be maintained when the Subrecipient has hired a person to work on
this Agreement as a personai services contractual employee or independent professio
contractor. The Subrecipient shall follow Internal Exhibit C, Accounting And Bookkeef
Procedures And Requirements Revenue Services guidelines (IRS Publication 15, Circul
regarding the treatment of, and liability for payment of, withholding and other taxes for ah suun
persons hired on contract.
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INTERNAL CONTROLS

* 8. Segregated Financial Oversight Duties. Employee responsibilities shall be formalized
and accounting responsibilities shall be segregated, to the extent possible, as follows:

a. Employees of the Subrecipient preparing payrolls and handling

time reporting records shail not have access to the related

paychecks. Employees, including managers, shall not sign their

own pay checks.

b. Employees who handle or record cash or prepare or sign checks shailnot also
reconcile bank statements to accounting records.
GENERAL

6. Employee/Parsonnel Records. Appropriate personnel data for employees, including
personal services contract employees, as specified in the Subrecipient's written personnel
policy, and as required herein, shall be maintained for ail employees working on this Agreement
(i.e., personnel folder, signed withholding authorization forms, employment contract or terms,
disclosures, etc, as applicable)

7. Equipment and other Personal Property. Equipment [as defined at 24 CFR 54.2()) ],

having a useful life of more than one year, that is purchased with funds derived from this Agreement,
shail be marked with an appropriate tag or label, and inventories of such equipment shall periodically
be taken. An inventory list of all such equipment purchased under this Agreement shall be submitted
to the City. Tangible property purchased by the Subrecipient with Agreement funds shall revert to the
City at the expiration or termination of this Agreement, unless the City enters into a new Agreement
with the Subrecipient or issues other instructions regarding disposition of such property. Generally,
the Subrecipient shall implement the Federal property management standards found at 24 CFR
54.31-37 with respact to property acquired under this Agreement.

8. Budget Revisions. Proper budgetary controls shall be established and periodically reviewed.
Excessive (e.g. revised every month) shifts between budget line items are unallowable. The
Subrecipient shall not change any line or sub-line item in the Budget (Exhibit B) without written
approval by the City. Acceptance of a Budgetary Status Report (Exhibit J hereof) revision and
subsequent payment of an invoice by the City constitutes such City approval, unless the Subrecipient
is otherwise notified of a denial or a hold by the City in writing. All Budget line item adjustments must
be reflected on the Budgetary Status Report (Exhibit J) as approved by the City. The Subrecipient is
never approved to create a new (additional) line item without City approval of an amendment
to this Agreement in accordance with Article 13 hereof, Amendments.

9. Dishonesty Protection. The Subrecipient shall obtain fidelity bonds or othar similar dishonesty
insurance protection covering all employees who have access to Agreement funds in an amount
adequate to cover the largest Agreement proceeds estimated to be on hand at any one interval. in
the event such bonds are canceled the Subrecipient shall immediately notify the City. If the
Subrecipient has a fiduciary agent, then the fiduciary must provide evidence of such bonding or
insurance. Certificates evidencing bonding and insurance shall be submitted to the City prior to
commencement of Services hereunder.

*10. Nepotism and Conflict of Interest. The Subrecipient's formal hiring policy shall prohibit
nepotism and conflicts of interest. Relatives of board members, managers or other such persons with
decision making authority shall not be hired to work on, or be paid from, this Agreement. Pre-
agreement incidence of nepotism shall be disclosed to the City and such persons salary/wages shall
not be included in this Agreement budget or be paid by the City.
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The Subrecipient shall require its employee(s) working on this Agreement to disclose their outside
employment or business ties (if any) before beginning work on Services under this Agreement. All
such disclosure(s) that may constitute, or give the appearance of, a conflict of interest or nepotism
shall be reported to the City during the term of this Agreement. All disclosures, required certifications
and/or other such documentation shall be kept on file in each employee's personnel file, as
applicable.

"11. Interest Earned on Advancae. If any Federal Funds are advanced under this Agreement, all
Agreement funds shall be kept in interest bearing accounts, to the extent reasonable and possible.
All interest earned on such funds shall be reported in each payment request. If total interest earned
during the term of this Agreement should exceed $250.00, the excess shail be promptly remitted to
the Federal Government in the manner in which the City shall prescribe.

12. Program Income. In accordance with Article 6.07 of this Agreement if any program income is
earned by the Subrecipient, all program income earned must be reported to the City with each
Payment request and Exhibit W.

13. Waiver or Determinations. If any provision of these Accounting and Bookkeeping Procedures
cause the Subrecipient undue hardship, particularly those paragraphs herein preceded by “*", are in
contradiction of other state or federal grant agreements, are impractical to implement or otherwise
conflict with the Subrecipient's own formally adopted and authorized written policies, then the
Subrecipient may request a determination for using an alternative procedure or a waiver of
enforcement of the conflicting provision from the City. No such determination or waiver shall be
deemed effective unless approved in writing by the City's authorized representative. The City may
not waive provisions that are statutory or that would violate generally accepted accounting principles
or COBG program rules and regulations.
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EXHIBIT D

PAYMENT/REIMBURSEMENT PROCEDURES AND REQUIREMENTS

The following procedures shall be followed by the Subrecipient to facilitate the request for
reimbursement of funds expended for budgeted items in performance of the Agreement. The
Subrecipient shall submit all requests for reimbursement by the 15" of each month. Requests for
reimbursement shall be made monthly, uniess the City approves a different time interval for
submission. All final reimbursements shall be submitted within 90 days of expiration of the contract or

by (date) unless the City approves a different time interval.

1. The Subrecipient shall submit one original and one complete copy of an Invoice that contains

the following items of information:

A. Letter of transmittal on the Subrecipient’s letterhead that:

1.

