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MEMORANDUM
To: Janice Winfrey, City Clesk

From: Kevyn D, Orr, Emc:gcﬂcy Manager
City of Detroit

Date:  September 23, 2014

Re: VOTING ACTION ITEMS APPROVED BY THE DETROIT Crry COUNCIL AT T1iE: Foratas, Sussion or
SEPTEMBER 9, 2014 (ITEMS PASSED WITH AND WiTT 1OUT WaAIVERs)

Iam authorizing approval of the following:
ELECTIONS DEPARTMENT

Reso. Autho. Contract No. 2805797 . 100% City Funding - To Provide Prnting Services of Various Fommns for
Election Activities -Contractor Nationwide Envelope Specialise Inc, Location: 21260 W. Eight Mile Road,
Southfield, MI 48075 - Contract Amouat $29,923.56. ELECTIONS (This contract is for a One Time

Purchase)
MAYOR’S OFFICE

Reso. Autho. A Corrective Resolution relating to Line Item 89 of Regular Session Agenda dated July 22, 2014,
(On July 22, 2014 your Honorable Body approved, with 1 waiver, the Declaration of Surplus and Transfer of
Property from the Planning and Development Department to the Economic Development Corporation of the
City of Detroit and U S. Coast Guard (Line ltem #89), which was 2 joint request by the Recreation, Finance,
and Planning Development Departments (the “July 22 Resolution™. Following such approval, a scriveneds
errof was discovered in the legal description of the parcel descabed as “Parcel 40" in the July 22 Resolution.)

of Ice Cream Truck Vendocs in the City. This proposed ordinance replaces the recendy tepealed provisions
regarding regulation of fce Cream Truck Vendors fouad in Chapter 55, TRAFFIC AND MOTOR
VEHICLES, Acticle X1, Ice Cream Trucks, and provides additional licensing provisions consistent with general
Ucensing requirements found in rhe 1984 Detrit City Code. INTRODUC E

Reso. Autho. Public Hearing for Monday, September 22, 2014 1t 1006 2.m. on the foregoing srdinance
amendment,

PLANNING AND DEVELOPMENT

Reso. Autho. Contmact No, 2878361 - 100% Feders Funding - Ficade Program - To Provide Improvements
ilong Woodward Avenue herween West Sevea Mile Road and West Nevada Street ~ Contractor Woodward
Avenue Action Assaciation, Location: 3947 Woodward Avenue, Suite 200, Boyad Osk, MI 48973 - Contract
Perod: Apal 30, 2014 through Oerober 30, 2015 - Contract Amount: $50,000.00, PLANNING AND
DEVELOPMENT (WITH A WAIVER)

£
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Kevyn D, Ong, Emercency Mazacen



Rex VOTING ACTION [TEMS APPROVED BY THE DETROITCITY COUNCIL AT THE FORMAL
SESSION OF SEPTEMBER 9, 2014 VEMS PASSED armi AND wrmiout WAIVERS)

Reso. Autho. Contract No, 2893845 - 100% Federsl Funding ~ To Provide Emergency Shelter and Homeless
Prevention ~ Contractor: Cass Comemunity Sodial Services ~ ES & HP, Location: 11850 Woodrow Wilson,
Detroit, MI 48206 - Contract Peniod: Cetober 1, 2013 through December 31, 2015 — Contract Amount:
$200,000.00. PLANNING AND DEVELOPMENT (WITH A WAIVER)

Reso. Autho. Contract No. 2893872 - 100% Federal Funding — To Provide Direct Legal Assistance, Legal
Information Workshops, Seminars and [n-Service Training, Contractor: Legal Aid & Defender Association,
Ine., Location: 613 Abbott Street, Detroit, MI 48226 - Couotract Pedod: January 1, 2014 through December
31, 2015 ~ Contract Amount: §200,000.00. PLANNING AND DEVELOPMENT (WITH A WAIVER)
Reso. Autho. Contract No. 2894808 - 100% Federal Funding - To Provide Emergency Shelter Rehabilitadon -
Contractor: Cass Community Social Services - Rehabilitation, Locadon: 11850 Woodrow Wilsan, Detroit, Ml
48206 — Contract Pedod: January 1, 2014 through December 31, 2015 —~ Contract Amount: §80,000.00.
PLANNING AND DEVELOPMENT (WITH A WAIVER)

Reso. Autho. Contract No. 2895436 - 100% Fedeml Funding — To Provide Emergency Shelter Services for
Youth - Contractor; Matxix Human Services, Location: 120 Parsons, Detroit, Ml 48201 — Conteact Pedod:
January 1, 2014 through December 31, 2015 — Contract Amount: $105,032.10. PLANNING AND

DEVELOPMENT (WITH A WAIVER)

Reso. Autho. Public Hearing for Brush Park Rehabilitation Project Development: 284 Eliot — to Michael
Kelemen znd Constrance Kelemen, for the amouat of $42,000.00. (Offeror proposes to construct a muls-
family residential building.}

Reso. Autho. Surplus Propesty Sale Adjacent lot Sale to Existing Commercial/Industrial Business
Development: Parcel 611; generally bounded by Chrysler Freeway (I-75), Victor, Dequindze & Modem - to
Carmagno Foods Company, for the amount of $18,750.00. (Offeror proposes to demolish the structure at
their own expense, remove all debrs and create a greenspace buffer for their nearby food warehousing and
storage facilities located at 14255 Dequindre.)

Resa. Autho. Surplus Property Sale - 19367 Ashton, to Saundra Davis, for the amount of $4,200.00,
(Purchaser proposes to rehabilitate the propesty for use 23 a “Single Family Residendal Dwelliog”)

Reso, Autho. Surplus Property Sale — 3351 Buena Vista, to Joy Ellen Rushing, for the amount of $2,000.00.
(Purchaser proposes to rehabilitate the property for use as 2 “Single Family Residential Dwelling” )

Reso. Autho. Surplus Property Sale - 12368 Kenrucky, to Dwight U. Mayes, for the amouat of $4,900.00.
{Purchaser proposes to continue using the property s a “Single Family Residential Dwelling”.)

Reso. Autho.Surplus Property Sale ~ 17930 Maine, v Dominique Cecifia Alexander, for the amount of
$4,900.00. (Purchaser proposes 10 continue using the praperty as a “Single Family Residential Dwelling™ )

Reso. Autho Surplus Property Sale — 336 Newport, 1o Camal Tanksley, for the amount of §4,200.00.
(Purchaser proposes to rehabilitate the property for use as 1 “Single Fanily Residential Duwelling”)

Reso. Autho.Surplus Property Sale — 3420 Springswell, 10 Joha Tibeous Lup, for the amount of $5,600.00.
{Purchaser proposes to continue using the property 33 3 “Single Family Reudential Dwedling™)

feso. AuhoSurplus Property Sale - 13434 Wabush, to Vallode Johnson, for the amount of §4,200.00.
{Purchaser proposes to rehabifitate the property for use a3 1 “Single Famuly Resdental Dwelling”)

Reso. Autho Surplus Property Sale-Vacanr Land - 4241 Fischer, 1o Pedecting Triumnphant Church, for the
smount of $300.00. (Purchaser proposes to fence and maintain the property to enhance the sdjacent church
located at 4251 Fiacher)

Page 20f 3



Rex VOTING ACTION ITEMS APPROVED BY THE DI TROIT CITY COUNCIL AT THE FORMAL
SESSION OF SEFTEMBER 9, 2014 (TEMS PASSED wrrn AND wittiouT WATY ERS)

POLICE

Reso. Autho. Petition of Tour de Teuit (#281), request to hold “Tour de Troit” at Roasevelt Park and
throughout the City on Seprember 20, 2014 from 500 a.m. to 500 p.m,; with temporary street closure on
Vernor, Michigan, 20th St., Dazelle, 14th St., 15th St, Lacombe St,, 16th St., and 17th St. (The Police
Department RECOMMENDS APPROVAL of this petition.)

RECREATION

Reso. Autho. To Extend grant agreement with the State of Michigan Department of Natural Resources-Trust
Fund Grant for improvements at the Balduck Park In-Town Youth Camp. (The Recteation Deparment is
requesting a time extension on the grant agreement with the State of Michigan Department of Natural
Resources-Trust Fund for Balduck Park In-Town Youth Camp; Appropriation #13386) (WITH A WAIVER)

RESOULUTIONS

Reso. Autho. Approving Brownfield Plan of the City of Detroit Brownfield Redevelopment Authority for the
711 West Alexanddne Redevelopment Project,

TRANSPORTATION

Reso. Autho.Contract No. 2896279 - 20% State, 80% Federal Funding — To Purchase 31 Heavy Duty Diese]
Transit Coaches and Capital Spare Parts ~ Contractor: New Flyer LLC, Location: 711 Kemaghan Avenue,
Winaipeg, Manitoba MC, R2C 3T4, Canada - Contract Pedod: August 1, 2014 through July 30, 2015 -
Contract Amoune $13,800,000.00. TRANSPORTATION

UNFINISHED BUSINESS

An ordinance to revise land use provisions and procedures in the 1984 Detroit City Code, primadly in Chapter
61 (Zoning), but also in Chapter 3 (Advertising and Signs), and Chapter 55 (Traffic and Motor Vehicles),
These revisions are prompted by recent changes in the Michigan Zoning Enabling Act and the Detroit City
Charter and by recent development trends, etc., laid on the table July 29, 2014,

o Stacy Fox, Deputy Emergency Manager
’ Baoysie Jackson, Chief Procutement Officer
Gazy Brown, Chief Operating Officer
Joha Hill, Chief Ficancial Officer
Sonya Mays, Senior Advisor to the Emergency Manager
Shani Penn, Special Advisor o the Emergeacy Manzger
Page 3 of 3



P#4457

01/11/12 .
City Council Contract Agenda Items Review Checklist

Reviewer: Date Received:

Date: May 16, 2014 Department: Planning & Development Division: NSS

Dept Head/Contact Person: __Thomas Lewand Phone No.: 224-2670
Description: ESG. Contract No.: PO Type: Prof Svc - CPO Est. Value: $.200,000.00

Contract Term (if applicable): January 1, 2014 to December 31, 2015

Funding: City % State % Federal _100 % Other: %
(Documentation must be furnished by the Dept. if anything other than City funding)

Recommended Supplier: LEGAL AID & DEFENDER ASSOC. Required Date: A.S.A.P.

v' Is the product or service ESSENTIAL to department operations? Yes DNO

If “Yes” please explain why: To provide homeless prevention services and rapid re-housing services for

families.
Consequence of not buying: HOMELESSNESS

v' Was the product or service competitively bid? K}Yes DNO (RFP)
(Request copies of bid tabulation/evaluation score sheets as needed)

If the answer to #2 is “NO” explain why there was no competition:

v' Was a Co-Operative Agreement Considered? []S’es [XINo Co-Operative Name:
If answer to #3 is “No” explain why a Co-Op was not considered:

v' Were savings achieved?

[Jves Amount $ <INo
Were additional savings requested? (10%) D‘*fes D%ﬁe

v Does the supplier currently provide other goods and services to the City? “fes D%c
If yes please list: Same as above.

v" The business being awarded is NEW CONTRACT
If #6 is a renewal provide justification for renewal:
If #6 is a increase/decrease does this represent:

D Variance in unit price only (Current unit price § Suggest Unit Price $ )
D Change in amount/volume of the good or service to be used (no change in unit price)



01/11/12 P#4457
v’ s this good/service used by other departments? [ |Yes ENG
If “yes” can this req/par be combined other department requirements.? [_]Yes|[ |No

V' Is this a service that can be performed by City employees? DYes @No
Is this a service that City employees can be trained to do? [_]Yes XINo

NOTES:

PLACE ON CITY COUNCIL AGENDA

REJECT AND NOTIFY DEPARTMENT DIRECTOR:

SIGNED:

DATE: ’ﬂ *;%\”2%%

i

e, o

INFORMATION PROVIDED BY: Gail Pryor
TITLE: NSS
PHONE NO. 628-0164

o A
\AM"M



City of Detroit- Planning & Development Department
Combined FY 2012 & 2013 Emergency Solutions Grant
RFP Rating Criteria Guidelines

Name of Reviewer/Affiliate Organization: A, Sternberg (HAND)_ Proposal#: Date Reviewed:_12/14/13
Applicant Agency: Legal Aid & Defender Association Total Points Scored: 83
PREVENTION

Phase I: Threshold Requirements

Proposals not meeting the basic eligibility requirements listed below will be eliminated from consideration and
will not move forward to the Phase |f review. All Applicant Organizations MUST at a minimum have
documented:

V Please check if included in proposal

Threshold Criteria : ' Requisite Documents
1. _X__Be a bona fide, tax exempt, private, 1. 501(c)3 IRS Certification or have included a
nonprofit organization with a voluntary Board of stamped copy of application from a
Directors certifying agency
2. __X__Have an accounting system meeting 2. Have qualified accounting/bookkeeping staff
generally accepted accounting principles with documented cash management

procedures and separation of accounting
duties; Demonstrate accounting system with
generally accepted accounting principles |
and policies i.e. accounts receivable,
accounts payable and chart of accounts

3. X Have a written non-discrimination policy in 3. Have program policies and procedures with

the provision of assistance written procedures prohibiting the practice
of discrimination in providing client
assistance
4. _X__Have at least two (2) years’ experience 4. Have at least two years of program

serving eligible "homeless” and/or "at-risk"
populations, under the ARRA-funded HPRP or
the ESG program, as operated within the City
of Detroit (funded either directly by the City of
Detroit or as a sub-recipient under the Michigan
State Housing Development Authority)

experience; Consider number of programs,
program types and number of clients served

5. Have program policies and procedures that

5. __X__Document that the organization has document organization has specific
appropriate rules and standards, policies and system/process in place for making referrals
procedures for providing services and assistance and the process is streamlined, efficient and
as applicable effectively meeting the needs of people

seeking assistance




6.__X_Meet the timing, form and content 6. List submission (s} date/time; Refer to Exhibit
Requirements of the City's RFP, and certify that it will
comply with the requirements of the McKinney-
Vento Act and City grant agreement with respect to
Emergency Solutions Grants Program

Implementation

Rapid Re-Housing
Homelessness Prevention
Emergency Shelter

| Essential Services

7. __X__Have actively used the City of Detroit’s
HMIS for at least two (2) years or if awarded
funding, agree to comply with the City’s
HMIS requirement prior to contract
execution

8. __X__Have at least one (1) homeless or
formerly homeless individual represented
on its governing Board of Directors orif
awarded funding agree to comply prior to
contract execution

9. __X__Meet eligible activities requirement

10. _X___Document commitment of 100%
match requirement for FY12 funds on Exhibit
3

11, X Document commitment of 100% match
requirement for FY 13 funds {which may
include related City CDBG Public Service
awards) on Exhibit 3

Warming Centers
Rehabilitation or Other Upgrades
Qutreach

7. Refer to Exhibit 4

8. Have narrative describing homeless
individuals participation

9. Reference cover of proposal for eligible
activities:

Rapid Re-Housing

Homelessness Prevention

Emergency Shelter

.l Essential Services
Warming Centers
Rehabilitation or Other Upgrades
Outreach

10. All cash match applicant should have 1)
agency bank statements not more than 30
days old 2 letter of credit/award from
reputable institution or grant award letter
from a non-ESG source; Non-cash match
must provide verifiable budget with detailed
explanation of non-cash sources

11. 11 See Application-Exhibit 3 All cash match
apphicant should have 1) agency bank
statements not more than 30 days old 2)
letter of credit/award from reputable
institution or grant award letter from a non-
ESG source; Non-cash match must provide
verifiable budget with detailed explanation
of non-cash sources

2
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Phase Ii: Rating Proposals

There is a maximum of 100 points possible. These guidelines are broken up into the different sections
and each section has an overall maximum number of points that the section is worth. There are sub-
components within the section with its own maximum points possible (in bold, in parenthesis).
Reviewers should score points anywhere along the scale, depending on how they view the response
given in that section. Reviewers may also award half { %) points if they choose.

For example, under “Relevant Experience and Management Capacity”, the first sub-section is
worth a maximum of 20 points. The reviewer reading this section didn’t feel like the response
earned 20 points. Therefore, the reviewer gave this section 15.5 points.

I. Relevant Experience and Management Capacity Points Points
Possible Scored
20

Organizations must demonstrate track record

Ll Atleast two (2) years’ experience providing comparable services under
the HPRP or Emergency Shelter Grants Program serving the same
homeless or at-risk populations proposed to be served with ESG funds
through this RFP. (5 pts} - 2
Organizations must demonstrate management capacity {2 pts) - 2
Financial accountability. {2 pts) - 2
Proven track record of past performance in City programs (2 pts) -2
Capacity to meet federal and City audit requirements. {4 pts) -4
Organizations must have at least two (2) years’ participation in HMIS
operating in the City of Detroit or other comparable reporting system,
{3pts)—~2
Demonstrating that the agency has met all relevant requirements
including prompt and accurate data entry, to be documented in Exhibit
4 or other comparable demonstration of data entry. {2 pts) -1

o
L

Motes on Section |

Have received City ESG funding in the past for prevention however, have some questions as to whether or not the
services provided under past prevention funding were really serving people who were at-risk of homelessness. It is
the understanding of this reviewer that some of the persons served under LAD's previous prevention funding were
persons who were already homeless, and therefore it was not a trus prevention program. Points deducted for this
reason.

HIMIS experience: See comments in Exhibit 4. Gave reduced points for HMIS questions because of limited HMIS
experience

ER I W)

December 2013
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ll. Project Feasibility Points Points
Possible Scored
15
- Access to “cash flow” i.e. at least 60 days working capital
documented in Exhibit 5. {5 pts) - 5 15
Copy of bank statement or letters of credit {5pts} -5
Copy of audit report (5 pts) - 5
Notes on Section |l
Hi. Applicant’s Implementation Plan Points Points
Possible Scored
15
A comprehensive plan for implementation and completion of all work (3 pts)
-1 g

A client outreach plan and/or additional collaborations necessary to provide
successful program outcomes. (10 pts) - 5

Plan documents project deadlines and ensure funding for continued or new
operations/services is demonstrated. (2 pts) - 2

Comments on Section i

Some discussion in the narrative makes it unclear if LAD will be targeting persons who meet the eligibility criteria for

ESG prevention, which is that the person must meet the definition for being at-risk of homelessness
shelters - question 7). Other areas of the narrative discuss targeting people in are at-risk, who would

Gave reduced points for this unclarity.
Did not discuss future funding, but question was not asked, so gave full points

Gave reduced # of points for some questionable legal matter subject areas LAD proposed to provide

at end)

{ie, outreach to
be eligible.

{(see comments

IV. Cost Effectiveness and Program outcomes Points Points
Possible Scored
20
Applicant must project number of households to be served and anticipated
cost per household or # of unit of repair for rehab, {5pts}-5
Applicant must document client outcomes from prior experience in delivering 15
services if applying for Rapid Rehousing or Homelessness Prevention activities,
Emergency Shelter Operations Warming Center.  if applying for Rehab
component, applicant must document prior experience with renovating facilities
and associated project delivery costs while delivering the project on-time
compliant with local building regulations, design guidelines and according to
housing quality standards. (10 pts) - 5
) Applicant must project program outcomes anticipated under this proposal ie.
4
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number of persons served or # of units repair (5 pts}- 5

Comments on Section IV

Budget is only requesting funds for legal services; no funds being requested for direct financial assistance that would
be used to prevent people from becoming homeless

Past outcomes could have given more information on the percentage of persons served for whom they prevented
their homelessness; the information given was vague (“104 cases that resulted in improving housing conditions” -
104 out of how many? What does ‘improving housing conditions’ mean?) Points reduced because of this,

Outcomes projected for this proposed prevention project were logical.

V. Matching Capacity Points Points
Possible Scored
30

Demonstrate match from cash and/or staff, facilities, and operational/management

capacity valued at or above %75 of the same amount requested from the City for

proposed activities, applicants should receive up to (15 pts) - 20 30
* If cash match is valued at less than %75 of the same amount

requested from the City, it should receive up to (5 pts ). (20 pts)

The match must come from other non-£SG federal, state, local or private sources.

{5 pts} -5

Match must meet all requirements established under Section 576.201 of the Interim

Rule published in the Federal Register on December 5, 2011. (5 pts) - 5

Comments on Section V

Summary Table

Section Total Points Points

Possible Scored
I. Relevant Experience and Management Capacity 20 15
. Project Feasibility 15 15
. Applicant’s Implementation Plan 15 8
V. Cost Effectiveness and Program Outcomes 20 15
V. Matching Capacity 30 30
TOTAL 100 83

COMMENTS
* Perthe £SG regulations, allowable eligible subject matters for legal services are: child support, guardianship,
paternity, emancipation and legal separation, orders of protection and other matters related to domestic
violence, appeal of veterans and public benefit claim denials, the resclution of outstanding criminal
warrants, and issues related to landlord/tenant matters. LAD has included some legal services in subject
matters that are not covered under the regulations (health care, education, “other”).

5
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* Mentions doing outreach at homeless shelters; persons in a shelter are homeless, and therefore don't

qualify for prevention assistance (although could qualify for RRH)

&
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City of Detroit- Planning & Development Department
Combined FY 2012 & 2013 Emergency Solutions Grant

RFP Ratmg Cntena Gu;del;nes
Lrcd L

177

Reviewer/AfHl

Apg}%sf‘aﬁi Agency:

Phé”éye I: Threshold Requ;re:ﬁents

Proposals not meeting the basic eligibility requirements listed below will be eliminated from consideration and
will not move forward to the Pnase treview. All Applicant Organizations MUST at a minimum have
documented:

V Please check if included in proposal

Threshold Criteria Requisite Documents
1. ée a bona fide, tax exempt, private, , 1. 501{c)3 IRS Certification or have included a
m;msr( fit organization with 3 voluntary Board of stamped copy of application from &
Directors certifying agency
2. /:H/ave an accounting system meeting 2. Have qualified accounting/bookkeeping staff
generally accepted accounting principles with documented cash management
procedures and separation of accounting
duties; Demonstrate accounting system with
generally accepted accounting principles |
and policies 1.e. accounts receivable
accounts payable and chart of accounts
21 Have a writt on-discrimination policy in 3. Have f licies and procedures with
3. [~ Have a written no 5¢ ation policy 3. Have program policies and procedures wit
the provision of assistance written procedures prohibiting the practice
of discrimination in providing client
assistance
4. (2] " experience 4 st two years of gsr{wmgz‘;
e "homeless” and/o at-risk experience: Consider number o fprograms,
wer the ARRA-funded HPRP or ients served




6. Meet the timing, form and content 6. List submission [s) date/time; Refer to Exhibit
Requirements of the City’s RFP, and certify that it will
comply with the requirements of the McKinney- 7 Rapid Re-Housing
vento Act and Gty grant agreement with respect t [ Homelessness Prevention
Emergency Solutions Grants Program 1 Emergency Shelter
tmplementation [ Essential Services
Warming Centers
Rehabilitation or Other Upgrades
Outreach
7 '_m:f;zge actively used the City of Detroit’s 7. Refer to Exhibit 4
HMIS for at least two {2) vears or if awarded
funding, agree to comply with the City’s
HMIS requirement prior to contract
execution 8. Have narrative describing homeless
8 s ‘j’/H/a ve at least one {1} homeless or individuals participation
formerly homeless individual represented
on its governing Board of Directors or if
awarded funding agree to comply prior to
cont act execution f}’“fh;géj%”é’i [ aet™ o
9. Meet eligible activities requirement 9. Reference cover of proposal for eligible
activities:
L Hapid Re-Housing
L. Homelessness Prevention
Emergency Shelter
Essential Services
Warming Centers
Rehabilitation or Other Upgrades
Outreach
16 Al cash match applicant should have 1)
10, &7 Document commitment of 100% match ) ) B - o
agency bank statements not more than 30
requirement for FY12 funds on Fxhibit 3 days old 2] letter of credit/award from
reputable institution or grant award letter
from a non-£SG source; Non-cash match
must provide verifiable budget with detailed
explanation s non-cash sources
11
1o Y Dotument commitment of 1060% match S ,
requirement for FY 13 funds {which may statements not more than E
; COBG Public Service letter of credit/award
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Phase 11: Rating Proposals

There is a maximum of 100 points possible. These guidelines are broken up into the different sections
and each section has an overall maximum number of points that the section is worth. There are sub-

components within the section with its own maximum points possible (in bold, in parenthesis).
Reviewers should score points anywhere along the scale, depending on how they view the response

given in that section. Reviewers may also award half ( %) points if they choose.

For example, under “Relevant Experience and Management Capacity”, the first sub-section is
worth a maximum of 20 points. The reviewer reading this section didn’t feel like the response

earned 20 points. Therefore, the reviewer gave this section 15.5 points.