PN L LN

B. A budgetary status report in the format of the sample attached hereto as Exhibit J
which includes appropriate line items for Indirect Costs (if any) and the Advance (if any)
and line items to report Program Income and interest earned on the Advance (if any);

C. A check register listing the direct cost expendituras for the period listed in account order

provides the Subrecipient's legal name and Federal Employer 1.D.
Number,

states the total requested amount;

specifies the time period covered by the invoice;

specifies the Agreement Number;

specifies the amount of Indirect Costs inciuded, if any;

specifies the amount to be credited toward the Advance,

reports all program income earned; and

is signed by an authorized representative of the Subrecipient.

(see sample attached hereto as Exhibit |);

All items of expenditure listed on the check register shall be
accompanied by invoices and receipts or other appropriate backup
information, in check register order. The City may, in its sole discretion,
and at its option, provide the Subrecipient with notice that cancelled
checks will be additionally required to backup expenditures should the
City decide it necessary. Unless otherwise notified, backup information
shall be prepared as follows:

1.

Receipts and Invoices - Copies of receipts and invoices shall be
submitted in check register order. They shall include the date paid
and the check number, and be signed or initialed by an authorized
representative of the Subrecipient.

Mileage Reimbursement — All requests are to be on the "Private Car
Mileage Report” (see sample attached hereto as Exhibit L).

Long Distance Calls - All long distance calls contained on the
accompanying copy of the telephone bill shall be itemized on

one form using the sample attached hereto as Exhibit K, or its
equivalent. Any calls not accounted for will be assumed ineligible
and therefore not reimbursable. Long distance calls are those
made outside the Detroit metropolitan area. Reimbursement of any
costs of telephone service and/or long distance calls shall oniy be
allowable as pursuant to the Budget, Exhibit B.
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D. Each submission shall contain a payroll register as per item d4 of Exhibit C
(attached hereto and made a part hereof) following the instructions given in Exhibit G
(attached hereto and made a part hereof) and utilizing the form found attached hereto
as a sample as Exhibit H. ADP payroll or similar information acceptable to the City
may be substituted for the Exhibit H form if it contains essentially the same information
categories.

€. Personnel and payroll costs shall be backed-up with the Time

Distribution Summary (Exhibit M hereof). Unless the City specifically requests the
Subrecipient to submit time-related records for its review, time sheets, time cards, tax
withholding records and other such recards shall be kept on file by the Subrecipient in
its offices to back up all personnel and payroll charges.

F. The signature of the Subrecipient's authorized representative is required on the
forms to be submitted under paragraphs A, B, C, D, and E above.

2. The Subrecipient shall also submit together with each payment request, or at such
time otherwise prescribed by the City Project Manager:

A. Performance Schedule, attached hereto as samples Exhibits E and E-2 respectively. If
performance, or submission of Performance Schedules under this Agreement should fall
behind by 60 days or more with respect to the Performance Schedule of this Agreement, then
in accord with Article 9 hereof, the City may, within its reasonable discretion, suspend
payment in whole or in part to the Subrecipient under this Agreement, until the City
determines whether progress on the Project warrants payment and is commensurate with
work performed, or is otherwise justifiable.

B. Statement of Eligibility, attached hereto as example Exhibit F, as instructed by the Project
Manager.

3. Any submission that does not comply with these procedures and which does not include all of
these required supporting documents, may be returned to the Subrecipient with a Letter of Deficiency
stating the reason for return. Reimbursement processing in full or in part will not begin by the City
until an acceptable invoice with sufficient supportive documentation is received. )

4. Requests for reimbursement for a contract years must begin to be submitted to the City within 90
days of contract execution or the start of the contract term whichever is later and must be submitted
monthly thereafter,

5. All request for reimbursement must be for expenses incurred or purchases made during the term
of the contract.

8. No request for reimbursement may be submitted later than fifteen (15) days after the termination
date of the contract.

7. The City reserves the right, without compliance with Article 13 of this Agreement, to amend any of
the above items or to add or to delete items, if experience, technological advances, Grantor Agency
mandate, or ather pertinent issues should make such a change, addition or deletion reasonable
and/or necessary.

8. Indirect costs (if any) listed on Budget (Exhibit 8), shall be paid, pending City approval of the
Subrecipient's indirect cost proposal, as follows:

A. The approved indirect cost percentage shall be multiplied by the Subrecipient's
direct costs for the period
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This sum shall be added to the total direct costs documented and approved for that period.

The indirect cost calculation shalt be shown as the last item on Exhibit I, the check
register.

Should the City disallow any direct costs from the request, and then the City shall
recaiculate and reduce the indirect costs accordingly.



EXHIBIT G
PAYROLL REGISTER INSTRUCTIONS

(Instructions for: Exhibit H Payroll Register)

Post pay data.

List employees and titles. Titles must conform to the budgeted positions.
Post gross salaries, corresponding taxes, and deductions where applicable.
Post net salaries.

Total the columns.

Deposit withholding taxes immediately upon paying salaries in accounts specifically set up for
deposit of withholding taxes. The withholding tax deposit checks listed in the Check Register
must correspond exactly to the total amounts in the payroll register, Withholding tax deposit
checks shall only be reimbursable by the City if Subrecipient has no legal access to funds
deposited in such accounts. Employer F.|.C.A. taxes should be listed separately on the check
register,

The sum of the gross empioyee totals by title in the payroll register must correspond exactly to
the budgeted "Personnel” line item "Contract Costs This Month" section of the Budgetary Status
Report.