I. Relevant Experience and Management Capacity Points Points
Possible Scored
20
Organizations muyst demonstrate track record
Z/%:\t least two (2) years’ experience providing comparable services under gr
the HPRP or Emergency Shelter Grants Program serving the same
homeless or at-risk populations proposed to be served with ESG funds
- through this RFP. (5 pts) 2 7
/L1 Organizations must demonstrate management capacity (2 pts) 5 A
/' _ Financial accountability. (2 pts) L
! Proven track record of past performance in City programs (2 pts) ~
7 Capacity to meet federal and City audit requirements. (4 pts) :
/E( Organizations must have at least two (2) years’ participation in HMIS t
operating in the City of Detroit or other comparable reporting system. A
(3 pts)
1 Demonstrating that the agency has met all relevant requirements -
including prompt and accurate data entry, to be documented in Exhibit e
4 or other comparable demonstration of data entry. (2 pts)
Notes on Section |
1. Project Feasibility Points Points
Possible Scored
15
L Access to “cash flow” i.e. at least 60 days working capital o —
documented in Exhibit 5. (5 pts) {
Ll Copy of bank statement or letters of credit (5 pts) T
T Copy of audit report (5 pts)
Notes on Section |l
3
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1. Applicant’s Implementation Plan

Points
Possible

Points
Scored

/A comprehensive plan for implementation and completion of all work (3 pts)
© A client outreach plan and/or additional collaborations necessary to provide
successful program outcomes. (10 pts)

}:‘f Plan documents project deadlines and ensure funding for continued or new

operations/services is demonstrated. (2 pts)

P
i

f ¢
(I

Comments on Section i

IV. Cost Effectiveness and Program outcomes

Points
Possible
20

Points
Scored

-

-

Applicant must project number of households to be served and anticipated
cost per household or # of unit of repair for rehab. (5 pts)

Applicant must document client outcomes from prior experience in delivering
services if applying for Rapid Rehousing or Homelessness Prevention activities,
Emergency Shelter Operations Warming Center.  If applying for Rehab
component, applicant must document prior experience with renovating facilities
and associated project delivery costs while delivering the project on-time
compliant with local building regulations, design guidelines and according to
housing quality standards. (10 pts)

Applicant must project program outcomes anticipated under this proposal i.e.
number of persons served or # of units repair (5 pts)

Comments on Section IV

V. Matching Capacity

Points
Possible
30

Points
Scored

[

Demonstrate match from cash and/or staff, facilities, and operational/management
capacity valued at or above %75 of the same amount requested from the City for

proposed activities, applicants should receive up to (15 pts)

e |f cash match is valued at less than %75 of the same amount

requested from the City, it should receive up to (5 pts ). (20 pts)

The match must come from other non-ESG federal, state, local or private sources.

(5 pts)
Match must meet all requirements established under Section 576.201 of the Interim
Rule published in the Federal Register on December 5, 2011. (5 pts)

Comments on Section V
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Summary Table

Section Total Points Points
Possible Scored
I. Relevant Experience and Management Capacity 20 3of
Il. Project Feasibility 15 | v
Il Applicant’s Implementation Plan 15 | C
IV. Cost Effectiveness and Program Outcomes 20 m;«
V. Matching Capacity 30 0
TOTAL 100 9
5/ Cin ;w ! g; Liec + gi;{ji ¢ f le F7r (% ;} . f} ¢ (et /
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City of Detroit- Planning & Development Department
Combined FY 2012 & 2013 Emergency Solutions Grant
RFP Rating Criteria Guidelines

A DA R oy,
HANDY

i

Legal Aid & Defender Association  Total Points Scored: o
RAPID REH{}USWG

CApphicant Agency:

Ph‘ase I: Threshold Requirements

Proposals not meeting the basic efigibility requirements listed below will be eliminated from consideration and

>

will not move forward to the Phase Il review. All Applicant Organizations MUST at a minimum have

documented:
V Please check if included in proposal
Threshold Criteria Requisite Documents
1 Be a bona fide, tax exempt, private, 1. 501(¢}3 RS Certification or have included a
nonprofit organization with a voluntary Board of stamped copy of application from a
Directors certifying agency

[

Have qualified accounting/bookkeeping staff

Pt
e

,,,,,,,,,,,,, Have an accounting system meeting
generally accepted accounting principles with documented cash management
procedures and separation of accounting
duties; Demonstrate accounting system with
generally accepted accounting principles |
and policies 1.e accounts receivable,
accounts payable and chart of accounts

3. X Have awritten non-discrimination policy in 3. Have program policies and procedures with
the provision of assistance written procedures prohibiting the practice
of discrimination in providing client
assistance
4. . Have at least two {2} years’ experience 4. Have atleast two years of program
’ - and/or “atrisk” experience; Consider number of
the ARRA-funded HPRP or | program types and number of ¢
3

eamiined, ef

the needs of ¢




6.__X_Meet the timing, form and content

omply with the requirements of the McKinney-
Vento Act and City grant agreement with respect to
Emergency Solutions Grants Program
implementation

funding, agree to comply with the City's
HMIS requirement prior to contract
execution

8. _X__Have at least one {1} homeless or
formerly homeless individual represented
on its governing Board of Directors or if
awarded funding agree to comply prior to
contract execution

9. __X__Meet eligible activities requirement

10. X Document commitment of 100%

3

bt
o
e

requirement for FY 13 funds {which may
include related City CDBG Public Service
awards) on Exhibit 3

Reguirements of the City's RFP, and certify that it will

7. __X__Have actively used the City of Detroit’s
HMIS for at least two (2) years or if awarded

match requirement for FY12 funds on Exhibit

Document commitment of 100% match

6. List submission {s) date/time; Refer to Exhibit

Rapid Re-Housing
Homelessness Prevention
Emergency Shelter
Essential Services
Warming Centers
Rehabilitation or Other Upgrades
Outreach

7. Refer to Exhibit 4

8. Have narrative describing homeless
individuals participation

9. Reference cover of proposal for eligible
activities:

Rapid Re-Housing

Homelessness Prevention

Emergency Shelter
Essential Services
Warming Centers
Rehabilitation or Other Upgrades
Outreach

10. Ali cash match applicant should have 1)
agency bank statements not more than 30
days old 2} letter of credit/award from
reputable institution or grant award letter
from a non-ESG source; Non-cash match
must provide verifiable budget with detailed
explanation of non-cash sources

11 11 See Application-Exhibit 3 All cash mateh
staterments not more than 30 days old 7}
fetter of credit/award from reputable
institution or grant award letter from a non-
£SG source; Non-cash match must provide
verifiable budget with detailed explanation




Phase il: Rating Proposals

There is a maximum of 100 points possible. These guidelines are broken up into the different sections

and each section has an overall maximum number of points that the section is worth. There are sub-

components within the section with its own maximum points possible {in bold, in parenthesis).

Reviewers should score points anywhere along the scale, depending on how they view the response

given in that section. Reviewers may also award half { ) points if they choose.

For example, under “Relevant Experience and Management Capacity”, the first sub-section is
worth a maximum of 20 points. The reviewer reading this section didn’t feel like the response

earned 20 points. Therefore, the reviewer gave this section 15.5 points.

I. Relevant Experience and Management Capacity

Points
Possible
20

Pointsﬂy
Scored

Organizations must demonstrate track record
At least two (2) years’ experience providing comparable services under
the HPRP or Emergency Shelter Grants Program serving the same
homeless or at-risk populations proposed to be served with ESG funds
through this RFP. (5 pts) -
Organizations must demonstrate management capacity (2 pts) -

Financial accountability. {2 pts)

Proven track record of past performance in City programs {2 pts) -
Capacity 1o meet federsl and City audit requirements. (4 pts) -
operating in the City of Detroit or other comparable reporting system.
(3 pts) -

Demonstrating that the agency has met all relevant requirements
including prompt and accurate data entry, to be documented in Exhibit
4 or other comparable demonstration of data entry {2 pts) -

Organizations must have at least two (2] years’ participation in HMIS

Notes on Section |
Stated received HPRP funding, which is inaccurate
Have received City £56 funding in the past for prevention, but not RRH

HMIS experience: See comments in Exhibit 4. Gave reduced points for HMIS questions because

experience

of imited HMIS

D Project Feasibility

Points
Possible
15

Points
Scored

Access to "cash flow” e atleast 60 days working capital
documented in Exhibit 5 (5 pts) -

Copy of bank statement or letters
Copy of audit report {5 pts) -

of credit (5 pts) -




1. Project Feasibility Points Points
Possible Scored

15
Notes on Section 1l
HI. Applicant’s Implementation Plan Points Points
Possible Scored
15

A comprehensive plan for implementation and completion of all work {3 pts)
A client outreach plan and/or additional collaborations necessary to provide
successtul program outcomes. {10 pts) -

Plan documents project deadlines and ensure funding for continued or new
operations/services is demonstrated. (2 pts) -

Comments on Section 1l

Some discussion in the narrative makes it unclear if LAD will be targeting persons who meet the eligibility criteria for
ESG RRH, which is that the person must be literally homeless {on street/in shelter) {(question 7). Other areas of the
narrative discuss targeting people in shelter, who are eligible. Gave reduced points for this unclarity.

Did not discuss future funding, but question was not asked, so gave full points

Gave reduced # of points for some questionable legal matter subject areas LAD proposed to provide {see comments

at end)
IV. Cost Effectiveness and Program outcomes Points Points
Possible Scored
20

Applicant must project number of households to be served and anticipated
cost per household or # of unit of repair for rehab. (5 pts) -
Applicant must document client outcomes from prior experience in delivering
services if applying for Rapid Rehousing or Homelessness Prevention activities,
Emergency Shelter Operations Warming Center. it applying for Rehab
component, applicant must document prior experience with renovating facilities
and associated project delivery costs while delivering the project on-time
compliant with local building regulations, design guidelines and according to
housing quality standards. {10 pts) -
Applicant must project program outcomes anticipated under this proposal ie.
__number of persons served or # of units repair (5 pts) -
omments on Section IV
budget is only requesting funds for legal services; no funds being requested for direct financial assistance that would

[

g

¢

P

e used to mo

Past outcomes do not give clear indication (ie, percentage of persons served) for whom their homelessness was
ended and were able to obtain housing. Points reduced because of this.

V. métchéﬁg Capacity Points Points
Possible Scored
30

B
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Demanstrate match from cash and/or staff, facihities, and operational/management

capacity valued at or above %75 of the same amount requested from the City for

proposed activities, applicants should receive up to {15 pts) -

+ if cash match is valued at less than %75 of the same amount
requested from the City, it should receive up to (5 pts }. (20 pts)

The match must come from other non-ESG federal, state, local or private sources.

{5 pts) -

Match must meet all requirements established under Section 576.201 of the Interim
Rule published in the Federal Register on December 5, 2011. (5 pts) -

Comments on Section V

Summary Table

Section Total Points Points

Possible Scored
I. Relevant Experience and Management Capacity 20 13
1. Project Feasibility ’ 15 15
IH. Applicant’s Implementation Plan 15 8
V. Cost Effectiveness and Program Outcomes 20 15
V. Matching Capacity 30 30
TOTAL 100 81

COMMENTS

* Perthe ESG regulations, allowable eligible subject matters for legal services are: child support, guardianship,
paternity, emancipation and legal separation, orders of protection and other matters related to domestic
violence, appeal of veterans and public benefit claim denials, the resolution of outstanding criminal
warrants, and issues related to landlord/tenant matters. LAD has included some legal services in subject
matters that are not covered under the regulations {health care, education, “other”).
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City of Detroit- Planning & Development Department [t é!,«z' 1

Combined FY 2012 & 2013 Emergency Solutions Grant
RFP Rating Criteria Guidelines
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Narme of Reviewer/Affiliate Organization o frt /g . )
- . C s e . oA
- Apphlicant Agency: tTotal Points Scored: /;vi _______ B
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Ph‘ase I: Threshold Requirements

Proposals not meeting the basic eligibility requirements listed below will be eliminated from consideration and
will not move forward to the Phase  review. All Applicant Organizations MUST at a minimum have
documented:

V Please check if included in proposal

Threshold Criteria Requisite Documents
1. .7 Be abona fide, tax exempt, private, 1. 501(c)3 IRS Certification or have included a
nonprotit organization with 3 voluntary Board of stamped copy of application from a
Directors certitying agency
2. " Havean accounting system meeting 2. Have qualified accounting/bookkeeping staff
generally accepted accounting principles with documented cash management
precedures and separation of accounting
duties; Demonstrate accounting system with
generally sccepted accounting principles |
and policies i e accounts receivable,
4 accounts payable and chart of accounts
;
3 ~_Have a written non-discrimination policy in 3. Have program policies and procedures with
the provision of assistance written procedures prohibiting the practice
of discrimination in providing client
assistance
P
4. Haveatleast two (2) years’ experience 4. Have at | two years of program
serving eligible “homeless” and/or "at-risk” experience; Consider number of programs,
populations, under the ARRA-funded HPRP or program types and number of clients served
the £5G program, as operated within the City
roit {funded either directly by the City of
Detroit or as a sub-recipient under the Michigan
State Housing Development Authority)
5. Have program policies and procedures that
> document o ization has specific
e for making referrals
of people




_tMeetthe timing, form and content
Requirements of the City's BFP, and certify that it will
st the MeKinney-

omply with the requirements ¢

vento Act and City grant ags

%3

cement with respect to
tmergency Solutions Grants Program
Iimplementation

7. Have actively used the City of Detroit’s
HMIS for at teast two (2] yvears or if awarded
funding, agree to comply with the City’

HMIS requirement prior {o contract
exggﬁﬁc@n

g “ Have at least one {1} homeless or

formerly homeless individual represented
on its governing Board of Directors or if
awarded funding agree to comply prior to

i

contragt execution *
9. «“Meet eligible activi mfg requirem

10 Document commitment of 100% match
feg rement for FY12 funds on Exhibit 3
i1 atch

guirement for ?‘i 13 ?sm{is lwh

i%é;”ﬂ* related City CDBG Public Service

ich may
S

i
i

R I
awardsion Exhibi 3

6. List submission (s} date/time; Refer 1o Fxb z;b;*

7.

4
A

0. Al cash match applicant should have 1)

[y
S

Hapid Re-Housing

Homelessness Prevention
Emergency Shelter

Essential Services

Warming Centers

Rehabilitation or Other Upgrades
b QOutreach

Refer to Exhibit 4

Have narrative describing homeless
individuals participation

Reference cover of proposal for eligible
activities:

Rapid Re-Housing

Homelessness Prevention

Emergen(y Shelter

Li Essential Services
Warming Centerss

Rehabilitation or Other Upgrades
Outreach

agency bank statements not more than 20
days old ’2‘; letter of credit/award from
reputable institution or grant award letter

from a n »ESG source; Non-cash match

must provide verifizble

[
o
b=
C
[N
oo
e
-
s
<
—
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o
/Tb
e
A%}
[g¥]
-
o,

explanation of non-cash sources

11, See Application-Exhibit 3 Allcash match

ant shoul s gﬁ{;v‘?‘ 1
£
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Phase li: Rating Proposals

There is a maximum of 100 points possible. These guidelines are broken up into the different sections

and each section has an overall maximum number of points that the section is worth. There are sub-

components within the section with its own maximum points possible (in bold, in parenthesis).

Reviewers should score points anywhere along the scale, depending on how they view the response

given in that section. Reviewers may also award half ( 14) points if they choose.

For example, under “Relevant Experience and Management Capacity”, the first sub-section is
worth a maximum of 20 points. The reviewer reading this section didn’t feel like the response

earned 20 points. Therefore, the reviewer gave this section 15.5 points.

I. Relevant Experience and Management Capacity Points Points
Possible Scored
20
Organizations must”demonstrate track record
LI At least two (2) years’ experience providing comparable services under :3”'
the HPRP or Emergency Shelter Grants Program serving the same
homeless or at-risk populations proposed to be served with ESG funds i
hrough this RFP. (5 pts) - w 7
A Organizations must demonstrate management capacity (2 pts) - -7
I Financial accountability. (2 pts) -
LI Proven track record of past performance in City programs (2 pts) pa
-0 Capacity to meet federal and City audit requirements. (4 pts) ]
LI Organizations must have at least two (2) years’ participation in HMIS |
' operating in the City of Detroit or other comparable reporting system. 2.
| {3 ptS) -
A Demonstrating that the agency has met all relevant requirements -~
including prompt and accurate data entry, to be documented in Exhibit -
4 or other comparable demonstration of data entry. (2 pts)
Notes on Section |
il. Project Feasibility Points Points
Possible Scored
15
0 Access to “cash flow” i.e. at least 60 days working capital é?",;/,/ «
- documented in Exhibit 5. (5 pts) g Y
;/Ccpy of bank statement or letters of credit (5 pts) “'Z’X "
7 Copy of audit report (5 pts) >
Notes on Section 1|
3
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. Applicant’s Implementation Plan Points Points
Possible Scored
15
j’/A comprehensive plan for implementation and completion of all work (3 pts) 2 B
El A client outreach plan and/or additional collaborations necessary to provide 2 /5
pd " successful program outcomes. {10 pts)
1 Plan documents project deadlines and ensure funding for continued or new A
operations/services is demonstrated. (2 pts)
Comments on Section 1l
V. Cost Effectiveness and Program ocutcomes Points Points
Possible Scored
20
T Applicant must project number of households to be served and anticipated o
cost per household or # of unit of repair for rehab. (5 pts) -
4 Applicant must document client outcomes from prior experience in delivering
services if applying for Rapid Rehousing or Homelessness Prevention activities, {0 e
Emergency Shelter Operations Warming Center. if applying for Rehab o
component, applicant must document prior experience with renovating facilities e
and associated project delivery costs while delivering the project on-time },
compliant with local building regulations, design guidelines and according to
- housing quality standards. (10 pts)
0 Applicant must project program outcomes anticipated under this proposal i.e.
number of persons served or # of units repair (5 pts)
Comments on Section IV
V. Matching Capacity Points Points
Possible Scored
30
LI Demonstrate match from cash and/or staff, facilities, and operational/management
capacity valued at or above %75 of the same amount requested from the City for .
proposed activities, applicants should receive up to (15 pts) iy " O
» If cash match is valued at less than %75 of the same amount ‘
requested from the City, it should receive up to (5 pts ). (20 pts) T
” The match must come from other non-ESG federal, state, local or private sources. /
(5 pts)
L) Match must meet all requirements established under Section 576.201 of the Interim
 Rule published in the Federal Register on December 5, 2011. (5 pts)
Comments on Section V
4
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Summary Table

Section Total Points Points
Possible Scored
l. Relevant Experience and Management Capacity 20 7
Il. Project Feasibility 15 <
llf. Applicant’s Implementation Plan 15 <
IV. Cost Effectiveness and Program Outcomes 20 N
V. Matching Capacity 30 )
TOTAL 100

5
December 2013



CUL/07/2014 09148 FAXY 313 224 2371 CITY OF DETROVT PD&D

B oeoa oos

Date Submitted:

REQUEST FOR INCOME TAX CLEARANCE

REQUESTING DEPARTMENT/DIVISION: PLANNING & DEVELOPMENT —~ NEIGHBORHOOD SUPPORT SERVICES

Comact: G, PRYOR Project Manager: . WALKER Phone: 313-628-0164 Fex: 313-244-224-2321
Type of C%emnce:{:} New [[] Rencwal (Please submit 30 days prior to submitting bid of expiration date)
A To: For:

City of Detront Individual or

fncome Tax Division Company Name:  LEGAL AlD & DEFENDER ASSOC

Coleman A. Young Municipal Center Address: 613 ABBOTT STREETY

2 Woodward Avenue, Suite 512 DETROIT, M1 48226

Detroit, MI 48226 Telephone: 313-967-5555 Ext Fax:

© Fax:{313)224-4588

A Mame of Chief Financial Officer/Authorized Contact Person

{Include address if different from sbove)

JOAN GLANTON HOWARD Telephone:

B. Employer 1dentification of Social Security Number Spouse Social Security Number

38-1358203
Nature of Contract: CONTRACT AMOUNT (If known):
HOMELESS SERVICES LABOR MATERIALS

C ALL QUESTIONS MUST BE ANSWERED TO EXPEDITE APPROVAL PROCESS. ANY QUESTION NOT
ANSWERED MAY RESULT IN A DENIAL OF INCOME TAX CLEARANCE

Check One: [ individual @ Corporation {;} Partnership
INDIVIDUALS ANSWER QUESTIONS 1,234
|. Have you filled joint returns with spouse during the last seven (7) years? O vyes
(if yes, include spouse SSN above)
2. Are you a student, and/or claimed as a dependent on someone else’s tax return? [C1Yes ]
3. Were you employed during the last seven (7) years? n YES e
4. Were you a resident of Detroit during the last seven (7) years? Mives Ono
CORPORATIONS AND PARTNERSHIPS ANSWER UESTIONS 56,7 & ’
5. Is the company a new business in Detroit? [Jves [no
if yes, attach Employer Registration {Form %2‘3.‘54} ) :
6. {;iéi the company have employees working in Detroit? ﬂ a {BYESV Do
7 Will the company use sub-contractors or independent contractors in Detroit? CIvEs [No
D FOR INCOME TAX USE ONLY
Has the contractor comphed %W?w the City ; Ordinance? j‘“ 1 8 (HE
[INO SignaturdNCOME TAX INVESTIGATZ oad AN 10 208k IRT 7 e
s : 7Y pae . Expwes

ves [ INO Signature:




. 01:202/20!’4 09:55 FAX 313 224 2321 CITY OF DETROIT PD&D [hougro23
o CITY OF DETROIT - ACCOUNTS RECEIVABLE CLEARANCE FORM
PLEASE FORWARD IN DUPLICATE TO ROOM 1012 (CCB)
COLEMAN A. YOUNG MUNICIPAL CENTER
_ REVENUE COLLECTIONS - (313) 224-4087

SECTION A: FROM: [J CITY ENGINEERING [ JHEALTH [JLAW [JPOLICE [JJRECREATION [[] WATER & SEWERAGE
BJ OTHER: NEIGHBORHOOD SUPPORT SERVICES - PLANNING & DEVELOPMENY DEPARTMENT

[X) SECTION B: CORPORATION . /(L 22/ Ad ¢ 0 %&Zé
ADDRESS: e 4/?3 AZ’/»/ ,})2% ;92%
CEIIJFC()I;‘I’SNNT TAX %Lﬁg?gc,mow NUMBER: Bg- /25 §293

OTHER/CITY/STATE/TAX CA ON ER (S PREV}OUSLY USED:
CONTACT PERSON: 3) Ze )-553 vy

[ ] SECTION C: PARTNERSHIP

BUSINESS NAME:
[[El})gagf i [J LEASE REVENUE COLLEC’HON

OTHER/CITY/STATE/TAX IDENTIFICATION NUMBER(S) PREVIOUSLY USED: 1 . . ¥¥ 5
A. PARTNER’S NAME: TN
HOME ADDRESS: CITY/STATE/ZIP:
[JowN [JLEASE SOCIAL SECURITY NUMBER:
OTHER CITY PROPERTY OWNED ADDRESSES:

'B. PARTHNER:SNAMIE oo o e o
"“*HOMEXDDRES& T R S e T O

e cmrsmmzm e S = L SEecoc RSN R P -0

~ BUSINESS NAME: - il , e :
BUSINESS ADDRESS: [TowN [JLEASE

CITY/STATE/ZIP: ,

SOCIAL SECURITY NUMBER: PHONE NUMBER:

CITY/STATE.ZIP:

CURRENT TAX IDENTIFICATION NUMBER:

OTHER/CITY/STATE/TAX IDENTIFICATION NUMBER(S) PREVIOUSLY USED:

OTHER PROPERTY ADDRESSES OWNED WITHIN DETROIT

[J SECTION E: PERSONAL SERVICES
NAME:
HOME ADDRESS: , TJowN[JLEASE
CITY/STATE/ZIP:
SOCIAL SECURITY NUMBER: PHONE NUMBER:
OTHER PROPERTY ADDRESSES OWNED WITHIN DETROIT:

.

FOR TREASURY COLLECTION USE ONLY! FOR INCOME TAX DIVISION USE ONLY!

-

ﬁAPPROVED [} DENIED WITH ATTACHMENTS [] APPROVED [} DENIED

CLEARANCE VALID UNTIL: JAN 15201

%% //4%{2/ /,/ 92[/¢ | SIGNATURE DATE

gIGNM URE DATE

Project Manager:



REVISED 7-12-2012
COVENANT OF EQUAL OPPQR?U& Iy

21 “Conlr 906{“} am
with the City  of Detroit

gainst any employee of

' “h;hﬂ pufrw o

the {“f‘ fat: of 3 mj all 5

]
appheant for employs

i
with T

er hsf@ p@msim job
color, mm,w ts efs, nublic

.

a}gzgm agei zzzar‘
ise exempled under Ci

City of Detrot Human Rights Dep
and a copy of thew Ccvgna;z priof | ?\e commen
al the City of Delroit reserves the 1 9?* o
s fully executed.

[

;s&« on aﬁgf City {}f z;e%mé% contract
during

lract and/or for a specified penod of
nateral bre:j{:} ol contract

January 2014 _lo_December 2014

Organizaton._Legal Aid & Defender Association, Inc.m_
{Type o1 Prin fLeg

MI 48226

Signature of Ayt

4 .
Public, State of Michi
7 E‘/é’ 4"*1’?’ 3 @‘3"97713 Notary Cim?g of Wayne N
.18,

My Commission Expires

D3 1§  Ra0 Acting in the County of
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MMIDD/YYYY)
11/19/2013

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

certificate holder in figu of such endorsement(s).

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policyfles} must be endorsed. if SUBROGATION IS WAIVED, subject to

the larms and conditions of the policy, certain policies may require an endorsement. A statement on this certificals does not confer rights 1o the

| PRODUCER

COMPLETE EQUITY MARKETS INC
1180 Flex Court

Lake Zurich, IL 60047

TORTACT
NAME

Np_ Extl

PHONE (B47)541-0900

ACDRESS

[ToX up) (B47) 541-0444

INBURER(S] AFFORDING COVERAGE

NAICE

wsurer o he Travelers Indemnity Company

INSURED Legal Aid & Defender Association Inc. INSURER 8 -
613 Abbott Street, 6th Floor INSURER ¢
Datroit, MI 48226 INSURER D
(313) 967-5555 INSURER € -

INSURER £

COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER:

H
l

THIS I8 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEENM ISSUED TO THE
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HERE!

CONTRACT OR OTHER DOCUMENT WITH R

INSURED NAMED ABOVE FOR THE POLICY PERIOD
ESPECT TO WHICH THIS
N IS SUBJECT TO ALL THE TERMS,

i

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
5 TYPE OF INSURANCE NSO lwyp POLICY NUMBER {;\f@gm {a?;% W} LIMITS i
X | COMMERCIAL GENERAL LIABLITY EACH OCCURRENCE 381,000,000

f M
| crams-mane | X | occur PREMISES (Ea occurrence) | § 300,000
mi MED EXP (Any one parsen) 3 $5 ,000
A } 680-280W4757-  11-16-13/11-16-14/ personacsaoviniry |s 1,000,000
GENL AGGREGATE LiMIT APPLIES PER. 13-42 GENERAL AGGREGATE $$2,000,000
X roucy [ %% [ ioc PRODUCTS - compioP AcG [ s$2, 000,000
| OTHER $
GO Lo LIMIT 1
| AUTOMOBILE LIABILITY ﬁfﬁﬁgﬁm s 1,000,000
‘ ANY AUTO N BODILY INJURY (Per person) | §
T ALL OWNED | SCHEDULED BA-0115P937-13~ |11-16-1311-16-14 BODILY INJURY (Per accident] | §
B . AUTOS | AUTOS SEL
NON-OWNED : s
X | wreo autos | X | agros {Per aczigent)
s
UMBRELLA LIAB | OCCUR EACH OCCURRENCE s
EXCESS LiAB | cLAmSMADE AGGREGATE s
 Exces PGGREGATE
DED | | RETENTIONS - s
VIORKERS COMPENSATION A Yin-
|AND EMPLOYERS' LIABILITY on [SAure [ [

AMY  PROPRIETOR/PARTNERBAECUTIVE {"‘"‘"i
J CFEICERMMEMBER EXCLUDED?
| iMandatory in NH}
i yos descrbe under
SCRIPTION OF OPERATIONS below

NIk

EL EACH ACCIDENT

-

EL. DISEASE - EA EMPLOYEE §

E L DISEASE - POLICY LT

-

DESCRIPTIUN OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101 . Adgdional Remarks Bchadu'e, may De atieched f mors space 1§ required)
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Hiring Policy Comphiance Affidavit

j Deierdre L. Weir o duly sworn, state that 1 am the President & CEO

of Legal Aid & Defender Association, Inc.
Title Name of Bidder Corperation or Other Business Entity

and that 1 have reviewed the hiring policies of this employer. | affirm that these policies are in compliance
with the requirements of Article V, Division 6 of the Detroit City Code of 1984, being Sections 18-5-8)
through 18-5-86 thereof. | further affirm that this employer will not inquire or consider the criminal
convictions of applicanis for employment needed to fulfill the terms of any City contract that may result from
the competitive procedure n connection with which this affidavit is submitted, until such times as the

employer interviews the applicant or determines that the applicant is qualified.

In support of this affidavit, | attach a copy of the application form that will be used to hire employees needed

to fulfill the terms of any City contract that may result from the competitive procedure in connection with

which this affidavil is submitied.

Adhddovit was

S
EVETTAM. ADAM
Notary Public, State of
County of Wayné
My Commission Expir




LEGAL AID AND DEFENDER

AS S5O0 CLATHON RC

Deierdre L. Weir
President & CEO

Miriam L. Siefer
Executive Vice President &
Chief Defender

Federal Defender Office
Criminal Law Group

Joan Glanton Howard
Chief Counsel
Civil Law Group

Donald L. Johnsen
Chief Defender

State Defender Office
Criminal Law Group

Providing High Quality Legal Services to Disadvantaged Residents of Metro Detroit Since 1909,

}: S C Legnd Aid and Delendder Associalion, Ine. 13 funided by the Legsi Services Corporglion, United Wy for Soiitheasiom Michigen, Wichigan Stals 8af Fomuiation,
=+ ity of Datroll, Wavne Counly, Adriristrstive Offce of US. Courls, US, Depariment of Housing avd Urbn Dessfoprment and privale dornslions.

813 Apbott Strest 1240 Third Strest Oakland Towne Center 32 Harket Street
Detroit, Ml 48226 Detroit, 1148226 28N, Saginaw Street, Sulte 510 ML Clemens, Ml 48043
313.967.5555 ph 313.967.5800 ph Pontiac, MI 48342 585.485.1344 ph
313.962.0747 f 313.962.0290 248.253.1548 ph 586.485.1932 &
248.253.7240 &

August 18, 2014

City of Detroit

Planning and Development Department

Gail Pryor

65 Cadillac Square, Ste 1400

Detroit, MI 48226

Ms. Pryor,

In response to the City of Detroit’s concern regarding Legal Aid
and Defender Association (LAD) Inc. application for employment,
the question pertaining to prior felony convictions must be
included on the application. LAD is a law firm, and as such, it is
necessary to ask such questions as one cannot practice law if they
have been charged with a felony. The application does not
determine whether or not a non-attorney applicant is granted an
interview.

Please contact the Grants Manager, Gina Spencer at (313) 967-
5610 or at gspencer(@ladadetroit.org, if you have any questions.

President &: CEO

Main Office Client Sevice Center  Oakland County Macomb County

Flint
653 South Saginaw
Suite 105
Flint, W 48507
810.232.3600 ph
8102329434 &

sl
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CITY OF DETROIT
SLAVERY ERA RECORDS AND INSURANCE DISCLOSURE AFFIDAVIT

Name of Contractor: Legal Aid & Defender Association, Inc.

613 Abbott St.

Detroit, MI 48226

Name of Predecessor Entities (if any):

Prior Affidavit submission? X No  Yes on:
{Date of prior submission]

1No”, complete ltems 5 and 6.
If*“Yes” list date of prior submission above, go to Jtem 6 and execute this Affidavit.

X Contractor was established in 1909 (year) and did not exist during the slavery era in the
United States, is not a successor in interest to any entity that existed during such time,
and therefore has no relevant records to search, or any pertinent information to disclose.

X Contractor has searched their records and those of any predecessor entity, and has found
no records that they or any predecessor(s) made any investments in, or derived profits
from the slave industry or from slave holder insurance policies.

Contractor has found records that they or thelr predecessor{s) made investments in, or
derived profits from, the slave mdustry or slave holder insurance policies. The nature of
the investment, profits, or insurance policies, including the names of any slaves or slave
holders, is disclosed in the attached document(s).

] declare that the representations made in this Affidavit are accurate to the best of my
knowledge and are based upon a diligent search of records m the Cont féiff;f S pOSSESSIon
or knowledge. All documentation attached to this Affidavit reflects full disclosure of all

“ords that are required to be disclosed to the City of Detroit. T also ;a% nowledpe that
nake g full and complers disclosure, shal

¥
i:

ire to conduct a dibgent search, o

aity

render this contract voidable by the Uity <si Detrog
Qeierdre L, Weirn (Prinied Name) President & CEO (Title)

(Signature) Q%// i/Zﬁ/‘/ (Date)
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CITY OF DETROIT
EMERGENCY SOLUTIONS GRANTS PROGRAM
AGREEMENT

THIS AGREEMENT, entered as of this 157 day of January , 2014 by and between the City of
Detroit, Michigan, a municipal corporation acting by and through the Planning and Development
Department (herein called the “City”) and LEGAL AID & DEFENDER ASSOCIATION, INC,, a
Michigan nonprofit corporation (herein called the “Subrecipient”)

WITNESSETH:

WHEREAS, the City has received a letter of credit for its entitlement of Emergency Solutions
Grants funds (herein called "ESG") from the U.S. Department of Housing and Urban
Development (herein called HUD), CFDA NUMBER 14-231, GRANT AGREEMENT NUMBER
S-12-MC-26-006, DUNS# 040560898 for fiscal year(s) 2012-2013, and;

WHEREAS, the City has allocated a portion of its ESG funds to provide funding for nonprofit
organizations which provide outreach, emergency shelter, homelessness prevention, rapid
rehousing, transitional housing and/or essential/supportive services for the benefit of homeless
persons within the City of Detroit, and;

WHEREAS, the City has approved the Subrecipient as a provider of the services set forth in
Article 2 herein, Scope of Services, and as described in Exhibit A, Scope of Services, attached
hereto and made a part hereof (herein called the "Services"), and;

WHEREAS, the Subrecipient represents that it is authorized and capable of performing the
Services, and;

WHEREAS, the Services are to be performed at the location(s) (herein called the "Project
Area") as described in Exhibit A; and;

WHEREAS, the provision of the Services in the Project Area shall herein be called the "Project”;

NOW THEREFORE, in consideration of the premises, the mutual undertakings and benefits to
accrue to the parties and to the public, the parties hereto agree as follows:

1. EMPLOYMENT OF SUBRECIPIENT

1.01 The City hereby engages the Subrecipient and the Subrecipient hereby agrees to perform
the Services hereinafter set forth in Article 2 herein, and as described in Exhibit A, attached
hereto and made a part hereof, in accordance with the terms and conditions contained in this
Agreement including Exhibits A,B,C,D,E-F,G,H,LJK,.LLM\N, O, P, Q-T, S, U, V,W, X, Y and Z.



2, SCOPE OF SERVICES

2.01 The Subrecipient shall perform in a satisfactory and proper manner, as determined within
the sole and reasonable discretion of the City, the Services as described in Exhibit A, attached
hereto and made a part hereof. In the event that there shall be any dispute between the parties

with regard

to the extent and character of the Services to be performed, or the quality of performance
required under this Agreement, the interpretation and determination of the City shall govern.

2.02 The Services shall include all conferences and consultations deemed necessary by the
City for the Subrecipient to properly and fully perform the Services.

2.03 The Services shall be performed at such locations as are appropriate to the proper
performance of the Services.

2.04 The Services shall be undertaken in such sequence as described in Exhibit A, Scope of
Services, attached hereto and made a part hereof, to assure their proper and expeditious
completion in light of the objectives of this Agreement prior to the expiration date.

2.05 The Subrecipient shall use its best efforts and devote such skill, knowledge, and ability as
is necessary to most effectively and efficiently carry out and perform the Services during the
term of this Agreement.

2.06 OUTREACH PLAN The Subrecipient shall develop and must provide an QOutreach Plan for
services that it shall provide under this contract. Such outreach plan shall be submitted to the
City within 30 days of the execution of this contract, if not already submitted as part of the
application process and it shall be maintained by the Subrecipient and made available to the
City and/or HUD staff upon request.

2.07 PROGRAM POLICIES and PROCEDURES

2.07 The Subrecipient agrees to develop written program policies and procedures for the
services it shall provide under this agreement, if it has not done so and submitted already as
part of the application process, otherwise the Subrecipient shall, within 30 days of the beginning
of the contract term, develop and submit the same to the City for its approval.

2.08 The Subrecipient must maintain its Outreach Plan and Program Policies and Procedures in
a binder format, and shall be made available to the City or HUD staff upon request.

2.09 The Subrecipient agrees that this agreement may be terminated if the Subrecipient fails to
show documentation of meeting HUD's national objectives or established eligibility requirements
for the use of ESG grant funds under this agreement.



3. TERM OF PERFORMANCE

3.01 This Agreement, subject to the approval of the City Council, shall be effective upon (1)
such approval of the City Council and (2) execution by the Purchasing Director of the City of
Detroit. The term shall be from January 1, 2014 to December 31, 2015.
Upon the approval of the City Council and execution by the Purchasing Director, the City shall
so notify the Subrecipient. This Article 3 is subject to the provisions of Article 9, Termination.

3.02 The Subrecipient shall have no authority to start work, no payments shall be authorized by
the Finance Department of the City of Detroit, and the City shall not be liable for reimbursement
for any materials or services purchased, or payment for any costs incurred by the Subrecipient,
or any Services rendered by the Subrecipient, which are purchased, incurred, or rendered prior
to the term of this Agreement as specified in the Notice described in Section 3.01 herein.

4. PERSONNEL AND ADMINISTRATION

4.01 To ensure proper performance of the Services and a quality Work Product (as hereinafter
defined), the Subrecipient warrants that all Subrecipient personnel assigned to the performance
of the Services (herein called the "Employees”) or consultants engaged by the Subrecipient to
perform the Services or any additional services (as may be agreed to by the parties hereto) are
fully qualified and authorized to perform the Services under Federal, State, and local laws, rules,
and regulations.

4.02 The City shall have the right of prior approval of all contractors and subcontractors
assigned to this project. Each Employee, contractor, subcontractor or consultant, if any,
employed by the Subrecipient in the performance of this Agreement shall devote such time,
attention, skill, knowledge and ability as is necessary to most effectively and efficiently perform
the Services to conform with the highest practices in the industry.

The City may, within its sole discretion, and upon such terms and conditions as it deems
appropriate, assign qualified City employees to work with the Subrecipient in completing the
Services when good and sufficient cause exists to do so and when it is not inconsistent with the
terms of this Agreement. It is expressly understood and agreed by the parties hereto that the
Subrecipient shall be primarily and ultimately responsible to the City for the proper and
expedient completion of the Services and assumes all liability and holds the City harmless for
such performance by City personnel, when such performance is pursuant to the request of the

Subrecipient.

Notwithstanding the above, the Subrecipient shall reimburse the City for the cost and expense
of that personnel, including but not limited to, the wages paid, proper allowance for vacation,
sick time and the City's contribution to the pension system, and the City's cost or expense for
compensation insurance or benefits when such assistance is given at the Subrecipient's
request. All costs to the Subrecipient of the expenses described herein for City employees
assigned to work with the

Subrecipient shall not be eligible for reimbursement by the City to the Subrecipient.  City
personnel shall not be deemed to be performing services or giving assistance at the request of
the Subrecipient unless such request is in writing and signed by the Subrecipient and unless
such services are not of a character normally performed by City personnel when the City is not
a contracting party (e.g., services of building inspectors, even if requested in writing signed by
the Subrecipient, would not be deemed to be at the request of the Subrecipient for purposes of
this Section 4.02).



4.03 The relationship of the Subrecipient to the City is and shall continue to be that of an
independent contractor and neither party to this Agreement shall claim any liability benefits,
such as worker's compensation, pension rights or liabilities arising out of or related to a contract
for hire or employer/employee relationship, and no such liabilities or benefits shall arise or
accrue to either party or either party's agent or employee with respect to the City as a result of
the performance of this Agreement, unless expressly stated in this Agreement. No relationship
other than that of independent contractor shall be implied between the parties or either party's
agent or employee and the Subrecipient hereby agrees to hold the City harmless from any such
claim and any costs or expenses related thereto.

4.04 The Subrecipient hereby waives any claim against the City and agrees not to hold the City
liable for any personal injury or property damage incurred by an Employee(s), Contractor(s),
Subcontractor(s), Agent(s) or Consultant(s) while working on this Project which is not held in a
court of competent jurisdiction to be directly attributable to the gross negligence or malicious
and intentional conduct of an employee of the City acting within the scope of his or her
employment and hereby agrees to hold the City harmless from any such claim by its
Employees, Contractors, Subcontractors, Agents or Consultants, (such Employees,
Contractors, Subcontractors, Agents and/or Consultants collectively herein called the

"Associates”).

4.05 In all cases in which an Employee, Contractor or Subcontractor must be replaced, for any
reason, the Subrecipient shall supply an acceptable replacement to the City as soon as possible.

Except where the Employee, contractor or subcontractor was withdrawn pursuant to a written
request by the City, the Subrecipient shall furnish such replacement on a no-charge basis for
the period of time necessary for any retraining or job orientation.

4.06 All work to perform the Services hereunder shall be coordinated by the Project
Coordinator, _Joan Glanton Howard , hereby duly designated by the
Subrecipient and acceptable to the City, who shall in addition to his or her other duties, act as
liaison between the Subrecipient and the City.

The Project Coordinator shall arrange the Project time schedule and monitor performance,
except that all requirements as to the Project time schedule as set forth in this Agreement shall
be adhered to by the Subrecipient. The Project Coordinator or his or her designated assistant
shall meet regularly with representatives of the City to discuss progress made at the Project
Area and any problems which may have arisen.

4.07 The Project Coordinator shall inform the City as soon as the following conditions become
known:

a. Problems, delays, or adverse conditions which materially affect the ability to complete
the Project or prevent the meeting of time schedules. This disclosure shall be
accompanied by a statement of the action taken, or contemplated, by the Subrecipient
and any City assistance needed to resolve the situation: or

b. Favorable development of events which enable meeting time schedules sooner than
anticipated.



The Subrecipient shall inform the City of the reasons for the occurrence of events specified in
subsections "a" and "b" of this Section 4.07 as well as additional pertinent information.

4.08 For the term of this Agreement and for one (1) year after its termination, the Subrecipient
shall not employ any employee of the City, or any agent, or contractor of the City without
obtaining the City's prior written consent.

4.09 The Subrecipient shall not receive any payment from the City for any costs under this
Agreement, including but not limited to, overtime pay, holiday pay, sick pay, vacation pay,
retirement benefits, pension benefits, or insurance benefits, or any other costs of the
Subrecipient's employees, contractors, subcontractors, agents, or consultants, in addition to or
in lieu of those set forth in, and pursuant to, the areas of cost and the maximum amounts
thereof, as specified in the line items of Exhibit B, Budget, attached hereto and made a part
hereof.

5. COMPENSATION

5.01 The City agrees to pay the Subrecipient an amount up to TWO HUNDRED THOUSAND
DOLLARS, AND 00/100, ($200,000.00) for the complete and proper performance of the
Services as set forth in Article 2 herein, and as described in Exhibit A, attached hereto and
made a part hereof. Such compensation shall be paid only as provided in, and pursuant to, the
Budget, attached hereto as Exhibit B, and is inclusive of any and all remuneration to which the
Subrecipient may be entitled.

5.02 INTEREST DEPOSITS

5.02 INTEREST DEPOSITS: Any interest earned on deposits of federal funds in excess of two
hundred fifty dollars ($250.00) earning per year shall be returned to the City for submission to
the Federal grantor agency. Interest earnings of up to two hundred fifty dollars ($250.00) per
year may be retained by the Subrecipient solely for administrated expenses but must be
accounted for in the Subrecipient's Records. The Subrecipient shall report to the City on all
such interest earning

6. METHOD OF PAYMENT AND USES OF FUNDS

6.01 The Subrecipient, in order to receive payment, shall submit a requisition for reimbursement
consistent with and pursuant to (1) all requirements set forth in Exhibit D, Payment/
Reimbursement Procedures and Requirements, attached hereto and made a part hereof, (2) the
items of cost and maximum amounts thereof set forth in Exhibit B, Budget, attached hereto and
made a part hereof, and (3) all other terms and conditions of this Agreement, together with all
necessary documentation as may be determined by the City. The City shall approve payment,
in whole or in part, upon satisfactory review and approval of the requisition for reimbursement.
In the event that the City shall require further explanation or documentation, the Subrecipient
shall provide such further explanation or documentation upon request.

6.02 Each requisition for payment must be signed by the authorized representative of the
Subrecipient, and be submitted in a timely manner.

6.03 Requests for reimbursement for a contract year must begin to be submitted to the City
within 90 days of contract execution or the start of the contract term whichever is later and must
be submitted monthly thereafter.



6.04 All request for reimbursements must be for expenses incurred or purchases made
during the term of the contract.

6.05 No request for reimbursement may be submitted no later than ninety days after the
termination date of the contract.

6.06 The City has the right to rely on the Subrecipient for submission of accurate invoices,
including the support documents. Should any discrepancy in the records, or any other
inaccuracy or inaccuracies result in overpayment or ineligible expenditures, such overpayments
or ineligible expenditures shall be recovered from the Subrecipient.

6.07 In the event of any audit findings which result in the disallowance of any use of funds, the
Subrecipient, at the sole discretion of the City, shall repay the amount of the disallowed funds to
the City, even if the audit occurs after the expiration date or termination date of this Agreement.
When the City is required to repay said disallowed funds to the grantor agency, it is understood
that the reasonable time period may be limited to the time period that the grantor agency allows
the City for repayment.

6.08 "Program income” shall mean gross income received by the Subrecipient directly
generated from the use of ESG funds, except that the full definition of "program income” shall
be as defined in applicable Federal regulations, currently found at 24 CFR Part 84.

Unless this agreement provides elsewhere that the Subrecipient may retain program incomes it
receives and specifies the use or uses to which it may be put, the Subrecipient shall return all
program income to the City of Detroit, Planning and Development Department to be used for
such activities as the City shall in its sole discretion determine. If the agreement authorizes the
Subrecipient to use some or all of the program income it receives during the course of the
agreement, the use of such income Subrecipient shall be subject to (1) all terms and conditions
of this Agreement applicable to the funding of this Agreement and (2) all laws and regulations
applicable to be the use of CDBG funds, including but not limited to 24 CFR 570.500(a) and 24
CFR 570.504.

6.09 Program income to be returned to the City shall be sent to the City within three days after
its receipt, unless the Subrecipient can apply the funds in the near future to the reimbursement
of expenses already incurred. In such event, the funds shall be held until the next
reimbursement request is prepared, deducted from the total amount of the draw request
submitted and applied to the reimbursement of the expenses covered by the request. Said
submittal shall clearly identify the amount of program income that was received and that is being
used to reduce the amount of grant funds needed to cover expenses covered by the invoice.

6.10 Any Interest earned on deposits of federal funds in excess of two hundred fifty dollars
($250.00) earning per year shall be returned to the City for submission to the Federal grantor
agency. Interest earnings of up to two hundred fifty dollars ($250.00) per year may be retained
by the Subrecipient solely for administrative expenses bust must be accounted for in the
Subrecipient’s Records. The Subrecipient shall report to the City on all such interest earnings.



6.11 Upon expiration or termination of this Agreement, the Subrecipient shall (1) transfer to the
Planning and Development Department all CDBG funds, including all program income, on hand
at the time of expiration or termination,; and (2) assign to the City all accounts receivable
attributable to the use of CDBG funds together with a report on all such accounts receivable. If,
subsequent to expiration or termination of this Agreement, the Subrecipient should nevertheless
receive funds the rights to which had been assigned to the City, the Subrecipient shall
immediately remit same to the City, together with detailed explanation regarding their source

6.12 The requisition for reimbursement shall include the monthly performance report specified in
Section 14.05 herein.

6.13 The recovery by the Subrecipient of Administrative Costs is limited by: 1) the requirement
of the ESG program pertaining to Solution facilities that Administrative Costs shall not exceed
ten

percent (10%) of the total operations and maintenance activity cost of Exhibit B, attached
hereto, and 2), the requirement that Administrative Costs of service activities not associated
with Solution facilities are generally limited only to accounting, audit or other City approved
costs directly attributable to the services. In no case may Administrative Costs payable
hereunder exceed the City approved total amount provided in any Administrative Cost line
item(s) of Exhibit B, attached hereto.