The net amounts in the payroll register must correspond to the net amounts listed in the check
register,



'suosiad [|e Joj paje)o) aq usay) pue uosiad yoes 1o} sabuuy Jayjo
pue Aed jau ‘saxe) 0} pieoq sy) ssosoe paiidde aq jsnw ‘pousd ay) Joj saanoe 4ON uo0 payJom sinoy Jo abejuaniad uo
paseq ‘luadsed 583 ay] '©9s3 0) pabreys a9/oidwa yoes oy Lieunung uonnqUIsIQ sWirt Wol) PaALSp S! %99S 910N

anneluasasday pazuopny s=usidoaing

:9leq
:AQ panoiddy ?1eq ‘Aq pasedaiy
2C0000K X000 | X00O00OOOO000 X0 | 4ON =0
H000O0 OO0, P 8066640060000 XXX eo)
|
JONARIOL | JONARIOL | JONARIOL | JONARIOL HJONEo | 40N 2oy ON Neg
13N F:NiTy] Ao AeNg lejapadg YoId % 40N $5015 apLL sefoidwy | speyn »3uDH
Q ¥I1S193Y TT0HAVd
Jequin Juswaalby
:0) :wiol4 - pouad Aey
INIIIDIHANS
(IdNvS)
d31SI93Y TI0YAYd

H LISIHX3



O

)

21eq

3 o

% ey S0 1D3AIPU) pasoaddy

pabreys ejog
pabreyd s1son Panpu

S1S09 1081( |e10)

| TR0 Oy | SUY U0 YUNOWY TeTOL | Y580 | WA PUE SWEN SaReS Y05y 50y

SFLSIOFY MOIHO

"‘woday sniers Liejabpng ey

uo sway sul sreudosdde o) pabireys Junowe Jo sjeloigns Junoooe Jajsuel| "J3PIO JBQUNU JUNOIOE Ut SYIBUD ISIT SUORONASU|

JaquinN awsalby Buipug pouay

swenN juaidinaigng

(IdNVS)

Y3LSIOIY MOFHD

HLI9IHX3

Ag paaosddy :3eq :Aq pasedaiq




STVIOL

wesbouy
ejong

%~ Dsion panpuy

s3ueeqd 10eqUo)

1390n9

81eQ o} 12enuon

uo pang siso) rejoL

HuoN

$1y1 siso) 1oenuon

$130D

Penuo) toud rewl

# 100y

a1 oY

LHOdTY SNIVIS AYYIIoang

$

21eq

:Aq pazuoyiny

JaquinN yuswssiby

:Buipu3 pouad

81eq

(I1dNVS)
1d0d3d SN1VLS ANY13IOang

F LIgIHX3

:AqQ pasedaiy

‘aweN waidivaigng




—
-

3eq :Aq panoxddy ajeq Aq pasedaiyg
IVLIOL
(suonesado yosfosd 40N 01 sereie: e
Ie3 snp moy werdx3) swswwos Jerre] jo sremiuy | S1Y3 10} pajig junoury uonesa PeirED ssqump suoydeis)

WHOL LNIWISHNEWIIY TV INOHJIIIL 3ONVYLSI] ONOT

JO yiuow ay) Joj aoIAIag auoydss |
‘JuawaaiBy

Sty} Jspun asueunopad s juardioaigng ayy 40} pue U0 sem mojaq pajesauinua jjes auoyde}ay K1ano pue yoea 1)}
POOISIapun sty “s|[ed auoydals) Bumorjoy ap SpEW UUN|OD J3j[eD-JO-S[ENIUl 3] JapUn paubis oym uossad ayj|

-OL

WOYL SISNIJXI ¥O4 INIWISHNGWITY

HIGANNN INIWIIYOVY

LNIIdID3IYENS

(I1dWVS)

WHO4 ININISYNawI3y
TIVO INOHJI T3 L IONVLSIA ONOT

A L19IHX3



)

,/|\_

eq

:Aq panorddy ‘Aeq :Aq pesedaig

(‘ssnianoe 10efosd gy
0} paejas sem abeejiw s moy ureidxg) din
3o esodind jo voneueidxs sopo 10 uoneunseaq

Buipesy
Jaqumy asusory ey 193 WopQ Buipeay
40 Jeap ¢ oyep - sjeniu| s=ealojdwy obeapy o) Burpuz | saewopo Bunueig aneQg

1HOdIY IOVITN YYD JLVAING

anneuasaiday pazuoyiny syaidivaigng
:81eq :Aq panoiddy
Aq pasedaly

(tgqesmauias 10u s1 awoy o) gol woy 1o qol 0} swoy woj) pajpaen abesiy)
ssauisng yuswsaiby uo abeappy je10)

HIFNNN LINFWITHOY
ANIIH1D398NS

(I1dWvs)
JHOd3Y IOVITIN YYD ILIVAING

T L89IHX3




-pouiad Joj uonesep ‘yoIg ‘AeplioH 'SINOH aAeaT je)0 L

'SINCH ||y (230

$
$
$
$
ﬂ(\ PS%IOM | paxiopp .
% SinoH SIH | 9y 9Nl qor g sweN | pouad
983 083 [el04 | Aunoy swij]
swsalby 983 siy) 0} pabreyo saxe) VOl 19hoidwa
0} sandde osie 9, g3 oy ‘Suone|nofed ssysibaz joiAed ay; uo UMoLs aq pue 553 0} pebieyd sjunowe xe} Buipjoym
pue Aiejes s aakojdwa IENPIAIDUL Yoes 10} sabieys ayes-oid 0] pasn 8q 1snw paxIom snoy 10 9383 1981881 jj01hed
Ul Ytm aprdutod 3snw paysy [Suuosiad "sinoy ysom nay) pue uswWwaaIBy ayy 03 pabieyn 13uuosiag 1y 1S
3leq :Ag pazuouyiny
?)1eq :Ag paredaiy
ﬂy LagUINN Juawaaiby
A~ 01 ‘WoJ4 pouay

BweN waidipaigng

Arewwng uonnaqinsig awij
W Hqiyx3y



Uo[1eayIIad sy} jey) SMOouy | mmm_::. ‘UOIIOBSURI) PBISAOD SU) WOL) PAPN|OXS Ajaejunion Jo ‘aiqibiaul ‘papuadsns ‘pPalIegap jou st eyl
UonRdESUE) PRISA0I 131} Jamo| B ul juedioiued aandadsold Jo uonedyipeo e uodn Ajas Aew uoioBSUEL PAISACD B U Wwedoped y 4