6.14 Payment for services provided under this contract is governed by the terms of Ordinance
No. 42-98; 1984 Detroit City Code, Sections 18-5-71 through 18-5-79 entitled "Prompt Payment
of Vendors".

The individual responsible for accepting performance under this Contract and from whom
payment should be requested is Project Manager, (name) who may be reached at,
Planning and Development Department, 65 Cadillac Square, Suite 1400, Detroit, Michigan
48226, telephone number(313) 224-9974, fax number (313) 224-2321.

7. INDEMNITY AND DAMAGES

7.01 The Subrecipient agrees to save harmless the City from and against any and all liabilities,
obligations, damages, penalties, claims, costs, charges, losses and expenses including without
limitation, reasonable fees and expenses for attorneys, expert witnesses, and other consuitants,
at the prevailing market rate for such legal services, expert witnesses, and other consultants,
which may be imposed upon, incurred by, or asserted against the City by reason of any of the
following occurring during the term of this Agreement:

a. Any negligent or tortuous act, error or omission of the Subrecipient or any of its
Associates for whose acts any of them may be liable, regardless of whether or not it is
caused in part by a person indemnified hereunder.

b. Any failure by the Subrecipient or any of its Associates to perform its obligations either
expressed or implied under this Agreement.

The Subrecipient also agrees to hold harmless the City from any and all injury to the person, or
damage to property of, or any loss or expense incurred by, an employee of the City which arises
out of or pursuant to the Subrecipient's performance, or that of its Associates under this

Agreement.



7.02 The Subrecipient undertakes and assumes all risks of dangerous conditions, if any, in and
about any City premises and agrees to make an examination of all places where it will be
performing the Services in order to determine whether such places are safe for the performance
of the Services. The Subrecipient also agrees to waive and release any claim or liability against
the City for personal injury or property damage sustained by it or its Associates for personal
injuries or property damage while performing under this Agreement on premises which are not

owned by the City.

7.03 The Subrecipient agrees that it is its responsibility and not the responsibility of the City to
safeguard the property and materials that it or its Associates use or have in their possession
while performing this Agreement. Further, the Subrecipient agrees to hold the City harmless for
any loss of such property and materials used by any such person pursuant to the Subrecipient's
performance under this Agreement or which is in their possession.

7.04 In the event of any claim, action, or proceeding, by any third party against the City, arising
from the performance of the Subrecipient, and/or its contractors, subcontractors and/or
Subrecipients hereunder, upon Notice from the City the Subrecipient shall pay for the full
reasonable cost of the City defending such claims, actions or proceedings, and the Subrecipient
shall indemnify the City against any loss, cost, expense, liability or settlement arising out of such
claim, action or proceeding, whether or not such claim, action or proceeding, is successful.

7.05 The indemnification obligation under this Article shall not be limited in any way by any
limitation on the amount or type of damages, compensation, or benefits payable by or for the
Subrecipient under Workers Compensation Acts or other employee benefit acts. In addition, the
Subrecipient agrees to hold the City harmless from the payment of any deductible on any

insurance policy.

7.06 The Subrecipient agrees that this Article 7 Indemnity and Damages shall apply to all
matters described in this Article, "Indemnity and Damages”, (whether the matter is litigated or
not) which occur or arise between the Subrecipient or its Associates, and the City, and agrees
to save the City harmless there from as provided in this Article 7.

8. INSURANCE

8.01 The Subrecipient shall maintain, during the term of this Contract the following insurance:

a. Worker's Compensation insurance (subject to the terms of subparagraphs 1)
and (2), below) for Employees which meets the State of Michigan's statutory
requirements and Employer's Liability Insurance (subject to the terms of
subparagraphs (1) and (2), below) with minimum limits of FIVE HUNDRED
THOUSAND ($500,000.00) DOLLARS each accident. The Subrecipient agrees
that it shall obtain a similar covenant form any consultant or contractor retained
by it to perform any of the Services under this Agreement and shall require all
such consultants or contractors to obtain such a covenant from all
subcontractors, if any.

(1) Workers Compensation and Employers Liability Insurance will only be
required for those Subrecipients which employ or will employ one or more
employees during the term of the agreement (including any amendment or
extension). If a Subrecipient has no employees and will not have any during
the term of this agreement, it shall so certify on a form prescribed by the

10



Planning and Development Department, which shall be attached to this
agreement as an Exhibit.

(2) Any Subrecipient which has provided such a certification and which later (but
still during the term of this Subrecipient agreement) intends to employ one or
more persons, must provide the Department notice of its intention at least
thirty (30) days prior to employing any such person. Along with such notice,
or as soon thereafter as may be feasible within the judgment of the Planning
and Development Department, the Subrecipient shall provide the Department
with satisfactory evidence of Workers Compensation and Employers Liability
Insurance, which complies with the terms of subparagraph a, above.

b. Commercial General Liability Insurance, which conforms to the following
minimum requirements:

(1)

(2)

(3)

‘Names the “City of Detroit”, as its respective interest may appear as an

additional insured.

The policy limits shall be ONE MILLION ($1,000,000) DOLLARS each
occurrence; TWO MILLION ($2,000,000) DOLLARS minimum aggregate;

The policy shall include coverage for independent contactors liability.

c. Automobile Liability Insurance covering all owned (subject to the terms of
subparagraphs 91) and (2), below), hired, and non-owned vehicles with personal
protection insurance to comply with the provisions of the Michigan No-Fault
Insurance Act, including residual liability combined single limit of ONE MILLION
($1,000,000.00) DOLLARS per occurrence

(1) Automobile Liability Insurance covering owned automobiles will only be

(2)

required for those Subrecipients which own or will own, one or more
automobiles during the term of the agreement (including any amendment
or extension). If a Subrecipient does not own an automobile and will not
have any during the term of this agreement, it shall so certify on a form
prescribed by the Planning and Development Department, which shall be
attached to this agreement as an Exhibit.

Any Subrecipient which has provided such a certification and which later
(but still during the term of the this Subrecipient agreement) intends to
acquire one or more automobiles, must provide the Department notice of
its intention at least thirty (30) days prior to taking title to any such
automobile. Along with such notice, or as soon thereafter as may be
feasible within the judgment of the Planning and Development
Department, the Subrecipient shall provide the Department with
satisfactory evidence of insurance, including owned auto coverage, which
complies with the terms of subparagraph ¢, above.

d. The Subrecipient shall obtain Fidelity Bonds or other similar dishonesty protection
insurance as provided in paragraph 9 of Exhibit C attached hereto.
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8.02 The Subrecipient shall be responsible for payment of all deductibles contained in any
insurance required hereunder.

8.03 If during the term of this Contract, changed conditions or other pertinent factors should in
the reasonable judgment of the City render inadequate the insurance limits, or types of
coverage, the Subrecipient shall furnish on demand such additional coverage as may
reasonably be required under the circumstances. All such insurance shall be effected at the
Subrecipient's expense, under valid and enforceable policies issued by insurers of recognized
responsibility which are well rated by national rating organizations and are acceptable to the

City.

8.04 Certificates of Insurance evidencing the required insurance coverage shall be submitted by
the Subrecipient at the time it executes the Agreement or at such later time, prior to the
commencement of any services under this agreement, as may be appropriate within the
judgment of the Planning and Development Department. Any agreement by the Department to
a delayed submission of insurance certificates shall be evidenced by a form prescribed by the
Department and signed by the project manager which shall be attached to this Agreement as an
Exhibit. All policies shall name the Subrecipient as the insured and shall be accompanied by a
commitment from the insurer that such policies shall not be canceled or reduced without at least
ten (10) days prior notice to the City. The comprehensive liability insurance certificate and
policy shall name the additional insured required by Section 8.01 b.(1) hereof. Certificates of
Insurance evidencing all required coverages shall be submitted to the Finance Department,
Accounts Payable Section, 612 Coleman A. Young Municipal Center, prior to the
commencement of performance under this Agreement and at least fifteen (15) days prior to the
expiration dates of expiring policies.

8.05 The Subrecipient shall cause all contracts and subgrants under this Agreement which are
between the Subrecipient and its contractors, including subcontracts at lower tiers, and all
sub-subgrants, if any, to require that the contractors, subcontractors, and sub-subgrantees, if
any, shall maintain all of the insurance required by this Article 8 and that the liability insurance
shall name as an additional insured the City as defined in Section 8.01 b.(1) hereof and the

Subrecipient.

8.06 The provisions of this Contract requiring the Subrecipient to carry said insurance shall not
be construed in any manner as waiving or restricting the liability of the Subrecipient under this

Agreement..

8.07 In Addition to the above requirements, the Subrecipient shall, if applicable, comply with the
bonding and insurance requirements set forth in OMB Circular A-122 and in the Federal
regulations at 24 CFR 84 including without limitation those regarding bonding insurance.

9. TERMINATION

9.01 The City may terminate this Agreement for cause upon giving written notice of termination
to the Subrecipient at least twenty-four (24) hours before the effective date of the termination,
should the Subrecipient: (1) fail to fulfill in a timely and proper manner its obligations under this
Agreement; or (2) viclate any of the covenants, agreements, or stipulations of this Agreement:
the Subrecipient shall be liable to the City for any damages it sustains by virtue of this
Subrecipient's breach or any reasonable costs the City might incur enforcing or attempting to
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enforce this Agreement, including reasonable attorney's fees. The City may withhold any
payment(s) to the Subrecipient for the purpose of setoff until such time as the exact amount of
damages due to the City from the Subrecipient is determined. It is expressly understood that
the Subrecipient will remain liable for any damages the City sustains in excess of any setoff. If
the Agreement is so terminated, the City may take over the performance of the Services and
prosecute the same to completion by contract or otherwise, and the Subrecipient shall be liable
to the City for any costs occasioned to the City, thereby.

9.02 The City may terminate this Agreement without cause at any time, without incurring any
further liability whatsoever, other than as stated in this Article 9, by giving written notice to the
Subrecipient of such termination (herein called a "Notice of Termination"), specifying the
effective date thereof, at least twenty-four (24) hours prior to the effective date of such
termination. The amount of the payment shall be computed by the City on the basis of the
Services provided, which, in the judgment of the City, represents a fair value of the Services
provided, less the amount of any previous payments made, which final payment the
Subrecipient agrees shall constitute full and complete payment and satisfaction under this
Agreement. Should the City or the City's designee undertake any part of the Services which are
to be performed by the Subrecipient, the Subrecipient shall not be entitled to any compensation
for the Services so performed. This Section 9.02 is subject to the maximum sum payable
provision in Section 5.01.

9.03 After receipt of a Notice of Termination and except as otherwise directed by the City, the
Subrecipient shall:

a. Stop work under the Agreement on the date and to the extent specified in the Notice
of Termination;

b. Obligate no additional Agreement funds for payroll costs and other costs
beyond such date as the City shall specify, and place no further orders on
contractors for materials, services, or facilities, except as may be necessary for
completion of such portion of the work under this Agreement as is not terminated,;
and require all contractors to place no further orders on subcontractors for
materials, services, or facilities, except as may be necessary for completion of
such portion of the work under this Agreement as is not terminated;

c. Terminate all orders and contracts to the extent that they relate to the portion
of work so terminated, and cause to be terminated all subcontracts, if any, to
such extent;

d. As of the date the termination is effective, preserve all Agreement records (as
hereinafter defined) and submit to the City such records and reports as the City
shall specify, and furnish to the City an inventory of all furnishings, equipment
and other property purchased for the Project (if any), and all pertinent keys to
files, buildings and property and carry out such directives as the City may issue
concerning the safeguarding or disposition of files and property; and

e. Submit within thirty (30) days a final report of receipts and expenditures of funds
relating to this Agreement, and a listing of all creditors, contractors, lessors, and/or other
parties with which the Subrecipient has incurred financial obligations pursuant to this
Agreement (if any), and a listing of all subcontractors, if any.



9.04 Upon completion or other termination of this Agreement, (1) all finished or unfinished
original documents or copies (when originals are unavailable) data, studies, surveys, drawings,
maps, models, photographs, files, intermediate materials, supplies, notes, reports or other
materials (herein collectively called the "Work Product") prepared by the Subrecipient under this
Agreement or in anticipation of this Agreement, and (2) all property, including without limitation,
all materials, supplies and equipment, which were/was purchased by the Subrecipient on a cost
basis hereunder and which has not been consumed in the normal and proper performance by
the Subrecipient hereunder as of the effective date of the Notice of Termination or the expiration
date hereof, shall become the sole and exclusive property of the City, whether or not in the
Subrecipient's possession, free from any claim or retention of rights thereto on the part of the
Subrecipient, except as herein specifically provided, and shall promptly be delivered to the City
upon the City's request and the City shall return all Subrecipient's properties to it. The
Subrecipient acknowledges that any intentional failure or intentional delay on its part to deliver
the Work Product to the City will cause irreparable harm to the City not adequately
compensable in damages and for which the City has no adequate remedy at law and the
Subrecipient accordingly agrees that the City may in such event seek and obtain injunctive relief
in a court of competent jurisdiction and compel delivery of the Work Product which the
Subrecipient hereby consents to as well as all applicable damages and costs. The City shall
have full and unrestricted use of the Work Product for the purpose of completing the Project. In
regard to the property so purchased on a cost basis, the City may at its sole option setoff
against any Agreement payments due to the Subrecipient hereunder, the actual amount(s)
which had been reimbursed by the City to the Subrecipient for the cost(s) of all such property
acquired on a cost basis less the amount as determined by the City for any such property
delivered to the City.

9.05 Each party shall assist the other party in the orderly termination of this Agreement and the
transfer of all aspects hereof, tangible or intangible, as may be necessary for the orderly,
non-disrupted business continuance of each party.

9.06 In accordance with the Federal regulations at 24 CFR 85.43, the City may suspend or
terminate this Agreement if the Subrecipient materially fails to comply with any term of this
Agreement, and the City may terminate this Agreement for convenience in accordance with the
Federal regulations at 24 CFR 85.44. In the event that the City so suspends or terminates this
Agreement then the City shall so suspend or terminate this Agreement pursuant to said Federal
regulations and pursuant to Sections 9.01, 9.02, 9.03, 9.04, and 9.05 hereof, except that if there
is any conflict between the said Federal regulations and the said sections of this Agreement,
then the said Federal regulations shall govern.

8.07 It is understood by the parties hereto that Federal regulations require that this Agreement
remain in force for so long as the Subrecipient has control over ESG funds, including program
income. Therefore, notwithstanding the other requirements set forth herein regarding (1)
termination of this Agreement and (2) the expiration date of this Agreement, the Subrecipient
shall comply with all requirements of this Agreement for a period which shall extend beyond the
expiration date and/or termination date of this Agreement for so long as the Subrecipient shall
continue to maintain control

over such funds.



10. PROCEDURES FOR FILING AN APPEAL

10.01 All appeals must stipulate an issue of fact (procedure) concerning:

Bias, discrimination or conflict of interest on the part of the City:

City's claim of Subrecipient’s failure to comply with the procurement
process:

City's claim of Subrecipient’s errors in computing reimbursement payment
requests:

City’s denial of payments due to Ineligible expenses
City’s denial of contract amendment request
City’s denial of contract modification request

City's claim of Subrecipients failure to comply any other City/HUD
regulations or procedures described in the agreement;

10.02 Appeals must state the grounds for the appeal with specific facts and complete
statements of the action(s) being appealed.

10.03 Appeals must be include a description of the relief or corrective action sought.

10.04 Appeals will be rejected, as without merit, if they address non-procedural issues such

as:
.

A project manager's professional judgment on the administration of the contract

The City’'s assessment of its own and/or other agencies needs requirements.

10.05 All appeals must be submitted in writing. E-mails or fax copies will not be accepted.

10.06 All appeals must be signed by the appealing party or authorized agent and must include
return address and telephone number of the appealing agency

10.07 Appeals regarding Subrecipient’'s agreement can be made any time after the contract
has been approved by the City of Detroit



10.08 All appeals must be addressed and mailed or hand delivered to the Planning &
Development Director:

Director

Planning & Development Department
City of Detroit

65 Cadillac Square, Suite 2300
Detroit, M| 48226

10.09 Appeals that do not follow this procedure will not be considered. This appeal procedure
will be the only administrative remedy available to organizations having approved subrecipient
agreements with the City of Detroit.

11. ASSIGNMENT, CONTRACTING OR SUBCONTRACTING

11.01 The Subrecipient shall not assign or encumber directly or indirectly any interest
whatsoever in this Agreement, and shall not transfer any interest in the same (whether by
assignment or novation), without the prior written consent of the City thereof. Any such consent
given in any one instance shall not relieve the Subrecipient of its obligation to obtain the prior
written consent of the contracts and City to any further assignment.

11.02 None of the Services covered by this Agreement shall be subcontracted out by the
Subrecipient without prior review and approval by the City. Such covenant shall not constitute a
basis for privity between the City and any subcontractors of the Subrecipient, and the
Subrecipient agrees to indemnify and hold the City harmless from such claims initiated pursuant
to any such contracts it enters into in performance of this Agreement.

11.03 This Agreement shall inure in all particulars to the City, its agents, successors and
assigns.

11.04 In the event that the Subrecipient, under this Agreement, enters into contract(s) with
subcontractor(s), the Subrecipient shall obtain independent contractors liability insurance
coverage in addition to all other types of coverage required hereunder.

11.05 The parties hereto acknowledge that the Department of Housing and Urban Development
requires all ESG recipients and subrecipients to keep records and report on the use of ESG
funds. Therefore the Subrecipient shall ensure that for all contracts and subcontracts under this
Agreement that each subcontractor shall keep records and report in sufficient detail to the
Subrecipient, and that each subcontractor, if any, shall keep records and report in sufficient
detail to the contractor, on all use of ESG funds, so as (1) to enable the City to meet all of its
Federal reporting and monitoring obligations and (2) to enable the Subrecipient to meet all of its
reporting and monitoring obligations under this Agreement and/or as required by Federal
regulations. At a minimum, all record keeping and reporting requirements imposed on the
contractor by the Subrecipient shall include all record keeping and reporting requirements
similarly required of the Subrecipient herein, unless otherwise specifically provided for in this
Agreement. In the event of any dispute between the parties hereto as to reporting requirements
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required hereunder or to be required of contractors and/or subcontractors, the reasonable
determination of the City shall govern.

11.06 Costs to be paid under this Agreement which are the result of costs incurred under

(1) cost type contracts with for-profit organizations, or cost type portions of contracts with
for-profit organizations; or

(2) cost type subcontracts with for-profit organizations, or cost type portions of
subcontracts with for-profit organizations;

shall be allowable only if such costs are consistent with the Federal cost principles set forth in
the Federal regulations at 48 CFR Part 31.

11.07 The Subrecipient shall include in all contracts under this Agreement, and cause to be
included in all subcontracts under such contracts, all clauses described in the Federal
regulations at 24 CFR 84.48, including without limitation those set forth in Appendix A of said
Part 84, as applicable as determined by the terms of the provision, except that the thresholds
set forth therein for applicability of the Contract Work Hours and Safety Standards Act shall be
revised to cover only contracts in excess of $100,000.

12. CONFLICT OF INTEREST

12.01 The Contractor warrants that its participation in this contract will conform to the requirements of
all applicable Community Development Block Grant regulations including Sections 84.42, 85.36
and 570.611 of Title 24 of the Code of Federal Regulations, and further warrants that such
participation will not result in any Organizational, Conflict of Interest. Organizational Conflict of
Interest is defined as a situation in which the nature of work under this contract and the
Contractor’s organizational, financial, contractual or other interests are such that:

1. Award of the contract may result in an unfair competitive advantage; or
2. The Contractor’s objectivity in performing the contract work may be
impaired.

12.02 In the event the Contractor has an organizational conflict of interest as defined
herein, the Contractor shall disclose such conflict of interest fully in the submission of
the proposal and/or during the life of the contract.

12.03 The Contractor agrees that if after award he or she discovers an organizational conflict of
interest with respect to this contract, he or she shall make an immediate and full disclosure in
writing to the Director and Executive Manager, which shall include a description of the action
which the Contractor has taken or intends to take to eliminate or neutralize the conflict. The
Planning and Development Department may, however, terminate the contract if it is in best
interest of the City.

12.04 In the event the Contractor was aware of an organizational conflict of interest before the
award of this contract and intentionally did not disclose the conflict to the Planning and
Development Department may terminate the contract for default.

17



12.05 The provisions of this clause shall be included in all subcontracts and consulting
agreements.

12.06 No federal, state or local elected official nor any member of the City of Detroit Planning
Commission or employee of the Planning and Development Department nor any corporation
owned or controlled by such person, shall be allowed to participate in any share or part of this
contract or to realize any benefit from it.

12.07 No member, officer, or employee of the City of Detroit Planning and Development
Department, no member of the governing body of the City of Detroit or any other local
government and no other public official of such locality or localities who exercises any functions
or responsibilities with respect to the project, shall, during his or her tenure, or for one year
thereafter, have any interest, direct or indirect, in this contract or the proceeds thereof.

12.08 The Planning and Development Department reserves discretion to determine the proper
treatment of any conflict of interest disclosed under this provision.

12.09 The Contractor covenants that it presently has no interest and shall not acquire any
interest, direct or indirect, which would conflict in any manner or degree with the performance of

the Services
under this Agreement. The Contractor further covenants that in the performance of this

Agreement, no person having any such interest shall be employed.

The Contractor further covenants that no elected or appointed official, or employee of the City
and no other public official who exercises any function or responsibilities in the review or
approval of the undertaking or performance of this Agreement has any personal or financial
interest, direct or indirect in this Agreement or the proceeds thereof.

12.10 The Contractor also hereby warrants that it shall not and has not employed any person to
solicit or secure this Agreement upon any agreement or arrangement for payment of a
commission, percentage, brokerage or contingent fee, either directly or indirectly, and that if this
warranty is breached, the City may, at its option, terminate this Agreement without penalty,
liability or obligation and, in addition, may, at its election, deduct from any amounts owed to the
Contractor hereunder, the amounts of any such commission, percentage, brokerage or

contingent fee.

13. PROCUREMENT, COMPLIANCE WITH LAWS AND SECURITY REGULATIONS

13.01 The Subrecipient agrees to adhere to requirements in OMB Circular A-110 and City
requirements regarding procurement of goods or services using agreement funds in whole
or in part. All procurement transactions shall be conducted in a manner that provides
maximum open and free competition consistent with applicable requirements (24 CFR

84.40-48)

13.02 The Subrecipient must establish written selection procedure for procurement
transactions, and the procedures must be adequate to ensure fair pricing and to avoid the
purchase of unnecessary or duplicate items (24 CFR85.36(b)(4) & 84.44(a)(1)-(2). The
procurement procedures shall not restrict or eliminate competition.
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13.03 The Subrecipient agrees that the City shall not honor any reimbursement request
from the Subrecipient without sufficient documentation of its procurement process.

13.04 The Subrecipient agrees to purchase only eligible goods & services as specified
under this agreement to qualify for reimbursements.

13.05 Acquisition cost of goods or services of Five Thousand Dollars ($5,000) and above
must be procured through written purchase orders, with a minimum of three (3) quotes to
ensure proper cost reasonableness.

13.06 This agreement may be terminated if the Subrecipient fails to show documentations
for its procurement procedures upon request by the City of HUD local office.

13.07 The Subrecipient shall comply, and shall require all employees, contractors, consultants
and subcontractors to comply, with all applicable Federal, State and local laws, ordinances,
codes, regulations, and policies, including, but not limited to, all security regulations in effect
from time to time on the City of Detroit's premises; codes and regulations for materials
belonging to the City or developed in relationship to this Project externally; where applicable and
where not prohibited by state or Federal law , Mayor's Executive Order No. 4, Executive Order
No. 2007-1 attached as Exhibit U, all applicable City of Detroit Human Rights requirements,
including without limitation

Section 27-1-1 et seq. of the 1984 City Code; and all assurances and regulations pursuant to
Title IV of the Stewart B. McKinney Homeless Assistance Act, 42 U.S.C. 11301 (1988), as
amended by Section 832 of the Cranston-Gonzalez National Affordable Housing Act, Pub. L.
101-625; HUD implementary regulations at 24 CFR Part 570; Office of Management and Budget
(OMB, herein) Circular A-122 "Cost Principles for Non Profit Organizations”: OMB Circular
A-133, as applicable; cost principles applicable to all requirements imposed by the City on the
Subrecipient due to the City's obligations under OMB Circular A-133: and with the Federal
"Uniform Administrative Requirements" set forth at the Federal regulations found at 24 CFR Part

84 as applicable.

The Subrecipient shall save the City harmless with respect to any damages arising from any
violation by it or its Associates of all laws, regulations, codes and policies named or referred to
in this Article 12. The Subrecipient shall require as part of any contractual and/or
subcontractual agreement entered into under this Agreement, that the contractors and/or
subcontractors comply with all such laws and regulations as are applicable to them hereunder
and require them to perform in such a manner so as to allow the Subrecipient and the City to
remain in compliance with such laws and regulations as apply to the Subrecipient and the City
hereunder. The Subrecipient shall commit no trespass on any public or private property in
performing any of the Services hereunder.

If any conflict should arise regarding the interpretation of the provisions and requirements of
OMB Circulars A-122, and/or A-133 and/or the requirements of the regulations at 24 CFR 84 or
of the applicability of the provisions and requirements of these Circulars and regulations to the
Subrecipient, the reasonable interpretation of the City shail govern. Further, if there is any
conflict inherent between the requirements of the OMB Circulars and/or the regulations at Part
84 themselves, the City shall determine which provisions and requirements shall apply to the
Subrecipient. The Subrecipient may request copies of the above named OMB Circulars, and/or
copies of said regulations, or their respective revisions, from the City, but the Subrecipient shall
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comply with all requirements of these Circulars and regulations and shall comply with all
requirements of this Article 12 of this Agreement irrespective of whether the Subrecipient
requests copies of these Circulars and regulations or of their respective revisions from the City
and irrespective of whether the Subrecipient actually receives any such copies from the City.

The Subrecipient shall carry out the Services required hereunder in compliance with all laws
and regulations described in Subpart K of 24 CFR Part 570, including but not limited to the
regulations found at 24 CFR 570.608, "Lead-based paint", as applicable, and the regulations
found at 24 CFR 570.605, "National Flood Insurance Program", as applicable, except that the
Subrecipient shall not assume the City's environmental responsibilities described at 24 CFR
570.604 and the Subrecipient shall not assume the City's responsibility for initiating the review
process under the provisions of 24 CFR Part 52.

The Subrecipient shall use any real property under the control of the Subrecipient, that was
acquired or improved in whole or in part with CDBG funds in excess of $25,000, in such a
manner so that such use, for at least five years after expiration of this Agreement, shall meet
one of the three national objectives required by the Federal regulations at 24 CFR 570.208: or,
with prior written City approval, dispose of such real property in a manner that results in the City
being reimbursed in the amount of the current fair market value of the property less any portion
of the value attributable to expenditures of non-CDBG funds for acquisition of, or improvement
to, the property. The City may,

at its sole option, waive reimbursement after the five year period mentioned above in this
paragraph, only if all national objectives have been met during the five year period.

In the event that, pursuant to the regulations at 24 CFR 570.503(b)(8), the Subrecipient is
required to ensure that any real property that was acquired or improved, in whole or in part, with
CDBG funds in excess of $25,000, shall be used and/or disposed of in compliance with 24 CFR
570.508(b)(8), then the Subrecipient shall comply with all requirements of this Agreement
applicable to use and/or disposition of such real property, including record keeping
requirements, for five years after the expiration or termination of this Agreement.

In addition, notwithstanding the other requirements set forth herein regarding (1) termination of
this Agreement and (2) the expiration date of this Agreement, the Subrecipient shall comply with
all record keeping obligations as specified herein for not less than a four year retention period.
The retention period shall begin no earlier than on the date as specified in the regulations at 24
CFR 84.53, except that the retention period referenced in 84.53(b) pertaining to individual
CDBG activities shall be four years; but said retention period shall not begin until after the date
upon which the Subrecipient no longer receives, uses, or retains program income and/or
miscellaneous revenue, irrespective of whether said date occurs after the expiration date or
termination date of this Agreement; whichever is later.

The Subrecipient shall be governed by the financial responsibility requirements set forth at
Section 6.05 and Section 6.06 herein.

13.07 The Subrecipient shall include or cause to be included the following language (referred to
as the "Section 3 clause”) in all Section 3 covered contracts and subcontracts under this
Agreement and shall comply with the Federal regulations at 24 CFR part 135, which implement
section 3:

All section 3 covered contracts shall include the following clause (referred to as the Section 3
Clause):
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SECTION 3 CLAUSE

24 CFR Part 135.38 and HUD Grant Agreement

A. The work to be performed under this Contract is subject to the requirements of
Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C.
1701u (section 3). The purpose of Section 3 is to ensure that employment and other
economic opportunities generated by HUD assistance or HUD-assisted projects covered
by Section 3, shall, to the greatest extent feasible, be directed to low- and very
low-income persons, particularly persons who are recipients of HUD assistance for

housing.

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part
135, which implement Section 3. As evidenced by their execution of this contract, the
parties to this contract certify that they are under no contractual or other impediment that
would prevent them from complying with the part 135 regulations.

C. The contractor agrees to send to each labor organization or representative of workers
with which the contractor has a collective bargaining agreement or other understanding,
if any, a notice advising the labor organization or workers' representative of the
contractor's commitments under this section 3 clause, and will post copies of the notice
in conspicuous places at the work site where both employees and applicants for training
and employment positions can see the notice. The notice shall describe the section 3
preference, shall set forth minimum number and job titles subject to hire, availability of
apprenticeship and training positions, the qualifications for each: and the name and
location of person(s) taking applications for each of the positions: and the anticipated
date the work shall begin.

D. The contractor agrees to include this section 3 clause in every subcontract subject to
compliance with regulations in 24 CFR part 135, and agrees to take appropriate action,
as provided in an applicable provision of the subcontract or in this section 3 clause, upon
a finding that the subcontractor is in violation of the regulations in 24 CFR part 135. The
contractor will not subcontract with any subcontractor where the contractor has notice or
knowledge that the subcontractor has been found in violation of the regulations in 24

CFR part 135.

E. The contractor will certify that any vacant employment positions, including training
positions, that are filled (1) after the contractor is selected but before the contract is
executed, and (2) with persons other than those to whom the regulations of 24 CFR part
135 require employment opportunities to be directed, were not filled to circumvent the
contractor's obligations under 24 CFR part 135.

F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions,
termination of this contract for default, and debarment or suspension from future HUD

assisted contracts.

G. With respect to work performed in connection with section 3 covered Indian housing
assistance, section 7(b) of the Indian Selif-Determination and Education Assistance Act
(25 U.S.C. 450e) also applies to the work to be performed under this contract. Section
7(b) requires that to the greatest extent feasible (i) preference and opportunities for
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training and employment shall be given to Indians, and (ii) preference in the award of
contracts and subcontracts shall be given to Indian organizations and Indian-owned
Economic Enterprises. Parties to this contract that are subject to the provisions of
section 3 and section 7(b) agree to comply with section 3 to the maximum extent
feasible, but not in derogation of compliance with section 7(b).

13.08 The Subrecipient shall comply with all federal requirements regarding separation of
church and state as provided in Exhibit P, attached hereto and made a part hereof.

13.09 If this Agreement is for construction and the compensation exceeds $10,000, the
Subrecipient shall comply with Executive Order 11246 entitled "Equal Employment Opportunity”
as amended by Executive Order 11375, and as supplemented in Department of Labor

Regulations (41 CFR 60).

13.10 If the compensation of this Agreement exceeds $100,000, the Subrecipient shall comply
with all applicable standards, orders or requirements issued under Section 306 of the Clean Air

Act (42

USC 1857 (h)), Section 508 of the Clean Water Act (33 USC 1368), Executive Order 11738,
and Environmental Protection Agency Regulations (40 CFR, Part 15), which prohibit the use
under non-exempt Federal contracts, grants or loans of facilities included on the EPA List of
Violating Facilities. The Subrecipient shall report all violations to HUD, to the USEPA Assistant
Administrator for Enforcement (EN-329), and to the City.

13.11 The Subrecipient shall comply with and recognize mandatory standards and policies
relating to energy efficiency which are contained in the State Energy Conservation Plan issued
in compliance with the Energy Policy and Conservation Act (P.L. 94-163).

13.12 The Subrecipient shall include in all procurement contracts under this Agreement and
cause to be included in all subcontracts under such contracts the provisions of the Federal
regulations at 24 CFR 84.48, including without limitation those set forth in Appendix A of said

part 84, as applicable.

13.13 The Subrecipient shall comply with all requirements of the rule entitled "New Restrictions
On Lobbying” found at 24 CFR 87 (the "Lobbying Rule", hereinafter). The parties hereto
acknowledge that said rule requires, but is not limited to requiring, that the Subrecipient and all
parties at lower tiers, including sub-subrecipients, contractors and subcontractors, not use any
Federal appropriated funds to pay for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with the awarding of any Federal contract,
the making of any Federal grant, the making of any Federal loan, the entering into of any
cooperative agreement, including sub-awards at all tiers, and the extension, continuation,
renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative
agreement, including sub-awards at all tiers. The parties hereto further acknowledge that said
rule requires that under certain conditions, specified therein, affected parties make certifications,
file statements, and make disclosures, regarding the use of appropriated Federal funds, and
regarding the use of funds which are other than appropriated Federal funds, in regard o the
above described lobbying activities. The language of the certification required from the
Subrecipient and from all affected parties, including but not limited to the parties at all lower
tiers, is attached to this Agreement as Exhibit O. The meaning of the terms in this Section
12.08 and in said certification shall be construed pursuant to the definitions of said terms as
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they are defined in the Lobbying Rule. The Subrecipient shall require all parties at all lower tiers
to comply with all requirements of the Lobbying Rule applicable to said parties and shall include
the language of the certification, and require that the language of the certification be included, in
the award documents for all sub-awards at all tiers (including subcontracts, sub-grants, and
contracts under grants, loans, and cooperative agreements). The Subrecipient shall adhere to
the terms of the certification and shall require all parties at lower tiers to so adhere.
Notwithstanding the above described lobbying requirements, it is understood by the parties
hereto that the submission of the certifications described above is required only if the
compensation of this Agreement, as it may be amended, exceeds $100,000.00, although all
other requirements of this Section 12.08 are applicable, irrespective of the amount of said
compensation.

13.14 The Subrecipient shall comply with the requirements of the HUD Reform Act of 1989, as
set forth in the Federal regulations located at 24 CFR Part 12, as applicable in regard to all
applications received by the Subrecipient in performance of the Services required hereunder,
shall keep records on such compliance, shall make such records available for audit,
examination, and monitoring, and, if required by the City, shall report on such compliance to the
City in a manner as may be required by the City.

13.15 In addition to, and not in substitution for, other provisions of this Agreement regarding the
provision of public services with ESG funds, pursuant to 24 CFR 576.22(b), the Subrecipient:

1. represents that if it is, or if it may be deemed to be, a religious or
denominational institution or organization or an organization operated for
religious purposes which is supervised or controlled by or in connection with a
religious or denominational institution or organization;

2. agrees that, in connection with ESG funded services:

a) it will not discriminate against any employee or applicant for employment on
the basis of religion and will not limit employment to persons on the basis of

religion;

b) it will not discriminate against any person applying for Solution or any ESG
funded eligible activity on the basis of religion and will not limit such housing or
other eligible activity or give preference to persons on the basis of religion;

c) it will provide no religious instruction or counseling, conduct no religious
worship or services, engage in no religious proselytizing, and exert no other
religious influence in the provision of such public services:

d) the funds received under this Agreement shall not be used to construct,
rehabilitate, or restore any facility which is owned by the Subrecipient and in
which the services are to be provided:

e) the portion of the facility used to provide public services assisted in whole or in
part under this Contract shall contain no religious symbols or decorations: and

Provided that, minor repairs may be made if such repairs are directly related to the ESG
services, are located in a structure used exclusively for non-religious purposes, are



budgeted herein, and constitute in dollar terms only a minor portion of the ESG
expenditure for the services.

13.16 Any Solution building for which ESG funds are used for one or more eligible ESG
activities must be maintained by the subrecipient as a Solution for the homeless for such a time
period as specified as applicable at 24 CFR 576.73.

13.17 The Subrecipient shall maintain a drug-free workplace in accordance with the
requirements of 24 CFR Part 24, Subpart F. The Subrecipient shall certify and carry out the
drug-free workplace requirements.

13.18 The Subrecipient shall save the City harmless with respect to any damages arising from
any violation by it or its Associates of all laws, regulations, codes and policies named or referred
to in this Article 12. The Subrecipient shall require as part of any contractual and/or
subcontractual agreement entered into under this Agreement, that the contractors and/or
subcontractors comply with all such laws and regulations as are applicable to them hereunder
and require them to perform in such a manner so as to allow the Subrecipient and the City to
remain in compliance with such laws and regulations as apply to the Subrecipient and the City
hereunder. The Subrecipient shall commit no trespass on any public or private property in
performing any of the Services hereunder.

14. AMENDMENTS AND BUDGET MODIFICATIONS

14.01 The City may consider it in its best interest to change, modify or extend a term or

condition of this Agreement. Any such change, extension, or modification, which is mutually
agreed upon by the City and the Subrecipient, shall be incorporated in written amendment(s)
(hereinafter called "amendment(s)") to this Agreement. Such amendments shall not invalidate
this Agreement, nor relieve or release the Subrecipient or the City from any of its obligations
under this Agreement, except for those parts thereby amended. An amendment to this
agreement shall be required if a major revision is needed to be made in the subrecipient’s
approved scope of work. A major revision means that circumstances very different from what
was stated in the original agreement are about to occur. Such major changes shall include but

not limited to:

* The time to perform the services must not be extended to more than 90 days beyond the
date the contract expires.

A new activity is proposed.

An entirely new population is targeted or is proposed to be served.

An entirely different method of doing business will be used.

An additional money will be added to the agreement, more work will be performed and
more people will be hired

e & o @»

14.02 MODIFICATIONS: The Subrecipient may, if the City approves in writing, modify the line-
item budget by requesting the modification in writing and specifying the need for the
modification. Any modification of the line-item budget must be approved in writing by the

City before the Subrecipient commits to the expenditure of funds outside the currently approved

line-item budget

14.03 Budget revision requests will not exceed the total cost of the agreement and requests
made may not exceed 10% for pay raises originally unrecognized in the budget. All minor
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changes that do not affect the time frame, outcome, or total cost of the project shall be approved
by letter. These may include but will not be limited to:

» Change in address of the organization’s administrative office (but not a change in the
neighborhood or client served)

» Change in hours of operation (but not change in total service units or number of people

served)

Change in job titles (but not of pay or personnel

Shifts in costs from one budget line item category to another

Contract term extension(s) not exceeding 90 days

Add a new budget line-item that will be consistent with the originally approved scope of

work and will not change total budgeted amount of the contract.

. * o »

14.04 The Subrecipient agrees to submit an amendment or budget modification request to the
City of Detroit, if necessary, at least 90 days before it is needed or before the expiration of the
original agreement. The approval or disapproval of Subrecipient’s contract modification request
shall be at the discretion of the Planning & Development Director or his or her designee, and
shall depend upon what the original scope of service (Exhibit A) or Budget (Exhibit B) of the
agreement provides.

15. PROCUREMENT AUDITS, MONITORING, RECORD KEEPING TRACKING AND
REPORTS

15.01 AUDITS: The Subrecipient will submit to the City a copy of the organization’s annual audit
report for each year during which the subrecipient agreement is in force. When required by
OMB Circular A-133, the Subrecipient shall also provide for an independent audit consistent
with the rules established in that Circular

15.02 The Subrecipient shall make available all books, documents, papers, records (herein
collectively called "Records") and project sites directly pertinent to this Agreement for
monitoring, audits, inspections, examinations and making excerpts and transcriptions by the
City, the Department of Housing and Urban Development, and the Comptroller General of the
United States, at all reasonable times. The Subrecipient shall make available all such Records,
in their entirety, including all identifying labels and case names, with no deletions, for all such
monitoring, audits, inspections, examinations, and making of excerpts and transcriptions. The
Subrecipient shall keep full and complete records documenting all Services performed under
this Agreement including, but not limited to, records of all activities performed pursuant to this
Agreement and all financial records associated therewith. The Subrecipient shall require all
contractors and subcontractors to permit monitoring access by the City to all relevant books and
records and to the site of any construction or other work performed hereunder. All access rights
to Records, which are set forth in this Section, shall survive the expiration or effective
termination date of this Agreement and shall last at least as long as the record retention period
specified in Section 14.02 hereof.

All financial Records pertinent to this Agreement shall be kept in accordance with generally
accepted accounting practices and with the Federal regulations at 24 CFR 84.21 “Standards for
financial management systems”. The Subrecipient shall keep a property inventory for all
property purchased in whole or in part with Agreement funds.



The Subrecipient shall keep a property inventory of all property purchased in whole or in part
with Agreement funds, consistent with all Federal property management requirements and with
all other applicable terms of this Agreement, as provided in Exhibit C hereof.

15.03 All such required Records shall be maintained for a four year retention period. The
retention period shall begin no earlier than on the date as specified in the regulations at 24 CFR
84.53, except that subsection 84.53(b) applies only as modified by the exception provisions
described in Section 12.01 of this Agreement; but said retention period shall not begin until after
the date upon which the Subrecipient no longer receives, uses, or retains program income
and/or miscellaneous revenue, irrespective of whether said date occurs after the expiration date
or termination date of this Agreement; whichever is latest.

15.04 The Subrecipient agrees to allow representative(s) of the City to make periodic
inspections for the purpose of ascertaining that the Subrecipient is properly performing the
Services set forth in Exhibit A herein. Such inspections shall be made at any time during normal
business hours of the Subrecipient. If in the course of such inspections, the representative(s) of
the City should note any deficiencies in the Subrecipient's agreed upon Services, such
deficiencies may be reported promptly to the Subrecipient in writing. The Subrecipient agrees
to promptly remedy and correct any such reported deficiencies within ten (10) days of
notification by the City.

15.05 Nothing contained herein shall be construed or permitted to operate as any restriction
upon the power granted to the City Council by the City Charter to audit and allow all accounts
chargeable against the City. Pursuant hereto, the City shall have the right to examine and audit
all books, records, documents and other such supporting data as the City may deem necessary
of the Subrecipient and any contractors, subcontractors, consultants or agents rendering
Services under this Agreement whether direct or indirect which will permit adequate evaluation
of the cost or pricing data submitted by the Subrecipient. The Subrecipient shall include or
cause to be included a similar covenant allowing for City audit and monitoring and Federal audit
and monitoring in all contracts, subcontracts and/or subgrants with contractors, subcontractors,
agents, consultants and/or sub-subrecipients whose services will be charged directly or
indirectly to the City, as is hereby required by the City and/or as may be required by Federal
regulations. The City may delay payment to the Subrecipient pending the results of any such
audit or monitoring without penalty or interest.

15.06 The Subrecipient shall submit performance reports pursuant to all of the provisions and
requirements of Exhibit E, attached hereto and made a part hereof.

15.07 In addition to the above reporting requirements, the Subrecipient shall, upon request by
the City, provide to the City all data and information as necessary to allow the City to meet the
City's reporting obligations to the Federal grantor agency, including but not limited to data and
information needed by the City for closeout submissions, if any, to the Federal grantor agency.

15.08 HMIS REQUIREMENT: The Subrecipient must establish and implement use of a
Homeless Information Management System (HMIS) ~ consistent with the HMIS solution
adopted by the local Homeless Continuum of Care -- for purposes of tracking and reporting of
its ESG activities.

15.09 The Subrecipient must provide at least one 3-4 hour HMIS basic training annually for
all staff engaged in its ESG funded activities.

26



15.10 The Subrecipient agrees to submit a monthly HMIS activity report to the City of
Detroit on the 2™ day of each month, with an annual performance report by the expiration of
the contract date.

16. FAIR EMPLOYMENT PRACTICES AND NON-DISCRIMINATION REQUIREMENTS

16.01 NONDISCRIMINATION: The city council hereby finds and declares that prejudice,
intolerance, bigotry, discrimination, and the disorder occasioned thereby, threaten the civil rights
and privileges of the people of the city and menace their institutions. The human rights
department shall have the power and general jurisdiction within and without city government,
subject to the policies established by the human rights commission, to eliminate discrimination,
to approve of procedures which will remedy the effects of past discrimination, and to prevent
discrimination in: education, employment, medical care facilities, housing accommodations,
commercial space, places of public accommodation, public service, resort or amusement, or
other forms of discrimination prohibited by law, based upon race, color, religious beliefs,
national origin, age, marital status, disability, public benefit status, sex, sexual orientation, or
gender identity or expression; and to take such action as necessary to secure the equal
protection of civil rights. (City of Detroit ordinance section 27-1-1)

o Fair Housing Act (42 U.S.C. 3601 et seq.) and implementing requlations at 24 CFR
Part 100.
o Executive Order 11063 and implementing regulations at 24 CFR Part 107.
Title VI of the Civil Rights Act of 1964 (42U.S.C. 2000d-2000d-4) and implementing
regulations at 24 CFR Part 1.
* Age Discrimination Act of 1975 (42 U.S.C. 6101-6107) and implementing regulations
at 24 CFR Part 146.
e Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794) and implementing
regulations at 24 CFR Part 8.
¢ Executive Order 11246 and the requiations issued at 41 CFR Chapter 60.
s Executive Order 11625, 12432, and 12138.
o Elliott-Larsen Civil Rights Act, Act No. 453, Michigan Public Acts of 1976, as
amended.
16.02 In accordance with the United States Constitution and with all Federal legislation and
regulations governing fair employment practices and Equal Employment Opportunity, including,
but not limited to, Title VI of the Civil Rights Act of 1964 (P.L. 88-352, 78 STAT. 252), and
United States Department of Justice Regulations (28 CFR Part 42) issued pursuant to that Title;
Title VIl of the Civil Rights Act of 1964 (42 USC Sec. 2000(e) et seq., {Section 504 of the
Federal Rehabilitation Act of 1973, P.L. 93-112,87 Stat. 394, which states that no employee or
client or otherwise qualified handicapped individual will be excluded from participation solely by
reason of his or her handicap., will be denied the benefits of, or will be subjected to
discrimination under any program or activity receiving Federal financial assistance,} and in
accordance and in accordance with the Michigan Constitution and all state laws and regulations
governing fair employment practices and equal opportunity, including but not limited to, the
Michigan Civil Rights Act (P.A. 1976 No. 453, including Section 209) and the Michigan
Handicappers Civil Rights Act (P.A. 1976 No. 220), the Subrecipient agrees that it will not
discriminate against an employee or application for employment with respect to hire, tenure,
terms, conditions or privileges of employment with respect to race, color religion, national origin,
age, sex, height, weight, marital status, or handicap that is unrelated to the individual's ability to
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perform the duties of a particular assignment or position. Also in performance of this
Agreement, the Subrecipient shall comply with the Americans Disabilities Act of 1990, P.L. 101-
336, 104 Stat. 328, which prohibits discrimination against individuals with disabilities and
provides enforcement standards. The Subrecipient hereby recognizes the right of the United
States and the State of Michigan to seek judicial enforcement of the foregoing covenants
against discrimination, against itself or its contractors and/or subcontractors connected directly
or indirectly with the performance of this Agreement.

16.03 The Subrecipient agrees that it will notify, or cause to be notified, all contractors and/or
subcontractors of the obligations relative to nondiscrimination under this Agreement when
soliciting same, and will include or cause to be included the provisions of this Article 15 in all
contracts and/or subcontracts, as well as provide the Court a copy of any contract upon request.

16.04 Breach of the terms and conditions of this Article may constitute as a material breach of
this Contract and, as such, are governed by the provisions for termination as set forth herein.

16.05 DENIAL OF SERVICES: The Subrecipient shall not deny service to any person unless, in
the reasonable judgment the Subrecipient, such person refuses to cooperate with program
goals, creates conflict among the staff or other participants, abuses the program and/or is
physically or verbally threatening to the Subrecipient staff or to participants. The Subrecipient
shall provide the City with written notification of the full circumstances of each situation where it
has found it necessary to deny services for these reasons.

17. NOTICES

17.01 All notices, consents, approvals, requests and other communications (herein collectively
called “Notice(s)") required or permitted under this Agreement shall be given in writing, and,
when given by the Subrecipient, signed by an authorized representative of the Subrecipient, and
delivered, or mailed by first-class mail and addressed as follows:

Planning & Development Department
Neighborhood Support Services

65 Cadillac Square, Suite 1400
Detroit, Michigan 48226

Attention: GAIL PRYOR

Phone No: 313.628.0164

Subrecipient Name: LEGAL AID & DEFENDER ASSOCIATION, INC.
Subrecipient Address: 613 ABBOTT ST.