‘SUOHOESURL] PAISA0D Ja1) J9MO| 10} SUOTIBEDIOS [[2 Ul PUB SUOHIESURI] PAISAOD Ja1} Jamo}
[le Ul ‘UonedIpoW oypMm ,UsHOBSURL ] PBIBA0Y) 181} Jamo - uoisnjox3 Asejunjop pue Aunaibisu) ‘uoisuadsns uswiegaq buipseboy
uonesuiuag,, P asnefo siyy apnioul [im 1 Jeys jesodord siyy Bunnwagns Aq sasibe Jayuny juedioiued Ja1) Jamo| aadadsold ay| g

"pajeulBuio uonoesues; siy) yoym

yim Aouabe 1o Juawpedsp ayy Ag pazuoyne SS8JUN ‘uonoesUel] PRJSA0D SIy} Ul uotiedidiued woly papnoxa Aluelunion 1o ‘s|qibijaul
paie|dap ‘papuadsns ‘palieqap s1 oym uosiad e UM uonoesues) palaaod Il Aue ot 1a1ud AiButmous jou jjeys J ‘ojul palojus

99 uonoesuel] paiaaod pasodoud ay) pinous ‘Jey) jesodoid siu3 Bunyiwans Ag sea.be Jaypny Juedoyed Jan 1amo| aandadsoid au ‘g

AT ‘'suonenbal
\/\\,. 3soy} yo Adoo e Buiueiqo ur souesisse Joj paniugns st jesodosd siy) ysiym o} uossad au) Joeuo ABw no A BPSZL JOpIO annoaxy
Bunuawaidun sajny jo suonoss abeJano) pue suoiuya ay; ul o 108 sbuiuesw sy} aaey ‘asnep siy) ui pasn se ‘Papn|oxa

Aiuejunion pue '|esodoid jedibuud ‘uoioesues pasaaco 18y Jamol ‘siqibiisul ‘papuadsns ‘paueqap ‘uonoesues pPaJjanod s 8yl v

) ‘saoueIswnond pabueys jo uoseas
Aq snosuouss awodaq sey Jo papwgns USUm shoauo.sa sem uonestiuas sy Jey) suies) Juedpiped 1oy Jamol aAdadsosd ayl swn Aue
12 Jl paniugns si [esodoid siy) yoym oy uosiad ay) 0} 9oli0u ualuMm Sreipawwi apirosd jreys yuedoiued sar semo) aandadsosd ayl ¢

usuieqap to/pue uoisuadsns Buipniour ‘salpalwal siqefieae snsind

Aew pajeuiBuo uonoesues siy) usiym ynm Aousbe Jo Juswipedap sy} JUSWUIBAOS) (BRIP4 3Y) O} 3|QBlBAR SOIpalUal JAYI0 0} uonippe
Ul ‘uoiieayiuad snosuoLla ue parapual AlBuimouy uedionred 1 Jamo| aandadsoud ay) jey) pauluisiap Jaer sty ol passius

Sem uondesuel) siyl usym pase(d sem adsuelal yoium uodn 108} j0 uoheuasaIdal |eualew e S| SSNeyo sy} Ul uonesiuad ayy g
‘MO[9q Ino 1as uonedipad ay) Buipiaod s) juedioued Jay Jamo) aajoadsosd sy 'lesodoid sy Bunwgns pue Buiubis Ag -y

uonedIIa Jo suononsy|

SNOILOVSNVYL Q3U3IN0D
Y31L ¥IMOT NOISNTIIXI AHY  1TOA OGNV ALITISIONINI NOISNIJSNS ‘INIWHVEIA ONIANYOIN NOLLYDIHILYID

N LIgiHX3



vlOC ogaunr  sleq

J012aNq aAnoaXg . sy

ZaUJUeS "y PIBUOaT :Ag

ledioulld Jo ‘JooenuoIgng
Jopenuo) waidioaigng

‘lesodoud siy) 0} uoneueldxa ue yoepe jeys wedoiped
9AN03ds04d YINS ‘UOIEDHILISD SIYY U SJUBLUSIE)S ay1 Jo Aue o} Ajipao o) aigeun s Juedioived Jay Jamo| aaioadsold ay) sisupn (2)

‘Aouabe Jo Juswpedap jeiepaq
e AQ uonoesuel; siy) uy uonedionied WwioJs papnjoxa AjLrejunioa Jo ‘a)qibijaul paseoap ‘luawieqap Joj pasodosd ‘papuadsns ‘passeqap
Anuasaud sy siediduud sy Jou ) tsynau jey; ‘lesodoud siy; Jo uoissiwgns Aq '$311a0 Juedidiued Jan Jsmo| aanoadsosd ay ) (1)

‘'SNOILOVSNYY1 Q3Y3N0D
d3LL YIMOT - NOISNTOXI AUVINNTIOA ANV ALMISIONINT ‘NOISNIJSNS "INIWHYE3Q ONIQHVOIY NOILYDIILHID

juaueqap Jospue uoisuadsns Buipnioul
'Selpawai s|qelieAe ansind Aew pajeuBuo uonoesuesn Iyl YoIum yrm Asusbe 1o Juawipedap ay) ‘JUSWUIBA0Y) [RISP3] BY) O
) mnj SIGEIEA. Salpawal Jayio 0} uonippe Ul ‘uoioesuell sy Ul uonedidiied woly papnpxa AJUBJUN[OA Jo ‘ajqibysul ‘paueqap ‘papusdsns si

//I\K, oym uosiad e UllM UOIIDESUR)] DIIBAOD 13|] JOMO) B oWl siaus

AlBuimous uonoesue} pasanod e ul Juedioiped e g ‘suononiisul asay) Jo ¢ ydesBered Japun pazuouine suolnoesuel; Joy 1daoxy g

'sBuiiesp ssauisng jo asinoo Areuipio ay) ur uosiad spnid e Ag passassod Allewrou
SIY21um Jeys psaoxa o) painbai jou si uedionued e jo uoneuuour pue abpamouy sy | "asne siyy Aq pasnbal uonesyiuas sy uye}
poob ul JapuaJ 0} JApIO Ul SPI0JaL JO WAISAS e J0 Jusluysyaelss annbai o) pannsuod aq |leus Buiobaio) ayy ut pauleuod BuyIoN 'Q