Detroit, Ml 48226

Attention: JOAN GLANTON HOWARD

Phone No: 313.967.5555

17.02 All notices shall be deemed given on the day of mailing. Either party to this Agreement
may change its address for the receipt of notices at any time by giving notice thereof to the
other as herein provided. Any notice given by a party hereunder must be signed by an
authorized representative of such party.
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17.03 Notwithstanding the requirement above as to the use of first class mail, changes of
address notices, termination notices, notices to proceed and all legal notices of a pending action
(complaint, summons, etc.) or failure to comply notices, shall be sent by registered first class
mail, postage prepaid, return receipt requested.

18. MISCELLANEOUS

18.01 No failure by the City to insist upon the strict performance of any covenant, agreement,
term or condition of this Agreement or to exercise any right, term, or remedy consequent upon a
breach thereof, shall constitute a waiver of such breach of such covenant, agreement, term or
condition. No waiver of any breach shall affect or alter this Agreement, but each and every
covenant, agreement, term and condition of this Agreement shall constitute in full force and
effect with respect to any other then existing or subsequent breach thereof.

18.02 Each party reserves and shall have the exclusive right to waive, at its sole discretion, and
to the extent permitted by law, any requirement, or provision, in its favor, under this Agreement
unless such waiver is specifically prohibited herein. No act by or on behalf of the party shall be,
or shall be deemed to be, a waiver of any such requirement or provision, unless the same be in
writing, signed by the authorized representative of the party and expressly stated to constitute a
waiver.

18.03 This instrument, including all exhibits and attachments as specified in Section 1.01
hereof, which are attached hereto and are made a part of this Agreement, and all prior
negotiations and agreements are merged herein. Neither the City nor the City’s agents have
made any representations except those expressly set forth herein, and no rights or remedies
are or shall be acquired by the Subrecipient by implication or otherwise unless expressly set
forth herein. The Subrecipient shall comply with all terms and conditions set forth in all Exhibits
as attached hereto and shall utilize all sample forms included as Exhibits, as applicable, unless
allowed otherwise by the City.

18.04 Unless the context otherwise expressly requires, the words “herein”, “hereof”, and the
words of similar import refer to this Agreement as a whole and not to any particular Article,
Section or other subdivision.

18.05 All the terms and provisions of this Agreement shall be deemed and construed to be
“covenants” and “conditions” as though the words specifically expressing or imparting covenants
and conditions were used in each separate term and provision.

18.06 The headings of the sections in this Agreement are for convenience only and shall not be
used to construe or interpret the scope of intent of this Agreement or in any way affect the

same.

18.07 The rights and remedies set forth herein are not exclusive and are in addition to any of
the rights and remedies provided by law or equity. This Agreement shall be governed by,
subject to, and construed according to the laws of the State of Michigan. The Subrecipient
agrees, consents and submits to the personal jurisdiction of the U.S. District Court For The
Eastern District  Of Michigan or of any competent court in Wayne County, Michigan, for any
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action brought against it arising out of this Agreement. The Subrecipient agrees that service of
process at the address and in the manner specified in Article 16 herein, will be sufficient to put
the Subrecipient on notice and hereby waives any and all claims relative to such notice. The
Subrecipient also agrees that it will not commence any action against the City because of any
matter whatsoever arising out of or relating to the validity, construction, interpretation and
enforcement of this Agreement, in any Courts other than those in the County of Wayne, State of
Michigan, unless original jurisdiction can be had in either the Michigan Court of Appeals or the
Michigan Supreme Court.

18.08 If any Affiliate (as hereinafter defined) of the Subrecipient shall take any action which, if
done by a party, would constitute a breach of this Agreement, the same shall be deemed a
breach by the Subrecipient with right legal effect. “Affiliate” shall mean a “parent”, subsidiary or
other company controlling, controlled by or in common control with the Subrecipient.

18.09 Neither party shall be responsible for force majeure events. In the event of a dispute
between the parties with regard to what constitutes a force majeure event, the City's
determination shall be controlling. Except, that in the event of an occurrence beyond the control
of the parties hereto, the City may, at its sole option, terminate this Agreement. Such
termination shall be made in accordance with the provisions of Article 9 herein.

18.10 The Subrecipient warrants that any products sold or processes used in the performance
of this Agreement do not infringe upon or violate any patent, copyright, trademark, trade secret
or any other proprietary rights of any third party. In the event of any claim by any third party
against the City, the City shall promptly notify the Subrecipient and the Subrecipient shall pay
for the full reasonable cost of the City defending such claims, but at the Subrecipient’s
expense, and shall indemnify the City against any loss, cost, expense or liability arising out of
such claim, whether or not such claim is successful.

18.11 The Subrecipient covenants that it is not, and will not become, in arrears to the City upon
any contract, debt or other obligation to the City, including real property, personal property and
income taxes. The Subrecipient shall require that, as a condition of contracting and/or
subcontracting, that any and all contractors and/or subcontractors shall also agree to be bound
by the provisions of this Section.

18.12 This Agreement may be executed in any number of counterparts and all of said
counterparts taken together shall be deemed to constitute one and the same instrument.
Promptly after the execution thereof, the City shall submit to the Subrecipient a confirmed copy
of this Agreement.

18.13 As used herein, the singular shall include the plural, the singular, and the use of any
gender shall be applicable to all genders.

18.14 For purposes of the hold harmless provision contained herein, the term “City” shall be
deemed to include the City of Detroit, and all other associated, affiliated, allied. or subsidiary
entities now existing or hereafter created, their agents and employees, but shall not include the
Subrecipient or any of its contractors or subcontractors.

18.15 If any provision of this Agreement or the application thereof to any person or

circumstance shall, to any extent, be invalid or unenforceable, the remainder of this Agreement,
or the application of such provisions to persons or circumstances other than those as to which it
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is invalid or unenforceable, shall not be affected thereby, and each provision of this Agreement
shall be valid and enforceable to the fullest extent permitted by law.

18.16 The Subrecipient shall not, directly or indirectly, employ, award contracts to, or otherwise
engage the services of, or fund any contractor, or subcontractor or subrecipient, or principal as
defined in the Federal regulations at 24 CFR 24.105, during any period of debarment,
suspension, or placement in ineligibility status or during any period during which said contractor
or subcontractor or subrecipient, or principal is proposed for debarment under 48 CFR Part 9,
subpart 9.4, under the provisions of 24 CFR, Part 24. If during the term of this Agreement, the
Subrecipient is placed on the HUD debarred list, or is placed in ineligibility status, or is
suspended, pursuant to the regulations at 24 CFR Part 24, the Subrecipient shall immediately
notify the City. The requirements of this Section 17.16 shall apply equally to (1) all government-
wide debarment, suspension, placement in ineligibility status, or proposal for debarment
whether due to such statuses under action taken by HUD pursuant to the regulations at 24 CFR
Part 24, or by any other comparable Federal government action and to (2) such statuses which
are not government-wide but which rather are limited to inclusion on a comparable department-
wide HUD list.

The Subrecipient shall submit to the City a certification regarding debarment or proposed
debarment under 48 CFR Part 1, subpart 9.4, suspension, ineligibility and voluntary exclusion
utilizing the form attached hereto as Exhibit N, and in conformance to the instructions thereon.

The Subrecipient shall require all parties who stand in a lower tier relationship to the
Subrecipient, if any, to submit said certification to the Subrecipient, if such lower tier relationship
is a covered transaction defined at 24 CFR 24.110. The Subrecipient shall also require all
parties who occupy a position with the Subrecipient defined at 24 CFR 24.105 as a principal to
submit said certification to the Subrecipient. The Subrecipient shall immediately notify the City
if, pursuant to the requirements of any such certification received by the Subrecipient the party
who had submitted said certification notifies the Subrecipient, or the Subrecipient otherwise
learns that said certification is erroneous or has become erroneous by reason of changed

circumstances.

The Subrecipient shall require all sub-subrecipient agreements, contracts, and subcontracts
under this Agreement to contain a provision comparable to this Section 17.16.

18.17 The payments under this Agreement are contingent upon receipt of grant funds by the
City. The City of Detroit reserves the right to delay payment until receipt of adequate funds from
the government grantor agency, without penalty or interest.

18.18 It is understood that this is not an exclusive service contract, and that during the term of
this Agreement, the City may contract with other consulting firms and that the Subrecipient is
free to render the same or similar advisory services to other clients.

18.19 The Subrecipient warrants that it is currently registered to do business in the State of
Michigan and is amenable to service or process at the address stated in Section 101, “Notices”.



IN WITNESS WHEREOF, the City and the Subrecipient, by and through their duly authorized officers

and representatives, have executed this Agresment as of the date first above written.

WITNESSES: z?{ﬁi%m”z

, , /" (Signatu orporate Officer)
2. éfg/é«* ’ Its:__President /CEO
/ (Office Held)
CORPORATE ACKNOWLEDGMENT

STATE OF MICHIGAN )
) S8
COUNTY OF WAYNE )

The foregoing instrument was acknowledged before me this _24thday of April

2014 ,by__Evetta Adams ,the _Executive Asst. of
. éName of Corporate Officer) (Office Held)
Legal Aid and Defender Association , @ Michigan Non-profit Corporation
(Name of Organization)
on behalf of the Corporation. EVETTA M. ADAMS
) 4 ¢ 5 Notary Public State of Michigen
3 2 g £
Lol 1 v;}%’f}ﬂ@j My cammigéfg&gsm ar 18, 2020
Notary Public . eting in the County of A/ 72 Lopd
My commission expires 3 1§00 -
* L] - * L 2 ] * - * * * * * * * * w * * - *

WITNESSES: ~ CITY OF DETROIT i elopment Dept.

1. (2 e By:
— m Rayendd
2. SOk Its: Crouvp._Eaceat ve
cC SEP 09 2014 APPROVED BY LAW DEPARTMENT
Z4 SEP 23 2p14 PURSUANT TO SECTION 6-406 OF THE

CHARTER OF THE CITY OF DETROIT

]

, Pt 4
gaf%ﬁm&ja@w J yyl;ff 7/};//7
Purchasing Director Date / grporation Counsel .~~~ Date

THIS AGREEMENT IS NOT VALID OR AUTHORIZED UNTIL SIGNED BY THE PURCHASING

DIRECTOR.



RESOLUTION OF CORPORATE AUTHORITY

TREASURER
I, _Anthony McCree  CORPORATE SECRETARY-of Name of Organization
corporation (the "Company"), DO HEREBY CERTIFY that the following is a true and correct
excerpt from the minutes of the meeting of the Board of Directors duly called and held on
Dec.. . 12,,2013 , and that the same is now in full force and effact:

| FURTHER CERTIFY that:
Lolm BimsTem is Chairman of the Board,
Deierdre L. Weir is Executive Diractor,
Lols Bingham is President,
Joel Applebaum _ is Vice President,
Anthonv McCree is Treasurer,

and _Karen Chadwick is Secretary.

“RESOLVED, that the following are authorized to execute and deliver, in the name and on behalf of
the Company and under its corporate seal or otherwise, any agreement or other instrument or
document in connection with any matter of transaction that shall have been duly approved; the
execution and delivery of any agreement, or document, or other instrument, or document in
connection with any matter of transaction that shall have been duly approved:; the execution and
delivery of any agreement, document, or other instrument by any of such officers to be conclusive
evidence of such approval.”

Deierdre L. Weir Title/Position_president /CEO

Lois Bingham Title/Position Board President

Joel Applebaum Title/Position _Board Vice President
Anthony McCree Title/Position _ Board Treasurer
Karen Chadwick Title/Position _ Board Secretary

and Title/Position

| FURTHER CERTIFY that any of the aforementioned officers of the Company is authorized to
execute or guarantee and commit the Company to the conditions, obligations, stipulations and
undertakings contained in the Agreement «CPO» between the City of Detroit and Name of
Organization entered into for the purpose of providing Public Services and that alj necessary
corporate

approvals have been obtained in relationship thereto.

IN WITNESS THEREOF, | have set my hand this _ 24th  gay of April ,2.014.

CORPORATE SEAL
(if any)

o .
S g e //7MW‘5 " 7 ;{‘/ - ’
Signature: )7/ o ) (A

Corporate Secretary TREASURER




CITY ACKNOWLEDGMENT

STATE OF MICHIGAN )

) SS
COUNTY OF WAYNE )

The foregoing instrument was acknowledged before me this %i&”’ day of % 3

; by Thomas Lewand Director the Planning and Development Department of the Gzty of
Detroit, chhigan a mun cipal corporation

Notar 3; ?gﬁ ic - Michigan

Oakiand County
My Commission Expires Jan 22, 2017

My commission expires: -
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EXHIBIT A
SCOPE OF SERVICES
LEGAL AID AND DEFENDER ASSOCIATION, INC (LAD) RAPID RE-HOUSING ADVOCACY PROJECT
FY 2013-2014

During the term of this Agreement, the Subrecipient, Legal Aid and Defender Association, Inc., and the
Rapid Re-Housing Project, shall provide public service activities herein called the “Project” or the
“Services”, in order to provide Direct Legal Assistance, Legal Information Workshops and Seminars and
In Service Training of Community Agency Staff.

1. GENERAL REQUIREMENTS

The services shall be performed as scheduled and in the manner specified herein, unless an exception is
otherwise approved by the City in writing.

Services shall be public and be provided to Detroit residents. No excessive fees shall be charged, nor
“donations” for project services be requested, which would preclude lower income persons from gaining
access 10, or participating in, the Project Services hereunder.

Though public Services.hereunder may be targeted to a particular subpopulation or problem area, the
Subrecipient must abide by the provisions of Article 12 {Compliance with Laws and Security Regulations)
and Article 15 (Fair Employment Practices and Nondiscrimination Requirements) of this Agreement.
Therefore, the Subrecipient, in the provision of public Services, shall not discriminate against any
otherwise qualified person applying for the public Services, nor give preference to persans, nor limit
provision of Services to persons, based solely on factors of race, ethnicity, gender, age, handicap,
disability, sexual orientation or religion.

2. CDBG NATIONAL OBJECTIVE CRITERIA

This Project will meet the Community Development Block Grant Program national objective in the
following manner: ‘

B2) Limited Clientele- FORMALLY LIMITING CLIENTELE EXCLUSIVELY TO LOW AND MODERATE INCOME
PERSONS (100% must of low or moderate income.)

The Subrecipient shall fimit the Services provided by the Project to low to moderate-income families and
individuals. Unless the Subrecipient is otherwise notified by the City in writing, low to moderate income
family limits shalt be determined in accordance with the following guidelines. The subrecipient shall
include in any program event advertisement where the numbers of people or method of contact make it
difficult to collect low/moderate income eligibility information and will post prominently as sald events
the actual HUD low and moderate income limits,




COBG MAXIMUM GROSS INCOME LIMITS

AS OF DECEMBER 2013
Family | Very Low Income Low income
Size | Maximum (50%) Maximum (80%)
1 $22,550 $36,050
2 $25,800 $41,200
3 $29,000 $46,3500
4 $32,200 $51,500
5 $34,800 $55,650
6 $37,400 $59,750
7 $39,950 $63,900
8* $42,550 $68,000

*Over 8 persons in family add 8% of four person family limit for each
additional member and then round to nearest $50.

The Subrecipient shall maintain records to substantiate proof of each Project participant’s family
income. Records maintained by the Subrecipient must include the information included in Exhibit £
hereof.

The Subrecipient shall make and maintain such data and records as required by the City and as
necessary for the reports required in Exhibit E hereof. Such records shall identify program participants
and/or bereficiaries, the nature of the services provided, dates services are provided, the quantity or
number of times services are provided, and such other information which the City deems necessary to
fulfill the City’s project monitaring responsibility. The Subrecipent shall maintain all records taking care
to treat participant’s personal or income information with due respect for confidentiality.

3. S£RVI(§ES TO BE PERFORMED
During the term of this Agreement, the Subrecipient shall provide the following services:

Direct Legal Assistance. LAD staff attorneys will provide legal assistance to qualified applicants, which
will range from direct legal advice and brief legal services to full service representation in legal matters
in the legal areas of Housing (landlord-tenant, mortgage foreclosure, tax foreclosure); Income
Maintenance (public benefits and child support); Expungement of criminal records {which are a barrier
to maintaining/obtaining stable housing or to employment cpportunities); Domestic Relations (assisting
victims of domestic violence with obtaining orders to remove abusers from households and restoration
to housing); Other legal matters that may impact the clients ability to obtain and stable housing.

Legal Information Worksh n inars. LAD staff will provide iegai information workshops and
seminars for the residents of the City of Detroit in legal areas which will include but not be imited to the
areas of Housing, Public Benefits, Expungement, and Domestic Relations/Family Law. -

In Service Training of Communi ncy Staff. LAD staff will provide training to staff at community
agencies and within the faith-based community to help educate the staff on the legal solutions to



problems presented by their constituents that may not be readily apparent to assist them in making
referrals to our office. :

Client Qutreach:

LAD will accept new applications for legal assistance at its Main Office located at 613 Abbott, Detroit,
and LAD will also hold outreach clinics at the locations listed in § A) below. The dates and locations for
the outreach clinics will be distributed throughout the City in accordance with LAD’s Qutreach Plan.

Staffing:

Services will be provided by LAD staff. Specifically designated to staff the project will be:
a) a Supervising Attorney who will provide supervision of the legal work performed by project staff;

b) two staff attorneys who will provide legal advice, brief legal services and higher levels of direct legal
representation, as appropriate to the projects clients; provide legal workshops and seminars to project
clients in a variety of legal substantive areas such as landlord/tenant rights and respansibilities;
mortgage and tax foreclosure prevention; family law issues; provide in-service training to community
agencies and the faith-based community to assist with identification of legal issues that may lead to
homelessness;

¢} One project paralegal/community advocate who will provide new client intake support for the
project. '

d) Other: any additional legal assistance and suppert by other staff not specifically designated to staff
the project, as needed.

Cllentele: '

The target clientele will be homeless residents of the city of Detroit by providing on-site client intake at
homeless sheiters, the Veteran Centers, schools, a warming center and any other location within the
target area and who meet the projects income and asset qualifications. Due to the nature of LAD's
major funding, services can only be provided for U.S. Citizens, legal permanent residents and persons
with certain other citizenship statuses.

Expected Qutcomes:

The overall goal of the project is to assist people in ways that help them quickly exit homelessness and
move back into stable community housingthrough the provision of legal services, workshops and
seminars to the project clients and community agencies. Some of the specific expected outcomes will

be:

ndlor nant: .
Expected Outcome: in the majority of cases, eviction will be prevented through advice on the tenant
client’s legal rights, negotiation with landlords to prevent eviction or to obtain addition time to move to
more suitable housing; representation at eviction hearings to prevent the eviction; advice and
representation in proceedings where a client’s housing subsidy or housing choice voucher is jeopardized
to try to preserve the housing benefit.

A nd Tax Foreclosure prevention:
Expected Outcome: to save homes through loan modifications, advice regarding legal options and
representation in litigation where appropriate where the goalisto preserve homeownership.



Income Mainggnamg:

Expected Outcome: to provide an increase in household income that will enable the client/family to
stabilize their housing situation.

Expungement: :
Expected Outcome: to obtain an order expunging a criminal conviction for eligible clients which will

increase the clients ability to obtain employment (no longer having to check the “yes” box to whether
you have been convicted), which will increase the client’s employment opportunities and potential for
higher income to sustain the household. it will also remove the conviction which can be a barrier to
eligibility for subsidized housing.

orkshops and inars for Clients:
Expected Outcome: clients will be better educated on their legal rights and options that will help them
avoid situations in the future that could lead to homelessness, and also to take action sooner to address
legal issues that could lead to homelessness, when there are greater options available and a greater
likelihood of a favorable outcome.

In-Service Training to Communit ncies/Faith Based Organizations:

Expected Outcome: staff will have a better grasp of the legal causes of homelessness so that they can
issue-spot and make an appropriate referral to lega! resources that can assist the client, and ultimately
clients will seek legal advice and assistance to resolve situations that may have contributed to
homelessness.

4, PERSONNEL

NAME ALL STAFF BEING FUNDED BY THE NOF BUDGET

The services shali be performed by qualified personnel. Personnel performing trades, professional,
health or food services, AS APPLICABLE, shall maintain the appropriate permits, licenses or other
credentials as may be required by State or local law. Job descriptions and credentials for all personnel
providing Services hereunder shall be kept on file by the Subrecipient and shall be available for review
by the City.

The project will be staffed by:

Supervising Attorney

Staff Attorney

Law Graduate/Staff Attorney
Paralegal/Community Advocate

WA e

LAD maintains a detailed job description for each of the above staff positions, which is available upon
request,
5, PROJECT LOCATION(S) AND OPERATIONS SCHEDULE -

A} List the address of ail sites from which project activities will be based, specifically identify the
site of the project administrative office.




Locations Dates Services Staff

Legal Aid and Defender* During LAD Legal advice; brief legal services; full legal | - Attorneys

Main Office business hours, | representation, as appropriate; Legal - Managing

613 Abbott, Detroit currently 9-5 Information Workshops and Seminars; In Attorney
Monday-Friday | Service Training of Community Agency

Staff

Legal Aid and Defender During LAD Legal advice; brief lagal services - Attorneys

Client Service Center intake hours, ~ Supervising

1240 Third St., Detroit currently 9-3 Attorney
Monday-

Thursday

COTS »

96 Peterboro, Detroit, 4™ Wednesday Legal advice; brief legal services; full legal -Attorneys
each month representation, as appropriate; Legal - Supervising
9am -12 pm Information Workshops and Seminars; In Attorney

Service Training of Community Agency -Paralegal
Staff

Veteran’s Center 2" Wednesday | Legal advice; brief legal services; full legal | -Attorney

2770 Park, Detroit each month representation, as appropriate; Legal - Supervising
9am-12pm Information Workshops and Seminars; In Attorney

Service Training of Community Agency -Paralegal
Staff

Tumaini Center 3" Wednesday

3430 Third Street, Detroit, Each month Legal advice; brief legal services; full legal -Attorney
9am-12 pm representation, as appropriate; Legal -Supervising

information Workshops and Seminars; In Attorney
Service Training of Community Agency -Paralegal
Staff
Carstens Elementary School | Quarterly Legal advice; brief legal services; full lega! -Attorney
2670 Copeland  Detroit, representation, as appropriate; Legal ~Supervising
Information Workshops and Seminars; Attorney
-Paralegal

* Administrative Office located at 613 Abbott, Detroit.

B} Provide the service area of the
boundarles where program will operate and

project, i.e. City-wide; specific area or neighborhood
accept clientele from or other such information.




The service area for the project will be the City of Detroit. LAD will provide on-site legal outreach clinics
where new client applications will be accepted and legal advice and information provided. LAD will also.
provide legal information seminars at various locations (including but not limited to those listed in “cy”
below) within the City of Detroit.

- €) Specify the days of the week and hours the project will operate, as applicable for each
location.
Locations Dates
Legal Aid and Defender Weekly during LAD business
Main Office hours, 8-5 Monday-Friday
613 Abbott, Detroit
Legal Aid and Defender During LAD intake hours,
Client Service Center currently 9-3
1240 Third St., Detroit Monday-Thursday
COTS 96 Peterboro, 4™ Wednesday each month
Detroit 9am-12 pm )
Veteran’s Center 2" Wednesday
2770 Park, Detroit monthly
9am-12am

' | 3 Wednesday
Tumaini Center 3430 Third Street, | Each month
Detroit Sam -12 pm

Carstens Elementary School 2670 Quarterly
Copeland Detroit




6. PERFORMANCE SCHEDULE

A. Define what the unit of service is: how many services and how many different people (or

families, or households} will be served by the project over t

any estimated monthly level of services to be provided.

activities, such as a field trip, performance of a pi

he life of the Agreement and/or

Include and define all special

ay or other event that may occur or any

ultimate accomplishment. Provide dates by which events or milestone activities are to oceur,
In the standard paragraph below total all services
persons/households or families to be served,

and estimated number of

Units of Service

Total Number of for grant period

Clients receiving advice

84 clients

Benchmark/Frequency/Date
7/month ’

Clients provided full 36 clients 3/month
representation

Workshops and Seminars 6 workshops/ bimonthly
for Clients seminars

Presented

City of Detroit Residents
Attending
Workshops/Seminars

50 workshop/seminar attendees

50 workshop/seminar
attendees

In-Service Community
Trainings Conducted

4 in service trainings

1 per guarter

During the term of this Agreement the Subrecipient shal

l, at a minimum, provide 180 service units to a

minimum of 180 persons. On a monthly basis, the Subrecipient shall strive to meet the goal of providing
15 units of project services to an average of 15 persons. :

B. [f the Agreement will have a Performance Bas
for which payment will be made.

ed Budget, precisely define each unit of service
Make sure the definition of each unit Is clear and specific

enough to pay on. Units of Service must be outcomes and accomplishments, not inputs, Also
put the unit of service definitions on Exhibit B along with unit cost.

The agreement will not have a Performance Based Budget.




7. ANNUAL MEASURABLE PROJECT OUTCOME

The overall goal of this project is to accomplish the following measurable annual outcomes:

CONDITION INSTRUMENT QUANTITY OR % ACCOMPLISHED
Clients are unaware of their legai Community education/ 70% Client will better understand legal-
rights on legal matters that workshops/education problem and be able to avoid similar legal
contribute to homelessness materials/legal problem
representation

Clients have barriers to
employment / housing due to
criminal convictions

Clients have insufficient income
to sustain housing

Service provider staff are
unaware of legal solutions to
many issues that lead to
homelessness and legal resources
available

Legal representation

Legal representation

Community education/
workshops/education
materials/

80% Eligible clients will obtain an
Expungement

70% Clients will receive a favorable public
benefit decisions that increases household
resources

80% of service providers will make
appropriate referrals to legal resources
that can assist the client




EXHIBIT A
SCOPE OF SERVICES
LEGAL AID AND DEFENDER ASSOCIATION, INC (LAD) RAPID RE-HOUSING ADVOCACY PROJECT
FY 2013-2014

During the term of this Agreement, the Subrecipient, Legal Aid and Defender Association, Inc., and the
Rapid Re-Housing Project, shall provide public service activities herein called the “Project” or the
“Services”, in order to provide Direct Legal Assistance, Legal Information Workshops and Seminars and
In Service Training of Community Agency Staff.

1. GENERAL REQUIREMENTS

The services shall be performed as scheduled and in the manner specified herein, unless an exception is
otherwise approved by the City in writing.

Services shall be public and be provided to Detroit residents. No excessive fees shall be charged, nor
“donations” for project services be requested, which would preclude lower income persons from gaining
access to, or participating in, the Project Services hereunder.

Though public Services hereunder may be targeted to a particular subpopulation or problem area, the
Subrecipient must abide by the provisions of Article 12 (Compliance with Laws and Security Regulations)
and Article 15 (Fair Employment Practices and Nondiscrimination Reguirements) of this Agreement.
Therefore, the Subrecipient, in the provision of public Services, shall not discriminate against any
otherwise qualified person applying for the public Services, nor give preference to persons, nor limit
provision of Services to persons, based solely on factors of race, ethnicity, gender, age, handicap,
disability, sexual orientation or religion.

2. CDBG NATIONAL OBJECTIVE CRITERIA

This Project will meet the Community Development Block Grant Program national objective in the
following manner:

B2) Limited Clientele- FORMALLY LIMITING CLIENTELE EXCLUSIVELY TO LOW AND MODERATE INCOME
PERSONS (100% must of low or moderate income.)

The Subrecipient shall limit the Services provided by the Project to low to moderate-income families and
individuals. Unless the Subrecipient is otherwise notified by the City in writing, low to moderate income
family limits shall be determined in accordance with the following guidelines. The subrecipient shall
include in any program event advertisement where the numbers of people or method of contact make it
difficult to collect low/moderate income eligibility information and will post prominently as said events
the actual HUD low and moderate income limits.



CDBG MAXIMUM GROSS INCOME LIMITS

AS OF DECEMBER 2013
Family | Very Low Income Low Income
Size Maximum (50%) Maximum (80%)
1 $22,550 $36,050
2 $25,800 $41,200
3 $29,000 $46,3500
4 $32,200 $51,500
5 $34,800 $55,650
6 $37,400 $59,750
7 $39,950 $63,900
8* $42,550 $68,000

*Over 8 persons in family add 8% of four person family limit for each
additional member and then round to nearest $50.

The Subrecipient shall maintain records to substantiate proof of each Project participant’s family
income. Records maintained by the Subrecipient must include the information included in Exhibit E
hereof.

The Subrecipient shall make and maintain such data and records as required by the City and as
necessary for the reports required in Exhibit E hereof. Such records shall identify program participants
and/or beneficiaries, the nature of the services provided, dates services are provided, the quantity or
number of times services are provided, and such other information which the City deems necessary to
fulfill the City’s project monitoring responsibility. The Subrecipent shall maintain all records taking care
to treat participant’s personal or income information with due respect for confidentiality.

3. SERVICES TO BE PERFORMED
During the term of this Agreement, the Subrecipient shall provide the following services:

Categories of Services:

Direct Legal Assistance. LAD staff attorneys will provide legal assistance to qualified applicants, which
will range from direct legal advice and brief legal services to full service representation in legal matters
in the legal areas of Housing (landlord-tenant, mortgage foreclosure, tax foreclosure); Income
Maintenance (public benefits and child support); Expungement of criminal records (which are a barrier
to maintaining/obtaining stable housing or to employment opportunities); Domestic Relations {assisting
victims of domestic violence with obtaining orders to remove abusers from households and restoration
to housing); Other legal matters that may impact the clients ability to obtain and stable housing.

Legal Information Workshops and Seminars. LAD staff will provide legal information workshops and
seminars for the residents of the City of Detroit in legal areas which will include but not be limited to the
areas of Housing, Public Benefits, Expungement, and Domestic Relations/Family Law.

in Service Training of Community Agency Staff. LAD staff will provide training to staff at community
agencies and within the faith-based community to help educate the staff on the legal solutions to




problems presented by their constituents that may not be readily apparent to assist them in making
referrals to our office.

Client Qutreach:
LAD will accept new applications for legal assistance at its Main Office located at 613 Abbott, Detroit,

and LAD will also hold outreach clinics at the locations listed in 5 A) below. The dates and locations for
the outreach clinics will be distributed throughout the City in accordance with LAD’s Outreach Plan.

Staffing:
Services will be provided by LAD staff. Specifically designated to staff the project will be:

a) a Supervising Attorney who will provide supervision of the legal work performed by project staff;

b) two staff attorneys who will provide legal advice, brief legal services and higher levels of direct legal
representation, as appropriate to the projects clients; provide legal workshops and seminars to project
clients in a variety of legal substantive areas such as landlord/tenant rights and responsibilities;
mortgage and tax foreclosure prevention; family law issues; provide in-service training to community
agencies and the faith-based community to assist with identification of legal issues that may lead to
homelessness;

¢) One project paralegal/community advocate who will provide new client intake support for the
project.

d) Other: any additional legal assistance and support by other staff not specifically designated to staff
the project, as needed.

Clientele:

The target clientele will be homeless residents of the city of Detroit by providing on-site client intake at
homeless shelters, the Veteran Centers, schools, a warming center and any other location within the
target area and who meet the projects income and asset qualifications. Due to the nature of LAD’s
major funding, services can only be provided for U.S. Citizens, legal permanent residents and persons
with certain other citizenship statuses.

Expected Qutcomes:

The overall goal of the project is to assist people in ways that help them quickly exit homelessness and
move back into stable community housingthrough the provision of legal services, workshops and
seminars to the project clients and community agencies. Some of the specific expected outcomes will

be:

Landlord/Tenant:

Expected Outcome: in the majority of cases, eviction will be prevented through advice on the tenant
client’s legal rights, negotiation with landlords to prevent eviction or to obtain addition time to move to
more suitable housing; representation at eviction hearings to prevent the eviction: advice and
representation in proceedings where a client’s housing subsidy or housing choice voucher is jeopardized
to try to preserve the housing benefit.

Mortgage and Tax Foreclosure prevention:
Expected Outcome: to save homes through loan modifications, advice regarding legal options and
representation in litigation where appropriate where the goal is to preserve homeownership.




Income Maintenance:
Expected Outcome: to provide an increase in household income that will enable the client/family to

stabilize their housing situation.

Expungement:
Expected Outcome: to obtain an order expunging a criminal conviction for eligible clients which will

increase the clients ability to obtain employment (no longer having to check the “yes” box to whether
you have been convicted), which will increase the client’s employment opportunities and potential for
higher income to sustain the household. It will also remove the conviction which can be a barrier to
eligibility for subsidized housing.

Workshops and Seminars for Clients:

Expected Outcome: clients will be better educated on their legal rights and options that will help them
avoid situations in the future that could lead to homelessness, and also to take action sooner to address
legal issues that could lead to homelessness, when there are greater options available and a greater
likelihood of a favorable outcome.

In-Service Training to Community Agencies/Faith Based Organizations:

Expected Outcome: staff will have a better grasp of the legal causes of homelessness so that they can
issue-spot and make an appropriate referral to legal resources that can assist the client, and ultimately
clients will seek legal advice and assistance to resolve situations that may have contributed to
homelessness.

4, PERSONNEL

NAME ALL STAFF BEING FUNDED BY THE NOF BUDGET

The services shall be performed by qualified personnel. Personnel performing trades, professional,
health or food services, AS APPLICABLE, shall maintain the appropriate permits, licenses or other
credentials as may be required by State or local law. Job descriptions and credentials for all personnel
providing Services hereunder shall be kept on file by the Subrecipient and shall be available for review
by the City.

The project will be staffed by:

Supervising Attorney

Staff Attorney

Law Graduate/Staff Attorney
Paralegal/Community Advocate

oW e

LAD maintains a detailed job description for each of the above staff positions, which is available upon
request.
5. PROJECT LOCATION{S) AND OPERATIONS SCHEDULE

A) List the address of all sites from which project activities will be based, specifically identify the
site of the project administrative office.



Locations Dates Services Staff
Legal Aid and Defender* During LAD Legal advice; brief legal services; full legal | - Attorneys
Main Office business hours, | representation, as appropriate; Legal - Managing
613 Abbott, Detroit currently 9-5 Information Workshops and Seminars; In Attorney
Monday-Friday | Service Training of Community Agency
Staff
Legal Aid and Defender During LAD Legal advice; brief legal services - Attorneys
Client Service Center intake hours, - Supervising
1240 Third St., Detroit currently 9-3 Attorney
Monday-
Thursday
coTs
96 Peterboro, Detroit, 4" Wednesday | Legal advice; brief legal services; full legal | -Attorneys
each month representation, as appropriate; Legal - Supervising
9am-12 pm information Workshops and Seminars; In Attorney
Service Training of Community Agency -Paralegal
Staff
Veteran’s Center 2" Wednesday Legal advice; brief legal services; full legal | -Attorney
2770 Park, Detroit each month representation, as appropriate; Legal - Supervising
9am-12pm Information Workshops and Seminars; In Attorney
Service Training of Community Agency -Paralegal
Staff
Tumaini Center 3" Wednesday
3430 Third Street, Detroit, Each month Legal advice; brief legal services; full legal | -Attorney
9am -12 pm representation, as appropriate; Legal -Supervising
information Workshops and Seminars; In Attorney
Service Training of Community Agency -Paralegal
Staff
Carstens Elementary School | Quarterly Legal advice; brief legal services; full legal  -Attorney
2670 Copeland Detroit, representation, as appropriate; Legal -Supervising
Information Workshops and Seminars; Attorney
-Paralegal
* Administrative Office located at 613 Abbott, Detroit.
B) Provide the service area of the project, i.e. City-wide; specific area or neighborhood

boundaries where program will operate and accept clientele from or other such information.




The service area for the project will be the City of Detroit. LAD will provide on-site legal outreach clinics
where new client applications will be accepted and legal advice and information provided. LAD will also
provide legal information seminars at various locations (including but not limited to those listed in “cy

below} within the City of Detroit.

C) Specify the days of the week and hours the project will operate, as applicable for each
location,
Locations Dates

Legal Aid and Defender
Main Office
613 Abbott, Detroit

Weekly during LAD business
hours, 9-5 Monday-Friday

Legal Aid and Defender
Client Service Center
1240 Third St., Detroit

During LAD intake hours,
currently 9-3
Monday-Thursday

COTS 96 Peterboro,
Detroit

4™ Wednesday each month
9am-12 pm

Copeland Detroit

Veteran’s Center 2" Wednesday
2770 Park, Detroit monthly
9am-12am
3" Wednesday
Tumaini Center 3430 Third Street, | Each month
Detroit 9am-12 pm
Carstens Elementary School 2670  Quarterly




6. PERFORMANCE SCHEDULE

A. Define what the unit of service is: how many services and how many different people (or
families, or households) will be served by the project over the life of the Agreement and/or
any estimated monthly level of services to be provided. Include and define all special
activities, such as a field trip, performance of a play or other event that may occur or any
ultimate accomplishment. Provide dates by which events or milestone activities are to occur.
In the standard paragraph below total all services and estimated number of
persons/households or families to be served.

Units of Service Total Number of for grant period | Benchmark/ Frequency/Date
Clients receiving advice 84 clients 7/month
Clients provided full 36 clients 3/month

representation

Workshops and Seminars 6 workshops/ bi monthly

for Clients seminars

Presented

City of Detroit Residents 50 workshop/seminar attendees | 50 workshop/seminar
Attending attendees

Workshops/Seminars

In-Service Community 4 in service trainings 1 per quarter
Trainings Conducted

During the term of this Agreement the Subrecipient shall, at a minimum, provide 180 service units to a
minimum of 180 persons. On a monthly basis, the Subrecipient shall strive to meet the goal of providing
15 units of project services to an average of 15 persons.

B. If the Agreement will have a Performance Based Budget, precisely define each unit of service
for which payment will be made. Make sure the definition of each unit is clear and specific
enough to pay on. Units of Service must be outcomes and accomplishments, not inputs. Also
put the unit of service definitions on Exhibit B along with unit cost.

The agreement will not have a Performance Based Budget,



7. ANNUAL MEASURABLE PROJECT OUTCOME

The overall goal of this project is to accomplish the following measurable annual outcomes:

CONDITION INSTRUMENT QUANTITY OR % ACCOMPLISHED
Clients are unaware of their legal = Community education/ 70% Client will better understand legal
rights on legal matters that workshops/education problem and be able to avoid similar legal

contribute to homelessness

Clients have barriers to
employment / housing due to
criminal convictions

Clients have insufficient income
to sustain housing

Service provider staff are
unaware of legal solutions to
many issues that lead to
homelessness and legal resources
available

materials/legal
representation

Legal representation

Legal representation

Community education/
workshops/education
materials/

problem

80% tligible clients will obtain an
Expungement

70% Clients will receive a favorable public
benefit decisions that increases household
resources

80% of service providers will make
appropriate referrals to legal resources
that can assist the client




Legal Aid and Defender Associatio
Homeless Prevention Proposed Bu

FY2014
ACCT#
HOMELESS PREVENTION
SALARY*
STAFF ATTORNEY (.85 FTE) 030
PARALEGAL (.50 FTE) 034
TOTAL SALARY
FRINGE BENEFITS (25.04% of Salary)
FICA (6.2%) 110
MEDICARE (1.45%) 111
HEALTH INSURANCE (13%) 112
WORKER'S COMP (.24%) 126
UNEMPLOYMENT (9500 x 1.35fte x 4.15%) 130
TOTAL PERSONNEL COST
NON PERSONNEL COSTS
UTILITIES 330
TELEPHONE (Ameritech / AT&T) 410
OFFICE SUPPLIES (flyers, publicity, hand-outs 610
PROFESSIONAL LIABILITY INSURANCE 812
CALR (computer aided legal research) 920
ADMINISTRATION FEE (5%) 999

TOTAL INDIRECT COSTS

TOTAL CONTRACT COST

AMOUNT

52,983
21,282

74.265

4.604
1.077
9.631
178
532

16,022

90,287

1.000
1,000
1,000
1,500
1.500
3.713

9.713

100,000.00

Mhecd B



EXHIBIT 3 - Sources of Proposed Match

City of Detroit

Emergency Solutions Grant Program — FY 2011 Second Allocation
Proposed Sources of Match
Applicant Organization: Inc.

Date Submitted:

Source of Match and Status:

nded ise in proposed
rram;

CASH SOURCES:
Private cash donations

Foundation Grants: specify
Foundation A
Foundation B

City. County, State or Federal Funds
{Non-ESG, if Federal source: specif’

Other (specify): Mi chigan State Bar

Foundation
NON-CASH SOURCES-

Value of donated equipment, materials, clothing, food

Volunteers @ $21 per hour (__ total hrs x $21)

Other (specify):

TOTAL:




EXHIBIT C

ACCOUNTING AND BOOKKEEPING PROCEDURES AND REQUIREMENTS

ACCOUNTING JOURNALS & LEDGERS

1. Co-mingling Funds. There shall be a separate accounting that shows the source and
“application” (distribution or expenditure) for all Agreement funds, but a separate bank or checking

account is not required.

2. Non-eligible costs shall be segregated from Agreement costs. "Non-eligible costs” are those
costs which are not properly documented or incurred in accord with the terms of this Agreement, are
unallowable under Federal Cost Principles (OMB Circular A-122), or are non-eligible under
Emergency Solutions Grant.

3. Recovery from Other Sources. Expenses paid or payable from outside funding sources other
than this Agreement shall be excluded from the Agreement general ledger account. Double billing is
prohibited. Expenses recovered or recoverable from other funding sources shall not be included in
the Agreement payment/reimbursement requisition (Exhibit D herein).

4. Generally Accepted Accounting Principles/Double Entry System. All financial records shall
be kept in accord with generally accepted accounting principles and procedures. The Subrecipient,
or the Subrecipient’s authorized fiduciary hereunder, shall maintain a double entry accounting
system. The Subrecipient may use appropriate accounting computer software and technology to
accomplish this purpose. The double entry accounting system shall include:

a. General Ledger shall be established and maintained for all accounts affected by this
Agreement. The General Ledger shall be posted up-to-date at least once a month.

b. A Cash Receipts Journal shall be established and maintained. All Agreement payments
shall be deposited in full in the Subrecipient's bank. Such bank must be a member of the
FDIC. A bank deposit slip shall be kept on file which matches the amount of the Agreement
payment.

Book cash balances shall be reconciled to bank balances in accordance with Standard
Accounting Procedures.

¢. A Cash Disbursements Journal shall be established and maintained.

*4. Disbursement shall be made by prenumbered checks signed by two
(2) authorized representatives of the Subrecipient. A mechanical check
protector is recommended for use to the extent possible, or checks shall
be typewritten. Individual items purchased with petty cash shall be
supported by properly executed cash vouchers (or requisitions) and
vendor's invoices.

2. The Subrecipient will distribute its expenses in its records in
accordance with approved budget classifications.

3. Disbursement shall be supported by copies of vendor invoices
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for all items other than payroll. Payroll shall be supported by a list of
names, titles, time, rate, amount, deductions, and time sheets.

4. The Subrecipient shall make a clerical check of all Invoices and Records to
ensure their accuracy. Evidence of such clerical checks shall be noted on the
Invoice and/or be appropriately documented in records (electronic or manual)
to prevent double payments, double billings or improper cost allocation.

5. Documentation in support of any rent charges shall be determined by
the City, but shall minimally include a copy of the lease and monthly
rent receipts.

6. All cash register receipts submitted as documentation must be
validated. That is, the purpose and description of the purchase shall be
noted on the receipt, and it shall be signed both by the person who
made the purchase and the authorizing representative of the
Subrecipient. A properly completed purchase requisition with the cash
register receipt attached may be used for this purpose.

7. Mileage reimbursement reports shall be reviewed and approved by
an authorized representative of the Subrecipient.

d. A Payroll Register shall be maintained to adequately accumulate the required payroll
information. Payroll tax withholding information shall be maintained in such a manner as to
allow accurate payment to the taxing authorities. Required payroll tax returns shall be prepared
and filed in sufficient time to avoid penalties, interest, and additional taxes. The Subrecipient
may make tax payments by electronic transfer or such means as permitted by the taxing
authorities.

1. Employee salary and wage payments shall be supported by time and
attendance forms which the Subrecipient shall keep on file for City review and
monitoring. Time-keeping/attendance records shall be formally approved by an
authorized supervisory representative of the Subrecipient or as otherwise
provided in the Subrecipient’'s personnel procedures.

2. Withholding taxes shall be based on proper authorizations and computed in
the proper manner.

3. Reporting of payroll with supportive detail shall meet the requirements as
stipulated in this Agreement (Exhibits B, G, H, and M).

4, Written contracts shall be maintained when the Subrecipient has hired a person to work on
this Agreement as a personal services contractual employee or independent professio
contractor. The Subrecipient shall follow Internal Exhibit C, Accounting And Bookkeer
Procedures And Requirements Revenue Services guidelines (IRS Publication 15, Circul
regarding the treatment of, and liability for payment of, withholding and other taxes for ali suun
persons hired on contract.
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INTERNAL CONTROLS

* 5. Segregated Financial Oversight Duties. Employee responsibilities shall be formalized
and accounting responsibilities shall be segregated, to the extent possible, as follows:

a. Employees of the Subrecipient preparing payrolls and handling

time reporting records shall not have access to the related

paychecks. Employees, including managers, shall not sign their

own pay checks.

b. Employees who handle or record cash or prepare or sign checks shalinot also
reconcile bank statements to accounting records.
GENERAL

6. Employee/Personnel Records. Appropriate personnel data for employees, including
personal services contract employees, as specified in the Subrecipient’s written personnel
policy, and as required herein, shall be maintained for all employees working on this Agreement
(i.e., personnel folder, signed withholding authorization forms, employment contract or terms,
disclosures, etc, as applicable)

7. Equipment and other Personal Property. Equipment [as defined at 24 CFR 54.2(1) ],

having a useful life of more than one year, that is purchased with funds derived from this Agreement,
shall be marked with an appropriate tag or label, and inventories of such equipment shall periodically
be taken. An inventory list of all such equipment purchased under this Agreement shall be submitted
to the City. Tangible property purchased by the Subrecipient with Agreement funds shall revert to the
City at the expiration or termination of this Agreement, unless the City enters into a new Agreement
with the Subrecipient or issues other instructions regarding disposition of such property. Generally,
the Subrecipient shall implement the Federal property management standards found at 24 CFR
54.31-37 with respect to property acquired under this Agreement.

8. Budget Revisions. Proper budgetary controls shall be established and periodically reviewed.
Excessive (e.g. revised every month) shifts between budget line items are unallowable. The
Subrecipient shall not change any line or sub-line item in the Budget (Exhibit B) without written
approval by the City. Acceptance of a Budgetary Status Report (Exhibit J hereof) revision and
subsequent payment of an invoice by the City constitutes such City approval, unless the Subrecipient
is otherwise notified of a denial or a hold by the City in writing. All Budget line item adjustments must
be reflected on the Budgetary Status Report (Exhibit J) as approved by the City. The Subrecipient is
never approved to create a new (additional) line item without City approval of an amendment
to this Agreement in accordance with Article 13 hereof, Amendments.

9. Dishonesty Protection. The Subrecipient shall obtain fidelity bonds or other similar dishonesty
insurance protection covering all employees who have access to Agreement funds in an amount
adequate to cover the largest Agreement proceeds estimated to be on hand at any one interval. In
the event such bonds are canceled the Subrecipient shall immediately notify the City. If the
Subrecipient has a fiduciary agent, then the fiduciary must provide evidence of such bonding or
insurance. Certificates evidencing bonding and insurance shall be submitted to the City prior to
commencement of Services hereunder.

*10. Nepotism and Conflict of Interest. The Subrecipient's formal hiring policy shall prohibit
nepotism and conflicts of interest. Relatives of board members, managers or other such persons with
decision making authority shall not be hired to work on, or be paid from, this Agreement. Pre-
agreement incidence of nepotism shall be disclosed to the City and such persons salary/wages shall
not be included in this Agreement budget or be paid by the City.



The Subrecipient shall require its employee(s) working on this Agreement to disclose their outside
employment or business ties (if any) before beginning work on Services under this Agreement. All
such disclosure(s) that may constitute, or give the appearance of, a conflict of interest or nepotism
shall be reported to the City during the term of this Agreement. All disclosures, required certifications
and/or other such documentation shall be kept on file in each employee’s personnel file, as
applicable.

*11. Interest Earned on Advance. If any Federal Funds are advanced under this Agreement, all
Agreement funds shall be kept in interest bearing accounts, to the extent reasonable and possible.
All interest earned on such funds shall be reported in each payment request. If total interest earned
during the term of this Agreement should exceed $250.00, the excess shall be promptly remitted to

the Federal Government in the manner in which the City shall prescribe.

12, Program Income. In accordance with Article 6.07 of this Agreement if any program income is
earned by the Subrecipient, all program income earned must be reported to the City with each
Payment request and Exhibit W.