1817 Juswiainooiduop 8yl %99y2 ‘o) pasnbal jou st ing 'Aew Jueddiped
yoe3 siedipuud sy jo AypaiBie sy ‘sauiuuaep 1 yolym Aq Aousnbaly pue poyisw ay) apoap Aew juedoed VY "SNo3uoL s



~

¥L0Z 0¢ aunr :a1eQ
1010311 SATND9X] =N
Zoyoueg 'y pIeuos] ‘aWeN pajuiid

pa z
\ -aimeubig saaneluasaldey pazuoyiny
: :aweN uoneziuebiQ uaidinaigng
‘ainjie} yons yoes Joj 000'00LS ueyl
S.iow jou pue 000°0L$ veul ssay jou jo Ajeuad pa B 0) 10sfgns aq fjeys uonedyIuad palinbal ayy ajly 0} siie) oym uosiad Auy “apod)

'S'N LE AN 'ZSEL uonoes Aq pasoduul uopoesuel) sy ojul Bunajus 10 Buntew Jo} aysinbasasd e s1 uonesyLIaD SIY JO UCISSILGNG
‘01Ul paISIus S0 SpeW Sem uonoesuel] SIU) Uaum paoeld sem BoUERIR) UdIYM Lodn 1o} J0 uonejuasaIdal {eUSIBL B SI UOHEIIRLED SIyY |

“K1Buip1029E 350j0SIp PUB AjUaD [lBUS
saididaigns || eyl pue (sjuawsaaibe aaneradoos pue 'sueo] ‘sjuelb sapun spoenuos pue ‘sjuelbgns ‘spenuoagns Buipn|ou) sion
i€ 12 SPIEMEQNS |{e JOJ SIUSUNOOP PJEME BU} Ut PSPNIOUl 84 UOIEIRIISD Sy} JO abenbuel ay) 1ey) sunbai fleys paubisiapun ay] ()

‘suononisul sy yum asueplodoe ul |, 'Sutkago Lodsy 03 uuo4 aunsopsIy, 117 Wio4 plepuels jugns pue

a18|dwod jleus paubisiapun ay) uawsaibe aaneiadooo 1o ‘ueoj Welb .o [B1Epa4 SIUY UYM UOHDBULOD Ul $S816UOY JO 1aqiapw
e jo aakojdwsa ue Jo ‘ssaibuo? jo askojdwa Jo 13010 ue 'ssaifuo) jo sJequiapyy e ‘Aousbe Aue jo askodwa o 1921J0 ue aouaNYUI

0} Bundwaye Jo Buisuanyul Joy uosiad Aue o) pred aq jjim Jo pred usaq aaey spun; pajerdoidde [e18pa 4 uey) 1aylo spuny Aue J| (z)

"Juswasibe saneladood
10 'ueo| esb enuod |erapay Aue jo uonesyipow 1o juawasaibe aAtesadoos Aue jo o Bunsius ay) ‘ueo; jerspag Aue jo Burmyew

au 'elb jesapa Aue jo Buiyew ay) ‘oeluo) |esapa4 Aue jo BuipiemME By} yiIm UOHIBULOD ut ssalbuo? jo Jaquisy e Jo askoidwa
ue 1o 'ssaibuo?d jo aahojdws 1o Jaoyo ue ‘ssaibuo jo Jequisiy e 'Aouabe Aue Jo aakojdwa Jo 12010 ue sousnyu o Bundwaye
Jo Burduanyui 105 uosiad Aue o) ‘paubisispun ay) Jo Jleyaq uo Jo Aq pred aq Jim 1o pied uaaq aaey spuny pajeudordde [esopaq oN (1)

ey ‘j8iq Jo abpamouy siy Jo 18aq sy 0] ‘saijiuas paubisiapun oy 1
BuiAqqon Buipsebay uonesyien
O Hqyx3y



¥1L0Z 0 aunf =g
101091 SAINOOX B
ZoUoUeg 'y PIeuoa aWeN pajulig

-aujeubis seaneluasalday pazuoyiny
$80iA19G |EB3T pooyiogubioN sweN uoneziuebi wadioaigng

C2L-V 1enoAD gGWO Jo sluswainnbal Bujuncooe 1509 Yuim adueploaoe Ul saniaiee 9gas 9iqibis

01 3|qenquue aJe jey} uoneliaeyss ay) Jo suotpod asoy) JO 1503 BY) pasoxa Jou Aew spuny HGQD "sapAIE OHEAD a|qibna
Buonpuos Joj pasn ase sainonis asouy) jey; uoipodosd pue Jusixa ay) 0] Aluo saIMONIS 10 uoneygeysal Joj pasn aq Aew spuny
9600 8y} ‘pasn si anoge papiaoid uey) Joyio soeds pue ‘uoneyngeyas Apjoe;} a11and 10) paplEme die Spun) 989G JI '19AIMOH
"sanianoe snoibias Apuasayus 1oy Jo diysiom jo a2eid [ediduud sy se sasn uoneBasBuoo snotfifa) papunj-9gaD e 18y swoo.
1auto Jo jadeys 'Aienjoues e uieurew Jo nedal ‘Seypgeyal Jonusuos ‘annboe ‘anoidwi 0} pasn aq Aew spuny agQa0 oN (o

“Bunum u uoildeoxs ue syuesb AnD ayl ssajun ‘00'000'SE PaaIXa S1S00 sedsy

SOUBUSJUIEU (|BYS 9SBD OU Ul pue Juawaaiby siy) jo "196png ‘g naux3 ur pspircsd se swia)l aul| paaoidde Aq pausaaot aue
sainypuadxs yons ‘Buipueisypmiou SA0Qe ay| "sanianoe snoibias Agualayul Joy Jo diysiom jo aoe(d |ediouud e se pasn (s)wool
Jaylo Jo jadeys ‘Asenjoues e aq Jou isnw ooeds yong "sasodind aiqibie aoinias ognd "JEIND3S JO Pasn st AlNoe} ay) yoym o}
Jusxa ay) 0] pue Ay1oe) auua ay) Joy uonesojle Butpuny oggo syl o) uoiodoid ut Ajuo papinocid aq o) a1e $991n3s dgnd yoiym
ut eoeds Aljioe) ay) 03 spew aq Aew snedal soueUBUIEW JOUIW ‘SalllAlloR 921M8s oiignd 10) panIadal ale spuny 9gan i (p

‘Asejunjon Kjjoum
2Q Isnw sanianoe snoibijas yans Aue u senianoe PapUN} H8AD Jo sauedlsuaq jo uonedidiyed pue ‘saniaoe 98070 papuny
843 WoJj uoliedo] Jo awn ul Alsjesedas palayo aq jsnuw Safaloe yons ‘samianoe snoibijar Aue sonpuos uoneziuebio ay; j (9

‘saniAoe H8AD papuny jo uoisiacid ayy ‘Burznhjesosd
O snoiBifa ou ul sbebua pue ‘sesinss Jo diysiom snoibijas ou pnpuos ‘Buiiesunod Jo uononnsur snoibias ou apinosd fim ) (q

Jalaq snoibijas 1o uoibBijal yo siseq sy uo suosiad 01 soualajaud anlb o ssd1AsaS YoNs Jw| Jou [jim pue uoibial
JO sISEg au} uo saniAoe papuny g ‘ui 9jedpiped o) Bunjess Jo 10} Buikidde uosiad Aue jsuiebe SJEUILIIZSID 10U 1M ) (B

Japunaiay sadAIaS au) Jo dosuewiopad Ui
SPUN} 99Q93 Jo ainipuadxo pue asn o} 10adsal yym jeuy seaibe Juaidivaigng sy '£00Z ‘0 Jaqwaldag patep (N00Z'045 H4D vz 1B
suonieinbal ogqan Bunuaws|dun sy pue ‘PapuswWe se 'v/5| Jo oY Wwawdolaasq Aunwwon pue ButsnoH ay jo | s 0} juensing

ALV1S ANV HONNHO 40 NOILYNVd3S
d Nqryx3



¥10¢ '0¢ sunr @eg

JC15311g aMInoaxg BL

ZOUIUES 'y PIEUOS]  SWEN pajullg
¢/ ” e

paubig

(s)uossad yons Aue Buikoidws o) Joud sfep (01} ua) 1se9) Je Wawooiby siu) jo (e) ydeibesed L0°8 9121y Ul payinads

se Ayjiqer siefordwz pue uonesuadwon s1axI0M Bulanoo asurnsuyl Jo salEYILBED YIM Juswyedaq yuswdojeaaq pue Butuueld au) spinoxd eus
(2) pue ‘uosiad yons Aue jo Juswihoidwa sy o Joud shep (og) Au ises) 18 Juemul yons jo wswypeda( juswdo@aag pue Buluueld sy Amou (1)
nm uaididaiang ayl ‘JuawasiBy siy) jo wis) sy Buunp (s)uosiad Aue Aoidwsa pue any oy pusjul Juardinaigng ay) pinoys Jeys paaibe sayuny st 3|

Juawaasiby sy} jo uua) ay) Buunp seakodws Aue aABY O] puajul JoUu saop pue saafoldwa

ou sey uoneziuefio uerdinaigng paweu asoqe ay) 1ey Auso Agasey seop Jusidioaigng syl jo sanejuasaidal pazioyne paubisiapun 3y

soueinsu) Ager siakoldw pue uonesusduioD SISNIOM JO JBAIBAA 10} uoneoyIuay wadivalgng

UeBIUDIy $301/8S [B6a pooyIoqubiaN BweN uoneziuebio jusidivaigng

40} NOLLYOIHILH3D 2 ¥3AIVM JONVYHNSNI
O LigiHX3



6

¥L0¢Z 0¢ sunr =1eqg

10}39I1 SANIa%g =N

Z3USUes ¢ pJeuoa BWeN pajuld
p

C.

\\w\\‘% ‘paubig

‘(s)angowoine yons Jo uonisinboe sy uodn uawaasby siys jo (2) ydesbesed 1o'g sy ul pay
JO S12dyIaD B Yum Juswpedaq wawdojaasq pue Buuueld ay apiaocud jieys (g) pue 'spgowoine

1e juajui yons jo Juswyedaq juswdojans pue Suluue|q ay Anou (1) :m waidiaigng ay; ‘ua
1810 Jo (shonn ‘(s)uen {s)1eo 210w Jo auo Buipniou} (s)

10ads se Apiger sjiqowoiny Suuaaon aoueInsul
usns Aue Buuinbae o) Joud shep (o) Aunys 1ses)
waaiby siy; Jo wus) sy Guunp {(s)apyan Jojow

SHQOWOINE 30w 4o 8uo aJinboe o} puaiul JualdivaIgNS 3Y} PINOYS 1By} paaJbe Jayun; st |

‘JuaWasIBy
Siul Jo wua) ay; Buunp {(s)ajo1usA J010W JBL0 10 (S)4ony) '(s)ueA ‘(sJeo asow 1o auo Bulpn;

UMmo jou saop uoneziuebio Jusidioaigng paweu aaoge ayl 1ey) Aso Aqaisy ssop w21dioaIqng au Jo aAeIUaSaIdas pazZIIOYINE pau

2U1} 3IGOWOINE AUB UMO O} PpUSIUI JOU S0P pUB
Bisiopun ay )

aoueInsu| ANlIger] 8)IqowWoINY PAUMQ JO JBAIBAA JO} UOIEDHINSY waidivaigng

‘aweN uoneziuebio jusidinaigng

10} NOILVDIHILYID 8 YAAIVM JONVHNSNI

o 1I19IHX3



Ot

areq ami aureN

:Aq Juawnedag 103 paubig

"SOINE PIANP3YIs 10) aBeianod pannbas ayy sey 3 Jeyl umoys sey wadidaigng ayy
1ey3 3024 ay) Jo aniA Aq paysites pawaap aq 96LIAA0D OINY PIUMG 10§ Judwannhal 3y} 1eys paysanbal s1 ) ‘sasuLISWININD aSaY) JopUn