13. Waiver or Determinations. If any provision of these Accounting and Bookkeeping Procedures
cause the Subrecipient undue hardship, particularly those paragraphs herein preceded by “*” arein
contradiction of other state or federal grant agreements, are impractical to implement or otherwise
conflict with the Subrecipient's own formally adopted and authorized written policies, then the
Subrecipient may request a determination for using an alternative procedure or a waiver of
enforcement of the conflicting provision from the City. No such determination or waiver shall be
deemed effective unless approved in writing by the City's authorized representative. The City may
not waive provisions that are statutory or that would violate generally accepted accounting principles
or CDBG program rules and regulations.
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EXHIBIT D

BURSEMENT PROCEDURES AN QUIREMENTS

The following procedures shall be followed by the Subrecipient to facilitate the request for
reimbursement of funds expended for budgeted items in performance of the Agreement. The
Subrecipient shall submit all requests for reimbursement by the 15" of each month. Requests for
reimbursement shall be made monthly, unless the City approves a different time interval for
submission. All final reimbursements shall be submitted within 90 days of expiration of the contract or
by (March 31, 2016) unless the City approves a different time interval.

1. The Subrecipient shall submit one original and one complete copy of an Invoice that contains
the following items of information:

A. Letter of transmittal on the Subrecipient’s letterhead that:
1. provides the Subrecipient’s legal name and Federal Employer I.D.
Number,
states the total requested amount;
specifies the time period covered by the invoice;
specifies the Agreement Number;
specifies the amount of Indirect Costs included, if any;
specifies the amount to be credited toward the Advance,
reports all program income earned: and
is signed by an authorized representative of the Subrecipient.

PN WN

B. A budgetary status report in the format of the sample attached hereto as Exhibit J
which includes appropriate line items for Indirect Costs (if any) and the Advance (if any)
and line items to report Program Income and Interest earned on the Advance (if any);

C. A check register listing the direct cost expenditures for the period listed in account order
(see sample attached hereto as Exhibit |);

All items of expenditure listed on the check register shall be
accompanied by invoices and receipts or other appropriate backup
information, in check register order. The City may, in its sole discretion,
and at its option, provide the Subrecipient with notice that cancelled
checks will be additionally required to backup expenditures should the
City decide it necessary. Unless otherwise notified, backup information
shall be prepared as follows:

1. Receipts and Invoices - Copies of receipts and invoices shall be
submitted in check register order. They shall include the date paid
and the check number, and be signed or initialed by an authorized
representative of the Subrecipient.

2. Mileage Reimbursement — All requests are to be on the "Private Car
Mileage Report" (see sample attached hereto as Exhibit L).

3. Long Distance Calls - All long distance calls contained on the
accompanying copy of the telephone bill shall be itemized on
one form using the sample attached hereto as Exhibit K, or its
equivalent. Any calls not accounted for will be assumed ineligible
and therefore not reimbursable.  Long distance calls are those
made outside the Detroit metropolitan area. Reimbursement of any
costs of telephone service and/or long distance calls shall only be
allowable as pursuant to the Budget, Exhibit B.
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D. Each submissi¢ shall contain a payroll register as per
(attached hereto ariu'made a part hereof) following the instrucuons given in Exhibit G
(attached hereto and made a part hereof) and utilizing the form found attached hereto
as a sample as Exhibit H. ADP payroll or similar information acceptable to the City
may be substituted for the Exhibit H form if it contains essentially the same information
categories.

E. Personnel and payroll costs shall be backed-up with the Time

Distribution Summary (Exhibit M hereof). Unless the City specifically requests the
Subrecipient to submit time-related records for its review, time sheets, time cards, tax
withholding records and other such records shall be kept on file by the Subrecipient in
its offices to back up all personnel and payroll charges.

F. The signature of the Subrecipient's authorized representative is required on the
forms to be submitted under paragraphs A, B, C, D, and E above.

2. The Subrecipient shall also submit together with each payment request, or at such
time otherwise prescribed by the City Project Manager:

A. Performance Schedule, attached hereto as samples Exhibits E and E-2 respectively. If
performance, or submission of Performance Schedules under this Agreement should fall ,
behind by 60 days or more with respect to the Performance Schedule of this Agreement, then
in accord with Article 9 hereof, the City may, within its reasonable discretion, suspend
payment in whole or in part to the Subrecipient under this Agreement, until the City
determines whether progress on the Project warrants payment and is commensurate with
work performed, or is otherwise justifiable.

B. Statement of Eligibility, attached hereto as example Exhibit F, as instructed by the Project
Manager.

3. Any submission that does not comply with these procedures and which does notinclude all of
these required supporting documents, may be returned to the Subrecipient with a Letter of Deficiency
stating the reason for return. Reimbursement processing in full or in part will not begin by the City
until an acceptable invoice with sufficient supportive documentation is received.

4. Requests for reimbursement for a contract years must begin to be submitted to the City within 90
days of contract execution or the start of the contract term whichever is later and must be submitted
monthly thereafter.

5. All request for reimbursement must be for expenses incurred or purchases made during the term
of the contract,

8. No request for reimbursement may be submitted later than fifteen (15) days after the termination
date of the contract.

7. The City reserves the right, without compliance with Article 13 of this Agreement, to amend any of
the above items or to add or to delete items, if experience, technological advances, Grantor Agency
mandate, or other pertinent issues should make such a change, addition or deletion reasonable
and/or necessary.

8. Indirect costs (if any) listed on Budget (Exhibit B), shall be paid, pending City approval of the
Subrecipient’s indirect cost proposal, as follows:

A. The approved indirect cost percentage shall be multiplied by the Subrecipient's
direct costs for the period

B. This sum shall be added to the total direct costs documented and approved for that period.



C. The indirect ¢
register.

Iculation shall be shown as the last ite.n on Exhibit |, the check

D. Should the City disallow any direct costs from the request, and then the City shall
recalculate and reduce the indirect costs accordingly.
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EXHIBIT F
STATEMENT OF ELIGIBILITY

LIMITED CLIENTELE - PRESUMED BENEFIT

SUBRECIPIENT ORGANIZATION

AGREEMENT SPO#

Type of Limited Clientele (Check, as applicable)

Senior Citizens g
Handicapped
Homeless

| Abused Children
Battered Spouses

| llliterate Persons
_Migrant Farm Workers

Page 4 of 5
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EXHIBIT G
PAYROLL REGISTER INSTRUCTIONS

(Instructions for: Exhibit H Payroll Register)

Post pay data.
List employees and titles. Titles must conform to the budgeted positions.

Post gross salaries, corresponding taxes, and deductions where applicable.

Post net salaries.
Total the columns.

Deposit withholding taxes immediately upon paying salaries in accounts specifically set up for
deposit of withholding taxes. The withholding tax deposit checks listed in the Check Register
must correspond exactly to the total amounts in the payroll register. Withholding tax deposit
checks shall only be reimbursable by the City if Subrecipient has no legal access to funds
deposited in such accounts. Employer F.I.C.A. taxes should be listed separately on the check

register.

The sum of the gross employee totals by title in the payroll register must correspond exactly to
the budgeted "Personnel” line item "Contract Costs This Month" section of the Budgetary Status

Report.

The net amounts in the payroll register must correspond to the net amounts listed in the check
register.
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EXHIBIT N

CERTIFICATION REGARDING DEBARMENT, SUSPENSION INELIGIBILITY AND VOLUNTARY EXCLUSION LOWER TIER
COVERED TRANSACTIONS

Instructions for Certification
1. By signing and submitting this proposal, the praspective lower tier participant is providing the certification set out below.
2. The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was

entered into. Ifit is later determined that the prospective lower tier participant knowingly rendered an erroneous cerlification, in
addition to other remedies available to the Federal Government, the depariment or agency with which this transaction originated may

pursue available remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to which this proposal is submitted if at
any time the prospective lower tier participant learns that its certification was emmoneous when submitted or has become erroneous by
reason of changed circumstances.

4. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, principal proposal, and voluntarily
excluded, as used in this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing
Executive Order 12549. You may contact the person to which this proposal is submitted for assistance in obtaining a copy of those
reguiations.

5. The prospective lower tier participant further agrees by submitting this proposal that, should the proposed covered transaction be
entered into, it shall not knowingly enter into any tier covered transaction with a person who is debarred, suspended, declared
ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the department or agency with
which this transaction originated.

6. The prospective lower tier participant further agrees by submitting this proposal that it will include this clause titled "Certification
Regarding Debarment, suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transaction” without modification, in all
lower tier covered transactions and in all solicitations for lower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction
that is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification
is erroneous. A participant may decide the method and frequency by which it determines, the eligibility of its principals. Each
participant may, but is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good
faith the certification required by this clause. The knowledge and information of a participant is not required to exceed that which is
normally possessed by a prudent person in the ordinary course of business dealings.



9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly
enters into a lower tier covered transaction with a person who

is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available
to the Federal Govemment, the depariment or agency with which this transaction originated may pursue available remedies,
including suspension and/or debarment.

Omxﬁﬁ.ubdczmmggznm Ummbmgmz.ﬁ.mcmvmzmaz._th@_m_r:{)ZU VOLUNTARY EXCLUSION - LOWER TIER
COVERED TRANSACTIONS.

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is presently
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by a
Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective
participant shall attach an explanation to this proposal.

its: President & CFEO

Date; April 24, 2014




Exhibit O
Certification Regarding Lobbying

The undersigned certifies, to the best of his knowledge or belief, that:

(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any person for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with the awarding of any Federal Contract, the making of any Federal grant, the
making of any Federal loan, the entering into of any cooperative agreement or modification of any Federal contract, grant, loan, or

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting 1o
influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete
and submit Standard Form LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the award documents for all subawards at all
tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients
shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into.
Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, U.S.
Code. Any person who fails to file the required certification shall be subject to a civil penaity of not less than $1 0,000 and not more
than $100,000 for each such failure. : ‘

Subrecipient Organization Name: )
Authorized Representative's Signatire: /

Printed Name: Deierdre L.” Weir

Title: President & CEO

Date: April 24, 2014

10



Exhibit P

SEPARATION OF CHURCH AND STATE
Pursuant to Tille | of the Housing and Community Development Act of 1974, as amended, and the implementing CDBG regulations
at 24 CFR 570.200(j) dated September 30, 2003, the Subrecipient agrees that with respect to use and expenditure of CDBG funds
in performance of the Services hereunder:

a) It will not discriminate against any person applying for, or seeking to participate in, CDBG funded activities on the basis of
religion and will not limit such services or give preference 1o persons on the basis of religion or religious belief:

b) It will provide no religious instruction or counseling, conduct no religious worship or services, and engage in no religious
proselytizing, in the provision of funded CDBG activities;

c) If the organization conducts any religious activities, such activities must be offered separalely in time or location from the
funded CDBG activities, and participation of beneficiaries of CDBG funded activities in any such religious activities must be
wholly voluntary;

d) If CDBG funds are received for public service activities, minor maintenance repairs may be made to the facility space in
which public services are to be provided only in proportion to the CDBG funding allocation for the entire facility and to the extent
to which the facility is used for secular, public service eligible purposes. Such Space must not be a sanctuary, chapel or other
room(s) used as a principal place of worship or for inherently religious activities. The above notwithstanding, such expenditures
are governed by approved line items as provided in Exhibit B, Budget, of this Agreement and in no case shall maintenance
repair costs exceed $5,000.00, unless the City grants an exception in writing.

) No CDBG funds may be used to improve, acquire, construct, rehabilitate, repair or maintain a sanctuary, chapel or other
rooms that a CDBG-funded religious congregation uses as its principal place of warship or for inherently religious activities,

eligible CDBG activities. CDBG funds may not exceed the cogtof those portions of the rehabilitation that are attributable to
eligible CDBG activities in accordance m cost accounting requirements of OMB Circular A-122.
Subrecipient Organization Name: r,wm._mn Aid’ % e, b« ?u L_Association, Inc.

Authorized Representative's Signature- %ﬂ.ﬂ!&.ﬁ»ﬁ\h&ﬁ! /4

Printed Name: Deierdre L. Weir

Title: President & CRO

Date: April 24, 2014




EXHIBIT Q
INSURANCE WAIVER & CERTIFICATION for

Subrecipient Organization Name: [©9al Aid & Defender Association, Inc.

Subrecipient Certification for Waiver of Workers Compensation and Employers Liability Insurance
The undersigned authorized representative of the Subrecipient does hereby certify that the above named Subrecipient organization has X m v

employees and does xm:.&a to have X emplayees during the term of this Agreement.

Itis further agreed that should the Subrecipient intend to hire and employ any person(s) during the term of this Agreement, the Subrecipient will:
(1) notify the Planning and Development Department of such intent at least thirty (30) days prior to the employment of any such person; and @)
shall provide the Planning and Development Department with certificates of insurance covering Workers Compensation and Employers Liability as

specified in Article 8.01

paragraph (a) of this Agreement at least ten (10) days prior to employing any such person(s).

|

Printed Name: Delierdre I,. Weir

Tile: President & CEO

Date: _April 24, 2014
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EXHIBIT R
INSURANCE WAIVER & CERTIFICATION for

Subrecipient Organization Name:
Subrecipient Certification for Waiver of Owned Automobile Liability Insurance

The undersigned authorized representative of the Subrecipient does hereby certify that the above named Subrecipient organization does not own
and does not intend to own any automabile {including one or more car(s), van(s), truck(s) or other motor vehicle(s)} during the term of this
Agreement.

Itis further agreed that should the Subrecipient intend to acquire one or more automobile(s) {including ane or more car(s), van(s), truck(s) or other
motor vehicle(s)} during the term of this Agreement, the Subrecipient will: (1) notify the Planning and Development Department of such intent at
least thirty (30) days prior to acquiring any such automobile; and {2) shall provide the Planning and Development D ep artment with a certificate of
insurance covering Automobile Liability as specified in Article 8.01 paragraph (c) of this Agreement upan.its agquisition of such automobile(s),

Printed Name: _ Deierdre I.. Weir

Title: President & CEO

Date: April 24, 2014




EXHIBIT S

INSURANCE WAIVER & CERTIFICATION for

Subrecipient Organization Name:
Subrecipient Certification for Waiver of Owned Auto Coverage (“Any Auto”)

This will affirn that «Namew, the Subrecipient under Agreement CPO No. is an organization which owns no
automobiles other than those which have been scheduled with the insurer providing automobile insurance covarage as shown on the
insurance certificate provided and further affirms that the Subrecipient has no plans to acquive any additional automobiles during the
term of the Agreement. If any such automobiles should be acquired during the term of the Agreement, the Subrecipient affirms that it
will provide insurance Coverage as required by the Agreement.

N

, Deierdre HU Emwﬁ President & Cro April 24, 2014
Name Title 9.8

Under these circumstances, it is requested that the requirement for Owned Auto Coverage be deemed satisfied by virtue of the fact that
the Subrecipient has shown that it has the required coverage for scheduled autos,

30 Py T DY Soukighisn (1]20:
Name [ ﬂ Title M Date

¥

Signed for Department, by:

14



EXHIBIT W
FUNDING AWARD EXPENDITURES

Subrecipient Organization Name: Legal Aid & Defender Association, Inc.

The Subrecipient understands and agrees that the funding awards indicated in the Exhibit B, Budget shall be reimbursed
when acceptable forms of payment and documentation are submitted to the City as prescribed in Exhibit D for costs and
services performed during the term of the agreement.

>:<§3mma=@vam:8mzm=g reprogrammed within 30 days of expiration of the agreement. Any prior grant award
balances shall be reprogrammed and rendered inaccessible to the Subrecipient. ,

‘ .z

Printed Name: Deierdre L. Weir

Title: President & CEO




EXHIBIT X

HMIS Certification Letter from HAND
(documenting acceptable participation in and compliance with HMIS requirements)
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EXHIBIT X
& e Main Office Client Service Center Macomb County Flint
% 613 Abbott Stree 1240 Third Street 32 Harket Strest 53 5
" Detrof 5 ; 18226 7R

= -

LEGAL AID AND DEFENDER

Delerdre L. Weir

President & CED April 28, 2014

Miriam L. Sisfer
Executive Vice President &
Chief Detersder

Federal Defender oice M8, Gail Pryor, Project Manager
Criminal Law Group Homeless Coordination Division
Joan Glanton Howard  PlaNNing & Development Dept.
Chief Counsel 65 Cadillac Square, Suite 1400
Civil Law Group Detroit, Ml 48226

Donald L. Johnson

Chief Defender Dear Ms Pryor,

State Defender Office
Criminal Law Group

We have asked for a waiver of the data sharing as well as the data entry
into HMIS systems. As | understand it, we are awaiting an evaluation or our
database to confirm the capabilities of our system before the response to
the request can be finalized.

Here is the initial email response we received to our request:

----- Original Message-----

From: Tracee Patterson (Davie)
[mailto:tpatterson @detroitmi. gov]

Sent: Monday, October 07, 2013 9:56 AM

To: Sharon Gant

Cc: Chidi Nyeche; Shirley Walker; Gina Spencer
Subject: RE: City ESG-HMIS Compliance

Ms. Gant,

Thanks for your on-time submission. We will review
your HMIS compliance statement and provide
feedback/next steps. Otherwise, unless there are
issues and/or our CAPER team should have additional
questionns, please consider this confirmation of
receipt of your accomplishment data.

Sincerely,

Tracee Patterson, Manager 1
P&DD-Neighborhood Support Services
313-224-9027

st i i g T TR T e B G Y e si < 3 vy . sF B R teen Phpnbep i €3 o fa’g’
roviding High Quality Legal Services to Disacivar ged Kesidents of Meltro Detroit Since 1909,

S ————



Ms. Gail Pryor
April 28, 2014
Page 2

I'hope you find this information helpful. If | can be of any further assistance,
please do not hesitate to let me know.

Sincerely/ ~

5 ;;“ff,

/S

&

Shérofi HornelBant
Director of Program & Information Systems

o,

SHG\shg




EXHIBITY

DOCUMENTATION OF APPLICANT SUBRECIPIENT’S ACCESS TO 90 DAYS’
CASH TO ENSURE ONGOING PROGRAM OPERATIONS AND EXPENDITURES

The Applicant Organization must provide a recent bank statement along with a letter signed by
the agency's elected Treasurer committing the agency’'s own available cash to remain available,
up to the amount specified under PROJECT FEASIBILITY on page 13 above, that will allow al|
program operations and expenditures to proceed, pending reimbursement by the City of Detroit.

As an alternative, the Applicant Organization can provide a letter on letterhead from a lending
institution, dated September 1 2012 or later, that identifies a Line of Credit or comparable
instrument with an upper limit at or above the amount specified under PROJECT FEASIBILITY
on page 13 above.

Applicant Organizations proposing a different way to ensure cash on hand may communicate
with City of Detroit staff prior to the due date for this Request for Proposals,



EXHIBIT 2

EMERGENCY SOLUTIONS GRANTS PROGRAM CERTIFICATION FORM

I hereby certify on behalf of

Legal Aid & Defender Association, Inc. . a
tax exempt, nonprofit organization, that should this proposal be awarded Emergency
Solutions Grants (ESG) funds by the City of Detroit, said organization shall, in carrying out
grant funded activities, comply with the terms and conditions of the grant agreement with
the City of Detroit, which shall incorporate 24 CFR Part 578, including, but not limited to,
the following provisions:

1. If ESG funds are used for Homelessness Prevention and Rapid Re-Housing (1) The
Individual or family income is below 30 percent of median income for geographic area

and (2) The individual or family lacks sufficient resources to retain housing or attain
without this assistance.

2. Homeless individuals and families shall be given assistance In obtaining appropriate
supportive services, including permanent housing, medical health treatment, mental
health treatment, counseling, supervision, and other services needed to achieve
independent living, and other Federal, State, local, and private assistance available
for such individuals,

it

3. The applicant organization will participate in Coordinated Assessment planning and
implementation underway in the City of Detroit and involving City officials, HAND, and

other nonprofit organizations.

4. The applicant organization will enter ali required data into the City of Detroit's HMIS
system, and will be accountable to ensure the timeliness, completeness and accuracy

of data entry.
5. The applicant organization shall assure that they have taken all reasonable steps

to

minimize the displacement of persons, families or businesses as a resuit of a project

assisted under this part,

8. The applicant organization shail comply with all Federal, State and Local Laws
regarding nondiscrimination and equal employment opportunity and homeless

persons'’ rights with respect to termination of services,



EXHIBIT 2 (continued)
Z. EMERGENCY SOLUTIONS GRANTS PROGRAM CERTIFICATION FORM — CONT'D,

7. The applicant organization shall comply with Federal Administrative Requirements (24CFR Pan 91and 576) and
Federal Cost Principles (OMB Circular A-122) and Federal Audit Requirements (OMB Circular A-133).

8. The applicant organization shall comply with the requiremenis of the Lead-Based Paint Poisoning Prevention Act (42
U.S.C. 4821-4846), the Residential Lead-Based Paint Hazard Reduction Act of 1992 42 US.C 4851-4856) as
applicable, with the Drug Free Workplace Act and the requirement that it make a good faith effort to keep the work
environment free from drugs or alcohol,

9. The applicant organization shall comply with all rules and regulations regarding lobbying, conflicts of
interest and the prohibited use of debarred, suspended or ineligible contractors.

10.  The applicant organization shall ensure that records are maintained as necessary to document compliance with
the provisions of 24 CFR Part 5762 and the organization's grant agreement with the City. Additionally, the
applicant organization shall ensure the confidentiality of records pertaining 1o any individual provided family
violence prevention or treatment services under any project assisted with ESG.

11.  The applicant organization has, or will have upon execution of the grant agreement, an action plan 1o assure that
homeless or formerly homeless persons serve on the applicant's Board of Directors in an advisory or other capacity.

The undersigned attests that hefshe is duly authorized by the Board of Dirgcté
submit this proposal and certifications to the City of Detrp

e VA

Name Printed: _Deierdre L. HWeir

4

Title: _President & CEO

Date: _April 24, 2014
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Legal Aid and Defender Association,?
Rapid Re-Housing Budget

Grant Year 2014
ACCT#
RAPID RE-HOUSING
SALARY*
STAFF ATTORNEY (.75 FTE) 030
PARALEGAL (.50 FTE) 034
TOTAL SALARY
FRINGE BENEFITS (30.04% of Salary)
FICA (6.2%) 110
MEDICARE (1.45%)) 111
HEALTH INSURANCE (18%) 112
WORKER'S COMP (.24%) 126
UNEMPLOYMENT (9500 x 1.25 fte x 4.15%) 130
TOTAL PERSONNEL COST
NON PERSONNEL COSTS
UTILITIES 330
TELEPHONE (Ameritech / AT&T) 410
OFFICE SUPPLIES ( flyers, publicity, hand-outs) 610
PROFESSIONAL LIABILITY INSURANCE 812
CALR (computer aided legal research) 920
ADMINISTRATIVE FEES (5%) 999

TOTAL INDIRECT COSTS

TOTAL CONTRACT COST

EXHIBIT B

AMOUNT

46,750
21,282

68,032

4,218
986
12,207
163
492

18,066

86,098

4,500
2,000
1,000
1,500
1,500
3,402

13,902

100,000.00




HOMELESS PREVENTION

SALARY*
STAFF ATTORNEY (.85 FTE)
PARALEGAL (.50 FTE)

TOTAL SALARY

FRINGE BENEFITS (25.04% of Salary)
FICA (6.2%)
MEDICARE (1.45%)
HEALTH INSURANCE (13%)
WORKER'S COMP (.24%)
UNEMPLOYMENT (9500 x 1.35fte x 4.15%)

TOTAL PERSONNEL COST

NON PERSONNEL COSTS
UTILITIES
TELEPHONE (Ameritech / AT&T)
OFFICE SUPPLIES (flyers, publicity, hand-outs
PROFESSIONAL LIABILITY INSURANCE
CALR (computer aided legal research)
ADMINISTRATION FEE (5%)

TOTAL INDIRECT COSTS

TOTAL CONTRACT COST

egal Aid and Defender Association
Homeless Prevention Budget
Grant Year 2014

ACCT#

030
034

110
171
112
126
130

330
410
610
812
920
999

EXHIBIT B

AMOUNT

52,983
21,282

74,265

4,604
1,077
9,631
178
532

16,022

90,287

1,000
1,000
1,000
1.500
1,500
3,713

9,713

100,000.00




EXHIBIT 2 - Proposed Budget: Funding Request and Match

City of Detroit
Emergency Solutions Grant Program - FY 2011 Second Allocation
Proposed Uses and Sources of Funds

Applicant Organization:

Date Submitted:

Funds Sought and Match Provided:

Homeless Management Information System (HMIS)

Rapid Re-housing — Total: ,‘r 00,000
Tenant-Based Rental Assistance: 3 i
Housing Relocation and Stabilization Services:

Homelessness Prevention — Total:
Tenant-Based Rental Assistance:
Housing Relocation and Stabilization Services:

%*

TOTAL: '$200,000

* Matching amounts are not required to be dollar for dollar in each program category; however, the TOTAL match shown on Exhibit 2
must equal or exceed the amount requested from the City of Detroit AND must equal the total match shown on Exhibit 3.
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