3eqg 1L aweN

#L0Z ‘0L 2unr  10359:1Q SAINISXTI ZOYdURS ‘Y PIRUOST/

:Aq yuaidisaiqng 10§ paubig

Juswealby ayy Aq palinbai se abeisAod aaueInsul sap1aosd [|Im 3 Jeys swuge Juaididsaigng ay) Juswsarby
8y} jo uuay ayy Buunp pannbae ag pinoys sajqowojne yans Aue JI Juswaasby sy jo wid) ayy Buunp sapgowoine |euonippe Aue
ainnboe o} sueid ou sey juaididaiqng ay) Jey) suuiyge Jayun) pue papiaosd ajeanuas adueINSUE Sy UO UMOYS se abesanos asueInNsul
sjiqowoine Buipiacid Jainsul ayl ypm pajnpayss usaq SARY UYO1ym asol) uey) 1ayjo SIIQOWIOINE OU SUMO YIIYym uonezijvebio
ue s 'ON OdD uawisarfy sapun jusididoigng auy ‘uebiyony soaoiaiag 1263 poowsoqubiaN jeyy wnye pm siyp

(.oIny Auy,) 86e18A07) OINY POUME JO JONBAA Joj vonespa) wadivalgng

aweN uoneziuvebio waidinaigng

40} NOLLYDIJILH3D 2 ¥IAIYM IONYHNSNI
S LigIHX3



il

vioZ og sunr @eg

Joeliq aAnNsaxg =

ZOUDUES Y PJEUCIT  :aWeN pajulld

wawyedaq juswdojaasq pue Buluueld ay) Aq paAiada) a1 SS)EdYBI YoNS (€ jjun Japunalay sanaIeg
JO JUBWIAZUSWIWIOD JO} 330U B ansst Jou ||eys juswiredaq juawdoj@aac pue Suliuelq ay 1 Jolang buiseusind A0 aus Ag pajnoaxs uaaq

sey Juswasalby syt 1eu) uawuedaq uswdoeasq pue Buluueld sy woy aonou jo ydiaoas saye sAep (01) uar uey) Jaje] ou S31EOYISD SDUBINSLY
payoads ay Jo Ife Jwans o) pasinbas pesisu; §1 uaidivaigng sy Joasay g 3IDIUY Ul pasinbas SaJeoyIUS0 SDURINSUI BY) JO UCISSILGNS pake|ap
sazoyne Jusuwedaq Juawdofeaaq pue Buluueld sy jo Jabeuepy 199l014 paubisiapun ay ‘Wwatwasiby siyl JO $0°Q IIDIUY UM SoUEDIOIDE U)

&

Wwawaaiby Jo uonndax3 A Sy PANLIGNS B4 O} SIEDYIISY SDURINSU| “UONBUILLINSE O0d

UEDIUSIW SadIAIag [eB3T pooyioquyblaN aweN uoneziuebin uardinaqng

10} NOILYDIILHID 8 HIAIVA IONVUNSNI
1 119IHX3



D

Joenuog sty o) Aiddy jon seoqg n nqiyx3

N ¥qyx3



£l

Liuow ayi Jo ¥oam yoea ioj pasedaid aq 1snw Bop yseyawiy ATMIIM 10N

SSINIWNOD
aimeubig
alen :AgQ panciddy
:Aq paJedaiy
6l l S'¢ [4 S'G L (sinoy jo saquinu |e10}) sielol Ajieq:
G0 BOC0L-0L Lodas JON JeAllaq Byi0
L dL-zi sbunasw saupied aAijEioqe)0))
0 1npuosyued - sdoysyiopa
[oFd dzi-ell dog:/-9 4eis ‘pieog
[4 dg-¢ uonNQUISIp 19)19ISMBN
0 Buiuien yeis
Gl d0og:/-9 “Bunesliy sapiuwon
0 (£002-%002) uerS pea’
wegelt
l we-0g:oL aseqelep als-Gspa
o] de-1 de-L de-1 de-1 13J9y pue [9suUnon) SSauISng
4 BOE:L1-6 oAz Ayunwwo)/ssauisng
(1sey
uo Juads {voneziueBio
auy) InoA Ag pauuopad ysey ayj 1si)
60-8-1 60-1-1 60-9-1 60-G-1 B80-¥-1
s|ejo} Aptaapn leg 15 SNy | POAA sanj| uow - BUQ Y93

(Boy yseyawm A IIAN

Joyoang aAnnoaxy uomsod yelg

'PaxJ0OM SInoY yojew pinoys dmyoeq J HqiuXT '199ys aull B SB SBAISS SIU) Jey) OS S [BN1o. a3
NOILVNLIS YNOA OL 319YI11ddY SY ¥I3M OL ¥ITIM WONJ STLIAILDY ANV JLYNIINI YO aay 'I9ONVHD 3ISvIid

(AINO semanoe 4ON Joy -sidweg)
boj yseyewy Apaem
A LIgIHX3



Fi

™ ¥102 0t aunr -81eQ

—

NORET TG IELNIGRE = T

Z3YdUes 'y PIEUGST :oWeN pajuld

A \ /
/ % :poubtg

ua1dIdaIgNg By} 0) S|qISSE00EUI pRIspUal pue pawwesBoidal aq |leys saoue|eq
pieme juelb Joud Auy ‘Juswasibe ay) jo uonendxa jo sAep 06 ulynm pawwesBoidal aqg jjeys soueleq Bulurewsas Auy

swsaaibe ay jo uusy ayy Buunp paunopad sannes
PUE S1S00 10} 0 ¥GIYX3 Ul paquasaid se AliD ay) 0} papILIgNS S18 UOHEJUSWNDOP pue JuswiAed 0 suoj ajqeidanoe uaym
pasinquiial aq fleys 186png 'g 1qiux3 au) ut pajesipu spreme Buipuny oy ey saaibe pue spuejsiapun juaidinaigng ay |

Q UEBIUDI Se0IATaS [eba] poouioqubioN  :sweN uoneziuebio juaididaugng

NOILVOIHILY3ID JUNLIANIdX3 QUVMY ONIONNS
M 1I18IHX3



®. 0

EXHIBIT X

HMIS Certification Letter from HAND
{(documenting acceptable participation in and compliance with HMIS requirements)
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EXHIBIT 4
CoC AND HMIS PARTICIPATION CERTIFICATION

ESG APPLICANT: _ Neighborhood Legal Services Michipn
NAME OF CONTINUUM OF CARE: Homeless Action Network of Detroit (HAND)

MY SIGNATURE BELOW ATTESTS THAT THIS ESG APPLICANT AGENCY:

1. [s an active participant in the Homeless Action Network of Detroit, X vesCINo

If no, please provide an explanation;

2 Is an active user of the City’s approved [IMIS. X] Yes ] No

3. This proposed activity fills a gap in the City’s homeless service delivery system (K] Yes[] No

R 7 o 11/18/2013
STGNA'L E OF Co IL'E\CECU'!'IVE DIRECTOR DATE
Executive Director

Tasha Gray
PRINTED NAME, TITLE TITLE

Homeless Action Network of Detroit

AGENCY
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EXHIBITY

DOCUMENTATION OF APPLICANT SUBRECIPIENT'S ACCESS TO 90 DAYS’
CASH TO ENSURE ONGOING PROGRAM OPERATIONS AND EXPENDITURES

The Applicant Organization must provide a recent bank statement along with a letter signed by
the agency’s elected Treasurer committing the agency's own available cash to remain available,
up to the amount specified under PROJECT FEASIBILITY on page 13 above, that will aflow all
program operations and expenditures to proceed, pending reimbursement by the City of Detroit.

As an alternative, the Applicant Organization can provide a letter on letterhead from a lending
institution, dated September 1 2012 or later, that identifies a Line of Credit or comparable
instrument with an upper limit at or above the amount specified under PROJECT FEASIBILITY

on page 13 above.

Applicant Organizations proposing a different way to ensure cash on hand may communicate
with City of Detroit staff prior to the due date for this Request for Proposals.



NEIGHBORHOOD LEGAL SERVICES MICHIGAN

Nevember 19, 2013

Ptanning & Davelepment Department
Neighborhood Suppart Services Divislon
65 Cadlllac Square, Sulte 2300

Detrolt, M1 48226

Ref: City of Detrolt ESG/2012-2013 & 2013-2014 Program Appiication

To Whom It May Concern,

This letter serves as a commitment of Nelghborhaod Legal Services Michigan (NLSM) to use the agency's
own avallable cash for the purposes of the ahove referenced program operatlons and expenditures
pending relmbursament from the City of Detroit, NLSM has the capacity to fund the 30 day requlrement
of $325,000 as required, See attached bank statements and cash flow schedule,

Sinceraly,

%— C . Brarn,

James €, Brennar, Esq.
Board Chairperson

7310 Woodwurd Avetiue, Sulte 701
Detrodt, MI #5808
Phone: 313.964.1975 Fax: 813.968.2584
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Bankof America 22

PO, Box 15284
Wilmingten, DE 19850

“IIIIIIIIIIIIII]”'“I III“EII{ III‘I”IIIlIIIll“”lllllllllll

AX 247 00D 003368 03I gP 0.634

WAYNE COUNTY NBRHD LEGAL SERVICES
7310 WOODWARD AVE STE 701
DETROIT, Mi 48202-3165

S

Customer service informatlon

&) Customer service: 1.888.BUSINESS

® bankofamerica.com

() Bank of America, N.A.
P.0. Box 25118
Tampa, FL. 33622-56118

Your Bus Platinum Privileges Business Ecohomy Chec'king'

for October 1, 2013 to October 31, 2013

Account summary
Beginning balanceé on October 1, 2013

$51,618.00

Deposits and other credits

e J-Q 102.96 -y ofwithdr'w_fals/de_b]ta 04

‘Withdrawalsand otherdeblts = ‘ 50,005

Checks: 61,614.57 -

Service fees 8.00
$69,703.39

Ending balance on Qctober 31, 2013

. -
# of deposilad items 0

Account number: 0054 0703.2662

H#of depos:ts/credits' 4

# of days In cycl_: 31
Average |adger balance: $22,955.03

PULL: £ CYCLE: 54 SPEC:Q DEUVERY;P TYPE: 'MAGE:B BC; MI
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EXHIBIT Z

EMERGENCY SOLUTIONS GRANTS PROGRAM CERTIFICATION FORM

| hereby certify on behalf of

Neighborhood Legal Services Michigan a
tax exempt, nonprofit organization, that should this proposal be awarded Emergency
Solutions Grants (ESG) funds by the City of Detroit, said organization shall, in carrying out
grant funded activities, comply with the terms and conditions of the grant agreement with
the City of Detroit, which shall incorporate 24 CFR Part 576, including, but not limited to,
the following provisions:

1. If ESG funds are used for Homelessness Prevention and Rapid Re-Housing (1) The
individual or family income is below 30 percent of median income for geographic area
and (2) The individual or family lacks sufficient resources to retain housing or attain it
without this assistance.

2. Homeless individuals and families shall be given assistance in obtaining appropriate
supportive services, including permanent housing, medical health treatment, mental
heaith treatment, counseling, supervision, and other services needed to achieve
independent living, and other Federal, State, local, and private assistance available
for such individuals.

3. The applicant organization will participate in Coordinated Assessment planning and
implementation underway in the City of Detroit and involving Clty officials, HAND, and
other nonprofit organizations.

4. The applicant organization will enter all required data into the City of Detroit's HMIS
system, and will be accountable to ensure the timeliness, completeness and accuracy

of data entry.

5. The applicant organization shail assure that they have taken all reasonable steps to
minimize the displacement of persons, families or businesses as a result of a project
assisted under this part.

6. The applicant organization shall compiy with all Federal, State and Local Laws

regarding nondiscrimination and equal employment opportunity and homeless
persons' rights with respect to termination of services.

17
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